IIpunoxenue

K TIOCTaHOBJIEHHIO
MECTHOH aJIMHHHCTPAIUH
ot 24/12/2012 Ne 58-n1

AJIMHHUCTPATHBHBIH perjaMeHT
M0 MPe0CTABIEHHI0O OPraHAMH MECTHOI0 caMoynpasieHuss MyHHIIMNAILHOTO 00pa30BaHus MyHHIUNANLHBI okpyr U3maiinoBckoe,
OCYHICCTB/IAINMMHU OTACJIbHBIC TOCYAAPCTBECHHBIC MOJTHOMOYHUA Cach-HeTepﬁypra 10 OPraHu3alH U OCYIIECTBJICHUIO N€ATECIbHOCTH
110 OIleKe U MONEeYHUTEIbCTBY, HA3HAYEHUIO H BbIIJIATE JCHEKHBIX CPEICTB Ha COAEpPIKaHUue HeTeﬁ, HAXOJSIIIUXCS TO/1 OTIeKOH I
MONMeYUTEJTbCTBOM, H TCHEKHBIX CPEACTB HA COACPKaHNE ueTeﬁ, nepeJaHHbIX HA BOCNIUTAHHE B IPHEMHBbIC CEMbH,
B Cankrt-IleTepOypre, rocy1apcTBeHHOIi YCJIYrd M0 HA3HAYEHHUI0 MOMOIIHHKA COBEPIIEHHOJIETHEMY /IE€CIIOCOOHOMY IPaKIAHHHY,
HYKJIaloIHecsd B YCTAHOBJICHUH NMAaTPOHAKa

1. OGume MoJI0KeHUsI

1.1. IlpeaMeroM peryiampoBaHUs HACTOSIIETO aJAMUHHCTPATHBHOTO PErJIaMEHTa SBJIIOTCS OTHOLICHHUS, BOSHUKAIOMINE MEXK/Y 3asBUTCIAMU U
OpraHoM OIEKH M IONEYUTENbCTBA MyHUIMIAIBHOIO 00pa30BaHMs MYHHLMIAIbHBIA OKpyr M3mainoBckoe (manee - OpraH OINEKH U
nomeuntensctBa MO I3maiinoBckoe), CpPOKM M IIOCIENOBATeNbHOCTh aJAMHHHCTPATUBHBIX IIpoLeRyp (neifcTBmil) oprana omeku H
noneynrenbcrea MO M3MaiiyioBCKoe MpH MPEJ0CTaBICHUH IOCYIapCTBEHHON YCIIyIM 10 YCTAHOBJICHUIO MATPOHA)Ka HAJl COBEPIICHHOJIETHUM
J1€eCIIOCOOHBIM I'PaXKIAaHUHOM.

1.2. briok-cxema NpeaocTaBlIeHUs FOCYIapCTBEHHOM YCIIYTd IPUBEEHA B PUiIokeHUH Ne 1 K HacTosAIIeMy aAMUHUCTPATUBHOMY PEIJIAMEHTY.
1.3. 3asiBuTENH, a TAKOKe JIMIA, IMEIOIIHE [IPaBO BRICTYIIATh OT MX UMEHH.
1.3.1. 3asBuTensamu ABistoTCsa rpaxaane Poccuiickoit denepanu.

1.4. TpeOoBaHus K NOPIKY HHOOPMUPOBAHUS U PEJOCTABICHHS TOCYAAPCTBEHHON YCIyTH.

1.4.1. B npenocTaBieH!H TOCyIapCTBEHHON YCIYTH Y4acTBYIOT:
1.4.1.1. Cankr-IlerepOyprckoe rocyapcTBEHHOE Ka3eHHOE yupexneHne «MHOrodyHKINOHANBHBI [IEHTP NPEIOCTAaBICHUS TOCYAaPCTBEHHBIX
yCIyD»
(nanee — MHOro(yHKIMOHAIBHBIN LIEHTD).
MecTa HaxOXXIeHUS U TpaduKy pabOTHI oapa3aeneHnii MHOTO(GYHKIIMOHAIEHOTO LeHTpa npuBeneHs! B [Iprnoxkenun Ne 3.
1.4.1.2. Undopmarmio 00 HCIOIHUTEIBHBIX OpraHax rocygapctBeHHoil Brmactu Caskr-IlerepOypra W OpraHu3alisix, y4acTBYIOIIHX B
IpeJOCTaBIECHUH I'OCYIapCTBEHHON YCIIyTH 3asiBUTEIN MOTYT MONY4YUTh CIEAYIOIHMMH CIIOCO0aMu:
1.4.1.3. Tlo Tenedonam, ykazaHHbIM B [Tpuioskenun Ne 2 K HaCTOSIIEMY PETJIAMEHTY.
1.4.1.4. B lentpe TenedoHHOr0 00CIy uBaHuss MHOrO(QyHKIIMOHATFHOTO IEHTPa, yKa3aHHOMY B [IpuiioxeHnu 3 K HACTOSIIEMY PErIaMEHTY.

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacaoro Tekctuipiuka, a. 10-12, nurepa O.

I'paduk pabotel: moHemenbHUK-9eTBepr ¢ 9.00 mo 18.00 (B mstHmmy - mo 17.00), mepepsB ¢ 13.00 mo 13.48, BBIXO#HBIE THH —
cy000Ta, BOCKpeCceHbe.

Mecra HaxoxzaeHHs U rpaduku paboThl mojapasieneHuii MHOrodyHKIMOHAIBHOTO IIEHTpa HPHUBEACHBI B HpMiiokeHHH Ne 2 k
HaCTOSIIEMY aJMUHUACTPATHBHOMY PErJIaMeHTY.

Lentp Teneonnoro obcmyxusannst — 573-90-00.

CrpaBouHble Tele(oHbI MOApa3eIeHHH MHOTO(GYHKIMOHANPHOTO LIEHTpA MPHUBEICHBI B mpuioxkeHun Ne 3 Kk Hacrosiemy
aJIMIHHCTPAaTUBHOMY PEIJIaMEeHTY.

Anpec caiita 1 3JIeKTpOHHOM ToYThL: WWW.gU.spb.ru/mfc/, e-mail: knz@mfcspb.ru.
1.4.1.5. [locpencTBOM MUCHbMEHHBIX OOpAIlIeHUil B OpaH ONEKH U MOMEYHTENHCTBA, MHOTO(QYHKIIMOHATIBHBIN LIEHTD U €ro MOApa3aeIeHHs.
1.4.1.6. Ha creHmax B MecTaX IPEROCTABIICHHS TOCYJapCTBEHHO yCIIyTH.
1.4.1.7. Ha Iloprane «ocynapcrBennsie yciayru B CankT-IletepOypre» (Www.gu.spb.ru) B cern MHTepHeT Ha O(UIMaNIBHBIX caiiTax OpraHoB
(opranu3anuii), ykasaHHbIX B myHKTe 1.4.1.
1.4.2. Ilepen npeocTaBIEHAEM TOCYIAPCTBEHHOH YCITYTH 3assBHTEIISIM HEOOXOAMMO OOPAaTUTBCS B CIIETYIONINE OPTaHbl (OpraHM3aIliN):

K TepamneBTy - MEAMIMHCKOE 3aKIIOUeHHe Je4eOHO-PO(MIAKTHYECKOrO0  YUPEXKAEHHS O pe3yibTaTaX OCBHJIETEIbCTBOBAHMS
rpakJaHHHA BRIPA3UBIIETO JKeJIaHHEe ObITh ITOMOIHUKOM;

K paboroxaremto, npexacenaremo TCXK, pykoBomuTento y4eOHOTO 3aBeJICHHS - XapaKTEPHCTHKA ¢ MecTa paboThl (ydeObl, MecTa
JKUTENILCTBA).

2. CraHaapT npeaocTaBiieHusl rocy1apcTBEHHOM yCayru

2.1. HanmeHOBaHUE TOCYIapCTBEHHOMN YCIYTH: YCTAaHOBICHHE ATPOHAXKA HaJl COBEPLICHHOICTHUM JIEECIIOCOOHBIM IPaXKIaHHHOM.
KpaTkoe HanMeHOBaHHE TOCYIAapCTBEHHOIl YCIyrH: YyCTaHOBJICHHE IIaTpPOHAXXa HAJl COBEPIICHHOJIETHUM JeeCHOCOOHBIM
TpaXIaHHHOM.

2.2. T'ocynapcTBeHHast yciTyra MpefoCTaBIseTcss OpraHOM MECTHOTOo caMmoytipasienns MO M3maiinoBckoe, Ha TEpPUTOPHH KOTOPOTO
HPOXKHBAET COBEPLICHHONICTHUH JeeCIOCOOHBIH IPaXKHAaHNH, HyXAAIOWUICS B YCTAaHOBICHHH HaJ HHM IATPOHAXA, BO B3aHMOIEHCTBHH C
MHOTO(pyHKIIMOHAITBHBIM LIEHTPOM.

2.3. Pe3ynbratamu IpeaoCTaBiICHHS TOCYIaPCTBEHHOM YCIyT ! SBISIIOTCS:

m3nanne IlocraHoBneHnst opraHa MecTHoro camoynpasieHus MO M3maitnoBckoe 00 yCTaHOBJIGHHM IaTpOHaXa Haj
COBEPLICHHOIICTHUM JIeECIIOCOOHBIM IPaKIaHUHOM:

Ha OyMaXkHOM HOCHTEJe — OTBET (IIHChbMO) O MPEJOCTABICHHH TOCYJapCTBEHHOH YCIyrHM BBIZACTCS JMYHO 3asBHUTEII0 OPraHOM
MecTHOro camoymnpasierust MO M3maitnoBckoe miti MHOTO(YHKIMOHATBHBIM LEHTPOM JIMOO  HamNpaBIieTCs 4epe3  OT/CNCHHsS
(enepabHOMN MOYTOBOI CBA3M;

B (hopMe IEKTPOHHOTO JOKYMEHTA - I[yTeM OTIPABKH II0 MIEKTPOHHOHU mouTe 1160 depe3 [lopTai.

2.4. CpokH NpeoCcTaBIICHUs TOCYIapCTBEHHOM YCITyTH:
penreHne 06 yCTaHOBICHUH MATPOHAXKA HAJ| COBEPIICHHOIECTHIM JEeCIOCOOHBIM IPakIaHHHOM IIPUHUMAETCS B TCUCHHH MecAIla, CO
JIHS BBISABIICHUS COBEPIICHHOJIETHETO JI€ECIOCOOHOTO IPpakIaHHHA,
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2.5. IlepeueHb HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PETYIHPYIOIINX OTHOLICHUS, BO3HUKAIOI[ME B CBSI3H C IIPENOCTaBICHHEM
TOCyJapCTBEHHOH YCIIyTH:

I'paxxnanckuii konekc Poccuiickoii @enepanun;

DenepanbHblii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHu3auy npegocTaBICHUS TOCYAapCTBEHHBIX M MyHHIUIIAIBHBIX YCIIYT»;

®DenepanbHbiil 3ak0oH 0T 27.07.2006 Ne 152-03 «O nepcoHalIbHbIX JaHHBIX;

DenepanbHblii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 211eKTPOHHON MOAIHCH;

3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HameneHuu OpraHoB MECTHOTO camoymnpasieHuss B Caskt-IlerepOypre
OTJCNBHBIME TOCYapCcTBEeHHbIMU mosHOMo4nsiMu  Cankt-IlerepOypra 1o opraHu3allMi M OCYIIECTBICHHIO JESATEIBHOCTH IO ONEKe U
MOTIEYUTENbCTBY, HA3HAUCHHIO M BBHIILIATE JEHEXHBIX CPEICTB HA COJCpXKAHHE JeTel, HaXOMSIIUXCS MOJ ONEKOH WM MONEYUTENHCTBOM, U
JICHEeXHBIX CPE/ICTB Ha COZIepIKaHNe JeTell, IepeJaHHbIX Ha BOCIIMTAHNe B IpHEMHBIC ceMbH, B CaHkT-IleTepOyprey;

noctanosieHue IIpasurensctBa Cankr-IlerepOypra ot 16.09.2008 Ne 1182 «O Komurere mno conmanpHoil nonuruke CaHKT-
ITerepOypra»;

nocraHoBienue [Ipasutensersa ot 23.12.2011 Ne 1753 «O mopsiaxe MexXBeIOMCTBEHHOTO HH(GOPMAIIOHHOTO B3aHMOACHCTBUS IPH
IpPeJOCTaBIECHUI TOCYIAPCTBEHHBIX M MYHUIMIANBHBIX YCIyT HCIOJHMTENBHBIMH OpraHaMu rocynapcTeHHoi Biaactu Cankt-IlerepOypra u
opraHaMH MecTHOro camoymnpasienust B Cankr-IlerepOypre, a Takke YCIyr TOCYAApCTBCHHBIX YUPEKICHHH, ITOABEIOMCTBEHHBIX
UCIIONHUTENBHEIM OpraHaM rocyaapcTBeHHol Biaacti CankT-IlerepOypra, u Opyrux opraHusanuii, B KOTOPBIX pa3MeIlaeTcs ToCyIapCTBEHHOE
3aaHue (3aKaz)».

2.6. McuepnpIBaomuil IepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM C HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH ULl
HPENOCTaBIICHHS FOCYIaPCTBEHHOM YCITyTH, ITOJICKAIHUX TIPEJCTABICHUIO 3aBUTEIEM:

3asBJICHHE COBEPIICHHOJETHETO JEeeCOCOOHOT0 TpakAaHWHA, KOTOPBI IO COCTOSIHHIO 3I0OPOBbS HE MOXET CAMOCTOSTENIBHO
OCYLIECTBIISITh U 3AlIUIIATh CBOU [IPaBa M MCIIOJHATH CBOU 00s13aHHOCTH (0Opaser 3asBJICHHS IPHBEICH B IPUIIoKeHHH Ne 4);

3asiBJIEHME  TPaKJaHUHA O COIVIACHU Ha HA3HAYEHHE €ro MOMOIIHUKOM (06Opasell 3asBJIeHNs IPUBE/IEH B IpuiiokeHnn Ne 5);

JIOKYMEHT, HOATBEP KIAIONINIA, YTO COBEPLICHHOJICTHHII 1€eCIIOCOOHBIH IPaXIaHUH HYXXJAaeTcsl B OCTOPOHHEH IMOMOIIH (CIIpaBKa
OT TepamneBTa O TOM, YTO TPAKAAHUH HY)KIAeTCSI B IOCTOSHHOIN OCTOPOHHEH ITOMOIIH);

[aCIOPT AEECIIOCOOHOro rpakAaHNHA, KOTOPBIH 110 COCTOSHHUIO 3/I0POBbS HE MOXET CAMOCTOSITEIFHO OCYIIECTBIATh M 3allUIIATh
CBOM IIpaBa ¥ MCIOJIHATE CBOU 00S3aHHOCTH;

[IacHOPT TPaKIaHNHA BBIPA3HBILIETO XKeJIaHUe OBITh ITOMOIIHHKOM;

XapakTepUCTHKa C Mecra paboTel (yueObl, MecTa >XHUTENbCTBA) TIPAXIAHWHA BBIPA3UBILIECTO JKEJIAHUE OBITh  MOMOIIHMKOM
(XapakTepucTHKa C MecTa paboTHl OT PYKOBOAWTENS, JHOO XapaKTEpHCTHKAa C MecTa yd4eObl OT PyKOBOIMTENS y4eOHOTrO 3aBeleHHs, JHO0
XapaKTEepUCTHKA C MECTa JKUTeNbCTBA OT npencenarens TCXK, HaganpHNKA XMIIMIHO-IKCILTYaTalliOHHOH CITyO0bI);

MEMILHHCKOE 3aKIIOUCHHE JIe4eOHO-MPOMIIAKTHIECKOr0  YUPEXKACHHS O pe3yibTaTtax OCBH/CTEIbCTBOBAHMS  IPaKIaHMHA
BBIPA3MBILIErO JKeJaHWE OBITh IIOMOIMHHKOM (3aKIIOYEHHE TepaleBTa O COCTOSHHM 3J0POBbsl TPaKAAHHHA BBIPA3HBILIErO JKEJAHHE OBITh
TTOMOIIIHUKOM);

CIpaBKa O PErUCTPAlK [0 MECTy NpeObIBaHHS IPaXKIaHWHA, KOTOPBIH IO COCTOSHHIO 3J0POBbS HE MOXKET CaMOCTOSTEIBHO
OCYILECTBIIATH ¥ 3alIMIIATh CBOH IIPaBa H MCIIOJIHATH CBOM O0SI3aHHOCTH;

CIpaBKa O PErHCTPAIMX [10 MECTY NPEeObIBaHMS IPAXKTAHWHA BHIPA3UBIIETO JKeIaHHE ObITh ITOMOITHUKOM.

2.7. HcdyepnbIBaolini IepedeHb TOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHM C HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH ULl
TPEJOCTaBICHNS TOCYJapCTBEHHON YCIyTH, KOTOPbIE HAXOAATCS B PACIOPSKEHUH MCIOJIHUTENBHBIX OPraHOB rocyJapCcTBEHHON BiacTu CaHKT-
IletepOypra, MHBIX OpPTaHOB M OpraHH3AIMi, YJacTBYIOIIMX B IPEJOCTaBICHUH TOCYJApCTBEHHOU YCIYrH, M KOTOpHIC 3asBHTENb BIIPaBe
TIPEJCTaBUTh:

CIpaBKa O PETHCTPALUM MO MECTy >KUTENbCTBA TPaXJaHWHA, KOTOPBII MO COCTOSHUIO 3[0POBbS HE MOXET CaMOCTOSTEIBHO
OCYILECTBIIATH U 3aIIUIIATh CBOU MIPaBa U UCIIONHATH CBOH 00S3aHHOCTH (B OTHOIIECHHU JKHMJIBIX IOMEIICHHH, BeleHHEe PETUCTPAlluOHHOTO y4eTa
TpakKJaH IO MECTY >XHUTENbCTBA B KOTOPHIX B YacTH, BO3JIOKEHHOW Ha JKIIIMIIHBIE OpraHHW3amud, ocymecTBiIssioT Cakr-IlerepOyprekue
TOCyJapCcTBEHHBIE Ka3eHHBIC YUPEKICHUS — pallOHHBIC KIIIHIIHBIE ar€HTCTBA).

CIpaBKa O PETHCTPAIMU IO MECTY >KHTEeIbCTBA IPa)kAaHUHA BBIPA3UBIIETO XKeNaHUE ObITh IOMOIIHHKOM (B OTHOIIEHHM JKMIIBIX
TIOMEIEHUH, BEIEHUE PETUCTPALIOHHOTO YUeTa IPaXkaH 10 MECTY JKUTEIbCTBA B KOTOPBIX B UAaCTH, BO3JI0KEHHOMN Ha JKMJIMIIHBIE OpPraHU3aLH,
ocymecTBisIIoT CaHKT-IleTepOyprekie rocyjapcTBeHHbIE Ka3eHHBIE YUPEXKICHUS — PaifOHHBIC KIIHIIHBIE areHTCTBA).

aKT OOCIeNOBaHUS JKUIHUIIHO-OBITOBBIX YCIOBHH TIpa’kJAaHHHA, KOTOPBIA IO COCTOSIHHIO 3I0POBbS HE MOXKET CaMOCTOATENHHO
OCYILECTBIIATH ¥ 3aIUINATh CBOH IPaBa W HCIIONHATH CBOM O0S3aHHOCTH, a TAKOKe IpakIaHWHA BBIPA3UBIIETO JKeJaHHE ObITh ITOMOIIHHUKOM (aKT
00cITe10BaHNS XKIJIHIHO-OBITOBBIX YCJIOBHHI IpaXkJaHHHA 13 OPTaHOB OIEKH ¥ IONEUNTENbCTBA);

2.7.1. Tlpu mpeoCcTaBICHUH TOCYAAPCTBEHHON YCIyTH 3aMpenieHo TpeOOBaTh OT 3asBUTEISL:

HPEACTABICHHUS JTOKYMEHTOB W HH(OPMAIMM WIH OCYIIECTBICHUS NCHCTBHIl, MPEACTABICHHE MM OCYIIECTBICHHE KOTOPBIX HE
MPETYCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH, PETYJIUPYIOUIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3M C IPEIOCTaBICHUEM
TOCYIapCTBEHHOH yCIyTH;

IIPeCTaBIeHUs JOKYMEHTOB H MH()OPMAIUH, KOTOPbIE HAXOAATCS B PACIOPSIKEHUH OPTaHOB, IPEAOCTABIIIOMUX TOCYIapCTBEHHYIO
YCIIYTy, HHBIX FOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CAMOYIIPABIIEHUS U OpraHM3alMii, B COOTBETCTBUM C HOPMATUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit denepanny, HOPMAaTUBHBIMU MPABOBBIMH aKTaMu CyOBeKTOB Poccuiickoit denepanyy 1 MyHHIUAIEHBIMUA [IPABOBBIMH
aKTaMU.

2.8. OcHOBaHuii UIst OTKa3a B IpUEME TOKYMEHTOB, HCOOXOAMMBIX IS MPEIOCTABICHUS TOCYJAPCTBEHHOM YCIyTH, ACHCTBYIOIMM
3akoHoaTenscTBoM Poccuiickoit deneparuu u Cankr-IlerepOypra He MpeaycMOTpeHO.

2.9. OcHoBaHHMii Ui TNPHOCTAHOBICHMS U (WIM) OTKasa B MPEAOCTaBICHHM TOCYZAapCTBEHHOW YCIyrH JAeHCTBYIOIINM
3aKOHOZIATEILCTBOM HE MPEIYCMOTPEHO.

2.10. Yenyru, HeoOXoauMbIe U 00s3aTeNbHbIE I PEAOCTABICHHUS TOCYAAPCTBEHHON YCIyrd, B TOM YHCIE CBEACHHS O TOKyMEHTE
(oKyMeHTax), BbIIaBaeMOM (BBLIABAEMbIX) OPTaHU3ALIAMH, yIaCTBYIONIMMHU B IPEIOCTABICHIN TOCYJAPCTBEHHOH YCIYTH OTCYTCTBYIOT.

2.11. Ilnara 3a MPEeAOCTaBJICHIE TOCYIAPCTBCHHOI YCITyT ! HE B3UMAETCsL.

2.12. MakcuMalbHBIH CPOK OXKMAAHHs B ouepead (TpH ee HaJIM4YHMHU) TP MoJade 3asBICHHUS O MPEIOCTABICHUM IOCYAapCTBEHHON
YCIIyTH | TIPH TOTy4YeHHH pe3yIbTaTa ToCyJapcTBEHHOU yCIIyTd B OpraHax OHeKH u nonedutenscta MO M3MaiinoBckoe He JOIDKEH IIPEBHIIATh
COpOKa MHHYT.

2.13. PerucTpanuny 3asiBICHUS OCYLIECTBISICTCS. OPraHOM OIeKH ¥ roneuntensctsa MO M3maiiinoBckoe B TeUeHHE OJHOTO pabodero
JIHS C MOMEHTA ITOJTy4CHHS JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO aMHHICTPATHBHOTO PErIaMCHTA.
2.13.1. Cpok n HOpSIOK PErHCTPALUH 3asiBICHHS O IPEJOCTABICHUH TOCYyAapCTBEHHON YCIIyTH:
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HpPI JINYHOM O6paHIeHI/II/I 3asABUTEIIA B OPTaH OIICKU U MONEYUTEIbCTBA PETUCTPALUA 3aBJICHUS O IPEAOCTABICHUU FOCyHapCTBCHHOﬁ
yCayru OCymeCTBIACTCA CIICHUAJIMCTOM OpraHa OICKU U NONEYUTEIbCTBA B IPUCYTCTBUU 3asABUTCIIA.
CpOK PpETUCTpany 3arpoca 3asiBUTEIA B OpraHax OICKH U IONEYUTEIILCTBA COCTABIACT HE 6omee 30 MHUHYT.
CpOK perucTpanuu 3arnpoca 3asaBUTEIIS O IIPEAOCTABICHUN FOCyZ[apCTBeHHOﬁ yCIIyru 4e€pes3 HOpT&]’I B TEUCHUE CYTOK.

2.13.2. Tlpn nmaHOM oOpamieHHH 3asBHTENs B MHOTO(QYHKIIHOHAIGHBIH IIEHTP 3asBICHHE O NPEAOCTaBICHHU IOCYIapCTBEHHOM
YCIIyTH PETHCTPHUPYETCS CIENUAaTUCTOM MHOroyHKIHOHAIBHOTO IEHTpPa B HPHCYTCTBUH 3asBUTENS, KOTOPOMY BBIAETCS pACIUCKa C
PETUCTPALMOHHBIM ~ HOMEPOM, IPHUCBOCHHOM MEKBEIOMCTBCHHOW aBTOMATH3UPOBaHHOH cucteMoi  «OGecreueHne IesTEIbHOCTH
MHOTO()YHKIIMOHANEHOTO LIEHTPa MPEIOCTABICHUS TOCYAapCTBEHHEIX yciuyr B CaHkT-IleTepOypre u mpenocTaBiIeHHs TOCYIAapCTBEHHBIX YCIYT
gepe3 MopTaj FocyAapCTBeHHEIX yciyT B CaHkT-IlerepOyprey.

CpOK pericTpalyy 3amnpoca o MpeA0CTaBICHHN rOCyIapCTBEHHOH yeayrn B MHOroyHKIIMOHAIBHOM LIEHTPE COCTABILIET 15 MUHYT.

2.14. TpeboBaHHS K MOMEIICHHSM, B KOTOPBIX HPEIOCTABIIOTCS TOCY[JApCTBEHHBIE YCIYTH, K MECTy OXHIAHHS U IpHeMa
3asBUTENCH, pa3MEICHHI0O U OQOPMICHHIO BH3yallbHOH, TEKCTOBOH M MyJbTHMEIMIHON HHQPOPMAIUH O TOPSAKE IPEJOCTABICHUS
TrOCYAapCTBEHHOH yCIIyTrH.

2.14.1. IlomemieHusi, B KOTOPBIX IPENOCTAaBIAIOTCS TOCYAAapCTBEHHBIE YCIYTH, MECTO OXKHIAHHS, NOJDKHBI HMETh ILIOIIAMH,
HPEIYyCMOTPEHHbIC CAHUTApPHBIMH HOPMaMH M TPEOOBAaHMAMH K pabouuM (O(GHCHBIM) NOMELIEHHUSM, Iie 00OpyIOBaHbI pabodue MecTa ¢
UCIIONB30BAHHEM II€PCOHAIBHBIX KOMIBIOTEPOB M KONMPOBAILHOM TEXHHMKH, M MecTa Ui IIpHeMa IIOCeTHTENeH, a Takke IO/DKHBI OBITH
000pyZOBaHEl CTYIbSIMH M CTOJIAMH, HUMETh IHCYHE IPHHAUISKHOCTH (KapaHIAIlM, aBTOPYYKH, OyMmary) MU 3allONHEHHUs 3alpoCcoB O
IIPEI0CTAaBICHUH TOCYaPCTBEHHOM YCIyTH U IIPOM3BOJICTBY BCIIOMOraTENIbHBIX 3arucei (IIaMsITOK, OSICHEHU ).

2.14.2. Ha nH(MOpMAaIMOHHBIX CTEHAAX, pa3MeIlaeMbIX B MeCTaxX IpHeMa Irpak/iaH, U Ha opuimanbsHoM caifte [IpaBurenscrBa CaHKT-
IlerepOypra copepxuTcs crneayroas nHpopmarus:

HaMMEHOBaHHE TOCYIapCTBEHHON YCIIyTH;

IIepeveHb HCIIOIHUTEILHBIX OPTraHOB rocynapcTBeHHoi Biactu Cankr-IletepOypra u opraHu3anuii, y4acTBYIOIHX B IIPEJOCTaBICHUI
TOCYAapCTBEHHOH yCIIyTrH;

rpadpux (pexum) paborsl Kommurera, oprana omekn u momnedyntensctBa MO M3MaiimoBckoe, OCYIIECTBISIOINX IIPHEM U
KOHCYJIBTAI[MH 3asBHTENICH 110 BOIPOCAM IIPELOCTABICHNS TOCYIapCTBEHHOH yCIIyTH;

azipeca MCIOJIHUTEIbHBIX OPraHOB rocynapcTBeHHoi Biactu Cankr-IlerepOypra u opraHu3alyi, y4acTBYIOLUIMX B MPEIOCTABICHHH
TOCY/IlapCTBEHHOH yCITyTH;

KOHTaKkTHass HMHQopMamus o0 WCIOIHUTEIBHBIX OpraHaXx rocynapcTBeHHoH Biact CaHkr-IlerepOypra u opraHm3amusx,
Y4aCTBYIOIIMX B IIPEJOCTABICHUH FOCYIapCTBEHHON yCIIyTH;

MIOPSIOK TIPEIOCTABIICHHS TOCYJapCTBEHHOH yCIIyTH;

[IOCIIEIOBATEILHOCTD  [IOCEIICHUs 3asBHTENEM HCIIONHHUTENBHBIX OpraHoOB rocynaapcTBeHHOi Biactu Cankrt-Ilerepbypra u
OpraHU3ali, y4aCTBYIOIIUX B IPEIOCTABICHUH TOCY1apCTBEHHON YCIIYTH;

IepeveHb KaTeropuii rpakaaH, HMEIONIHX IIPaBo Ha MOIyYeHHEe FOCyJapCTBEHHOH yCIIyTH;

NepeveHb JOKYMEHTOB, HEOOXOJUMBIX JUISI IOJIyYeHHS TOCYIapCTBEHHOM YCITyTH;

o0Opasel] 3aMoIHeHNs 3asBJICHHS Ha MOJIy4eHHUE TOCYIapPCTBEHHOM YCITyTH;

TIOPSIOK 3aITMCH Ha IIPUEM K JTODKHOCTHOMY JIHITY.

2.15. Tloka3aTenu AOCTYMHOCTH M Ka4decTBa TOCYHAAPCTBEHHOW YCIYrH, B TOM YHCJIE KOJIMYECTBO B3aHMMOJCIHCTBHIl 3asBUTENS C
JIOJDKHOCTHBIMU ~ JIMLIAMU  TIPU  NIPEJOCTABIEHUM TOCYAApPCTBEHHOM YCIYIrM M MX TNPOJOIDKUTENBHOCTh, BO3MOXKHOCTh IOJYUYEHUS
TOCyJapcTBEHHOH yciyrn Ha 0a3e MHOTO(YHKIIHOHAJIGHOTO IIEHTPAa, BO3MOXKHOCTH IIOJTY4YEHHs] HH()OPMAIUH O XOAE IPEIOCTaBIICHHS
TOCyJapCTBEHHOH YCIyTH, B TOM 4HCJIE C HCIOJIb30BaHHEM HH()OPMAIUOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH, BO3MOXHOCTH MOJIYyUEHHUS
TOCY/IapCTBEHHON YCITyTH B 3JIGKTPOHHOM BHJIE (€CIH 3TO HE 3alpelieHo 3akoHoaartenscTBoM Poccuiickoit denepamim u Cankr-Ilerepbypra) ¢
yKa3aHHEM JTalloB IIepexo/ia Ha IPENOCTaBICHHE YCIYyT B JJIEKTPOHHOM BHJE, onpeneneHHbIX [IpaBurenscrBom Cankr-IlerepOypra, n mHBIE
MOKa3aTeNy KauecTBa U JOCTYIHOCTH IPEIOCTaBICHUS TOCYIapCTBEHHON YCIIyTH.

2.15.1. Iloka3atenu JOCTYIHOCTH U Ka4ecTBa TOCYIapCTBEHHON yCIIyTH:
2.15.2. KonuyecTBO B3aMMOJICHCTBUII 3asiBUTEIsI ¢ MCIONHUTENBHBIMI OpraHamu rocyaapctBernoi Bnactu Cankr-IletepOypra, a
TaKKe MHBIMU OpPTraHaMH M OpTaHM3alMsIMH, YIACTBYIONIMMH B IPEIOCTABICHIH TOCYJapCTBEHHO yCIIyTH — He Ooree 2.

2.15.3. TIpofOIKUTEIBHOCTh B3aUMOACHCTBUSL JODKHOCTHBIX JIMII HPU TNPEJOCTABICHHM TOCYIAapCTBEHHOH YCIyTM YKa3aHbI B
paszene 3 HaCTOAIIETO aAMUHHUCTPATHBHOTO PErJIaMEHTA.

2.15.4. Crioco0bI IPpeIOCTABICHHS TOCYIAPCTBEHHOMN YCIYTH 3asIBUTEITIO:

HEMOCPEJCTBEHHO MPHU TOCEIICHUH HCIONHUTENFHOTO OpraHa rocynapctBeHHoi Biactu Caskr-IlerepOypra (opraHuzanun),
Y4acCTBYIOIIETO B TIPEIOCTABICHUH TOCYAapCTBEHHON YCIIYTH;

B MofipasaeneHny MHOro(yHKIINOHAIEHOTO LIEHTPA;

B OJEKTpOHHOM Buze (mocpenctsom Iloprama B COOTBETCTBHM C OSTalaMH IIPEIOCTABICHHS TOCYJapCTBEHHOH yCIyrH,
ompeneeHHBIMA pacriopsbkenneM [IpaButenscrBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.5. B ciryuae HampaBIIeHHS 3asIBUTENICM 3asIBIICHHS M JOKYMEHTOB, HEOOXOAMMBIX UL IIPEAOCTABICHHS TOCYIaPCTBEHHOIT YCITyTH,
yepe3 IlopTan ¢ MpOXOXKICHHEM NPOMEKYTOYHBIX ITAIOB IMPEJOCTaBICHUS I'OCYIAapCTBEHHOW YCIYTH 3asBHTEIb MOXXET O3HAKOMHTBCS Ha
TopTane (B COOTBETCTBHH C JTamaMM MPEIOCTaBICHHS TOCYJapCTBEHHOH YCIIYTH, ONpEAeIeHHbIMH pactopsbkeHneM IIpaBurenbctBa CaHKT-
TlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.6. Cpoku mOPOMEKYTOYHOTO HH(GOOPMHUPOBAHUSI 3asBUTENSI O PpE3yiabTartax MPEOCTABICHUSI TOCYJIAPCTBEHHOW YCIyTH
JefICTBYIOIIIM 3aKOHOAATEIECTBOM HE MPEyCMOTPEHBI.

2.15.7. Konn4ecTBO TOKYMEHTOB, HCOOXOANMBIX ISl IPEOCTABIICHNUS 3asIBUTENEM B IIEISIX TTOMYYCHHS TOCYIAPCTBEHHOM YCIYTH: OT
9 mo 12.

2.15.8. KomnuecTBo 1OKyMeHTOB (MH(OpMAINK), KOTOPYIO OpraH OHeKd H momedntensctBa MO I3maiinoBckoe 3ampammBaer 6e3
yuacTus 3asButens: ot 0 mo 3.

2.15.9. Konu4ecTBo ycuyT, SIBISIOMIXCS HEOOXOAUMBIMU M 0053aTeIbHBIMU AT IIPEAOCTABICHHUS TOCYIapCTBEHHOH yciryru: 0.
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2.15.10. AZMMHHCTpaTUBHBIC NPOLEAYPH! B paMKax IPEAOCTABICHHS TOCYAAapCTBEHHON YCIIyTH, OCYIIECTBISIEMbIE B DICKTPOHHOM
BHJIE, OCYIIECTBIISIOTCS OPraHOM OIeKH U none4yntenbcTBa MO VI3MaillloBCKOEGB COOTBETCTBUM € 3TalaMH NPEIOCTABICHUS TOCYAapCTBEHHON
yCIIyTH, olpeneleHHbIMU pacriopsbkenueM [IpasutensctBa Cankr-IletepOypra ot 22.03.2011 Ne 8-prm.

2.15.11. Cpoxk mpenocTaBiIeHUs] TOCYIapCTBEHHON YCIYTH — PEIICHHE O MPEeJOCTaBICHUH TOCYJapCTBEHHOI YCIyTH NPUHHUMACTCS
opraHoMm omeku u nomneuntensctBa MO I3maiinoBckoe He mosaHee 15 1Hel ¢ MOMEHTa IOCTYIUIGHUS OOpallleHUs W IIPeOCTaBIEHHS BCEX
HEOOXOIUMBIX IOKYMEHTOB.

2.15.12. ITopsiioK OCyIIeCTBICHHS KOHTPOIIS 338 IPEIOCTABICHUEM IrOCYAapCTBEHHOH YCIYTH, CO CTOPOHBI IPaKAaH, HX 00BbEeANHEHUH
U OpraHu3allyii OCyLIECTBIIAETCS B COOTBETCTBUM C JA€HCTBYIOIIMM 3aKOHOJATENLCTBOM.

2.16. usle TpeboBaHuU.

2.16.1. Mudopmanus Ho BOIpocaM HPEOCTABICHUS TOCYAAapCTBEHHOW YCIYrH MOBOAMTCSA JIO CBEACHHS 3asBUTENCH, WMHBIX
3aUHTEPECOBAHHBIX JIUI] 110 UX MICHMEHHBIM H YCTHBIM OOpAIICHUSIM.

OprasoMm omneku u noneuntenscTBa MO M3MaiinoBckoe NPUHHUMAIOTCS OOpalleHus B MHCHMEHHOM BHAE CBOOOIHOI (opmbl. B
MHMCbMEHHOM OOpAllleHUM YKa3bIBAIOTCS: HAaMMEHOBAHHWE CTPYKTYPHOTO MOApA3JENeHHs JHO0 (aMHiIus, MMs, OTYECTBO COOTBETCTBYIOLIETO
JOJDKHOCTHOTO JIMIIA, a Taioke (aMWINs, UMs, OTYECTBO 3asiBUTENS, HOUYTOBBIA ajgpec, IO KOTOPOMY JOJDKHBI OBITh HampaBleHBI OTBET,
YBEIOMIICHHE O Iiepeajpecanuy 0OpamieHus, CyTh oOpaleHuns, ITOAIICh 3asBUTENS U JlaTa.

B ciydyae HEoOXOAMMOCTH B IIOATBEPIKICHHUE H3JIOKEHHBIX B MHUCbMEHHOM OOpaIleHHH (HaKTOB K IHCbMEHHOMY OOPAILECHHIO
IPHUIIAraloTCs JOKYMEHTHI i MaTepHaIIbl THOO0 MX KOIHH.

OTBeT Ha IHCHMEHHOE OOpallleHHe JaeTcsi B IPOCTO, YeTKOH, IOHATHOH (opMme ¢ yKka3aHHeM (aMWINKM M MHHUIHAJIOB, HOMEpa
Tened)oHa crenuanucTa, oQOPMHUBILIETO OTBET.

Ilpu orBerax Ha TenedOHHbIE 3BOHKM M YCTHBIC OOpaleHHs CIIEHUATUCT IOAPOOHO M B KOPPEKTHOH (opMme HH(MOPMHpPYET
obpaTuBIIIEecs JUIIO TI0 BOIPOCY MPENOCTaBICHNS TOCY1apCTBEHHON yCIIyTH.

OtBer Ha TeneOHHBII 3BOHOK HAYMHAETCS ¢ MH(GOPMAIMH O HANMEHOBAHWH OpraHa, B KOTOPBI MO3BOHUIIO OOpATUBIIEECS JIHIIO,
(haMIIIMY, IMEHH, OTYECTBE U IOJDKHOCTH CIICIIHAINCTA, IPUHSBIIETO Tele()OHHBII 3BOHOK.

Bo Bpemsi pasroBopa CIEUAINCT YeTKO IPOM3HOCUT CJIOBA, U30eraeT IapaulelbHBIX Pa3srOBOPOB C OKPYKAIOIMMH JIOABMH M HE
HpepbIBacT Pa3roBop IO MPUUYKMHE HOCTYIUICHUS 3BOHKA Ha APYroil armapar;

CreranycT, OCYIIECTBIISIIOIINM YCTHYIO KOHCYJIBTAlMIO, NPUHAMAaeT BCe HEOOXONMMBIE MEpHl JUIi OTBETa, B TOM 4YHCIE H C
MPYUBJIEYCHUEM IPYTHX CIICIUATHUCTOB.

B cnyudae eciu ChielMaincT, K KOTOPOMY OOpaTHJIOCH JIMIO, HE MOXKET OTBETHTb HA JAHHBIN BONPOC B HACTOSIIMHA MOMEHT, OH
npeIaraeT o0OpaTUBLIEMYCs JIHIY Ha3HAYHUTh APYroe yI00HOe Ul rpaskJaHiHA BpeMs U1 KOHCYIIbTAIHH.

B KOHIIE KOHCYJIBTAIUH CIIENUAIUCT KPaTKO MOJBOAUT HTOI U IEPEUNCISIeT AEHCTBUS, KOTOpBIE CIENyeT IpeIIpPHHSITh
oOpaTHBIIEMYCS JIUILY.

OTBeT Ha NMHCHMEHHOE OOpallleHHe JaeTcs B IPOCTOH, YeTKOH, MOHATHOW (opMe ¢ ykazaHHeM (aMIIMM W WHHIHAJIOB, HOMepa
TeneoHa CleHaIicTa, 0(QOPMHBILETO OTBET.

2.16.2. Tlo cmpaBoYHBEIM HOMepaM Tele(OHOB, yKa3aHHBIM B IyHKTe |.4 HacTOsIIEro aJMHHHCTPATUBHOTO periaMeHTa,
TIPEIOCTABIIAETCS CIEAyIomas HHQOpManus, CBA3aHHAas C IPEIOCTAaBICHNEM TOCY1apCTBEHHON yCITyTH:

nepedeHb HCTIONHUTEIbHBIX OPTraHoOB rocynapcTBeHHoi BiacTu Cankt-IletepOypra u opranusanuii, y4acTBYIOIHX B IPeJOCTaBICHUI
TOCYJapCTBEHHOH YCIIyTH;

rpaduk (pexuM) pabOTHI HCIIOTHHUTENBHBIX OPraHOB rocynapcTBeHHON Biacti CaHkT-IlerepOypra n opraHu3anuii, y4acTBYIOINX B
IpPEeJOCTaBICHUH TOCYJapCTBEHHOM YCIYTH H OCYLIECTBIIIOIIMX IpPHEM M KOHCYIbTAaUUH 3asBUTeNell IO BOIpOCAaM IPefOCTaBIICHHS
TOCYJapCTBEHHOH YCIIYTH;

ajipeca MCIIOJIHUTENBHBIX OPTaHOB rocyaapcTBeHHOH BiactH CaHkT-IlerepOypra M opraHM3anyii, y9acTBYIONIUX B MPEIOCTaBICHUI
TOCy/IapCTBEHHOH yCIyTH;

KOHTaKkTHass HMHQopMamus o0 WCIOIHUTEIBHBIX OpraHax rocynapcTBeHHOH Biacth Cankt-IlerepOypra W opraHM3amusx,
Y4YacTBYIOIIUX B NIPEAOCTaBICHUH T'OCYIaPCTBEHHON YCIyTH;

KaTeropuu IpakaaH, UMEIOLINe IPaBo Ha MOIy4YeHHe TOCYIapCTBEHHON yCIIyTH;

NepeveHb JOKYMEHTOB, HEOOXOJUMBIX JUIS OJIUeHHSI TOCYIapCTBEHHON YCITyTH;

CPOK NPUHSTHUS PEIIEHUS O NPEAOCTABIEHNH T'OCYJaPCTBEHHON yCIyTH;

0 TEeKYIIUX aAMUHUCTPATUBHBIX AEHCTBHAX, IPEANPUHUMAEMBIX 10 OOpaLIeHUIO 3asBUTEILS;

0 HIPHHATOM PEIIEHHH [0 KOHKPETHOMY IIHCbMEHHOMY OOpaleHHUIO;

MOPSIOK O0JKaJIOBAaHMS NeHCTBHHI (0e31eHCTBHUSI) MODKHOCTHBIX JIMI, a TaK)Ke NPUHUMAEMBIX UMHU PELISHHI NP NpeI0CTaBICHHI
TOCYIapCTBEHHOH yCIyTH;

MOPSIOK 3aIMCH Ha IPUEM K JODKHOCTHOMY JIHITY.

2.16.3. TocymapcTBeHHast yCiIyra MOXKET IIPEJOCTABISTHCS MOCPEACTBOM  MHOrO(YHKIMOHAIBHOTO IIEHTPa Ha OCHOBAHHH
COIVIAIICHHS O B3aHMOJCHCTBHH.

2.16.3.1. MHOTO(YHKIIHOHATHHBIH IEHTP OCYIIECTBIISET:

B3aMMO/ICHCTBHE C OPraHaMM TOCYJAapCTBEHHOH BIIACTH M OPraHU3alMsMH, yYaCTBYIOLIMMH B TPEIOCTABICHHH TOCYIAapCTBEHHBIX
yeiyr;

MH()OPMUPOBAHHKE IPaXKIaH ¥ OPTraHM3aL|ii 0 BOMPOCAM TIPEI0CTABICHHS TOCYAAPCTBEHHbIX YCIIYT;

[PHEM H BBIIAYY JOKYMEHTOB, HEOOXOMMMBIX ISl TIPEOCTABIEHHS FOCYAaPCTBEHHBIX YCIIYT;

00paboTKy MepcOHANIbHBIX JIaHHBIX, CBSI3aHHBIX C IPEJOCTAaBICHHEM TOCYAapCTBEHHBIX YCIIYT.

IlpreM ¥ BBIZAYy JOKYMEHTOB, HEOOXOAMMBIX MJIsi HPENOCTAaBICHHS TOCYJAPCTBCHHOI YCIYTH, OCYIIECTBISIOT CTPYKTYPHbIE
nozipaszieneHus: MHOro(yHKIIMOHAJIBHOTO IIEHTpa, ajapeca, CIpaBodHbIe TeledoHbI, Ipaduk padoTh, agpeca JEKTPOHHOW ITOYTHI KOTOPBIX
[PHUBEACHBI B MPHIOKeHUH Ne 3 K HAacTOSIIEMY aJMHHUCTPATHBHOMY PETJIAMCHTY.

JHeiictBust (Oe3neiicTBUE) JNOMKHOCTHBIX JIMIL MHOTO(YHKIIMOHATFHOTO IIEHTPA, MOTYT OBITh OO0KaJOBaHbI PYKOBOAUTEIEM
MHOTo(pyHKIIHOHAIBHOTO LIEHTPA.

2.163.2. B cmydae momauM JOKYMEHTOB B OpraH omeku u nomeuntenscTBa MO — M3MaiinoBckoe IOCPEICTBOM
MHOro()yHKIHOHAIBHOTO LIEHTPa CreHaaucT MHOro(pyHKIHOHAIFHOTO EHTPA, OCYIIECTBISIOIHIT IPHEM HOKYMEHTOB, IIPEICTaBICHHBIX UL
HOJIy9eHUsI TOCYAapCTBCHHON YCITyTH:

a) oIpeJeNnsieT IpeaMeT OOpaIleHNs,;

©6) IPOBOJMT NPOBEPKY MMOJHOMOYHI JIMIIA, TIOAAIOIIETO JOKYMEHTBI;
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B) IIPUHUMAeT OT JIMIA, IOJAIONIEr0 NOKYMEHTHI, 3asBICHHE Ha IPEIOCTAaBICHUE IOCYAApCTBCHHOH YCIYTH, COIEpIKallee TaKxkKe
coryiacue Ha 00pabOTKy JaHHbIX;

I) IPOBOAUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUSM, yKa3aHHBIM B ITyHKTE 2.6 HACTOSIIEr0 aAMHHHCTPATHBHOIO
peraaMeHTa;

JI) OCYLIECTBIIICT CKaHHPOBAHHE IPEJCTABICHHBIX JOKYMEHTOB, (POPMHPYET 3IEKTPOHHOE N0, BCE JIOKYMEHTBI KOTOPOro
CBSI3BIBAIOTCS CMHBIM YHUKAIBHBIM HACHTH(HKAIMOHHBIM KOIOM, ITO3BOJIIOINM YCTAHOBHTH IPHHAIICKHOCTh HOKYMEHTOB KOHKPETHOMY
3asBUTENIO U BUAY OOpaIeHHs 3a TOCYJapCTBEHHOH yCIIyTol;

€) 3aBepsieT JIEKTPOHHOE JIEJI0 CBOEH JIEKTPOHHOU noanuchio (nanee - OI1);

) HampaBJsIeT KOMHUHU JOKYMEHTOB U PEecTp JOKYMEHTOB B OpTaH OIleKH H moneyntenscTsa MO M3maiinosckoe:

B JJICKTPOHHOM BHZE (B COCTaBe IIAKETOB DIEKTPOHHBIX J€N) B TEUEHHE IBYX PabOUMX JHEH cO AHSA OOpalieHHs 3asBUTENS B
MHorodyHKIHOHATIBHBINA LEHTD;

Ha GyMaXHBIX HOCHTEILIX (B Cilydae HEOOXOAMMOCTH 00s3aTeIbHOrO IPEIOCTABICHHS OPUTMHAIOB JOKYMCHTOB) — B TEYCHHE JBYX
pabounx mHel co JHs oOpamieHns 3asBUTeNs B MHOTO(QYHKIMOHATEHEIH IEHTP.

Ilo oxoHuaHuU npueMa JOKYMEHTOB CIICIIUAJIMCT MHOTO(byHKHI/IOHaJ'H)HOTO LIEHTpa BBIAACT 3asABUTCIIO PACIIUCKY O IIPUEME
JAOKYMEHTOB.

2.16.3.3. Ilpu oOpaleHnH 3asBUTENS B OpraH orekH U noneuntensctsa MO M3MaiinoBckoe mocpencTBoM MHOTO(YHKIIHOHAIBHOTO
LEHTpa, P HAJIMYUH B OOPAIeHNN yKa3aHUs 3asBUTENS Ha IOJMyYeHHE OTBETa IO pe3ylbTaTaM PaCCMOTPEHHS MPECTABICHHEIX JOKYMEHTOB
4yepe3 MHOrohyHKIMOHAIBHBII LEHTP, JOJDKHOCTHOE JIMIIO OpraHa oneku u nomnedntensctea MO M3MaiinoBckoe, OTBETCTBEHHOE 32 MOATOTOBKY
OTBETa IO pe3yJibTaTaM PACCMOTPEHHU IIPEACTaBICHHOIO 3asBUTENIEM, IOKYMEHTOB, HallpaBisieT HEOOXOAMMBIE JOKYMEHTHI (CIPaBKH, ITHChMa,
perieHus ¥ ap.) B MHOroyHKIIMOHAIBHBIIN EHTp U UX MOCJIeAYIOIIeH ITepeiadn 3assBUTEII0:

B DJIGKTPOHHOM BHJE B TEYCHHE OJHOr0 pabodero JHA CO JHS HMX PETHCTPAlMM B OpraHe ONEeKM M monedyutenbcrBa MO
H3zmaiinosckoe;

Ha OyMakHOM HOCHTENe — B CPOK He Ooiee Tpex HHEH CO IHA WX PEerHCTPAlMi B OpraHe ONeKH U momnednTensctBa MO
H3maiinosckoe.

2.16.3.4. Crnenmamuct MHOro(yHKIMOHAJIBHOTO IIEHTPa, OTBETCTBEHHBIH 3a BBIIAUy JOKYMEHTOB, IIOJYYEHHBIX U3 OpTraHa ONCKH H
noneuntenbctBa MO M3maiinoBckoe MO pe3yibTaTaM PacCMOTPEHHS IPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB, B IEHb HX IOIY4YeHUS OT
opraHa oneky u norneuntenscrsa MO M3MaiinoBckoe coobImaeT 3asiBUTENIO O MPUHATOM PEIICHUH 110 Tele()oHy (C 3aIHChI0 JaThl U BPEMEHU
Tene()OHHOTO 3BOHKA), @ TAK)KE O BO3MOXKHOCTHU IOIYYEHHS JOKYMEHTOB B MHOrO(YHKIMOHAILHOM IEHTPE, €CI HHOE HEe NMPEIYCMOTPEHO B
paszerne 3 HaCTOSIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.

2.16.3.5. KoHTpOI1b 32 COOJIOICHHEM CHIEHUAaTCTaMi MHOro(yHKIIMOHAIBHOTO IIEHTPA MOCIIEI0BATEIBHOCTH ICHCTBHM, YKa3aHHBIX
B myHkre 2.15.3 HacTosmiero aaMHHHCTPATHBHOTO PEINIAMEHTA, OCYIIECTBISETCS PYKOBOAUTEIEM COOTBETCTBYIOIIETO CTPYKTYPHOTO
nojipasieneHust MHOro(yHKIIHOHAIBHOTO [IEHTpA.

KoHTpomb 3a cOOMIOZEHHEM TOJNOKEHHH HACTOSIIEr0 aIMHHHUCTPATHBHOTO peErjiaMeHTa B YaCTH, KACaloIeWcs ydYacTHs B
MPEIOCTABICHHH TOCYIapCTBEHHON yciIyrd MHOrOGYHKIHOHAIBHBIM [EHTPOM, OCYIIECTBISIETCSS B COOTBETCTBHHM C COIJIAIICHHEM O
B3aMMOJICHCTBUH.

2.16.4. TocymapcTBeHHasl yCIiyra MOXKET OBITH IOIydeHa B OJJIEKTPOHHOH (opme B cOOTBeTcTBHMH ¢ [lmaHom mepexoma Ha
TIPEIOCTaBIICHNE HCIIOTHUTENBHBIMI OpraHaMy rocyziapcTBenHoi Bimacti Cankrt-IleTepOypra rocynapcTBEHHEIX yCIyT B 3JIEKTPOHHOM BHIIE,
yTBEpK/IeHHBIM pacriopspkenreM IlpasutensctBa  Cankt-IlerepOypra ot 22.03.2011 Ne 8-pm «O MepompusATHAX IO IIepexopy Ha
IpeJocTaBIeHNe HCIOMHUTEIbHBIMU OPraHaMu TocyiapcTBeHHOM BiIacTi CaHKT-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3I€KTPOHHOM BHIE).

B 371eKTpOHHOM BHjIe TOCYJAPCTBEHHYIO YCITyTy MOXKHO TIOJTYYHTh ¢ HoMomisio [Topramna.

Orarsl Iepexojia Ha TpeIoCTaBICHHE YCIYT B 3IEKTPOHHOM BHJIE!

1-it stan - pasmenienue uHpopManuu o0 yciayre B CBOAHOM peecTpe TOCYAapCTBEHHBIX yciayr M Ha EauHoM mnoprane
TOCY/1apCTBEHHBIX;

2-it 3Tam - pa3MenieHne Ha EquHOM nopTane rocyJapcTBEHHBIX YCIIyT GpopM 3asBIeHHI

U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS TIOTyYEHHsI COOTBETCTBYIOIIUX YCIYT, U 0OecledeHrHe JOCTyNa K HUM JJIsI KOIMPOBAHUS H
3aIOJHEHNs B 3IEKTPOHHOM BHJIE;

3-# aTam - obecredeHne BO3MOKHOCTH ISl 3asIBUTENEH B IENSAX MOTydEHHUS YCITyTH MPEJCTABIATh JJOKYMEHTHI B 3JIEKTPOHHOM BHJIE C
ucIons3oBanueM EQuHoro noprana rocyaapCcTBEHHBIX YCIIYT;

4-i1 oTamn - obecrieyeHre BO3MOKHOCTH IJIA 3asiBUTENEH OCYIECTBIATh C UCIOIb30BaHUEM EnuHOro noprana rocy1apCTBEeHHbIX yCIyT
MOHHUTOPHHT X0J1a IPENOCTABIICHHS YCIyTH;

5-i1 aTam - obecreyeHHe BOSMOXKHOCTH MOTYYEHHsI PE3yIbTaTOB MPEAOCTABICHHS YCIyTH B 2IEKTPOHHOM Buje Ha Exunom moprane
TOCYJapCTBEHHBIX YCIIYT, €CIIH 3TO He 3alPeIleHO (eepaTbHbIM 3aKOHOM.

OneKTpOHHBIE 3asABIEHUS (3aABKH) OTIPABISAIOTCS uepe3 «DNIEKTPOHHYI0 HpHeMHYIo» IlopTama ¢ HCIONB30BaHUEM «IOTHHA» H
«Hapois» 3asABHTENSA, a TAKXKe MOTYT OBITh MOANMCAHBI 3asBHTENEM DICKTPOHHON MOAIMNCHIO WM 3aBEPEHbI YHHBEPCAIBLHOW DIEKTPOHHOU
KapToii.

B cmywae, ecnm mocnie HampaBlCHHS 3asBUTEIEM 3JIEKTPOHHOTO 3asBJICHMS (3asBKM) HEOOXOAMMO IIOCEIICHNE 3asBUTEIEM OpraHa
omeku u nomnedutensctBa MO H3maiinoBckoe, TO A 3asiBUTENS, OTIPABHUBIIETO 3IEKTPOHHYIO 3asBKY, JODKHOCTHOE JIMIIO OpraHa ONEKU U
noneuntenbctBa MO HM3maiinoBckoe, (GopMHpYeT NpHIIAICHHE Ha MpUEM, KOTOpoe oToOpakaercs B Opaysepe 3asButens. [Ipurnamenne
COJICPXKUT HEOOXOIMMYIO HMH(POPMAIMIO C YKa3aHHEM: ajpeca opraHa omekn U nomeuyntensctBa MO M3maiinosckoe 6o
MHoOrodyHKIIMOHATPHOTO LEHTPAa, B KOTOpBIE HEOOXOAMMO OOpAaTHTHCS 3asBUTENIO, JaThl M BPEMEHHM IIpUEMa, HOMepa oOdepent,
UICHTHGHUKAINOHHOTO HOMepa MPUTJIANIEHHS, a TAKXKe MepedHs JOKyMEHTOB, KOTOPbIe HEOOXOAUMO IIPENOCTaBUTh Ha IIpUEMe.

B cmydae, ecim oOs3aTenpHOE  TIOCEIICHHWE 3asBUTENEM OpraHa oOmeku U nomeuntensctBa MO M3wmaiinosckoe
(MHOroyHKIIMOHANBHOTO IIEHTpa) He Tpedyercsi, TO mocpeacTBoM [lopTana OCYIIECTBISETCS MOHUTOPUHI XOJa IPEAOCTABICHUS
TOCYyJapCTBEHHOH YCIyTH, a Takke MH()OPMHPOBAHUE 3asSBHTENS O Pe3ylbTaTe MPEeJOCTaBICHUS TOCYJapCTBEHHOH YCIYTH B COOTBETCTBHU C
STaraMu NpeoCTaBICHUs TOCYAapCTBEHHON YCIIYTH B 3JIEKTPOHHOM BHUJIE.

3. CocraB, H0C/1€10BaTEILHOCTH H CPOKH BBIIIOIHEHHS] AIMHIHHCTPATUBHLIX MPOLEAY P, TPeOOBAHHUS K MOPSAKY HX BBINOJIHEHH.

3.1. Oncanune MOCIEAOBATCIIbHOCTH aAIMUHUCTPATUBHBIX IIPOLUEAYDP IPU IIPEJOCTABICHUN I‘OCy,I[apCTBeHHOﬁ ycayru:

TNPUEM 3asABJICHUA U TOKYMCHTOB, HCO6XOI[I/IMI>IX JUIA IPEA0CTaBJICHUA FOCyHapCTBeHHOﬁ ycunyru;

TIOATOTOBKA W HAIIPaBJICHUE MEKBCIOMCTBECHHOI'O 3ampoca O MpeAOCTaBJICHHUNU NOKYMEHTOB, HeO6XOL[I/IMI)IX JUI TIpE€AOCTaBICHUSA
I‘OCyI[apCTBeHHOI‘;I YCIYTH, HAXOAAIINUXCS B PACIIOPSAKCHUNA OPTaHOB FOCyI[apCTBeHHOI)‘I BJIaCTH U OpFaHI/IBaHI/IfI, B TOM YHCJIE€ C UCIIOJIB30BAHUCM
€IMHOM CUCTEMBI ME)KBEIOMCTBEHHOTO JJICKTPOHHOT'O B3aHMOHeﬁCTBHﬂ;
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BBIXO/I B aIp€C UIA COCTABJICHUS aKTa OGCHBHOBEHI/ISI JKUITUIITHO-OBITOBBIX yCHOBHﬁ;
NPUHATHE PCIICHUSA OPraHOM OIICKHU U MNOINEYUTEIbCTBA MO U3maiinosckoe 00 YCTaHOBJICHHH ITIaTpOHAXKa Hal COBEPLICHHOJICTHUM
HGCCHOCO6HHM TpaXJaHUHOM.

3.2. HaumeHOBaHME aJMHMHUCTPATHBHOIl NpPOLEAYpHI: IPUEM 3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX JUIS IpPEJOCTABICHUS
TOCYAapCTBEHHOH yCIIyrH.

3.2.1. Cobbitus (ropuamueckue (akThl), SBIIONIMECS OCHOBAHMEM MIJIsi Hayaja aJMHHHUCTPATHBHOI MHPOLEAYpHI: MOCTYIUICHHE
(moCpencTBOM JUYHOTO OOpamieHus 3asBUTENs JHO0 OoT MHOrodyHKIMOHATBHOTO LIEHTpa) 3asBICHUS H IPUIAraeMbIX JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6 HACTOSIIEr0 aMUHUCTPAaTUBHOTO PETJIaMeHTa (fajiee — KOMILIEKT JOKyMEHTOB).

3.2.2. OTBETCTBEHHBIM 3a BBIIIOJIHEHNE a]MUHUCTPATUBHON MPOLIEIYPHI SBISETCS CIEHAINCT OpraHa OIEKH M nonedutenbctea MO
H3maiinoBckoe

3.2.3. COI[C]:))KEIHI/IC 1 OIPOAOJDKUTEIbHOCTD BBITIOJIHEHU A a[[MHHPICTpaTPIBHOﬁ TIpoueaypsnl.

Crenuanuer opraHa omnekd u nonedurenbctBa MO I3MaiioBcKoe, OTBETCTBEHHBIH 3a IpUEM 3asBICHHS M JIOKYMEHTOB,
HEOOXOMUMBIX I TIPEAOCTABICHHS TOCYIapCTBEHHOH YCIyrW, IpH OOpallleHWH 3asBHTENeH B OpraH  ONEKH M IOIEYUTENhCTBA
BHYTPUTOPOJCKOr0 MyHHIUNAIBHOTO 00pa3zoBanus CaHkt-IletepOypra:

OHpe/eNsieT NPEAMET 00palleHus;

YCTaHABJINBACT JIMTIHOCTH 3asBHTEINS U €0 TIOJTHOMOYHS;

KOHCYJBTHPYET 3asBUTENS O IOpsike 0(hOpMIICHHS 3asBJICHUS U TIPOBEPSIET MPaBHILHOCTE ero oopmitenus. [To npocsbe 3asBuTens,
HE CIIOCOOHOTrO 10 COCTOSIHHIO 310pOBbsS JHMOO B CHJIYy HMHBIX IPUYMH COOCTBCHHOPYYHO O(OPMHUTH 3asBICHHE, 3asBICHHE MOXKET ObITh
0(hOpPMIICHO CIIEIUAINCTOM OpraHa OINeKH U nonedntensctBa MO M3maiinoBckoe, OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, O YeM Ha 3asBJICHUH
JIeNaeTCcsl COOTBETCTBYHOIIAs 3aINCh;

ompezeNseT HeoOX0UMOCTh U CII0c00 MH(GOPMUPOBAHUS 3asBUTENS O MPUHATOM PEIICHUH 110 MPEJOCTABICHUIO IOCYAapPCTBEHHOM
yeryrd (B ycTHOH ymbo mmcbMeHHOH (opme, B ToM 4ymcie depe3 MHOroQyHKIMOHANBHBI IEHTP), O YeM Ha 3asBICHUH JeNaeTcs
COOTBETCTBYIOIIAs 3aIlHCh;

KCEPOKOIHUPYET JOKYMEHTHI (B Cilydae HEOOXOAMMOCTH) s (POPMHUPOBAHHS JIMYHOTO JieNa, 3aBePsieT KOMHUH NOKyMeHTOB. Komun
3aBEpSIOTCS MOINNUCHIO JIMIA, OTBETCTBEHHOI'O 3a IPHEM JOKYMEHTOB, C YKa3aHHEM ero JOJDKHOCTH, (paMIIIMK U MHUIHAJIOB, a TaK)Ke aThl
3aBEpEHHs KOIIHH;

¢ukcupyer (axkrT mpueMa JIOKyMEHTOB, yKa3aHHbIX B IIyHKTEe 2.0 HACTOSILErO aJMHHHMCTPATHBHOIO pPErNIAMEHTa, B JKypHale
PETUCTpaLUH;

BBIJIACT 3asBUTENIO PACIIUCKY O IpHEeMe JOKYMEHTOB C yKa3aHHeM UX MEepedHs ¥ AaThl IpHeMa;

Crerpanuct opraHa omeku u mnomeuntensctBa MO M3maiinoBckoe, OTBETCTBEHHBIH 3a IpHEM 3asBICHHS U JIOKYMEHTOB,
HEOOXOAMMBIX ISl IPEIOCTABJICHUSI TOCYJAPCTBEHHOM YCIIyTH, MOCPeACTBOM MHOrO(YHKIMOHAIEHOTO LIEHTpa:

IOMy4aeT KOMHH JOKYMEHTOB U PEeCTP JOKYMEHTOB 13 MHOrO(GYHKIMOHAILHOTO LIEHTPA:

a) Ha OYMaXKHBIX HOCHTEISX (B CTydae HEOOXOIMMOCTH 0053aTeIbHOTO MPEICTaBIICHNS OPUTHHAIIOB JIOKYMEHTOB);

HepefaeT KOMIUIGKT JOKYMEHTOB 3asiBHTENS [UIl TNPHHATHS PEIICHHs CICHHAIMCTy OpraHa  ONEKM U IONEYHTENbCTBA
BHYTPUTOPOJCKOr0 MyHHIHIIAIEHOT0 o0pa3oBanust CaHkT-IleTepOypra, OTBETCTBEHHOMY 3a IIOATOTOBKY.

HpOI[OJ'I)KHTeI[LHOCTB aI[MHHPICTpaTPIBHOﬁ Tpoueaypsl HE NOJDKHA IIPEBBIIIATE TPEX pa60'mx [IHGI‘/'I.

3.2.4. KpI/ITepI/IﬂMI/I TIpUHATUS PEIICHUS B paMKax aHMHHHCTpaTHBHOﬁ TIponenyphl SABJIACTCA COOTBETCTBUE KOMIUIEKTAa JOKYMEHTOB,
Tpe6OBaHHHM YCTaHOBJICHHBIM Fpa){cz(chrch KOACKCOM Poccwuiickoit (Dez[epam/m 1 HacTosAEMY aIMUHUCTPATUBHOMY PEIIIaMEHTY.

3.2.5. Pe3ynbTaT aIMHHUCTPATUBHOM IPOLIETYPHI:

BBIJIaya 3asBUTEIIO PACIIMCKH O TIPHEME JIOKYMEHTOB C YKa3aHHWEM UX MEPEedHs U JaThl IpHeMa;

nepeziaya CreluanicToM OpraHa Oneku u nonednrenbecta MO M3MaiiioBckoe, OTBETCTBEHHBIM 3a IIPUEM 3asBICHHS U JOKYMEHTOB,
HEOOXOIMMBIX JUIs TIPEIOCTABIICHHS TOCYIapCTBEHHON YCITyTH, KOMIUIEKTa JOKYMEHTOB CIIEI[HANIICTY OpTaHa OIeKH M moreuntenseTsa MO
H3maiinoBckoe, OTBETCTBEHHOMY 3a TMOATOTOBKY IlocTaHOBIEHNS 06 yCTaHOBIEHHH NATPOHAXKA.

3.2.6. Criocob ¢ukcarmu pe3yabTara BBIIOTHEHUS aIMUIHUCTPATHBHO POLIETYPHI:
perucTpanys 3asBICHUS H JOKYMEHTOB B XKypHAJIE PETHCTPAIHH.

3.3. HanmenoBanune aMHHUCTPATHBHOW MPOIEAYPHI: TIOATOTOBKA W HAMPABICHIE MEKBEIOMCTBEHHOTO 3aMpoca O MPeIOCTaBICHUI
JIOKYMEHTOB, HEOOXOANMBIX I PEJOCTABICHUS FOCYJaPCTBEHHOM YCITyTH, HAXOIIUXCS B PACIIOPSDKCHUH OPTaHOB FOCYIapCTBEHHOH BIIACTH
U OpraHHU3alHid, B TOM YUCIIE C UCIOJIB30BAHUEM EIMHOM CHCTEMbI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aHMOJCHCTBHUS

3.3.1. CoObiTust (ropuauueckue (GakThl), SBISIIONIMECS OCHOBAaHWEM Ui Hadajda aIMHHHCTPATHBHOW HPOLEAYPHI: YCTaHOBICHHE
HEOOXOMMMOCTH HANpPABICHHS MEKBEIOMCTBEHHOTO 3ampoca INpH IpHEME [JOKYMEHTOB 3asBHTENS, MNOIyYCHHE KOMUM 3asBICHHUS C
COOTBETCTBYIOIICH 3alMChI0 CICHMAINCTOM OpraHa MECTHOTO CaMOYIPABICHHs, OTBETCTBEHHBIM 3a IOJATOTOBKY, HAIlpaBJCHHE
MEXBEIOMCTBEHHBIX 3alIPOCOB U IOJYyYCHHUE OTBETOB HAa HHX, OT CHEIHAIMCTA OpraHa MECTHOTO CaMOYIIPABIICHHS, OTBETCTBEHHOTO 3a HpHEM
3asIBJICHHUS U JOKYMEHTOB, HEOOXOANMBIX IS IPEJOCTABICHHUS TOCYAaPCTBEHHON YCIYTH.

3.3.2. B pamMkax aJMHHHCTPaTHBHON MPOIEAYpbl CICIHAINCT OPraHa MECTHOTO CaMOYIPABICHMUs, OTBETCTBEHHBIIl 3a MOATOTOBKY,
HaIpaBJIeHHe MEXBEJOMCTBEHHBIX 3aI[POCOB M ITOJyYCHHE OTBETOB Ha HHUX, OCYIIECTBISICT CICAYIOIINE aIMHHUCTPATHBHbIC ICHCTBHS:

OIpEenseT COCTaB JOKYMEHTOB (MH(OpMAIMM), MOMUISKAMNX IOMYYCHHIO II0 MEKBEIOMCTBEHHBIM 3alpocaM, H OpraHbl
(opraHu3armm), B KOTOPBIE JOJKHBI OBITh HAIIPABICHBI MEXBEOMCTBEHHBIE 3aIIPOCHI;

MOATOTAaBIIMBACT NPOEKTH MEXBEIOMCTBEHHBIX 3aIIPOCOB, B TOM YHCIIE B (JOPME IIIEKTPOHHOTO JTOKYMEHTA;

MPEACTABISAET MPOCKTHl MEKBEIOMCTBEHHBIX 3alPOCOB Ha MOAMMCH JIMILY, YHOTHOMOYCHHOMY MOJIICHIBATE MEXBEIOMCTBCHHBIC
3aIIPOCHI, B TOM YHCIIE C HCIOJIb30BAHUEM HJICKTPOHHOI TTOAIHNCH;

HampapisieT MexBemoMcTBeHHbIe 3ampockl B CII6 I'KY JKA mnocpencTBoM aBTOMAaTH3WPOBAaHHOH HH(OPMALMOHHOH CHCTEMbI
«Hacenenue. XKumoii (poHm»; OpraHbI OIEKH U HONEYHTEIECTBA BHYTPUTOPOACKUX MYHUIIUIIAIBHEIX 0OpasoBanuii Cankt-IletepOypra;

MIOJTy9aeT OTBETHI Ha MEKBEIOMCTBEHHBIC 3aIIPOCH;

aHAM3UpYyeT JOKYMEHTHl (MH(OpMalHWio), MOIy4eHHbIE B paMKaX MEXBEJOMCTBEHHOTO B3aUMOJCHCTBUS (OTBETHI Ha
MEXBEIOMCTBEHHBIE 3aIIPOCH), HA COOTBETCTBUE HAIIPABICHHOMY MEKBEIOMCTBCHHOMY 3aIIpoOCy;

nepefaeT IIOTydYCHHBIE JOKYMEHTHI (MH(OpMAIHMIO), CIENHANNCTy OpraHa MECTHOTO CaMOYIpPAaBICHHS, OTBCTCTBCHHOMY 3a
HOJrOTOBKY ITOCTAHOBJICHHS 00 YCTaHOBJICHHH MaTPOHAXa.
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Me:xBeJOMCTBEHHBIH 3aIIPOC TOIDKEH COAEPIKATh CICAYIOIINE CBEICHUS:

HaUMCHOBaHHUE OpraHa (OpraHM3aliH), HAlPABIISAIOIIEr0 MEXBEIOMCTBEHHBIH 3arpoc;

HaMMEHOBaHHE OpraHa (OpraHH3alluy), B apec KOTOPOTO HAIpPaBIIIeTCs. MEXBEIOMCTBEHHBII 3a11poc;

HaMMEHOBAaHHE YCIIYTH, U IPEIOCTABICHUS KOTOPOH HEOOXOAMMO NpPEACTaBICHHE NOKyMEHTa HM(MIM) HMH(OpMALHHU, a TaKXkKe, eClH
UMeeTcs, HoMep (MaeHTH(HHUKATOP) TAKOH YCIyrH B PeeCTpe rOCYJapPCTBEHHBIX YCIyT WIM PEECTPe MyHHLUITAIBHBIX YCIIYT;

yKa3aHHE Ha IOJOXKEHHS HOPMAaTHBHOTO IIPABOBOTO aKTa, KOTOPHIMU YCTaHOBIICHO IIPEJCTaBIeHME JOKyMeHTa H(win) HH(opMamuy,
HEOOXOMMMBIX JUIS IPEOCTaBICHUS YCIIYTH, ¥ yKa3aHHEe Ha PeKBU3UTHI JAHHOTO HOPMAaTHBHOTO IPAaBOBOTO aKTa;

CBE/ICHHs, HEOOXOAMMbIE JUIs HPEACTABICHUS JAOKYMEHTa H(MIM) HH(OPMALMH, YCTAHOBJICHHBIC HACTOSIIHMMM METOAHMYECKUMH
PEKOMEHIalUSIMI;

KOHTaKTHast HHGOpMaNus A7 HAIIpaBICHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3apoc;

JlaTa HalpaBJICHUS] MEKBEJOMCTBEHHOTO 3aIIpOCa U CPOK 0)KHIAEMOr0 OTBETA Ha MEXBEJOMCTBEHHbIN 3a11poc;

(haMuHs, ¥MsI, OTYECTBO M JODKHOCTH JIMIA, NMOATOTOBUBIIETO U HAINPABUBIIErO MEXBEIOMCTBEHHBIH 3aIpoc, €ro IOJIUCH, B TOM
4HCIIe HIIEKTPOHHAS MIOJIICH, a TAKKe HOMEp CIIy)keOHOro TenedoHa H(WIH) afpec IeKTPOHHOH MOYTHI JaHHOTO JHIA JUIS CBSI3H.

MerKBeJOMCTBEHHBIH 3a1pOC HaNpaBiIsgeTCs:

MIOCPEICTBOM PETHOHANBHON CHCTEMBI MEXKBEJOMCTBEHHOTO YJIEKTPOHHOr0 B3anMoaeiicTsus Cankr-IlerepOypra (nanee - PCMOB);

T10 DJIEKTPOHHOM IOYTE;

MHBIMH CIIOCOOAMH, HE IIPOTUBOPEYAIIMH 3aKOHOAATEIBCTBY.

Jlatoiif HanpaBIeHNs! MEKBEAOMCTBEHHOTO 3aIIpOCca CYUTACTCS JAaTa PETUCTPally HCXOMAAIIETo 3aIpoca cucteMoil ynpasienuss PCMOB,
6o aTta OTIPaBKH JOKYMEHTa C MEXKBEIOMCTBEHHBIM 3alpOCOM IO JIEKTPOHHOW MouTe. B ciydae HampaBieHHS MEXBEIOMCTBEHHOIO
3a1poca MHBIMH CIIOCOOAMH, IPENyCMOTPEHHBIMH 3aKOHOJATEIBCTBOM, [IHEM HAIpPaBJEHUs MEXBEIOMCTBEHHOIO 3alpoca CUMTAeTcs Jara
TIOYTOBOTO OTIPABICHUS.

Ecmi oTBeT Ha MEXBEZOMCTBEHHBIH 3JI€KTPOHHBIH 3alpoc HE MOIy4YeH B TeYeHHE 5 pabouMx IHEH, CHeNnanucT OpraHa MECTHOTO
CaMOyHpaBIICHHs, OTBETCTBEHHBIII 3a IOATOTOBKY, HAIPAaBICHUE ME)KBEIOMCTBEHHBIX 3alIPOCOB U IIOJIy4YCHHE OTBETOB Ha HUX:

HarpaBJsieT IIOBTOPHBIH MEKBEAOMCTBEHHBIHN JJIEKTPOHHBIIT 3a11poc;

uHpOpPMHpYeT 00 3TOM B 31eKTpoHHOM Bujae Komurer mo paboTe ¢ HMCTIONHUTETRHBIMU OPTaHAMU TOCYAApCTBEHHOH BIACTH
B3aUMOJICHCTBHIO C OpraHaMH MECTHOro camoympasieHus AnmuHuctpauuu ['yoepHatopa Cankr-IlerepOypra M IOCTaBIIMKA CBEACHUI
(uH(pOpPMaUH), CBOCBPEMEHHO HE NIPEICTABUBIIEr0 OTBET Ha MEKBEIOMCTBEHHBIN MIEKTPOHHBIIT 3a1poc.

Vupopmaiss 0 HapylIeHHH CpPOKOB OTBETa HAmpaBisieTcss Ha OQHIMaJbHBIC ajpeca OJJIEKTPOHHOH IOYTHI, yKa3aHHBIE
HCIOJHUTEIBHBIX OPraHOB rocynapcTBeHHON Biaacti CaHkT-IletepOypra, npeaHa3sHAYCHHBIX /U1 HAMIPaBJICHHS MEXBEIOMCTBEHHBIX 3alIPOCOB U
MIOJIy9eHUs] OTBETOB Ha MEKBEIOMCTBEHHBIE 3alpochl (B COOTBETCTBHU C IIpmioxkenmem Ne 2 x mocraHoBieHuto IIpaBurensctBa CaHKT-
TlerepOypra ot 23.12.2011 Nel753).

Jlo;KHOCTHOE JIMIO, HE TpeicTaBuBlLIee (HECBOEBPEMEHHO IIPEJCTABHUBIIEE) 3alpOIICHHBIH JOKyMEHT (WM HH(OpMaLHIO),
HOJUTKHUT aIMHHUCTPATHBHOMN, TUCIMIUIMHAPHON MM HHOH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit denepanum.

KputepusiMu TIpUHATHS pPEIICHUS SBIIOTCS IOJNYYeHHBIE OT 3asBHTENs 3asBICHHE M IIpWIaraeMble K HEMy JOKYMEHTEL,
HPEAyCMOTPEHHbIC HACTOSIIUMH METOMYECKHMMH PEKOMCH IAIIUSIMH.

Pe3ynpTaToOM aIMHHHCTPATHBHOH NIPOLIEYPHI ABISAETCS HANPABICHUE MEXBEIOMCTBEHHOTO 3aIIpoca.

Crioco6oM (puKcalyy pe3ysbTarta SBISETCs PEerucTpalys MEeXBEIOMCTBEHHOTO 3ampoca B PCMDB.

3.3.3. TIpoiomKUTENHHOCTh AIMUHUCTPATUBHOM TPOLEAYPHl COCTABISIET OJMH padouuii AeHb (IPU YCIOBUY MCIIONB30BAHUS €HHON
CHCTEMBI MEXBEIOMCTBEHHOI'O DJIEKTPOHHOTO B3aMMOACHCTBUS M IOAKIIOYAEMBIX K Hell DPErHOHAJBHBIX CHCTEM MEXBEIOMCTBEHHOTO
JNIEKTPOHHOTO B3aNMOJIEHCTBHSA).

B cnydae HampaBiICHHS OPraHOM MECTHOTO CaMOYIPABIICHHS MEXBEIOMCTBEHHBIX 3al[POCOB B OPraHbl OCYAapCTBEHHOH BIIACTH
(opranmsanun) cyosekToB Poccuiickoit @enepaniy 1 MHBIX TOCYapcTB, MECTHBIC aIMHHHUCTPAINH MyHHIUIIAIBHBIX 00pa30BaHHMil (B TOM YHCIIe
HHBIX cyOBekToB Poccumiickoit dexepanyun) W MONydeHHS OTBETOB HAa HUX CPOK IPENOCTAaBIECHHS T'OCYHApCTBEHHOH YCIYyIH MOXET OBITh
YBEIIMYEH B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOAATEILCTBOM.

CpoK IOATOTOBKH U HAIPaBJICHUS OTBETa Ha MEXKBEIOMCTBEHHBII 3aIIpoc B COOTBETCTBUH ¢ [TopsIkoM He MOXKET IPEBHIIATh IATH
paboumX JHEH TOCIe MOCTYIUIEHNS MEKBEIOMCTBEHHOTO 3a1poca.

3.3.4. AIMHHHCTpaTHBHas MPOLEAYpa OCYIIECTBISCTCS CHELUATUCTOM OpraHa MECTHOTO CaMOYIPABIICHHS, OTBETCTBEHHBIM 3a
TIOATOTOBKY, HAaIlpaBJICHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB U MOJIyUeHHE OTBETOB Ha HUIX.

3.3.5. KpurepneM NpHHATHS peIICHHs B paMKax aJMHHHCTPATHBHON IPOLENYpHl SBISETCS OTCYTCTBHE B IIPEACTABICHHOM
3asIBUTEIIEM KOMIUIEKTE IOKYMEHTOB, JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7 HACTOSIIEro aMUHHCTPATHBHOTO PErIaMEeHTa.

3.3.6. PesynpraToM aJMHHHCTPATHUBHOH INpOLENYpHI SABIISETCS NOJNYYEHHE OPraHaMH MECTHOTO CAMOYNPABJIEHHUs JIOKYMEHTOB U
HH(OPMaLNH, KOTOPbIE HAXOAATCS B PACIOPSDKEHHH HHBIX OPTaHOB MCHOJHATENbHOU BiacTH CaHKT-IleTepOypra, 1 KOTOpBIE 3asBHTENb BIIPaBE
HPECTaBUTh, YKA3aHHBIX B MyHKTE 2.7 HACTOSIIETO aJMHHUCTPATHBHOTO PErIaMeHTa.

3.3.7. Cnocobom ¢uKcanun pe3yabTaTa BHIIOIHEHHS aJMHHUCTPATHBHON MPOLEAYPHI SBISECTCS PETMCTPALMS 3alpoca U OTBETA Ha
3arpoc B MHPOPMAIMOHHOW CHCTEME OPTaHOB MECTHOTO CaMOYNpaBIIeHHs (ITPOrpaMMHOM KoMILiekce «MeXBeIOMCTBEHHOE B3aHMOJIEHCTBHEY).

3.4. HanmeHoBaHHE aAMHHHCTPATUBHOU IPOLENYPHI: BHIXOJ B aApec IS COCTaBICHMS aKTa OOCIENOBAHHS >KIIHIIHO-OBITOBBIX
ycnoBuit

3.4.1 CoObitust (ropugudeckue (GakThl), SIBISIONIMECS OCHOBAHMEM [UIs Hayajla aJMUHHCTPAaTUBHOW TNPOLEAYpHI:  IOJy4EHHE
3asBJICHHE COBEPIICHHOIETHETO AEECIIOCOOHOT0 IrpaXkIaHNHA, KOTOPBIHA M0 COCTOSHUIO 3A0POBbS HE MOXET CAMOCTOSITEIBHO OCYIIECTBIISATH U
3allWIaTh CBOM TNpaBa M HCIIONHATH CBOM OOA3aHHOCTH, a TaKXke TMONy4deHHE 3asBIEHHE TIPaXIaHWHA BBIPA3MBIIETO JKENaHHE OBITh
HOMOIIHHKOM;

3.4.2. OTBETCTBEHHBIMH 32 BBIIOJIHEHHE aIMUHUCTPATUBHOM NPOLETYPHI SBIISIOTCS:

JIOJDKHOCTHOE JINIIO OpraHa orekH u noneuntenbctBa MO M3MaiiioBckoe, OTBETCTBEHHOE 3a NMPUHATHE PEIICHHS 00 YCTaHOBICHHU
[aTpOHAXa;

I71aBa MECTHOH aMUHUCTpPALIUH.

3.4.3. CozepsxaHue U NMPOJOIKHTENFHOCTD BBITIOJHEHNUS a/IMUHICTPATHBHOM TIPOLIETYPHI.

JI0IDKHOCTHOE JIMIIO OpraHa oOmeKu M nomeuntenscTBa MO M3MaioBckoe, OTBETCTBEHHOE IMPUHATHE PEIICHHS 00 YCTaHOBIICHHU
NaTpOHaXa:

IIPOBOJUT IPOBEPKY CBEICHUM, CONEPIKAIUXCS B 3asIBIICHUH;

Ha3HAYaeT BPEMEHHU IIPOBEJICHHS aKTa 00CIEeIOBAHNS XKIIUITHO-OBITOBEIX YCIOBHII U B YCTAHOBICHHOE BPEMs BEIXOIHT B aJ[pec;

0 pe3ysbTaTaM MPOBEACHHS aKTa OOCIEIOBAHMS KIIMIIHO-OBITOBBIX YCIIOBHIl COCTaBIACT aKT OOCIIECIOBAHHS KUIIHIHO-OBITOBBIX
YCIIOBUif, B KOTOPOM YKa3bIBaeT

COCTOSIHHE 3]I0POBbSI COBEPIICHHOJETHETO JEEeCIOCOOHOTO TIpaXKJaHWHA, KOTOPBIH IO COCTOSIHHIO 370POBbS HE MOXKET
CaMOCTOATENIBHO OCYIIECCTBIATH U 3allMINATh CBOHM IPAaBa U MCHOJHATH CBOU OOS3aHHOCTH, a TAaKXKe TPa)KIaHUHA BBIPA3UBILETO XKeJIaHUE ObITh
MOMOIIHUKOM; CeMEHHOE OKpYKCHHUE TPaKIaHUHA, COCTAB CeMbH, HATIMYNE POACTBEHHBIX CBSI3€il;

JKHJTUITHO-OBITOBEIE YCIIOBUS, B KOTOPBIX HMPOXKHBACT IPaXKJAHHMH: HAIMYUE M NPHHAIICKHOCT JKHUIOTO MOMEIICHHS, ero oomas u
JKMJIast IUIOIA b, 6J1aroyCTpOiCTBO M CAHMTAPHO-TUTHEHHYECKOE COCTOSHHE;
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B Xone 0o0CIe0BaHMsI MCIONIB3YIOTCS Takue (DOPMBI MONMyYCHHS CBEICHHMII, Kak Oecefa ¢ IPaKJaHWHOM, €ro POACTBCHHHKAMHU U
JPYTHMH 4ICHAMH CEMbH, HAaOJIFOICHNE, H3yUCHHE JOKYMEHTOB U APYrHe (hOpMBI.

ITpomomKkHUTeNsHOCTh aAMHHHCTPATHBHONW HPOLEAYPHl HE JODKHA NpeBbImaTh 30 AHEH C MOMEHTa IPEICTABICHUS 3asBHTEIEM
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 HACTOSIIEr0 aAMUHUCTPATHBHOIO perjiaMeHTa.

3.4.4. Kputepun NpUHATHS PEIIeHHs B paMKaX aJMHHHCTPATHBHOW NPOLEAYpH! SBISCTCS: IONTy4EHHE 3asBICHHS U KOMILIEKTa
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 HACTOSIIEr0 aJMUHUCTPATHBHOIO perjiaMeHTa.

3.5.5. PesympTraT agMHUHHCTPATHBHONM MPOIERYPHL: aKT OOCIEJOBAHHS IKWIHIIHO-OBITOBBIX YCIOBHH COBEPIIEHHOIETHETO
JIeeclioCOOHOr0 TPaXkJaHWHA, KOTOPBIA IO COCTOSHHIO 37I0POBbS HE MOXET CAMOCTOSTENIBHO OCYIIECTBIISATH M 3aIlUIIaTh CBOM IIpaBa H
UCIIOJIHSATh CBOM 0053aHHOCTH, a TaK)XKe IPaXkJaHUHA BHIPA3HBILETO JKEIaHHEe ObITh OMOIHIKOM;

3.5.6. Ciocob ¢ukcanuy pe3yabTaTa BBIIOIHEHUS aMUHUCTPATHBHOM IPOLEIYPHL:
Peructpanusi akTa 00CIEIOBaHHS JKHIUIIHO-OBITOBBIX YCIOBHIl COBEpIICHHOJETHErO IEeeCHOCOOHOr0 IpakAaHWHA, KOTOPBIH IO
COCTOSTHHIO 3]J0POBbsI HE MOJKET CAMOCTOSTENHHO OCYIIECTBILATh U 3alIMIIATh CBOHM IPaBa M HCHOJHATE CBOH O0S3aHHOCTH, a TAKXKe IOIydeHHE
3asIBJICHHE TPaXKJaHHHA BHIPA3UBIIET0 JKeJIaHHe ObITh OMOIIHUKOM B JKypHAaje PETUCTPalliH;

3.5. HanmeHOBaHME aJMUHUCTPATHBHON IPOLEIYpHI: IPUHATHE PEIICHUS 00 YCTAaHOBJICHUH ITaTPOHAXKA

3.5.1. Cobbrtust (topunmueckue (GakThl), SBIIONINECS OCHOBAaHMEM M Hadajla aJMUHUCTPATHBHOH IIPOLENYpHI: IONy4eHHE
JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6., JOJDKHOCTHBIM JIMLIOM OpraHa omneku W nomedutensctBa MO M3MailioBCckoe, OTBETCTBEHHBIM 3a
NPHUHATHE PELIeHNs 00 YCTaHOBJIEHUH ITaTPOHAXKA.

3.5.2. OTBETCTBEHHBIMH 32 BBIIOJHEHHE aIMUHUCTPATUBHOM NPOLEYPhI SBJISIOTCS:

JIOJDKHOCTHOE JIMILIO OpraHa OIeKH U moredntenbetBa MO M3MaiiiioBcKoe, OTBETCTBEHHOE 3a NMPUHSITHE PELICHHS 00 YCTAaHOBICHHH
MaTpoOHaXa;

r71aBa MECTHOM aIMUHUCTPALIUH.

3.5.3. CozeprkaHue U IIPOJOIDKUTEIEHOCTD BBHITOJIHEHNS 8 JMUHICTPATHBHON IIPOLEYPHI.

JlomKHOCTHOE JIMLIO OpraHa omneku u noneuyntenabctBa MO M3MaiiioBckoe, OTBETCTBEHHOE 3a NPUHATHE PEILICHUS 00 YCTaHOBICHUU
MIaTPOHAXKA!

IIPOBOJMT IPOBEPKY CBEACHUMH, COEPIKAIINXCS B KOMILIEKTE JOKYMEHTOB;

B ClTy4ae MPHUHATHS PEIIeHHs 00 YCTAHOBJICHHHU MAaTPOHAXa - TOTOBUT HPOeKT [locTaHoBIIeHNs 00 yCTaHOBICHUH MATPOHAKA

B Cllydae eClIi IpH IPOBEpPKe CBEACHWUH, IPEe/CTABICHHBIX 3asBHUTENEM, OyNeT yCTaHOBIEHO, YTO IIPEJCTaBICHHBIC CBEIEHUS HE
COOTBETCTBYIOT TPeOOBAaHMSM, YCTAaHOBICHHBIM I 'paxknanckuM kopekcoM Poccuiickoit denepanuu — perieHne 00 yCTaHOBICHHH ITaTPOHaXKa He
HIPUHUMAETCST;

[0 pe3ylIbTaTaM PacCMOTPEHHS TOTOBHUT IIPOEKT COOTBETCTBYIOIIETO YBEIOMIICHHS B aJpec 3asBHTENA, B CIIydae OTCYTCTBHUS
IPaBOBBIX OCHOBAHUH JUIS IPUHATHUS PEIICHHS 00 YCTAaHOBJICHUH ITaTPOHAXKA B YBEJIOMJICHHH YKa3bIBAIOTCS INPHYHHEL, 110 KOTOPBIM pereHne 00
YCTaHOBJICHUH MATPOHAXKa He ObUIO MPHHSTO U MOPSIIOK 00XKaloBaHuU (J1ajiee — YBEIOMIICHHUE).

B cimygae monmmcaHWs NOCTaHOBJICHWS HA OCHOBAHHMH IIPEJCTaBICHHBIX JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 HAaCTOSIIETO
aJIMIHHCTPATUBHOTO PersIaMeHTa, (GOPMHpYET JIMYHOE JENIO.

IIpooIKUTEIBHOCTh QIMUHICTPATHBHON MPOLEAYPHl HE NOMDKHA mpesbimiate 30 AHEH ¢ MOMEHTa HPEACTAaBICHHS 3asBUTEIEM
JTOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 HACTOSIIETr0 aJMIHUCTPATHBHOTO periaMeHTa.

3.5.4. Kputepun NpHUHATHS DEIICHHUS OPraHOM ONeKd M momeuutensctBa MO H3maiinoBckoe, ONpEAensioTcs HaTIMYUeM WIH
OTCYTCTBHEM CIIPABKH OT TepaleBTa Il YCTAHOBJICHHS ITaTPOHAXKA.

3.5.5. Pe3ynpraT aAIMUHUCTPATUBHOM NPOLIETYPHI U MOPSIIOK MIEpEaadn pe3yipTara:
HH(OPMUpPYET 3asIBUTEINS O IPHHATOM PEIIeHHN

3.5.6. Cnioco0 ¢ukcanuu pe3ynbraTa BbIIOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI:
TIOAIICAHHOE TJIAaBOH MECTHOW aJIMHHHCTPALINK [TOCTAHOBJICHHUE;

4. (I)OpM]:I KOHTPOJIA 32 UCIIOJTHEHHEM aIMUHUCTPATUBHOI0 perjiaMeHTa

4.1. KoHTpoIb 32 COOMIOCHIEM ¥ HCIOJHEHUEM MOJIOKSHUH HACTOSIIEro aJMUHUCTPAaTHBHOTO PEerjIaMEHTa M MHBIX HOPMATHUBHBIX
IPABOBEIX aKTOB, YCTAHABIUBAIONIUX TPEOOBAHMS K IPEJOCTABICHUIO TOCYJAPCTBEHHOH YCIIYTH, OCYIIECTBISET IJ1aBa MECTHOH aJMUHHUCTPAlUH
0 IIPUHAUISKHOCTU BOIPOCA B CIESAYIOMUX hopMax:

4.2. 'maBa MECTHO# aIMUHUCTPAIMU OCYLIECTBISIET KOHTPOJIb 3a:

HaJUTeXKAIMM HCIIOIHEHHEM HACTOSIIEr0 aAMUHUCTPATUBHOTO PErJIaMEHTa COTPYAHUKAMH OPTaHOB OIEKH U MONCYUTENbCTBA;

o0ecIIeueHeM COXPAaHHOCTU TPHUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOJCHHEM COTPYIHHKAMH MECTHOW aJMHHUCTPALHU
0coOeHHOCTE# 10 cOOpy U 00pabOTKE MEPCOHANBHBIX JAHHBIX 3asBUTEIS.

4.3. I'maBa MeCTHOM aJIMMHHCTpPALUH, MyHHLUIIAIbHBIE CITy)Kalllie, HEMOCPEACTBEHHO NPEIOCTABISAIONINE TOCYJAPCTBEHHYIO YCIYTY,
HECYT MEePCOHAIBHYI0O OTBETCTBEHHOCTH 32 COONIONCHHE CPOKOB U NOPAIKA IpHeMa JOKyMEHTOB, COOTBETCTBHE PEe3YIbTaTOB PACCMOTPEHHUS
JOKYMEHTOB TpeOOBAHHAM 3aKOHOJATENbCTBA, NMPUHSATUIO MEp IO MPOBEPKE NPEACTABICHHBIX JOKYMEHTOB, COOMIONEHUE CPOKOB U IOPSIKA
NPEIOCTaBICHHs] TOCYIapCTBEHHOMN YCIIyTW, TOATOTOBKM OTKa3a B MPEAOCTAaBICHHH TOCYJAPCTBEHHOH YCIYTH, 3a COONIOJICHHE CPOKOB U
HOpsIZIKa BBIJA4U JOKyMEHTOB. [lepcoHanbHas OTBETCTBEHHOCTD IIaBbl MECTHON aJMUHHCTPAUH U MyHHIUIAIBHBIX CIyXKAIIUX 3aKpeIusiercs
B IOJDKHOCTHBIX HHCTPYKIIHAX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

B vacTHOCTH, MyHHIIMTIATBHBIE CITYXKAIME HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHUE Y 3asBHTENEH JOKyMEHTOB MM ILIATHI, HE IIPELyCMOTPEHHBIX aMUHUCTPATUBHBIM PETIaMEHTOM;

OTKa3 B IIpUeMe JOKyMEHTOB 110 OCHOBAHHUSIM, He IIPeLyCMOTPEHHBIM aJIMHHUCTPATUBHBIM PETJIAMEHTOM;

HapyllleHHEe CPOKOB PETUCTPALIUH 3aMIPOCOB 3asiBUTEINS O IPEAOCTABIEHUH rOCy1apCTBEHHOH yCIyTH;

HapyIIeHHe CPOKa IPEIOCTAaBICHUS TOCYIapCTBEHHON YCITyTH;

HamnpapJIeHHEe HEOOOCHOBAHHBIX MEKBEJOMCTBEHHBIX 3aIIPOCOB;

HapylleHHe CPOKOB MOATOTOBKU MEXKBEIOMCTBEHHBIX 3alIPOCOB H OTBETOB Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

HE0OOCHOBAHHOE HE NPEIOCTABICHHE HH(POPMAUH HAa MEKBEIOMCTBEHHBIC 3aIIPOCHL.

4.4. HavanpHuk nozpasencHuss MHOroyHKIMOHAIBHOTO LIEHTPA OCYIIECTBISET KOHTPOIb 3a:
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HAJUTCKAINM HCIIOTHCHHEM HACTOSIIETO aIMHHUCTPATHBHOTO PETTIAMEHTA COTPYAHUKAMH Topa3aeineHusi MHOro(hyHKIIHOHATBHOTO
LIEHTPa;

MOJIHOTON TPUHUMAEMBIX CleNUaIncTaMiu MHOTOGYHKIIHOHAIBHOTO [IEHTPa OT 3asBHUTENS JOKYMEHTOB M KadeCTBO O(GOPMIICHHBIX
JTOKYMEHTOB TSI [IEPE/Iaull X B OPTaH OTEKH H TOMEYHTENHCTBA;

CBOEBPEMEHHOCTBIO ¥ TIOJIHOTOM TIepe/iadi B OPraH OIEKU U HONEYUTENbCTBA IPUHATHIX OT 3asBUTEIS JJOKYMEHTOB;

CBOEBPEMEHHOCTHIO U TONHOTOM JOBEICHHS JIO 3asBUTENS IMPUHATHIX OT OpraHa OINEKH U MOIEYNTENhCTBa HH(OpMAru u
JTIOKYMEHTOB, SIBIISFOIIUXCS PE3YIHTATOM PEUICHHUS O TPEIOCTABICHIN TOCYIaPCTBEHHOM YCIYTH, TIPUHATOTO OPTAHOM OIEKHU U MOTIEYUTENHCTBA;

obecreueHreM COXPAHHOCTH HPUHATBIX OT 3asiBUTEINS JOKYMEHTOB M COOJIIO/ICHHEM COTPYAHUKAMHU TOPA3IENeHHs] 0OCOOEHHOCTEH M0
cOopy 1 00paboTKe MEPCOHAIBHBIX JIAaHHBIX 3asBUTEIISL.

IMepcoHanbHast OTBETCTBEHHOCTh PYKOBOIUTEINS MOAPa3AeieHiss MHOTOGYHKIIMOHATBHOTO IIEHTPA U CIEIHAIMCTOB TOAPa3/IeeHuUs
MHOro(pyHKIHOHAIBLHOTO LIEHTPa 3aKPEIUIETCS B JOJDKHOCTHBIX HHCTPYKLMSX B COOTBETCTBUU C TPEOOBAHHUAMH 3aKOHOJATENIbCTBA.

CrieranicTsl o paseieHnst MHOrohyHKIIHOHAIBHOTO IIEHTPA HECYT OTBETCTBEHHOCTH 3a:

Ka4eCcTBO MMpHEMa KOMIUIEKTa JOKYMEHTOB Y 3asBHTENIS, B CIIy4ae, eClli HECOOTBETCTBUE MPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B
a/IMUHUCTPATHBHOM PerjlaMeHTe SBIJIOCh OCHOBAHHEM JUIsl OTKA3a 3asBUTEINO B [IPEAOCTABIICHUU TOCYJapPCTBEHHOM YCIIyTH;

CBOEBPEMEHHOCTH HH()DOPMHUPOBAHHUS 3asIBUTEIS O PE3YIbTATE MPEIOCTABICHHUS TOCYIAPCTBEHHON YCITYTH.

4.5. Omneparop Iloprana (cmemmamuctet CII6 TI'VII  «Cankr-IlerepOyprekuii  MH(pOPMALMOHHO-aHATUTHYECKHH  LEHTP»)
OCYIECTBIIIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO JOCTABKH DIEKTPOHHBIX 3asBICHHII Ha aBTOMATH3UPOBAHHOE pabodyee MECTO CIIENUAINCTa
CTPYKTYPHOTO ITOJPAa3/eNeHus] OpraHa OIeKH U MOIeUHTeIbCTBA.

IepconanpHas orBercTBeHHOCTH crenuanictoB CII6 I'VII «Cankr-IlerepOyprekuiit nHOOPMALOHHO-aHATMTHIECKUI LIEHTP»
3aKpeIIIeTCs B JOJDKHOCTHBIX HHCTPYKIUSX B COOTBETCTBHY C TPEOOBAaHMUAMH 3aKOHOATEIECTBA.

Creramuctsl CI16 I'VIT «Cankr-IletepOyprekuii HHGOpMaINOHHO-aHATUTHYECKUH [ICHTP» HECYT OTBETCTBEHHOCTb 32!

TeXHoJoruyeckoe odecrieueHue padorst [loprana;

NIPOBEJICHNE €XEJHEBHOTO MOHHTOPHMHIA HE3aKPBITBIX CTPYKTYPHBIMH IIOJpa3/eleHUsIMA OpraHa ONCKH M IIONCYHTENbCTBA
oOpamienuii 3asBureneil Ha [loprane u HanpaBiIeHHe COOOMIEHHI O HE3aKPHITHIX OOpAIICHHsIX 3asBHUTENEH ITIaBe MECTHOH aJMUHUCTpPALUH 110
o¢uIMaTBbHBIM aJpecaM dJIEKTPOHHOIT TOYTHI.

5. locynedoHblii (BHeCy1eOHBII) MOPSIOK 00:KaI0BaHUS PellleHMii U JeiicTBuii (0e3neiicTBUsI)
opraHa MecTHOro camoynpasienust MO M3maiinoBckoe Npu NpeIoCTaBIeHUN TOCYIapPCTBEHHOM YCJIYTH, a TAKKe
JOJKHOCTHBIX JIMI M MYHUIUNAIbHBIX CJIY’KAIHX OPraHa MecTHOro camoynpasienuss MO U3smaiisioBekoe

5.1. 3asBUTENM MMEIOT MpPaBO Ha JocyaecOHoe (BHecyaeOHOe) oOXaloBaHUE peUICHHH W JCHCTBUIA (Oe3aeicTBUSI), MPHHATHIX
(OCYyILIECTBIIIEMBIX) OPraHOM MECTHOTO camoyrpasieHus MO H3maiinioBckoe, B X0/ie MPEJOCTaBICHUS TOCYIapCTBEHHON yeiyrH. JlocyneOHbIi
(BHECY/1eOHBII) TOPSAIOK O0XKAJIOBAaHMS HE MCKIIOYAET BO3MOXKHOCTb OOJKAJIOBAHMSI pELICHWH M AeHCTBUH (Oe30eHCTBUS), NPUHATBHIX
(ocymiecTBIsIEMBIX) B XOJ€ IPENOCTaBICHHS TOCYHApCTBEHHOH yCiIyrd, B cyneOHoM mopsake. JlocyneOHbI (BHecyneOHbIH) MHOPSIOK
00’KaJTOBaHMS HE SIBISIETCS IS 3asiBUTENS 00s3aTeIbHBIM.

5.2. IlpeameroM ocyne6HOTO (BHECYIEOHOTO0) 00XKATOBAHHUS SBISTIOTCSL:
5.2.1. HapymeHne cpoka perucTpaluy 3amnpoca 3asiBUTelIs O IIPeOoCTaBICHHU TOCy1apCTBEHHOM YCIIyTH;
5.2.2. Hapymenue cpoka Npe0CTaBIeHUs FOCY1apCTBEHHOM YCIyTH;

5.2.3. TpeOoBanue y 3asBUTENS TOKyMEHTOB, HE NPEXyCMOTPEHHBIX HOPMATHBHBIMH IPaBOBBIMH akTaMu Poccuiickoii deneparmm,
HOPMaTHBHBIMU IIPaBOBEIMH aKTaMH cyOBekToB Poccumiickoit ®exmepain, MyHHIUNAIGHBIMU IPABOBBEIMH aKTaMH U1 IIPEIOCTaBIICHHS
TOCy/IapCTBEHHOH yCIIyTH;

5.2.4. OTka3 B npHeMe JJOKyMEHTOB, MPEIOCTABIEHHE KOTOPBIX NMPEIYCMOTPEHO HOPMATUBHBIMU MPaBOBBIMM akTamMu Poccuiickoit
®denepan, HOPMATHBHBIMHM TIPaBOBBIMM aKTaMu cyObekToB Poccumiickori ®enepanuu, MyHUIMNAIbHBIMH MPAaBOBBIMH aKTaMH I
TPEJOCTaBICHNS TOCYIapCTBEHHOM YCIIyTH Y 3asiBUTEIIS;

5.2.5. OTka3 B PEJOCTABICHUH TOCYAaPCTBEHHOI YCIIYTH, €CIH OCHOBAHHS OTKa3a HE MPELYCMOTPEHE! (heaepalbHBIMI 3aKOHAMH U
IPUHATBHIMU B COOTBETCTBHH ¢ HUMH HHBIMH HOPMATHBHBIMH [IPABOBBIME akTaMu Poccuiickoit deaeparun, HOPMATHBHBIMI IPABOBBIMI aKTaMI
Cankr-Ilerepbypra;

5.2.6. BarpeOoBaHue ¢ 3asBUTENS NMPU TPEIOCTABICHUH TOCYAAPCTBEHHOW YCIYTH IUIATHI, HE MPEAYCMOTPEHHONW HOPMAaTHBHBIMH
npaBoBEIMH akTaMu Poccuiickoii denepaniy, HOpMAaTHBHEIMH NpaBoBbIMH akTamu CankT-IleTepOypra;

5.2.7. Otka3 opraHa MeCTHOTO CaMOYIPABJICHUS, MyHHI[UIATLHOTO CIIy)XaIlleTo OpraHa MECTHOTO CaMOYIIPaBICHUS B HCIPABICHUN
JIOIYIICHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yNbTaTe NPEIOCTABICHUS TOCYIApCTBEHHON YCIyTH JIOKyMEHTax, MO0 HapylIeHHe
YCTaHOBICHHOT'O CPOKA TAKUX UCTIPABICHUII;

5.3. O6ume TpeGoBaHMs K TOPSIKY HOJaYH H PACCMOTPEHHS JKaJI00bL.

5.3.1. XKanoba nomaercst B nMChbMEHHOW (hopMe Ha OyMa)KHOM HOCHUTEIE, B 3JIEKTPOHHON ()OpME B OPraH MECTHOTO CAMOYIPABICHUS
MO U3zmaiinosckoe. XKaao0b! Ha peleH s, IPUHATHIC PYKOBOJHUTEIEM OpraHa MECTHOTO CaMOYIIpaBIIeHNs, moaatoTcst B IIpaButensctBo CaHKT-
TlerepOypra.

5.3.2. XKanoba MoxeT OBITh HampaBlIeHa II0 TIOYTE, Yepe3 MHOTOQYHKIMOHAIBHBIN IHEHTP, C MCIONb30BaHHEM HH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOH ceTn «/HTepHeT», O(UIMABHOTO caiiTa OpraHa MECTHOro camoynpasienuss MO HM3maitnoBckoe, equHOTO mopTaia
TOCYJapCTBEHHBIX U MyHHIUNAIBHBIX YCIYT ITHOO PETHOHAIBHOTO MOPTaia FOCYAapCTBEHHBIX H MyHHIHIIATBHBIX YCIYT, a TakKe MOXKET OBITh
NPHUHSATA OPH JIMYHOM IPHEME 3asBHTEIS.

5.3.3. BasBHUTEnb HMMeeT HPaBO HA IOIy4eHHE HMH(OPMALNM U NOKYMEHTOB, HEOOXOIMMEIX JUII OOOCHOBAHHS U PAaCCMOTPEHUS
xanoosl (nperensun). Opran MecTHOro camoymnpasienuss MO I3maiinoBckoe, ero JOIDKHOCTHBIE JIMIIA, MYHULUITIAIbHBIC CIIy’Kalllle OpraHa
MecTHOTO camoympasieHuss MO I3maiinoBckoe 00s3aHBI IPEJOCTABUTH 3asABHTENI0 BO3MOXKHOCTH O3HAKOMIICHHS C JOKyMEHTAMU U
MaTepraaaMy, HeTIOCPEICTBEHHO 3aTParuBaloIIMMU €ro IpaBa U CBOOOBI, €CIIU HE UMEETCsl YCTAHOBJICHHBIX (heiepalbHbIM 3aKOHOATebCTBOM
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orpa}mquHﬁ Ha I/IH(bOpMaI_II/IIO, COACPIKAIMYIOCA B 3THUX NOKYMEHTaX, MaTe€puaiax. HpI/I OTOM JOKYMCHTBI, paHCC NMOAAHHBIC 3asABUTCIIIMU B
Oprad MECTHOI'O CaMOYIIPaBJICHUS, BbIAAIOTCA 110 UX HpOCL6e B BUJIC BBINUCOK MJIM KOTHH.

5.3.4. XKanoba 1omKHa COZEPKATD:

HaMMEHOBaHHE OpraHa MeCTHOro camoynpasieHuss MO M3MaiinoBckoe, J0JDKHOCTHOIO JIMLA OpraHa MECTHOro camoyrnpasienust MO
HM3maiinoBckoe 1100 MyHHIUIAILHOTO CIIyKalllero opraHa MecTHoro camoympasieHus MO V3maiinoBckoe pemenus u aeiictus (6e3aeiictaue)
KOTOPBIX 00KaITyIOTCS;

(amuinio, MM, OT4ECTBO (TIOCIEIHEE - NMPU HAIMYMHU), CBEACHHS O MECTE XKUTEIbCTBA 3asBUTENSA - (PU3MYECKOro JHIa Jmdo
HaUMEHOBaHHUE, CBEJCHHS O MECTe HAXOXKICHHS 3asBHTENS - IOPUIMYECKOro JINNA, a Takke HOMep (HoMepa) KOHTAaKTHOTO TenedoHa, agpec
(anpeca) d7MEKTPOHHOM MOYTHI (PH HAIMYHU) U IIOYTOBBII aJipec, 0 KOTOPEIM JOJDKEH ObITh HAIPAaBJIEH OTBET 3asBUTEIIIO;

cBeleHHsT 00 OOXKAyeMbIX pPEIICHHSIX U JOeHCTBHsAX (Oe3melicTBHM) opraHa MecTHoro camoympasieHus MO I3maiinosckoe,
JOJDKHOCTHOTO JIMIIA OpraHa MecCTHoro camoympasieHus MO V3maiinoBckoe IMO0 MyHHIUIIAIBHOTO CIY)KAallero OpraHa MECTHOTO
camoynpasienust Cankr-IlerepOypra;

JIOBOZIBI, HAa OCHOBAaHWH KOTOPBIX 3asBHTEIb HE COIVIACEH C peuieHneM u JelicTBueM (Oe3neiicTBHeM) opraHa MECTHOIO
camoynpasieHuss MO M3maiinoBckoe, HODKHOCTHOTO JIHMIJA OpraHa MECTHOro camoympasieHus MO M3maiinoBckoe, 1100 MyHHIIHIIAIEHOTO
CIIy’)Xalllero opraHa MecTHOro camoympasieHus MO l3maiinoBckoe. 3asiBUTeNIeM MOTYT OBITh IPEICTABICHBI NOKYMEHTHI (IIpH HAJIUYUH),
HOJTBEPIKAAIOIIHME JOBOBI 3asBUTEIS, JIMOO MX KOIHH.

5.3.5. Xanoba, mocTynuBIas B opraH MecTHOro camoympasieHuss MO I3maiinoBckoe, HOUISKHUT PACCMOTPEHHUIO B CIICAYIOLINE
CPOKH:

B TE€UCHHE IITHAIUATH PaOOUnX JHEH CO THS PErHCTPaIHU KaloObL;

B TeUEHHE IIATH paboduX JHEil co THSA perHCTpally XKalo0bl B CiIydae 00KaJoBaHMS OTKa3a OpraHa MEeCTHOro camoymnpasienus MO
M3maiinoBckoe, JOKHOCTHOTO JIMI[Aa OpraHa MecTHoro camoymnpasieHus MO H3maiiioBckoe WM MYHMUMIIAQIBHOTO CIY)KAalllero OpraHa
MecTHOro camoympasienust MO l3maiinoBckoe B IprieMe JOKYMEHTOB Y 3asBHTENS JIMOO B HCIIPABIEHHUH JOITYIICHHBIX ONEYaTOK M OMIHOOK
WIH B CITydae 00KaJIOBaHUS HapyIICHHs YCTAHOBJICHHOTO CPOKa TaKHX HCIIPaBIICHHH;

B MHBIE CPOKH B CiIy4asx, ycTaHOBJIEHHBIX [IpaBurensctBoM Poccuiickoit @enepanuu.

5.3.6. To pe3yibTataM pacCMOTPEHHS Kalo0bl OpraH MECTHOTO CaMoyInpaBjieHus VI3MaiioBCKOe IPUHUMAET OIHO M3 CJICIYOIINX
peLIeHuii:

YIOBJICTBOPSIET kano0y, B TOM 4YHClie B (OpME OTMEHBI MPHUHSITOrO PEUICHHS, MCIPABICHHUS MOMYLICHHBIX OPraHOM MECTHOTO
camoympasienuss MO M3MailloBCKoe OIe4aToK M OIHOOK B BBIIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS TOCYIapPCTBEHHOM YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO ACHEKHBIX CPEICTB, B3UMaHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH akTamu Poccuiickoit denepanum,
HOPMaTHBHBIMHU IPABOBBIMHU aKTaMH cyObekToB Poccuiickoit denepanun, a Takxe B UHBIX Gopmax;

OTKa3bIBaCT B YIOBJICTBOPEHUH JKAJIOOBI.

5.3.7. He no3aHee JHs, CICIYIOIIETO 3a JHEM MPUHSTHS PELICHUS, 3asSBUTEIIO B MUCBMEHHON ()OpPME U IO JKEIAHUIO 3asBUTEIS B
3JIEKTPOHHO# (hopMe HaNpaBiIIeTCss MOTUBHPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHUS KaIOObI.

5.3.8. Ilpu paccMoTpeHHn 0OpaIleHus roCyJapCTBEHHBIM OPTaHOM, OPTaHOM MECTHOTO CaMOYIIPABJICHUS HIIU JOJDKHOCTHBIM JIUIIOM
TpakJJaHUH HMeEET IIPaBo:

3HAKOMHUTBCS C JOKYMEHTAMH M MaTepuaaMH, KacaloIMMHUCS PACCMOTPEHHs XKallo0bl, €CIM 3TO HE 3aTPariBaeT Mpapa, CBOOOABI U
3aKOHHBIE HHTEPECH APYTUX JIMI U €CJIM B YKa3aHHBIX JOKyMEHTaX M MaTepHalax He COIEPIKATCS CBEICHUsS], COCTABILIIONINE TOCYapCTBEHHYIO
WU HHYIO OXpaHsAeMyIo (enepabHBIM 3aKOHOM TalHy,

HOJIy4aTh MUCBMCHHBII OTBET IO CYLIECTBY MOCTABICHHBIX B )kajo0e BOIMPOCOB, yBEIOMICHHE O Mepeajpecaliiyl MHCbMEHHOTO
oOpamieHnst B TOCyIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPAaBJICHHS WIN JOJDKHOCTHOMY JIMIY, B KOMIICTEHI[HIO KOTOPHIX BXOIUT
PpEIIeHUE TIOCTABJICHHBIX B 0OpalIeHHH BOIPOCOB;

oOparaTbesi ¢ kanoOOW Ha NPHHATOE MO OOpAIEHUIO pelIeHHe WM Ha JeicTBue (Oe3qelCTBHE) B CBS3M C PAacCMOTPEHUEM
oOpanieHus B aAIMHHUCTPATUBHOM U (HJIN) CyJeOHOM IOpSIIKE B COOTBETCTBHY C 3aKOHOATeIbCTBOM Poccniickoit deneparmm;

NIPEJICTaBIIATh JONONHHUTENbHEIE JOKYMEHTH W MaTepHaibl MO0 oOpamaThes ¢ Mpock0oi 00 MX MCTpeOOBaHHWY, B TOM UHCIE B
3JIEKTPOHHOU (opme;

oOpamniaThCs ¢ 3asBIICHUEM O IPEKPAIEHIH PACCMOTPEHHMS KaJIOObL.

5.3.9. B ciyuae ycTaHOBIEHHS B XOJE WJIH IO PE3yJIbTaTaM PAaCCMOTPEHMS )KaJoObl NMPU3HAKOB COCTAaBAa aJMUHHCTPATHBHOIO
[PaBOHAPYLIEHUSI MU MPECTYIUICHHs, JOJDKHOCTHOE JHMIIO, HaJeleHHOE MOJHOMOYMSMH IO PACCMOTPEHHIO XKajnod, He3aMeUIHTEeTbHO
HanpaBJIsIeT UMEIOLINECS MaTEPHAIbl B OpraHbl IPOKYPaTypPhI.

5.3.10. HcnomuutensHbie opranbl rocynapcrBenHoit Bmactu Cankr-IlerepOypra W MOMDKHOCTHBIE JHIA, KOTOPBIM MOXKET OBITh
aJipecoBaHa ano0a (MpeTeH3 s ) 3asiBUTEIsI B T0CYJeOHOM (BHECYIEOHOM) HOPSIIKE:

B cityyae, ecim mpeaMeToM >kanoObl (IPETEH3HH) 3asBUTENS SBISFOTCS ICHCTBUS COTPY/IHHKA MOApasaeneHuss MHOro()yHKIMOHAIBHOTO TIEHTpa,
sKano0a (TpeTeHsyst) HarpasisieTcs B afapec Anmunrctpanyu I'yoepraropa Cankr-TlerepOypra:

191060, CmonbHbIit, AvuancTparws 'yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Temnedon: 576-70-42.

B ciyqae, ecimi mpeMeToM KanoObl (ITPETEH3NN) 3asBUTENIS SIBIIOTCA JeiicTBrst onepatopa [loprana, sxanoba (MpeTeHsus1) Harpasisiercs: B
anpec Komurera o nHpopMaTH3aliK U CBSI3H:

191060, CmonbHsIiA, KomuteT 1o nHGOpMATH3ALMH U CBSI3H;

E-mail: kis@gov.spb.ru;

Tenedomn:576-71-23.

B cnydae, ecnu mpeaMeToM KanoObl (PETEH3UH) 3asBUTENS SBISIIOTCS ACHCTBUS MYHHIMNATIBHBIX CIY)KAI[HX OpraHa MECTHOTO
camoynpasiennss MO H3maiinoBckoe, MpesoCcTaBIsIONIEro ToCyIapCTBEHHYIO YCIIyTy, Kanoba (IpeTeH3ns) MOKET OBbITh HANpaBJIeHa B aJipec
Komurera o conmansHoit nonutruke Cankt-IlerepOypra:

190000, Cankt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, dakc (812) 576-24-60,

ajipec IEKTPOHHO# mouThl: KSp@gov.spb.ru.

Brmie-ryoeprarop Caskt-IlerepOypra, KypHpyIOIHii COOTBETCTBYIOILYIO OTPACIIb:

191060, Cmonbhbiit, Cankt-IlerepOypr,

Ten. (812) 576-44-80, daxc (812) 576-7955.


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru
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TTPJIOXXEHMUME Ne 1

K aIMUHHUCTPATUBHOMY PETJIAMEHTY IO MPEIOCTABICHUIO OPraHAMU MECTHOTO
camoynpasierus MO HM3maitnoBckoe, 0CyIecTBISIOIMUMEI OT/AEIbHbIE
rocyaapcTBeHHbIe oHoMouns: CankT-IleTepOypra mo opraHu3anuy u
OCYIIECTBJICHHIO JESTEILHOCTH 110 OTIEKE U MONEUYUTENIbCTBY, HA3HAYCHUIO U
BBIIIATE JIEHEXKHBIX CPEICTB Ha COZEpKaHUE eTeH, HaXOASIIUXCS O] OMEKOM
WM TIONCYUTENBCTBOM, U ICHEXKHBIX CPEICTB Ha CoJepKaHUEe AETeH, mepeJaHHbIX
Ha BOCIIUTaHUE B IpUeMHbIe ceMbH, B CaHKT-IleTepOypre, rocy1apcTBEeHHON
YCIYTH O YCTaHOBJICHUIO IIOMOIIHUKA COBEPIICHHOJIETHEMY JE€CIIOCOOHOMY
rpaXXIaHUuHY, HYXKIAIOUIEMYCsl B YCTAHOBJICHUU HaJl HUM MaTpOHaXa.

BJIOK-CXEMA

3asBUTEIIHh

HalpaBJICHUC 3a4BJICHUA
1 KOMIUJICKTa JOKYMCHTOB

MHoro¢yHKINOHATHHEIH
LEHTP IPEIOCTABICHUS
TOCYAAPCTBEHHBIX YCIIyT

(mamee — M®II)

OpraH OIeKH U MONECYHTETbCTBA
BHYTPUTOPOJICKOTO
MYHHUIUNAIbHOTO 00pa3oBanus MO
N3maiinosckoe (nanee-O0 u I1)

®dopmupoBaHue
1. ITpuem 3asBNEHNS ¥ KOMIUIEKTa JOKYMEHTOB
o . < KOMILJICKTa < HpHeM " (1)
ot 3agBuTeneit u MOPI] (B TeueHue qBYX JIHEIN) HQOPMHUPOBAHHUE
JIOKYMEHTOR AOKYMCHTOB 3asBUTENA
3adBUTEIA U OT 3asiBUTEJISA 0 pe3yIIbTaTax
nepenayda
peA LS HpeoCTaBIeHUS
KOMIUIEKTa perucrpanys rOCYAaPCTBEHHOI
JIOKYMEHTOB M —
3asBUTEIS
2. IloaroToBKa, HaIIpaBJIeHHE MEXBEJOMCTBEHHBIX 500 uTl (omuH meHs)
3aMpocoB, MOJTYYEHHE OTBETOB Ha HUX
(B 27IEKTPOHHOM
(B TeueHHE OAHOTO JHS)

BUJIE - OJIMH

JICHb, Ha
OyMaKHBIX
A 4 HOCHUTEJISIX TPU
3. TlpuHATHE pellIeHNs] OPTaHOB ONEKHU U AHs)

MOMEYUTENILCTBA O MPEIOCTABICHUU

TOCYAapCTBEHHOU ycIIyry 00 00 0TKa3e B

MPEIOCTABICHHH TOCYIaPCTBCHHOM YCIyTH
(B mATHamUATH JTHEH)

WudopmupoBanue 3assBUTENS
o mpuasaToM OO u Il pemernn
(B TeueHUE TPUALIATH JTHEH)




[MPMJIOXEHUE Ne 2

K aAIMUHUCTPATUBHOMY PEIrJIaMCHTY
T10 IpE€AOCTABJICHUIO Focy[[apCTBeHHOfI YCJIyru 1o BBIITOJIHEHUIO q)yHKL[I/II/I
II0 YCTAHOBJICHUIO MATPOHAXa HaJl COBEPIIECHHOJIETHUM ,Z[eCCHOCO6HLIM TpaXXKIaHUHOM

Ne Io1HOe HAaMMeHOBaHUe OPraHa Anpec KonTtakTHbIE Anpec Anpec caiita KoHTakTHBI PersamenTt npuema | Ttenedonnl/pakc/ PersiamenT npuema
/m MECTHOI'0 CAMOYNPABJIEHUS Teedonsl, 3J1eKTPOHHOI Teedon/dakc/e- rpakAaH IJIaBaMu e-mail rpakaan
(¢ yxazanuem ¢axc (¢ MOYTHI mail rnas MECTHBIX OTBETCTBEHHBIX OTBeTCTBEHHbIMHU
MOYTOBOI0 HH/IEKCA) yKa3zaHueM MECTHBIX AIMHUHUCTPALUH CHEenuaJINCcTOB cnenuaJIncTaMu
KO/1a ropo/ia) aIMHHHCTPALUH MYHUIMOATBHBIX
MYHHIUNATBHBIX o0pa3oBaHmii
o6pa3oBaHmii
(812) (812) Bropaux
5 MecTHasi aAMAHHCTPAAS Cankr-IletepOypr, 316-35-81 ma@moizspb.ru | www.moizspb.ru (812) YeTBepr 495-39-64 15.00-18.00
MYHHIMNAJILHOT0 00pa30BaHus Eroposa yi., 1. 18 (812) 575-08-95
MYHHUIHMNAJbHBIA OKPYT 190005 316-62-57 1 1 Yersepr
H3maiinoBckoe ¢. (812) 0.00-13.00
317-82-70
T/¢: 10.00-13.00
575-08-95




[Tpunoxenue Ne 3
K aAMUHUCTPATUBHOMY PEIrJIaMEHTY
0 TMPEOCTaBICHHIO TOCYIAPCTBEHHOH YCIIYTH 110 BBIMIOJIHEHUIO (YHKIIUH
I10 YCTAHOBJICHUIO IATPOHAXa HaJ COBEPIICHHOJIETHUM Z[CGCHOCO6HBIM TrpaXx 1aHUHOM

MOYTOBBIE AIPECA, CIIPABOYHBIE TEJJE®OHbI M AJIPECA SJIEKTPOHHOM IMOUYTHI PAMOHHBIX ITOJAPA3IEJTEHANA
CAHKT-IIETEPBYPI'CKOI'O TOCYJAPCTBEHHOI'O YUYPEXJIEHUAMHOI' O®YHKIIMOHAJIBHBIX HEHTPOB

NPEJOCTABJIEHUAT OCYJAPCTBEHHBIX YCJIYI»

Ne HaumeHnoBaHM€e CTPyKTYypHOTO IouroBslii anpec CrpaBo4HBIi Agnpec 31eKTpOHHOMI I'paduk
MOAIpa3AeICHHs TeneoH TOYTHI paboTsl
1
MHoroyHKIHOHAIBHBII LEHTP Caukr-IlerepOypr, yn. Camosas, | 573-90-00 wnu
Anmupanteiickoro paiioHa 1.55-57, matep A 573-99-80
2
MHoroyHKINOHAIBHEII [IEHTP Cankr-IlerepOypr, 15-s muHuS 573-90-00 nm
BacuiieoctpoBckoro paiiona B.O., 1. 32 573-94-85
3
Cexrop Nel ML Canxkr-IletepOypr, yi. 573-90-00 nu
BacuneoctpoBckoro paiiona Haxumosa 1.3, xop.2, mutep A 576-20-86
4
MHoro)yHKIHOHAIBHBII HEHTP Canxkr-IletepOypr, yi. 573-90-00 nu
Br16oprekoro paiiona Hosopoccuiickas .18 573-99-85
> C ITerep6
CexTop MHOTOGYHKIIHOHATIEHOTO L 573-90-00 nm
. IIpunopoxnas Amnes, 1.17,
uenTpa Beiboprekoro paiioHa 573-94-80
nurep A
° C 0
MHoroyHKIHOHATBHBII EHTP ra:;c:—i:;pﬁ ipr, 104, mure 573-90-00 nu
KanmmuauaCKoro paitfona P P, 4105, P | 576-08-01
A Exennesno ¢ 09.00 1o
- 21.00 6e3 mepepsiBa
- Ha obex. [Tpuem u
CexTop MHOrO(YHKIIMOHAILHOTO EaHKT Herep GYEF’ 573-90-00 nim BbIIaYa TOKYMEHTOB
N OHJPaTbEBCKHUIA 11p., 1.22, y
nentpa Kanuaunckoro paiiona mrep A 573-96-95 ocymeCTBn;:Tcsl ¢
8 knz@mfcspb.ru 0930 70 21.00
MHoroyHKIHOHATBHBII EHTP Canxkr-IletepOypr, np. Crauek, 573-90-00 nu
Kuposckoro paiiona o 18 573-94-95
9
Cexrop Ne 1 Canxkr-Iletep6ypr, Ip. 573-90-00
MHOTO(QyHKIIMOHAIBHOTO LIEHTPa Hapoxnoro Onomuenus, 1. 101, HJIH
Kuposckoro paiiona mmT. A, momemenne SH 573-90-28
10 C ITerep6
MHOTro(yHKIIMOHAIBHBINA IEHTP AHKT-LICTCPOYPT, 573-90-00 ntn
N r. Konmuuo,
Konmunckoro paiiona 573-96-65
np. Jlenuna, n.22
1 573-90-00
Cektop MHOrOGYHKIINOHAILHOTO . MeramiocTpoi, mm_ )
nenrpa Konmnunckoro paiiona yi. CagoBas, 1. 21, kopryc 3 573-90-07
12 ITerep®
MHOTro(yHKIIMOHAIBHBINA IEHTP Canicr-Tlerep YD 573-90-00 nn
N . Hosouepkacckuii np., 1.60,
Kpacnorsapeiickoro paiioHa 573-90-30
nutep A
13 c 5
MuoroyHKIHOHATBHBII [IEHTP anxt-lerepOypr, ya1. 573-90-00 nu
o INorpannunuka I"appkaBoro,
Kpacnocenbckoro paiioHa 573-99-90
11.36, k0Op.6
14

MHoroyHKIMOHAIBHBII EHTP
KpoHnmraarckoro paifona

Cankr-IletepOypr,
r. Kponmrranr, np. Jlenuna
1.39a, utep A

573-90-00 wm
610-18-56
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15
MuorodyHKINOHAIBHBII EHTP g;::;—l;re::;ﬁypr, ¥ 573-90-00 unu
MOCKOBCKOro paiioHa A X 573-99-30
1. 41 nmurep A
16
Cexrop Ne 1 Cauxkr-IletepOypr, 573-90-00
MHOro(h)yHKIIHOHAIEHOTO [IEHTpa HoBousmaiinosckuit, WIn
MoOCKOBCKOro paiioHa mp. 34, k. 2 573-90-10
17
MHoroyHKIHOHAIBHBII EHTP Canxkrt-Iletep6ypr, Cectpopenk, | 573-90-00 mmm
KypoptHoro paiioHa yi1. Tokapesa, a. 7, nutep A 573-96-70
18
. Cankr-IlerepOypr, np.
MHoro)yHKIHOHAIBHBII LEHTP BOITBIIEBHKOB, 1L, KOp. 1, JTHTE 573-90-00 nu
Hesckoro paiioHa A » A8, KOp- 1, P | 573-96-75
19
CexTop MHOTOGYHKITHOHATIEHOTO Canxkr-IletepOypr, yn. Cenosa, 573-90-00 nmm
nentpa Hesckoro paiioHa .69, kop.1, mutep A 573-96-80
20
. Cankr-IlerepOypr, mp.
MHoroyHKIHOHATBHBIH HEHTP KaMeHHOOCTDOBCKIL 1. 55 573-90-00 nu
Ierporpazackoro paiioHa mutep T P 2 Al 295 573-96-90
21
Cexrop Nel Muorodynkunonansaoro | Cankr-IlerepOypr, yi. 573-90-00 nu
nenrpa I[lerporpajckoro paiiona Kpacnoro Kypcanra, 1.28 573-90-22
22 Canxkr-IletepOypr,
MHoro(hyHKIIHOHAIBHBIH HEHTP r. [Tereprod, 573-90-00 um
[NetpoaBOpLOBOro paiioHa yi. Bparses 'opkymienko, 1. 6, 573-99-41
nurep A
23
Cextop Nel Muorodyukuuonansaoro | Cankt-IlerepOypr, T. 573-90-00 nu
nieltpa IlerpoxBoprioBoro paiiona Jlomonocos, yi. [Tobens 1. 6 A | 573-97-86
24
. Canxkr-IletepOypr,
MHoOTro(QyHKITMOHAIBHBINA IEHTP KoTelbHIKoBa AJies 1.2, Ko 573-90-00 nim
IMpumopckoro paiioHa 2, mutep A = KOp- 573-90-60
25
Cextop Nel MHOTO(QYHKIIHOHATEHOTO ﬁiﬁzﬁ;ﬂ:ﬁfgﬁ;&np' 16/3 573-90-00 nu
nentpa [Ipumopckoro paiiona mrep A e ’ 573-96-60
26
Canxkr-IletepOypr,
Cexrop Ne2 MHOTO(QyHKIHOHAIBHOTO BoraTbihekui i 59/1. ure 573-90-00 nim
nentpa [Ipumopckoro paiioHa A P P 2 ’ P | 573-04-90
27 Cextop Ne3 MHOrodyHKIIHOHAIEHOTO E?H;(;l;z;fﬁ g};pr, 41. xop. 1 573-90-00 nm
nentpa [Ipumopckoro paiiona szep A P L 2L, KOP- L, | 573.91-04
28
N Cankr-IlerepOypr,
MuoroyHKIHOHATBHBII [IEHTP . Ty, yor, Masas, .17/13 573-90-00 nu
ITymkuHCKOTO paiiona ) i e > | 573-99-46
mTep A
29 | Cexrop Ne1 Cankr-IleTep6ypr, moc. 573-90-00
MHOro(h)yHKIIHOHAIEHOTO HIEHTpa [ymapsl, yia. [Tymxuackas, a. imiid
ITymkuHCKOTO paiiona 38 573-91-03
30
&e;(g:fd)m i HOHANILHONO LIeHTha Cankr-IletepOypr, r. [laBnosck, | 573-90-00 wmm
YHKIHORS HieHTp Tlecuansrit nepeynok, a1.11/16 573-90-04
IMymxuHCKOro paiiona
31
MHoOTro(yHKIIMOHAIBHBINA IEHTP Cankr-IlerepOypr, mp. 573-90-00 ntn
DpyH3EHCKOT0 paiioHa Nynaiickuit, 1.49/126, nutep A 573-96-85
2
3 MHOTro(yHKIIMOHAIBHBINA IEHTP Canxr-Ilerep6ypr, Heckuit mp., | 573-90-00 mim
LentpanpHoro paifona 10.174, mutep A 573-90-57
33 Canxr-IletepOypr, yi.

MesxpaitoHHBII
MHOTO(YHKITMOHATEHBIA [IEHTP

Kpacuoro Tekcruipiuka, 1. 10-
12, murep O

573-90-00 wm
576-07-95




15

IMPUJIOXKEHUE Ne 4

K aIMIHUCTPATUBHOMY PETJIAMEHTY

IO TIPEIOCTABICHHUIO TOCYAAPCTBEHHON YCITYTH MO BBIIIOJIHEHNIO (YHKIIUH

10 YCTaHOBJICHHUIO MTATPOHAXKa HaJl COBEPIICHHOJIECTHIM /I€ECIIOCOOHBIM IPaykIaHIHOM

B opran oneku u noneuntenbctBa OMC Cankr-IlerepOypra

3asiBIIEHUE IPUHSITO:
(MeCTHYIO aIMUHUCTPAIMIO MYHULIUIIAIIEHOTO 00pa30BaHus)

(nata) HaNMEHOBaHHE
¥ 3apEruCTPUPOBAHO or @

.
0.
I'paxxnancTBo

o Ne

Croenuanucr:

JOKYMEHT y,Z[OCTOBCpS{IOIJ_[I/Iﬁ JIMYHOCTH (cepI/m, HOMEpP, KEM U KOTrJa BLI}:[aH)

AJpec MecTa XHUTeNbCTBa (MPeOBIBAHMS ), HHICKC:

TeJl.
AJlpec 3JIEKTPOHHOM MOYTHI

3ASIBJIEHUE

COBCPUICHHOJICTHETO I[CCCHOCO6HOFO rpaxJiaHuWHa,
O COorj1aCMM Ha Ha3HAYCHHUEC ITOMOIIHUKA

A,

((baMmmﬂ, HMsl, OTYECTBO)
10 COCTOSIHUIO 3/I0POBbsI HE MOTY CAMOCTOSITEJIbHO OCYILIECTBIIATh M 3alllMIIaTh CBOU IIpaBa U
UCTIOJIHATB CBOU 00513aHHOCTH. B cooTBeTcTBUM co cTaTtheid 41 I'paxknanckoro Kogekca
Poccniickoit denepanuy npoiny Ha3HAYUTh MHE IOMOIIIHHKA

(®UO, nata poxxIeHHs)
JIOMOJTHUTENBHO MOTY COOOIIUTE O ce0e cleTyrolee:

(yKaSblBaeTCﬂ COCTOSIHUE 3/10POBbs, UHBIC

JOTIOJITHUTEIIbHBIC CBEACHN S, KOTOPBIC I'PaXXIaHUH T'OTOB COO6IIII/ITI) o 0668)

Cratbs 41 I'paxxnanckoro Konekca Poccuiickoit denepanun MHeE pa3bsiCHEHA.
A,
Jato cornacue Ha 00pabOTKY U UCTIOIB30BAHUE MOMX NIEPCOHANBHBIX JIaHHBIX, COJEPKALIUXCS B
HACTOSAIIEM 3asiBJICHUH U B MIPE/ICTABICHHBIX MHOIO JOKYMEHTaX.

JHara « » 20T [Toanucek 3asiBUTENA

O TpUHATOM PEIIEHUH TIPOITY MPOUH(DOPMUPOBATH MUCHMEHHO /yCTHO/ (HYKHOE TIOTYEPKHYTh)

B MHoro¢gyHKITMOHATFHOM LIEHTPE paiiona Cankr-IleTepOypra
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MMPHUJIOXKEHME Ne5

K aIMIHUCTPATUBHOMY PETJIAMEHTY

IO TIPEIOCTABICHHUIO TOCYAAPCTBEHHON YCITYTH IO BBITIOJIHEHUIO (DYHKIUH

10 YCTaHOBJICHHUIO MTATPOHAXKa HaJl COBEPIICHHOJIETHIM JI€ECIIOCOOHBIM I'PaykIaHIHOM

B MCCTHYIO aIMUHHUCTpAIUIO MYHUIIUIIAJIBHOT'O

3asiBIIEHUE TPUHSITO: o .
o0pa3oBaHMsl MyHUIIUNATBHBINA OKpYT M3MaiinoBckoe

(nara) ot .
H 3apEeruCTpupoOBaHO .
0.
oz Ne I'paxxnancTBo
CHGI_II/IaJ'II/ICTZ JOKYMEHT yJOCTOBEPSIOIINI JINYHOCTH (Cepysi, HOMep, KeM U KOT'la BBIIaH)

AJlpec MecTa JXHUTeIbCTBa (MPEOBIBAHMS ): HHACKC

TCII.

AJlpec 3JIEKTPOHHOM MOYTHI

3ASIBJIEHUE

rpaxJiaHWHa, BEIPA3UBIICTO KCJIAHWEC CTAaTh IOMOITHUKOM
COBCPHICHHOJICTHETO I[CCCHOCO6HOI"O IrpaxJiaHruHa

A,

((baMmmﬂ, HMsl, OTYECTBO)
POy HA3HAYUTh MEHS B COOTBETCTBUU co cTaTthei 41 ['paxnanckoro Kogekca Poccutickoit
®denepan MOMOITHUKOM COBEPIIICHHOJIETHETO(0i) 1eecrtocoOHOro(0il) rpaklaHnHa

(®UO, nata poxIeHus)
JlomoTHUTEIFHO MOTY COOOIIIUTD O cebe cleayrolee:

(yKaSLIBaeTc;I COCTOSIHHE 30POBBSI U XapaKTep

paboThl TpaklaHWHA, HAIMYUE/OTCYTCTBHE CYAUMOCTH)

TpeboBanusi mynkta 4 crarbu 41 I'paxmanckoro Komekca Poccuiickoit denepanuu 00
00s13aTeNTFHOM OCYIIECTBICHHH OPTaHOM OIEKH M TMOIMEYUTENHCTBA KOHTPOJS 32 UCHOTHEHUEM
MHOM 00s13aHHOCTEN TOMOIIIHUKA MHE Pa3bsICHEHO.

A,
Mato cornacue Ha 00pabOTKy U UCTIOIB30BAHNE MOUX TTEPCOHAIBHBIX TAHHBIX, COJEPKAIIUXCS B
HACTOSIIEM 3as1BJICHUH U B MPEJACTABICHHBIX MHOIO JOKYMEHTAaX.

JHara « » 20 r. [Tonnucs 3asBUTENA

O NpUHATOM pelIeHUH MPOILY NPOUH(OPMHUPOBATH MUCHBMEHHO /YCTHO/ (HYKHOE MOTYEPKHYTD)
B MHoro¢gyHKIIMOHATFHOM IIEHTPE paiiona Cankr-IletepOypra




