MECTHAA AODMUHUCTPALIUA
MYHWULIMNANBHOTO OBPA30BAHUS MYHULIMMAMBbHBIA OKPYT MU3MAWNOBCKOE

HOCTAHOBJIEHUE

«_16_» anpensa 2014 roga Nel3-nn

Cankr-Iletepoypr

«O0 yTBepXkIeHHM aJMHHHCTPATHBHOIO perjilaMeHTa MeCTHOH  aJAMMHHCTPALUM
MyHUMIUNAJBLHOTO  0o0pa3oBaHMsi  MYHHIUNAJbHBLIA  okpyr  HM3maiisioBckoe 1o
NPeJ0CTABJICHUI0 MYHHUIUMINIAJBHON YCIYIM IO BblAade apPXHBHBIX CIPABOK, BBINHCOK,
KONUI APXMBHBIX JOKYMEHTOB OPraHOB MECTHOIO caMoylnpasjeHuss MyHUIHMIAIbHOIO
o0pa3oBaHusi MyHHIMNIAJAbHBIN OKPYTr U3MaiijioBCcKOe B HOBOH pefaKkIumn»

B mensx peammsamumu ®epepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEOCTaBIEHUSI TOCYAAPCTBEHHBIX W  MYHUIUNAIBHBIX YCIYr», B  COOTBETCTBUHM C
MOCTAaHOBJICHMEM MECTHON aAMHHHCTpAli MYHUIUNATHHOTO O00pa30BaHUsS MYHUIUTIATBHBIN
okpyr MsmaitnoBckoe ot 13 mas 2011 roma Ne 13-m «O mopsimke pa3paOOTKH M yTBEPKIACHUS
QIMUHUCTPATUBHBIX  PErVIAMEHTOB  MPEJOCTABICHUS  MYHHUIMOAIBHBIX  yCIYr  MECTHOM
aaMuHUCTpaned MyHHUITMTIaTLHOTO 00pa3oBaHMS MYHHUITMTNIAIBHBIM OKpyr M3maiinoBckoe», a
TakK€ B COOTBETCTBHMM C MNUChMOM KomuTtera mo paboTe ¢ HCIONMHUTEIBHBIMU OpraHaMu
rOCyIapCTBEHHOW BJIACTU M B3aUMOJCHCTBUIO C OpraHaMH MECTHOTO CaMOYIpPaBICHUS
Anmvunucrpanuu ['yoepraropa Cankr-IlerepOypra ot 29.11.2013 roga Ne 08-07-01-3040/13-0-3

MeCTHasi aIMUHHUCTpanns MyHUIMIIAILHOTO 00pa30BaHUs MyHUITUTIATBHBIN OKpyT M3MaiinoBckoe
IIOCTAHOBJISICT:

1.YTBepauTh aIMMHHCTPATHUBHBIA pPErJaMEHT MECTHOM aaMUHUCTpauuud MyYHUIMOAIBHOTO
00pa3oBaHUs MYHUIIMTNAIBbHBIA OKpYyr M3MalaoBCKOe MO MPEAOCTaBICHUIO MYHUIIMITATIBHON
YCIYTH 1O BbIJa4€ apXMBHBIX CIPABOK, BBIMUCOK, KOMHM apXWBHBIX JOKYMEHTOB OpPraHOB
MECTHOIO  caMOyIpaBiieHUs MyHHIMIATLHOTO  O0pa30BaHUS  MYHHUIMIAIBHBIA  OKpPYT
N3maiinoBckoe B HOBOM peAaKIMM, COTJIACHO NpUiIoKeHUIo Nel K HacTOsIIIEMY [TOCTAHOBJIEHUIO.
2.PazMecTuTh HacTofIee MOCTaHOBJIEHHWE Ha odummanbHOM caiite MO M3maiiioBckoe B ceTH
«MHTepHET» - WWW.MOIiZSpDb.ru.

3.Hacrtosiiee moCcTaHOBJIIGHHE BCTYIMAeT B CHIIYy CO JHS €ro O(HUIIMaIbHOTO OIyOJIMKOBAHUS
(oOHapomoBaHUs).

4.Co nHA BCTYIUIEHHS B CHUJIy HACTOSILErO ITOCTAHOBJIEHHUS NPU3HATH YTPATUBIIUM CHITY
nocraHoBjeHne MectHo agmuuuctparuu oT 11.07.2011 roma Ne 23-m «OO0 yTBep>KAEHUU
aMUHUCTPATUBHOIO PErJIaMEHTa MPEAOCTABICHNUSI MyHUIIMNAIBHOW YCIyru «Bpinaua apXUBHBIX
CIIPaBOK, BBIITUCOK, KON apXUBHBIX JOKYMEHTOB»Y.

5.KoHTponb 3a HUCHOJHEHHMEM HACTOSIIETO ITOCTAHOBJICHHS BO3JIOXKHTH Ha TJIaBy MECTHOM
aJIMUHUCTpAIUH.

['maBa MecTHOUM aAMUHHUCTPALIUN A.A.I'ycbkoB


http://www.moizspb.ru/

IIpnioxenne Ne 1 kK NOCTAHOBJICHHUIO

MECTHOM aIMUHMCTPALH
ot 16.04. 2014 Ne 13-nn

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOW AJMUHUCTPAIIUU MYHUIIUIIAJTBHOI'O OBPA3OBAHUS
MYHUIIUTIAJBHBIA OKPYT U3MAMJIOBCKOE
O NPEJOCTABJIEHUIO MYHULIMTTAJIBHOM YCJIYTH 1O BBIJIAYE
APXVWBHBIX CIIPABOK, BBIITUCOK, KON APXUBHBIX JOKYMEHTOB
OPTAHOB MECTHOI'O CAMOYIIPABJIEHUSI MYHUILIUIIAJIBHOTI'O
OBPA30OBAHUS MYHULIMITIAJIBHBIN OKPYT U3MAMJIOBCKOE

. O01ue moI0KeHus

1.1. [IpenmMeToM pEryIMpOBAaHUS HACTOALIETO AJIMUHUCTPATUBHOTO perjamMeHTa SBJISIOTCS
OTHOLICHHUSI, BO3HUKAIOLINE MEXY 3asIBUTENIIMUA M MECTHOW aJIMUHUCTpanueid MyHUIIMTIAIBHOTO
00pa3zoBaHusl MyHUITUTIATBHBIN OKpyT M3MaiinoBckoe (naee — MecTHast agMuHUCTpaIus) B chepe
IIPEIOCTABIECHUS MYHULMIAIBHOW YCIYrd IO BBIJA4€ APXMUBHBIX CIIPABOK, BBIIMMCOK, KOMUI
ApXUBHBIX JOKYMEHTOB OpPraHOB MECTHOIO CaMOyIpaBieHHs MyHHIMIATIbHOTO 00pa30BaHUS
MYHHULIMIIAJIBHBIA OKpYT M3MailioBckoe (Janee — MyHUIMIIANbHAs yCIIyra).

bnok-cxema mpenocTtaBieHHs MYHUIMNAIBHON yCIyrd mpuBeAeHa B npuiokeHun Nel k
HacCTOALEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3agBUTENIMH ABISIOTCS

bu3HYecKue WU IOPUIUIECKUE JTUIA, MO0 WX YIIOJTHOMOUYEHHBIE TTPEJACTABUTEIIN, OOPATHBIITHECS
B MeCTHYI0O aaMUHUCTPALMI0O WM  MHOTO(DYHKIMOHAIBHBIA IEHTP  MPEIOCTABICHUS
FOCYIApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr C 3alPpOCOM O MPEIOCTABICHUU MYHUIUNAIbHOMN
YCIYTH.

OT uMeHM 3asBUTENICd BIPABE BBICTYNATh WX MPEACTABUTENM IPU NPEAbSIBICHUM MacmopTa
rpaxaanuHa Poccuiickon @enepaunu uiv IPYyrux JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTh Ha
tepputopun Poccuiickoii denepanim B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, U
JIOKYMEHTA, MOJITBEPKAAIOLIErO MOJTHOMOYMS TPEICTaBUTEIIS 3asABUTENS .

1.3. TpeGoBanus K MOpsAAKY HHPOPMHUPOBAHUS O MPEAOCTABICHIUH MyHUIIUTIAIEHON YCIIYTH:
1.3.1. B npepocTaBneHN MyHUIUTIAIBHON YCIYTH YYaCTBYIOT:

1.3.1.1. MecTHas aAMUHUCTPAIHS:

1)Anpec: 190000, Caukr-IlerepOypr, yi. Eroposa, 1.18;

2)Tenepon/dakc: 575-08-95;

3)['paduk paboTel: moHeACTLHUK — yeTBepT ¢ 9.00 10 18.00, maruura ¢ 9.00 o 17.00; mepephiB ¢
13.00 no 13.45, BeIXonHBIE THU — cyO0oTa, BockpeceHbe. [IpomomkurensHOCTh pabouero THS,

1 TakuM¥y TOKyMEHTaMU SIBISIOTCS:

JOKYMEHTBI, HOATBEP)KAAIOLINE [TOJTHOMOYHS 3aKOHHOTO TPEACTABUTENS (CBUACTENBCTBO O POXKICHUH, IIOCTAHOBICHHE 00
oTeKe H Jp.);

JIOBEPEHHOCTb B IIPOCTON MUCbMEHHON (hopMe, MOATBEPKAAIONIAs TOJTHOMOYHUS NPEACTABUTEINS 3asSBUTEINS;

JIOBEPEHHOCTb, 3aBEPEHHAsi HOTAPHAJIBHO, B CIIy4ae eCII:

(enepaabHBIM 3aKOHOM MPETYyCMOTPEHO HOTapHalbHOE YAOCTOBEPEHUE JOBEPEHHOCTH IIPEACTABUTENS 3asBUTENS Kak
YCJIOBHE OCYIIECTBICHHS! TOCYJapCTBEHHOH (MYHHIUITAILHON) (YHKIMH, IPEIOCTABICHNS TOCYIapCTBEHHOH (MyHHIMIIAIBHON)
yciIyTH;

OCYIIECTBIIEHHE TOCYIapCTBEHHON (MYHHIUIIAIBHOM) (YHKIMH, IPeIoCTaBlIeHHE TOCYAapCTBEHHOW (MyHHIMIIAIHHON)
YCIIYTH 3aKJII0YaeTCsl B COBEPILECHHUH ACHCTBHS, TPeOYIOLEro HoTapuanbHO#H (HOpPMEL
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HEMOCPEICTBEHHO TPEIISCTBYIOIIEr0 HEPaboUeMy MPa3sIHHYHOMY JIHIO, YMEHBIIACTCS Ha OJUH
Jac;

4)DnexTpoHHAas ouTa: Ma@moizspb.ru

5)OdurnumansHeiil caiiT: www.moizspb.ru

1.3.1.2. Cankr-IlerepOyprckoe roCyJIapCTBEHHOE Ka3eHHOE
yupexaeHue«MHOTOQYHKIIMOHANBHBIA ~ IIEHTP  MPEAOCTABICHHUS  TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyr (nanee — MOIL).

1) Anpec: 191124, Cankr-IlerepOypr, yin. Kpacaoro Tekcrunbiiuka, 1. 10-12, murepa O.

2) I'paduk pabotel: moHemenbHUK — geTBepr ¢ 9.00 1o 18.00, maruura ¢ 9.00 go 17.00; mepepsiB ¢
13.00 mo 13.48, BerxoaHbIe JHH — Cy00OTa, BOCKPECCHBE.

3) I'paduk paboThI CTPYKTYpHBIX Mmoapaszaeacauiit M®PI] exxennesto ¢ 9.00 mo 21.00.

4) Mecra HaxoxzaeHus, rpaduk paboTel M crnpaBouHble Tenedonsl M®L] npencTaBieHb B
npuioxeHnd Ne 2 K HacTosIeMy AJIMAHUCTPATHBHOMY PETrJIaMEHTY.

5) Llentp Tenedonnoro oocayxuanus MPI] — 573-90-00.

6) Axpec caiita ¥ SJIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen  mpemocTaBiICHUEM MYHHUIMIAIBHONW  YCIYIHM  3asgBUTEISIM HE  Tpedyercs
JIOTIOJTHUTEIBHBIX 00pallleHnd B MHbIC OpTaHbl U OPraHU3aIUH.

1.3.3. Undopmanuio 06 opraHax (opraHumsanusx), yKa3aHHbBIX B MyHKTe 1.3 HacTosmiero
AJMUHUCTPATUBHOTO perjlaMeHTa, 3asiBUTENIM MOTYT MOJIYUYUTh CIEIYIOIMIMMH CIIOCO0aMHU:

o HampaBJICHUE 3aIpPOCOB B NMHCHbMEHHOM BHJE IO aJpecaM OpraHoB (OpraHu3anuil),
yKa3aHHBIX B IMyHKTE 1.3 HacTosAmIEero AJIMUHUACTPATUBHOTO PETJIAMEHTA, B AJIEKTPOHHOM BH/IE 110
YKa3aHHBIM aJipecaM 3JIEKTPOHHOM MOYTHl OPraHOB (OpraHu3aIuil);

o 10 CIPAaBOYHBIM TellepoHaM paOOTHHKOB OPraHOB (OpTraHU3aIMii), YKa3aHHBIX B ITyHKTE
1.3 Hacrosiero AIMHUHUCTPATUBHOTO PETVIAMEHTA;

o Ha [loprane «locymapctBennbie yciyru B Cankt-IlerepOypre» (www.gu.spb.ru) B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  «MuTepHer» (manee — Ilopram), Ha
opuIIMaTBHBIX CalTax OpraHoB (OpraHM3aluii), yKa3aHHBIX B MyHKTe 1.3 HacCTOSIIETo
AJMUHHCTPAaTUBHOTO PErilaMeHTa;

. NMpyu  JUYHOM OOpalieHud Ha TpHeM K pabOTHHKaM OpraHoB (OpraHu3anuii) B
COOTBETCTBUU C rpadukoM pabOThl, yKa3aHHBIM B IMyHKTE 1.3 HacTosero AJIMUHUCTPATUBHOTO
periaMeHTa;

. B Llentpe teneonnoro odcayxuanus M®I] (573-90-00);

. npu obOpameHnn K uHPomataM (MHPOKHOCKaM, HH(MOMYHKTaM), pa3MEIICHHBIM B
nomerieHussx M®II, ykazanHbpix B mpuiokeHuH Ne 2 K HacTosIeMy AJIMHUHHCTPATHBHOMY
pernamenty; Ha ynunax Cankr-IlerepOypra u B BectuOroisx cranimii Cankr-IlerepOyprckoro
rocyapcTBeHHOro yHurtapHoro mnpennpustus «CaHkT-IlerepOyprckuii MeTpOmoJUTeH» 10
azpecaM, yka3anHbIM Ha [lopraie.

Ha crenpmax, pa3sMelieHHbIX B MOMeELIEHUsAX MecTtHoM aamuHuctpauuu 1 MOL], pasmemaercs
criemyromas HHGOpMaIus:

o HaVMEHOBAHUE MYHULIMIIAIILHOU YCIIYTH;

. NepevYeHb OpPraHoB (OpTraHW3alii), YYaCTBYIOIIUX B MPEJOCTABICHUN MYHHUIIUTIAIBHON
yCIyTH;

. rpaduk (pexuMm) paboThl, TenedOHBI, aapeca AICKTPOHHOW TIOYTHI OpPraHOB

(opranuzanuii), OCYILECTBIAIOIIMX MpPUEM M KOHCYJIbTALlMK 3asBUTENECH 1O BOIpocam
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;
- azpeca OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B IPEIOCTaBICHUN MYHHULIUINAIbHOU

yemyru;



= KOHTakTHass  uH(opmamuss 00 opraHax (opraHu3alMsx), y4YacTBYIOIIUX B
IpeI0CTaBICHUN MYHHIIUTIIAIBHON yCIIyTH;

= MOPSIAOK MPEIOCTaBICHUS MyHULUIIATIbHON YCIIYTH;

- MOCJIEI0BATEIBHOCTD MOCEIIECHHUS 3asBUTEJIEM OPTraHOB (OpraHu3aluii), y4acTBYIOIIUX B
IIPENOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

- nepeyeHb KaTeropuii rpakaaH, MMEIOUIUX MPaBo Ha MOJyYeHHe MYHUIIUTIAIBHON YCIYTH;

. NnNepCcUCHb JOKYMCHTOB, H€O6XOI[I/IMI>IX AJId TMOJTy4YCHUA MyHI/II_[I/IHaJII:HOI\/'I yCiiyru, B TOM
YUCIIe MOTydaeMbIX MeCTHOM afMUHUCTpaIield 0e3 ydacTusl 3asBUTEIIS,

. oOpa3zer] 3aroJTHEHHOTO 3asBIICHUS.

1. Crangapr npenocraBieHUs MyHHIIUNIAJIBHON yCJIYTH

2.1. HauMeHOBaHWEe MYHUIIUTIAIBHON YCIYTH: BbIIAa4a ApPXHWBHBIX CIPABOK, BBIMHUCOK, KOMHMA
APXMBHBIX JIOKYMEHTOB OpPraHOB MECTHOI'O CaMOVIPAaBJICHUS MYHHMIIMIAILHOIO 00pa30oBaHusd
MYHUIIMOAIBHBINA OKpYT M3MaiioBCcKOE.

Kpartkoe HanMeHOBaHME MYHULIMTIIATIBHON YCIIYTH: BblJIadya apXUBHBIX CIPABOK.

2.2. MyHununanbHas yciayra npeaocTaBiseTcss MecTHOW aqMUHHUCTpaITieH.

IIpenocraBiieHre MyHULMIIAIBHON YCIYI'M OCYLIECTBIs€TCI MeECTHOM agMUHUCTpanued BO
B3auMoiercTBuu ¢ MOLI.

JomKkHOCTHBIM — JMIIaM  MeECTHOM  aJIMUHHUCTpallU{  3alpemieHo TpeOoBaTh OT  3asBUTENS
OCYILECTBJICHUS] JEHCTBHM, B TOM YHUCJIE COIVIACOBAHMH, HEOOXOMUMBIX JUISl TOITY4EHHS
MYHUIIUTIATBHONW YCIYTHM M CBSI3aHHBIX C OOpalleHHEM B TOCYIapCTBEHHBIE OpraHbl, OpraHbl
MECTHOT'O CaMOYIIPABIICHUS, OPraHU3aluH, 3a UCKIIOYEHUEM IOJy4YE€HHUs YCIYT, BKIIOUYEHHBIX B
HepevyeHb YCIyT, KOTOpPbIe SBIAIOTCS HEOOXOAMMBIMU M OO0S3aTEIbHBIMH JJISi MPEIOCTaBICHUS
MYHHILIMINIAJIBHBIX YCIIYT.

2.3. Pe3ynbpTaToM NpelocTaBiICHNs MyHUIIMIIAIBHON YCIIYTH SIBIISETCS:

v\ BblIaya 3asABUTENIO0 APXWBHOM CIPAaBKH, APXWUBHOW BBIMUCKH, APXHBHOW KOIWH HA
OyMa)KHOM HOCHUTEIIE;

v\ 0TKa3 B MPEIOCTABJICHUN MYHHIMIIAIBHON YCIyrd B BHJE IMHCbMAa O HEBO3MOXXHOCTH
MCIIOJIHEHUS 3aIpoca C yKa3aHUEM IIPUYHH.

Pesynbrar mpenocTaBiieHMs MYHULMIIAIBHOM YCIYTH BBIOAETCA 3asBUTEN0 MecTHOR
angmuHuctpanueid, MOL], HanpasiseTcst uepes oTAeeHus GeaepaaTbHON TOUYTOBOM CBS3H.

2.4. Cpoku pe1oCTaBIeHUS] MYHUIIUITAIbHON YCITYTH:
Cpok mpenocTaBIeHHs] MYHHIMIIAIbHON YCIYI'M HE JOJDKEH IpeBbIlaTh 23 pabouux IHS C
MOMEHTA PETUCTPAINH 3asBICHUS.

2.5. IlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJUPYIONINX OTHOIICHHS, BO3HUKAIOIIUE B
CBSI3H C TIPEIOCTABIIEHUEM MYHUIIUTIATHHON YCIYTH:

»  Koncrurymuss Poccuiickoit  ®enepanuu  NpuHATA BCEHAPOIHBIM — T'OJIOCOBAHHUEM
12.12.1993;

> ®enepanpubiii 3ak0H oT 06.10.2003 Ne 131-D3 «OO6 0o0mMX MPUHIMIIAX OpraHU3AIUH
MECTHOTr0 caMoyIpasiieHus: B Pocculiickont @enepanun»,

> ®enepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeaoCTaBICHU
TOCY/IapCTBEHHBIX M MYHUIIUTIAIBHBIX YCITYTY;

»  ®enepanpubiii 3akoH oT 02.05.2006 Ne 59-d3 «O mopsiike paccMOTpeHHs oOpaleHui
rpaxnaan Poccuiickoii ®enepaunny;

> ®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX;

»  Depepanbsii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM OIIUCHY;

> ®enepanpubiii 3ak0H 0T 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jnene B Poccwuiickoit
Denepauun»;
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»  3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «OO0 opraHu3alii MECTHOTO
camoymnpasinenus B Cankt-IlerepOypre»;

»  3akon Cankr-IlerepOypra or 28.01.2009 Ne 23-16 «O6 apxuBHOM geine B CaHKT-
[TerepOypre»;

»  npuka3z MUHHCTEpCTBA KyJbTYPhl U MacCOBBIX KOMMYHHKanui Poccuiickoit @enepanmn
ot 18.01.2007 Ne 19 «O06 yrBepxkaeHuu [IpaBun opraHu3anuu XpaHeHUs, KOMIJIEKTOBaHUS, ydeTa
U HCIIOJIb30BaHMS JJOKYMEHTOB ApxuBHOro (ponna Poccuiickoit denepau U Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYAApCTBEHHBIX W MYHHIMIAIBHBIX apXWBax, My3esX U OubimoTekax,
opranuzanusax Poccuiickon akaeMun HayK»;

»  mnocranoBiienue [lpaBurensctBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX Mepax IO MOBBIIICHUIO KaueCcTBa MPEIOCTaBICHH TOCYAaPCTBEHHBIX yCIYyr Ha 0a3e
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpPEJOCTaBI€HUS TOCYJapCTBEHHbIX yciuyr B CaHKT-
[letepOypre»;

»  mnocranosienue [IpaBurenscrBa Cankr-Ilerepoypra ot 07.06.2010 Ne 736 «O co3manuu
MEKBEJJOMCTBEHHOH aBTOMAaTH3UPOBAaHHON HH(POPMAITMOHHONW CHUCTEMbl MPEAOCTABICHHUS B
Cankr-IlerepOypre rocy1apcTBEHHBIX U MYHULIUTIATBHBIX YCIYT B 3JIEKTPOHHOM BHJIEY;

»  mnocraHosienue [IpaBurensctBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O IMopsiaxe
MEXBEJJOMCTBEHHOT'O MH(OPMAaLIMOHHOTO B3aUMOJICUCTBUS pu IIPEA0CTaBICHUN
rOCY/IapCTBEHHBIX W MYHULMNAIBHBIX YCIYI HCHOJHUTEIBHBIMH OpraHaMHM TIOCYJapCTBEHHOMN
Binactu Cankrt-IlerepOypra m opranamu mecTHoro camoynparineHusi B Cankrt-IlerepOypre, a
TaK)K€ YCIYr TOCYAAPCTBEHHBIX YUYPEXKACHWM, NMOJBEJOMCTBEHHBIX HCIOJHUTEIBHBIM OpraHam
rocynapctBeHHO# Biaactu Cankt-IletepOypra, u Ipyrux opraHu3aiii, B KOTOPBIX pa3MeniaeTcs
roCyJapCTBEHHOE 3a/1aHue (3aKa3)»;

»  YcraB MyHHIIMITAILHOTO 00pa30BaHUs MyHHUIIUITAIBHBIA OKpYT M3MaitioBckoe;

» TIOCTaHOBJICHHE MecTHOW aaMuHucTpamuu oT 13 mas 2011 roga Ne 13-m «O mopsizke
pa3paboOTKU M YTBEPXKIEHUS aIMUHUCTPATUBHBIX PErjaMEHTOB IMPEJOCTaBICHUS
MYHUIIUNAIBHBIX YCIYr MECTHOM aJMUHHCTpauueii MyHHMIUIANbHOTO 00pa3oBaHUsS
MYHULIMTIATBHBIA OKpYT M3MalioBcKoe.

2.6. HcuepnpiBaromuii nepeueHb JTOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMU
MIPaBOBBIMHU AaKTaMH JUIsl IPEIOCTABICHUS MYHULIMNIAIBHON YCIYTHM U YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOJUMBIMU M 00sI3aTEIBHBIMH JUISI TPEIOCTABICHUS MYHHUIIUIIAIBHON YCIIYTH, TMOAJIEKAIINX
IIPE/ICTABJICHUIO 3asIBUTEIIEM:

. MUCBMEHHOE 3asiBiieHHe (1Mo Qopme coriacHo MpwiokeHuro Ne 3 K HacTosAIIEeMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

o JIOKYMEHT, yIOCTOBEPSIOIIHIT THYHOCT ]

o npu oOpallleHruu 3asBUTENS — IOPUAMYECKOTO JIUIAa — JOKYMEHTHI, MOJATBEPKIArOIINe

MPaBo JACHCTBOBATH OT UMEHU IOPUANYECKOTO JTUIa 0e3 TOBEPEHHOCTH;

? B kauecTBe JOKYMEHTA, YAOCTOBEPSIOLIETO TUYHOCTD, TPEABIBIAIOTCA:
nacrnopt rpaxaanuHa Poccuiickoit denepanuu;
BPEMEHHOE YJOCTOBEPEHHE JINYHOCTH rpakaaHnHa Poccuiickoit denepanum, BbiaBaeMoe Ha Iepuox O(QOpPMIIEHHsS IAcIopTa,
MIPEAyCMOTPEHHOE ITYHKTOM 76 AJMHHHCTPAaTHBHOTO periameHTta denepaibHON MUTPAMOHHOM CIIYXOBI MO IIPEIOCTaBICHUIO
rocyJapCTBEHHOH ycIyru IO Bblaue M 3aMEHE Iacnopra rpaxiaaHuHa Poccuiickoil ®@enepanuu, yI10CTOBEPSAIOLIErO JIMYHOCTh
rpaxganuHa Pocculickoit ®enepanuu Ha Teppuropuu Poccuiickoir ®enepanuu, yreepxjaeHHoro npuxkazom ®MC Poccun ot
30.11.2012 Ne 391;
JOKYMEHTBI, yIOCTOBEPSIOIIHE IMYHOCTh IPaXkJaHUHA, PETyCMOTPEHHBIE!
®OenepanbHbIM 3aKOHOM 0T 25.07.2002 Ne 115-03 «O nmpaBoBOM MOJI0KEHUH HHOCTPAHHBIX rpaxaaH B Poccuiickoit denepamum»,
OenepanbHbM 3ak0HOM OT 19.02.1993 Ne 4528-1 «O Oexennax», ykazamu IIpesugenta Poccuiickoit @eneparpn ot 21.12.1996
Ne 1752 «O6 OCHOBHBIX JIOKyMEHTaX, YIOCTOBEDSIOIINX JIMYHOCTh TpakiaHmHa Poccuiickoit @enmepammu 3a mpenenaMu
Poccuiickoit ®enmepammm», ot 14.11.2002 Ne 1325 «O6 yrBepxnenun [lonokeHHS O TOpsIKE pPAacCMOTPEHHS BOIPOCOB
rpaxnancTBa Poccuiickoit ®@eneparum», ot 13.04.2011 Ne 444 «O momomHUTENBHBIX Mepax MO OOECIEYEHHIO NpaB M 3alUThI
HUHTEPECOB HECOBEPILEHHOICTHUX I'paxkaaH Poccuiickoit denepanuny;
UHBIE JOKyMEHTBI, yJOCTOBEPSIONIIE INYHOCTh B COOTBETCTBHH C ACHCTBYIOLINM 3aKOHOJATEIBCTBOM.



. npu 3ampoce HH(OpMAIMK, COAepKalled IMepcoHaJbHbIE JaHHBIE TPETbUX JIUI[ —
coryiacue Ha 00paboTKy MEePCOHATIBHBIX JAHHBIX TPETHUX JIUL.
[Tpu oOpameHny mMpeacTaBUTENs JIMIA, UMEIOLIETO MPAaBO Ha MOJyYeHHE MYHUIUIAIbHON YCIIyTH,
JOTIOTHUTEIILHO MPEICTaBIISIOTCS:

. nacnopt au00 WHOW JOKYMEHT, YIOCTOBEPSIONIUN JHYHOCTh TMPEACTABUTENS JIHIIA,
HMMEIOIIET0 MPaBo Ha MOJIYyYECHHE MYHULIMTIAIBHON yCIIYTH;
. JOKYMEHTBI, IOATBEPKIAFOLIME TOTHOMOYUS MPEICTaBUTEIA.

2.7. UcuepnipiBaromuii nepeueHb TOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMU
MPaBOBBIMHU aKTaMH JUIsl TIPEIOCTABICHUS MYHUIIMITAIIBHONW YCIYTH U YCIIYT, KOTOPBIE SIBIISTFOTCS
HEOOXOJUMBIMU M 00S3aTENbHBIMH Ul TPEJOCTABICHUS MYHHMIMIIAIBHOM YCIyrH, KOTOpBIE
HaxoJATCsl B PAcTHOpsHKEHUU (eAepabHbIX OpPraHOB HCIOJHUTEILHOW BJIACTH W OpPraHOB
rOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OPraHOB HCIOJHHUTEIBHOM BIACTH CYyOBEKTOB
Poccuiickoit ®denepaniui W OpPraHoB MECTHOIO CaMOYIpPaBJICHHS, ITOJABEIOMCTBEHHBIX WM
OpraHU3alil U UHBIX OPraHU3alUW, U KOTOPBIC 3asSBUTEIIb BIPABE IIPEACTABUTH, JCHCTBYIOLIUM
3aKOHOJIaTEILCTBOM HE TIPETYCMOTPEH.

2.8. JIoJKHOCTHBIM JIMIIaM MeCTHOM afMUHHUCTPAIIIN 3aMpeieHO TPeOOBaTh OT 3asBUTEIIS:

»  TOpPEIACTaBICHHS JOKYMEHTOB W HWH(POPMALMKM WJIA OCYIIECTBICHUS JICUCTBHIA,
MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMH, pEryJUpYyIOIIUMUA OTHOIIEHHWS, BO3HHMKAIOINIME B CBSI3U C MPEIOCTAaBICHUEM
MYHHIIUTIATILHOU YCITYTH;

»  TpEICTaBICHHS JOKYMEHTOB W HH(MOpMAIMH, KOTOpPBIE HAXOISITCS B PACIOPSKCHHU
OpPTaHOB, MPEIOCTABISAIONIMNX  MYHUIMNAIBHYIO  yCIOyry, HWHBIX OpPraHOB  MECTHOTO
CaMOYIpPaBJIEHUs, TOCYJaPCTBEHHBIX OPraHOB M OpraHU3aluii B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit deneparyiv, HOPMaTUBHBIMH TPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®enepauyii ¥  MYHUIUNAIBHBIMU TPAaBOBBIMH  aKTaMH, 33 HMCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B ONpeeNIeHHbIN cTraTheil 7 DenepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO06 opraHuzanuy TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT»
NepeveHb TOKYMEHTOB.

2.9. HcuepnpiBaromuii mepedeHb OCHOBAHUM U OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHNS] MyHHIIUIIAIbHON yCITyTH:

OcHOBaHMIl i1 OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEJOCTaBICHUS
MYHHUIATAIBHON YCIYTH, NEHCTBYIONIMM 3aKOHOIATEIbCTBOM HE IPETyCMOTPEHO.

2.10. UcuepnpiBatomuii  MepevYeHh OCHOBAHWUN IS TPUOCTAHOBJICHUS WM OTKasa B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH:

2.10.1. OcHoBaHMi  JUI1  TPUOCTAHOBICHHUS  TPEAOCTABICHHUA  MYHHUIMIAIBHOH  yCIYTH
JIEMCTBYIOIUM 3aKOHOAATEIBCTBOM HE MPENYCMOTPEHO.

2.10.2. OTka3 B TMPEJOCTABJICHHH MYHHIIMIAIBHOM YCIYTH BO3MOXKEH TIO  CIEAYIOIINM
OCHOBAHUSIM:

v’ HempencraeieHHe B MEeCTHYIO aJIMHUHHCTPAILMIO BCEX HEOOXOAMMBIX JOKYMEHTOB B
COOTBETCTBUH C MYHKTOM 2.6 HACTOSIIIEr0 AJIMHHUCTPATUBHOTO PETJIAMEHTA,

v\ OTCyTCTBHE B 3alIpoce He0OX0IrMMOi HH)OPMALIUH ISl €70 UCTIONHEHHS;

v\ OTCYTCTBHE CBEIEHHI B PaclOpsHKEHHH MECTHOW aJMUHHCTPAIMU, HEOOXOMIMUMBIX LIS
VCIIOJIHEHMS 3a1IpOca,

v\ ecii 3ampoc HE MOKET OBbITh HCIIONHEH O3 pasriialieHus CBEICHHUH, COCTABISIONIMX
rOCYJapCTBEHHYIO HJIM MHYIO OXpaHSAEMYIO (eiepalbHbIM 3aKOHOM TalHY.



2.11. Ycmyru, KOTOpBIE SIBISIOTCSA HEOOXOAMMBIMU M OOS3aTENBHBIMU JJISl MPEAOCTABICHHUS
MYHULIMTIAIBHON YCIYTH, TEUCTBYIOIIUM 3aKOHOAATEIHLCTBOM HE MPEAYCMOTPEHBI.

2.12. TlomunHa WM WHAs TUIaTa 3a MPelOCTaBlIEHNE MYHULIUTIATbHON YCIYTH HE B3UMAETCS.

2.13. MakcuMaabHBI CPOK OXHJJIAHHWS B OUEpeAM MpU TOJade 3asBICHUS O MPEIOCTaBICHUH
MYHHULIMIIAJIBHOW YCIYTM M TpU MONY4YEHHH pe3ysbTara IpeNOoCTaBICHUS MYHUIUMIAIBHON
YCIIyTH:

a) CPOK OXKUIAHUS B OYEPEIH MPH MMOJAYe 3asBJICHHS U HEOOXOAMMBIX TOKYMEHTOB B MecTHOM
aIMMHMCTpALMK HE JOJDKEH IIPEBBINIATh MIATHAALATH MAHYT;

0) CpOK OXHMIaHHS B OYEpEeOW IMPH MOJIYYECHHH JOKYMEHTOB B MeECTHOW aaIMHHUCTpAaLUU HE
JOJKEH NIPEBBIIIATH MATHAALATH MUHYT;

B) CPOK OXKMJIaHHMsI B OuYepeld IpH Iojave 3asBlICHUS W TOKymMeHTOB B M®Il He momkeH
IIPEBBINIATH MIATHAAATH MUHYT;

) CPOK OXHIAHHS B OYEpPENU IPH TONYYCHUH NOKyMeHTOB B M®ILl He momkeH mpeBblmaTh
IATHAALATA MUHYT.

2.14. Cpok ¥ TOpPSIOK PEruCTpalMK 3arpoca 3asBUTENSI O MPEIOCTABICHUU MYHHUIUIIATBLHON
YCIIYTHU:

2.14.1. TIpu nuyHOM OOpaIeH!H 3asiBUTEIS B MECTHYIO aIMUHUCTPAIIMIO PETUCTPALHS 3apoca O
MPEAOCTAaBIICHUH  MYHUIMIIAJIBHOW  YCIYTH  OCYHIECTBIISIETCS  paboTHUKOM  MecTHOMH
aIMUHUCTpPAllMd B MPUCYTCTBUU 3asIBUTENSI, KOTOPOMY BBIAAETCS PACIHUCKA C MPUCBOCHHBIM
perucTpaioHHbIM  HOMepoM. CpoK perucTpaluy 3ampoca 3asBUTENsT O MPEeAOCTaBICHUU
MYHHIIUITAILHOU YCITYTH COCTaBIISIET HE 0oJiee TPUIIATH MUHYT.

Peructpamus 3agBieHus oOcCyllecTBIsieTcss MeCTHOM aIMHHUCTpAalMel B TEYEHHUE OJHOTO
pabodero THS C MOMEHTa MONy4YeHHs MECTHOW aJMHHHUCTpAIMed JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6 HacTosIero AJMUHUCTPATUBHOTO pErjaMeHTa, B (popMe 3JIEeKTPOHHOTO AOKYMEHTa
WM JOKyMEHTa Ha OyMakHOM HOCHUTEIE.

2.14.2. Tlpn nuuHoM oOpaieHun 3assurens B ML 3anpoc o npenocTaBieHUH MyHHIIMIIATBHOMN
yciyru peructpupyercss paborHukoMm MOIL[ B mpucyTcTBUM 3asBUTENS, KOTOPOMY BBITAETCS
pacnucka C perucTpaliOHHbIM HOMEPOM, IIPUCBOEHHBIM MEXBEAOMCTBEHHOM
aBTOMAaTHU3UPOBAaHHOW WH(MOpPMAIIMOHHOW cucTeMol mpenoctaBieHuss B Cankt-IleTepOypre
rOCy/IapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.

Cpok peructpanuu 3amnpoca 3asBUTENIS O MPEIOCTABICHUM MYHHIUNAIbHOW yciyru B M®I]
COCTaBJIICT HE Oosiee MATHAAATH MUHYT.

2.15. TpeboBaHUsS K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHHUIUMAIbHBIE YCIYTH, K
MECTY OXKHJIaHUA U TpUeMa 3asBUTENEH, pa3MenIeHHI0 U 0(hOpPMIIEHUIO BU3yaIbHOW, TEKCTOBOM U
MYyJIbTUMEAUHHON MHPOPMAITUH O TTOPSIKE MPEIOCTABICHUS MYHULIUTIATBHON YCIYTH
MyHunmnanzpbHasi yciyra IpefaocTaBisieTcsl B NnoMemeHussx MectHoil aamuuuctpanuu 1 MOII,
[Tomenenus, B KOTOPBIX MPEAOCTABIAIOTCS MYHUIIUNIAIBHBIE YCIYTH, MECTO OXKUJAHUS, JOJKHBI
UMETh IUIOLIAAM, TMPEAYCMOTPEHHBIE CAaHUTAPHBIMH HOpPMaMHU M TpeOOBaHMSIMH K paboOunM
(ouCHBIM) MOMEIIEHUSM, T/Ie€ 000pPYIOBaHb paboure MecTa ¢ MCIOJIb30BaHUEM IEePCOHATBHBIX
KOMITBIOTEPOB U KOMUPOBAJIHHOW TEXHUKH, U MECTa JUIsl IpueMa MOCeTUTeNel, a TakKe JOKHbI
ObITh 000OPYZOBaHBI CTYNBSIMH M CTOJAMH, WMETh NHUCYME MPHHAJICKHOCTH (KapaHIally,
aBTOpPYUYKH, Oymary) Jis 3aloJHEHHs 3alIpOCOB O MPEIOCTABICHUU MYHULIMIAILHOW YCIyTH U
MPOU3BOJICTBY BCIOMOTATEIbHBIX 3amuceld (MaMATOK, IMOSCHEHH), CTEHJaMH, Ha KOTOPBIX
MOJKHa  ObITh  pa3MenieHa HHpopMmainus, ykazaHHas B nOyHkre 1.3 HacTosiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

[Tomemenuss ML n1omKHBI OTBEYaTh OCHOBHBIM ITOJI0KEHUSIM CTaHIapTa KOM(DOPTHOCTH.



2.16. [loka3aTenu TOCTYIMHOCTH U Ka4eCTBA MyHULIUTIAIBHOW YCIYTH:

2.16.1. KonndecTBO B3auMOJACHUCTBHIA 3asBUTENsI ¢ MecTHOM aamuHucTpanuei muoo MOIL] — He
OoJee ABYX.

2.16.2. IIpoa0oIDKUTETFHOCTh  B3aMMOJCUCTBUIM  JTOJDKHOCTHBIX — JIMIT TIPH  MPEIOCTaBICHUH
MYHULIMIIAJILHON ycIyru yka3aHnsl B pazaene ||l HacTosmero AiMUHACTPaTUBHOIO PETIaMeHTa.

2.16.3. CiocoObI mpe0CTaBIeHUS] MyHULIUTIAIBHOW YCIYTH 3asiBUTEINIO:
> HEMOCPEICTBEHHO MPHU MOCENEHUH MeCTHON aIMUHUCTpPAIINH;
»  mocpenctsom M®DII.

2.16.4. CnocoObl  MH(QOPMUPOBAHUS  3asgBUTENSA O  pe3yJbTaTax IPEJOCTaBICHUS  WJIH
NPUOCTAHOBICHUN MYHHIUIAJIBHOW YyCIyru: 1o TenedoHy, IO DSJICKTPOHHOM TIodTe, B
NUCbMEHHOM BUJIE.

Crnoco6 nHGOPMUPOBaHUS 3asgBUTENS O PE3yNbTaTaXx MPEIOCTaBICHHUS WM MPUOCTAHOBICHUU
MYHUIIUTIATBHON YCIIYTH YKa3bIBACTCSI B 3asABJICHUH.

2.16.5. KonndecTBO JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTABICHUS 3asBUTEIEM B IEJAX
MOJTYyYECHHUS] MYHULIMTIAJIbHOW YCIYTH — JBA.

2.16.6. OcymecTBienne MecTHON aJIMHUHUCTPAIMEH MEKBEIOMCTBEHHOTO B3aWMOJICHCTBUS TIPH
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH HE MIPELYCMOTPEHO.

2.16.7. Cpok mpeaocTaBlieHUs] MyHHLIUIIATBHOM YCIIYTH HE TOJDKEH MpeBbIaTh 23 pabounx JTHS C
MOMEHTA PETHCTPALNH 3asBICHHUS.

2.17. OcoOeHHOCTH MPEIOCTABICHHUS MyHHUITUTIATBHON ycimyru B MOLI:

[IpueM nOKYMEHTOB M BbIlauya pe3yiabTaTa MpeJoCTaBICHNs MyHULIIUIIAIBHOW YCIYTH MOTYT OBITh
ocyIecTBiIeHbl nocpeactsoM MOII.

Mecrta HaxoxnaeHus u rpapuku padorsi M®L| nmpuBeneHs! B nmpuiiokeHUH Ne 2 K HacTOSILEMY
AJMUHUCTPAaTUBHOMY PEIVIAMEHTY, a TaKXke pa3MelneHsl Ha [lopraie.

Hentp tenedonnoro odcmyxkuBanust ML — 573-90-00.

Afpec caiiTa ¥ 3JIEKTPOHHOM mouThl: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu mpenocraBieH MyHULMIIAIBHON yeayru noapasaeineHus M®IL ocyiecTBisoT:

° B3aUMOJIeCTBUE ¢ MEeCTHOW agMUHHCTpalMeld B paMKaxX 3aKJIIOYECHHBIX COTJIAIEHUN O
B3aMOJICHCTBUM;

° nHQOpPMHUpOBAHWE TpPaXAAH W OpPraHW3alMii 1[0 BOMpPOCaM  MPEAOCTABICHUS
MYHHULMIIAIBHBIX YCIIYT,

° MpUeM M BBIJIaYy JOKYMEHTOB, HEOOXOIWMBIX ISl MPEIOCTABICHUS MYHHUIIMTATbHBIX
yCJIyF HNJIA SIBJISFOIIIUXCSA pGSyHBTaTOM Hpe,Z[OCTaB.HeHI/I}I MyHI/ILII/IHa.HBHBIX yC.HYT;

° 00pabOTKy TEePCOHABHBIX NTaHHBIX, CBS3aHHBIX C MPEIOCTABICHHUEM MYHHMIIMIATBHBIX
YCIIYT.

B cinydyae momaum mokyMeHTOB B MecTHYIO aaMUHHUCTpamnuio mocpeactBom MO®I] pabGoTHuk
M®II, ocCywecTBIAONMNA IPUEM  JOKYMEHTOB, IMPEICTAaBICHHBIX I  IOJIY4CHUS
MYHHULIMIIAJIbHOW YCIIyTH, BBIIIOIHSET CICAYIOIIMNE NEHCTBU:

" OIpeJieNIAeT MPeAMET O0OpaIleHus;

. YCTAaHABJIMBAET JIMYHOCTh IPAXKAAHUHA U €r0 TIOJTHOMOYHS;

- MIPOBOJUT MPOBEPKY COOTBETCTBHUS IOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B yHKTE 2.6
HACTOALETO AJIMHUHHACTPATUBHOIO PETIAMEHTA,;

- KOHCYJIbTUPYET TpaXJIaHWHA O TMopsaKe O(OpMIICHUS 3asBICHUS U MPOBEPSET

MpaBUIBLHOCTE ero odopmieHus. [lo mpockbe rpaknaHnHa, HE CIIOCOOHOTO IO COCTOSTHHIO
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3I0pPOBbS JIN0O B CHITY MHBIX MPUYHH COOCTBEHHOPYYHO O(DOPMHUTH 3asIBIICHHE, 3asSBICHIE MOXKET
ObITh OopmiieHO paboTHMKOM MODII, oCymIecTBIAIOMMM TPHUEM JOKYMEHTOB, O 4YeM Ha
3asIBJICHUU JIEJIA€TCsl COOTBETCTBYIOIIAS 3aITUCh;

. ompezaenser  crnocod0  UHPOPMUPOBAHUSA  3asiBUTENS O  MpUHATOM  MecTHOU
aIMUHHUCTPAIMEH pPEMICHUH 10 TPEJOCTaBICHUI0 MYHHUIIMIIAIBLHOW YCIyru (B yCTHOH nmbO0
NUCbMEeHHOU ¢dopme, B ToM uwmciie yepe3 MDII, B cimydae xemaHus 3asSBUTENS TOJYYUTh OTBET
yepe3 MO®IL]), o yem Ha 3asBJICHUH JIETAETCS COOTBETCTBYIOIIAS 3aAIUCh;

. OCYILIECTBIISIET CKaHUPOBAHUE IPEACTABICHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
JIEJI0, BCE JTOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IWHBIM YHUKAIbHBIM HICHTU(PUKAIMOHHBIM
KOJIOM, MO3BOJISIOIIMM YCTaHOBUTHh NPHUHAJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO U
BUY OOpaIlieHus 32 MyHHUIIMIIATbHON YCITyrou;

. 3aBEpAET JICKTPOHHOE JCJIO CBOEH 3JIEKTPOHHOM MOANUCHIO;

= HampaBJIA€T 3asdBJICHUE, KOMMM JIOKYMEHTOB U PpEECTp JOKYMEHTOB B MeCTHYIO
aJIMHUHHUCTPAIHIO:

= B AJIEKTPOHHOM BHUJI€ (B COCTaBe MMAKETOB JIEKTPOHHBIX JI€) B TEUEHUE OJHOTO paboydero
TTHSI CO THsI oOpatenus 3asBurtesiss B MOLI;

= Ha OyMaXHBIX HOCHTEISX (B ciiydyae HEOOXOIMMOCTH 00S3aTENbHOTO MPEeIOCTABICHUS

OpUTHHAJIOB JTOKYMEHTOB) — B TEUEHHUE TpeX pabouyux JHEW cO JIHA OOpalleHHs 3asBUTENsS B
MOII.

B cnyuae mnpenocraBieHuss KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO NYHKTY 2.6
HACTOSIIETO AJMHHUCTPATHUBHOTO periamMeHTa, pabotHuk ML, ocymiecTBasSOmMuUd MpuemM
JOKYMCHTOB, HACJHACT Ha 3adBJICHUU 3allUChb «O NpeaoCTaBJICHUHU HCIIOJHOIO KOMIUICKTA
JTOKYMEHTOB IpouH(popMupoBan». DakT 03HAKOMIIEHUS IPpaKIaHUHA C 3alHChIO 3aBEPSETCS €ro
noanuchlo. Ecay mpu 3TOM rpakIaHuH OTKa3aJICs OT MOJayuu 3asiBICHUS U MOTpebOoBaJl BO3BpaTa
MIPEIOCTABICHHBIX JTOKYMEHTOB, JieJaeT Ha 3asBjlIeHuH 3amuch «HacTosdiee 3asBieHre 0TO3BaHo,
AOKYMCHTBI BO3BPALICHEBI 3aABUTCIIIO» U BO3BPAIACT MPCAOCTABICHHLIC TOKYMCHTEI.

[To oxoH4YaHWM TpuemMa JOKYMEHTOB paboTHUK M®DII BhImaer 3asBUTENTIO0 PACIUCKy O MpUEME
JOKYMCHTOB C YKa3aHUCM UX IICPCUHA U NATHI.

PabGotHuk MecTHOM aIMUHHCTpallMU, OTBETCTBEHHBIH 3a IOATOTOBKY IPOEKTa pELICHHS,
HaIpaBJIsIeT pe3yJbTaT MPEIOCTABICHU MyHUIIMNAIbHON yeayru B ML nyis ero nmocnenyroueit
nepesadn 3asiBUTENO:

» B DJJIEKTPOHHOM BHJI€ B TEUCHHE OJHOrO paboyero AHSA CO JHS MOANMCAHUS TIIABOH
MECTHOH aJMUHUCTPALlMM JOKYMEHTOB O IPEJOCTaBICHUH (OTKa3e B IPEIOCTABIECHUN)
3aBUTEIII0 MyHUIIUITAJILHOW YCIIyTH;

»  Ha OyMa)XHOM HOCHUTEJIE — B CPOK HE Ooyiee TpeX pado4Mx JHEW cO JHS TOIIHCAHUS
IJIABOM MECTHOH aJMHHMCTPALMU JTOKYMEHTOB O INPENOCTaBICHUU (OTKa3e B MPEIOCTABICHUHN)
3asIBUTEII0 MyHULIMIIAIBHOM YCIIYTH.

PaGotauk ML, OTBeTCTBEHHBIM 3a BBIJAYy JOKYMEHTOB, IIOJYYEHHBIX OT MecTHOI
aIMUHUCTpAIlMU, HE TO37dHEe IBYX pabouyumx AHEH €O JHA WX TOJy4YeHHS OT MecTHOH
AIMAHHICTPAIIUHN COOOIIAET 3asBUTEIO O MPHUHITOM PEIIeHUU 1o TeledoHy (C 3aMuchbio AaThl U
BpeMeHHU Tee(OHHOTO 3BOHKA), & TAKXKE O BO3MOXKHOCTH MOJTy4eHUs TOKyMEeHTOB B MDII.

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BbINOJTHEHHUSI AIMHHHCTPATHBHBIX NPoLe1yP
(neiicTBHIl), TPeOOBAHUS K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJTHEHHUS AIMUHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOM (opme

3a npenocTaBIeHUEM MYHMIMIIAIBHOM YCIYI'M 3asBUTEIN MOTYT OOpallaThCs C 3asBICHUEM Ha
OyMa)kHOM HocuTelle B MecTHYIO aiMUHUCTpanuio 1160 B MOII.

Onucanue MOCIENOBATEIbHOCTH  aJMUHUCTPATUBHBIX MpOLEAYp IpU  IPelOCTAaBICHUU
MYHULUIIAJIBHON YCIyTHU:



v\ [pUEM M PErucCTpalys 3asBIEHUS U JOKYMEHTOB B MECTHOM aJMMHUCTPAIINHY;

v\ [pUHSTHE pEHIeHHs O MPEAOCTaBICHUH MYHHUIIMIAIBHOW YCIyrH Jubo 00 OTKase B
MPEIOCTaBICHUH MYHUIUIANBHOW yCIyrd, WH(DOPMHUpOBAHHE 3asBUTENIS O peE3ylbTare
MIPEAOCTABICHNS] MYHULIMTAIIBHON YCITYTH.

3.1. ITpuem u peructparius 3asiBICHUS U JTOKYMEHTOB B MeCTHON aIMUHUCTpAIUH.

3.1.1. CoObrtust  (ropuauueckue  (GakTbl),  SBIAIONIMECS  OCHOBaHMEM Ui Hadaja
aJIMUHUCTPATUBHOMN MPOLIETYPHI:

nocTyrieHue (IOoCpPeACTBOM JIMYHOTO OOpamieHus 3asBUTENs MO0 MOCPEICTBOM OpraHu3anuil
noutoBoi cBs3u, oT MOIL]) 3asBieHuss O BblAau€ APXUBHOW CIPABKHU, BBIMUCKH, KOMHUHU B
MecTHYI0 aIMUHHUCTPALMIO U IPWJIAraéMbIX JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HAaCTOSIIETO
AJMUHUCTPAaTUBHOIO perjaMeHTa (fajiee — KOMIUIEKT T0KYMEHTOB).

3.1.2. Cogeprkanue afMUHUCTPATUBHON MIPOIIETyPHI
PaGoTHuk MecTHOW agMUHUCTpAIlMU, OTBETCTBEHHBIH 3a MPUEM KOMIUIEKTa JOKYMEHTOB, MPH
oOpamieHnu rpaxkaad B MecTHYI0 aIMUHUCTPALIHIO:

o orpeJieNaeT NpeAMET 00palleHus;
. YCTaHABIIMBACT JUYHOCTh IPAKJAAHUHA U €T0 MIOJHOMOYNS,
. KOHCYJIbTUPYET TpaXJIaHWHA O TMopsAKe O(OpMIICHUS 3asBICHUS U MPOBEPSET

NpaBWIBHOCTh ero odopmienus. [lo mpochbe TpaxmaaHWHa, HE CIOCOOHOTO IO COCTOSTHHIO
3I0pOBBS MO0 B CHIIY UHBIX IPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asIBJICHHE, 3asBJICHIE MOXKET
ObITh  OGOpMIICHO paboTHUKOM MeCTHOH aJMUHHCTpPAIlUH, OTBETCTBEHHBIM 32 MPHUEM
JIOKYMEHTOB, O YEM Ha 3asBJICHUH JIEJIAETCSI COOTBETCTBYIOIIAS 3aIHCh;

o ompenenser cnocod  MHGOpPMUPOBAaHMS ~ 3aABUTENS O  HPUHATOM  MeCTHOH
aIMUHHUCTpAIMEH pPEMICHNH 0 TMPEJOCTaBICHUI0 MYHHUIIMIIATBHOW YCIyru (B yCTHOH nubO0
NMMCbMEeHHOU ¢dopme, B ToM umciie yepe3 MDII, B cimydae xemaHusi 3aBUTENS MOJYIUTh OTBET
yepe3z MO®II), o yem Ha 3asBJICHUH JIETTAETCSI COOTBETCTBYIOIIAs 3aMKCh;

. MIPOBEPSIET HAJTMYUE JOKYMEHTOB U JAE€T UX OLEHKY Ha MPEAMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIEr0o AIMUHUCTPATUBHOIO PETJIAMEHTA;
o KCEpPOKOIHUPYET TOKYMEHTHI (B CiIydae HEOOXOAMMOCTH) Al (DOPMHPOBAHUS JTHYHOTO

Acia, 3aBCPACT KON JOKYMCHTOB. Kommu 3aBCPAIOTCA IMOAINUCHIO JIMId, OTBETCTBCHHOTO 3a
IMpueEM AOOKYMCHTOB, C YKa3aHHUEM €ro AJOJIKHOCTH, (baMI/IJ'II/II/I N HHHIHAJIOB, a4 TaKXC JaThl
3aBCPCHUA KOIIHNHU,

. ¢bukcupyer ¢akT mnpHeMa JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HacCTOSILIEro
AJIMAHHMCTPAaTUBHOTO PErVIAMEHTA, B )KypHAJIE PETUCTPALINY;
o BBIIAET 3asBUTENIO PACIUCKY O IPUEME JTOKYMEHTOB C YKa3aHHUEM HX IEpPEUHs U J1aThl

npuema (pacmuicka He BBIIaeTCs B clydae TMOCTYIUICHHS JOKYMEHTOB IO TIOYTE, a TaKkKe 10
WH(OPMAIIMOHHBIM CHCTEMaM OOIIETo MOJIh30BaHUS);

o B CJIy4ae MPeIOCTaBICHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO ITYHKTY 2.6
HACTOSIEro AJIMUHHCTPAaTHBHOTO  perjlaMeHTa, JejaeT Ha  3asBleHUM 3amuch  «O
MPEIOCTaBICHUU HETOJTHOTO KOMIUICKTa JTOKYMEHTOB MpouH(popMupoBaHy. DakT 03HAKOMIICHUS
TpaXJIaHWHA C 3aIKCHIO 3aBEpSETCS €ro MOAMHMCHI0. EcIu mpu 3TOM TpakJaHWH OTKA3alicsi OT
MoJIa4yy 3asBICHUS U TOTPeOOBaT BO3BpATa MPEAOCTABICHHBIX TOKYMEHTOB, Je/laeT Ha 3asBICHUU
3anuch «Hacrosimiee 3asiBiieHHE OTO3BaHO, JOKYMEHTHI BO3BPAIICHBI 3asBUTEIIO» U BO3BpAIIACT
MPEIOCTaBIICHHBIC JOKYMEHTHI,

o nepefaeT 3asBICHUE M KOMIUIEKT ITOKYMEHTOB ISl TPHUHSTHS DPEHICHUS pPaOOTHHKY
MecTHOIi aIMAUHUCTPAIMH, OTBETCTBEHHOMY 32 ITOJATOTOBKY POCSKTA PEIICHHUS.

PaGoTHuk MecTHOW agMUHUCTpAIlMU, OTBETCTBEHHBIH 3a MPUEM KOMIUIEKTA JOKYMEHTOB, MPH
oOpamienuu 3asButeneit nocpeacrsom MOILL:
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o MOJTy4aeT KOMUH JOKYMEHTOB M peecTp AOKyMeHTOB U3 M®II B snexkTpoHHOM Buie (B
COCTaBE MAKETOB AJICKTPOHHBIX JCJT MOTydaTeIel MyHUIIMTIAIBHONW YCIIYTH) U (MJTK) Ha OyMaXKHBIX
HOCUTEISIX (B cilyyae HEOOXOIMMOCTH 0053aTEIbHOTO MPECTABICHUS OPUTHHAIOB TIOKYMEHTOB);

. IIPOBOJIUT CBEPKY PEECTPA JOKYMEHTOB C IIPEICTABICHHBIMUA JOKYMEHTAMU,;

= IIPOBEPSIET HAJIMUME TOKYMEHTOB U JA€T UX OLEHKY Ha MPEAMET COOTBETCTBUS IIEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIEr0o AIMUHUCTPATUBHOTO PETJIAMEHTA;

- ¢ukcupyer ¢akT mnpueMa JIOKyMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HaCTOSILEro
AJIMAHHMCTPAaTHBHOTO PErVIAMEHTA, B )KypHAJIE PETUCTPALINY;

= nepefaeT 3asBICHUE M KOMIUIEKT JOKYMEHTOB JJISl NPHUHATHS pELICHUS pPaOOTHHUKY

MecTHOI aAMUHHUCTpAIMH, OTBETCTBEHHOMY 3a MTOATOTOBKY IPOEKTa PEUICHUSI.

3.1.3. [IpoAomKUTENHPHOCTh AJIMUHUCTPATUBHON MPOILEAYphl HE JOJDKHA MPEBBINIATH OJIHOTO
pabodero IIHs ¢ IaThl MOCTYIUICHHS] KOMIUIEKTa JOKYMEHTOB B MECTHYIO aIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBHIMOTHCHUE aIMIHUCTPATHBHOM MPOLIEAYPHI JOKHOCTHBIE JIUIIA:
paboTHUK MeCTHOM aAMUHUCTpAIMU, KOTOPBIA pemeHneM [ naBel MeCTHOW aJIMHUHHUCTpPAIMH
JIeJIETUPOBAH Ha UCIIOJIHEHHE NIPOLEAYP 110 NPEJOCTABICHHUIO JaHHOW MYHULIMIIAIIBHON YCIIYTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aAMUHUCTPATHBHOMN MPOLIEAYPHI:
COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TpPEOOBaHMUSAM, YKa3aHHbIM B IYHKTE 2.6 HaCTOSILEro
AJMUHUCTPAaTUBHOTI'O perjlaMeHTa.

3.1.6. Pe3ynbTaT asMMHUCTPATUBHON TPOLIETYPHI:

»  BBlaYa 3asBUTEIIO PACIHCKU O MPHEME JOKYMEHTOB C yKa3aHHEM UX INEpedHs U JaThl
npuema;

»  mepenada paboTHUKOM MeCcTHON aJMUHHCTpPAIH, OTBETCTBEHHBIM 3a TPHEM KOMIUIEKTa
JIOKYMEHTOB, 3asBICHUS M KOMIUIEKTa JIOKyMEHTOB pPAa0OTHHUKY MeCTHOW aaMHHUCTpAIHH,
OTBETCTBCHHOMY 32 IIOATOTOBKY IMPOEKTA PELICHUS.

3.1.7. Cnoco0 ¢ukcaruu pe3yabTaTa BHITOJTHCHUS aIMUHUCTPATUBHOMN MPOIEIYPHI:
perucrpanyus 3asBIC€HHS U JOKYMEHTOB B )KypHAJI€ pErUCTPaLUH.

3.2. [IlpunsATHEe pelieHuss O NPEAOCTaBICHHUM MYHHIMIAIBHON ycimyrn nubo o0 oTkase B
IPEOCTAaBICHUH MYHUIUIAIBHOW YCIyrd, WHQOPMUPOBAHME 3aABUTENS O pE3yJbTare
IPEOCTaBICHUS MyHUIIUTIAIBHOW YCIYTH:

3.2.1. Cobbrtuss  (topunumyeckue  (akThl),  SABISIONIMECS ~ OCHOBAaHWUEM  JUIs  Hadajia
aJIMAHUCTPATHBHOM MPOIETYPHI:

nosiyueHue pPabOTHHKOM MeCTHOW aJIMUHUCTpAlMH, OTBETCTBEHHBIM 3a IMOATOTOBKY IPOEKTa
peleHusl, 3asBICHUS W KOMIUIEKTa JOKYMEHTOB OT paOOTHWKAa MeCTHOW aJMHHHUCTpAIIH,
OTBETCTBEHHOTO 32 IPUEM KOMIUIEKTa IOKYMEHTOB.

3.2.2. CopeprkaHue aIMHUHUCTPATUBHON TPOLIETYPHI:
PaGoTHuk MecTHOI aMUHUCTpAIIMH, OTBETCTBEHHBIN 3a TTOJATOTOBKY IMPOEKTA PEIICHUS:

v\ TpOBepSieT JAHHBIC 3asIBUTEIIS U MPEICTABICHHBIC UM CBEIICHUS;

v\ aHanM3WpyeT NaHHbIC, MPEACTAaBICHHBIC 3asABUTEIEM, C IEIbI0 TPHHATHS PEUICHHUS O
BO3MO>KHOCTH MCIIOJIHEHUS 3aI1poca:

v’ B CiydYac TPHHATHSA PEIICHHUS O TPEIOCTABICHUU MYHHUIMITAIBHOW YCIYTH TOTOBUT
MPOEKT peuieHuss MecTHON aJIMUHHUCTPALMKM O BBbIJIaY€ apXMBHOW CIPaBKH, BBIITUCKH, KOMHH, a
TaK)K€ COOTBETCTBYIOILYIO apXHMBHYIO CHpaBKy (mo ¢opme corjacHo mpuiiokeHnto Ne 4 k
HacTosIeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY), apXUBHYIO BBIITUCKY, apXUBHYIO KOIUIO;

v/ B cilyyae NPUHSTHS PEHICHUS 00 OTKa3e B MPEIOCTABICHUH MYHHIIMIAIBLHON YCIyrd
TOTOBUT IPOEKT MHUChMa O HEBO3MOXKHOCTH MCIIOJHEHMS 3allpoca ¢ yKa3aHWEM NPUYMH B aapec
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3agButTens (mo ¢opme coryiacHO mpuiokeHHo Ne 5 k HacrosimeMy AJIMUHHCTPAaTUBHOMY
peryiaMenTy);
v\ mepemaeT MOATOTOBJIEHHBIC TOKYMEHTHI [ TaBe MeCTHOM aJIMHUHKUCTPAIHH.

I'maBa MecTHOM agMUHUCTpALIUH:

o U3y4aeT MPECTaBICHHBIC TOKYMEHTBI M MOIMUCHIBACT UX;
° B CJIyda€ HECOIrJlaCusa H3JIara€t 3aMCdaHHd W BO3BPAIIACT YKa3aHHBIC JOKYMCHTBI Ha
TOopaboTKYy.

Ilocne mnoamucanust ['maBoit MecTHOM agMHHUCTPAllMM YKa3aHHBIX JOKYMEHTOB DPaOOTHUK
MecTHOWM aAMUHHUCTPALIMU, OTBETCTBEHHBIN 3@ MOJATOTOBKY MPOEKTA PEIICHUS:

= PETUCTPUPYET UX B JKypHAJE PETUCTPALMY;

. HarpasJjsieT peleHrne MecTHOW afMUHHUCTPALMHU O BblJIaue€ apXUBHOW CIIPABKH, BBIUCKH,
KOIIMU C NPUJIOKEHUEM COOTBETCTBYIOLIEH apXWBHOW CIIPABKU, apXWBHOW BBIIIUCKHU, apXUBHOU
KOIUU MO0 MHChbMO O HEBO3MOKHOCTH HCIIOJIHEHHUS 3aIIpoca C yKa3aHUeM MPHUYKH 3asBuTelnto. B
ClIy4ae BOJIEU3BSIBICHUS 3asBUTENS IOJIYYUTh pPE3yJIbTaT MPEAOCTaBICHUS MYHUIMIAIBHON
ycinyru B M®II nHanpaBnsier ykazaHHble JOKyMeHThI B M®Il nns mocnenyromied nepeaadyu
3asIBUTEITIO.

3.2.3. [IpoAoKUTENPHOCT,  aJIMUHUCTPATUBHOW  MpPOLEAYphl  HE  JIOJDKHA  IPEBBIIIATh
MIECTHAAIATH pabounX JHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MIPOLIEYPHI SBISIFOTCS:
»  paboTHUK MeCTHOI aJIMUHHCTPAIIMU, OTBETCTBEHHBIH 32 IOATOTOBKY ITPOCKTA PEIICHHS;
> I'maBa MecTHOM aAMUHHUCTpALUH.

3.2.5. Kputepuu npuHATHS pElICHUs B paMKax aJMUHUCTPATUBHOMN MPOLIETyPHI.
HaJIu4¥e OCHOBAaHUM JUI1 OTKa3a B IIPEAOCTABICHUHM MYHHUIUIIAIbHOM YCIYI'M, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOTO PETIaMEHTA.

3.2.6. Pe3ynbrar aiMUHUCTPATUBHOM MIPOIICAYPHI U TTOPSIIOK Mepeavyn pe3ysIbTara;
HarpasieHue 3asButento (1160 B MOII) pemenus MecTHON aIMUHUCTPALIMU O BbIJIaue apXHUBHON
CIPAaBKH, BBIUCKH, KOIUU C IPHUIIOKEHUEM COOTBETCTBYIOIIECH ApXUBHOW CIPABKH, BBIIHUCKH,
KOIHHU JTMOO0 MUChbMA O HEBO3MOXXHOCTH MCIIOJHEHUS 3a1poca ¢ YKa3aHUEeM MPUYKH.

3.2.7. Cnioco6 (ukcanuu pe3yapTaTa BBIITOJTHEHHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI:

perucTparys B XypHale PEerucTpalyuy pereHnss MecTHOH aJIMHUHHCTPAMU O BbIAa4de apXUBHOM
CTIPaBKH, BBIMHMCKH, KOMWHU JHOO MUChMa O HEBO3MOXXHOCTU HCIIOJIHEHHMS 3aIllpoca ¢ yKa3aHHEM
IPUYHH.

V. ®opMbI KOHTPOJISI 32 HCIIOJHEHHEM A AMHUHUCTPATHBHOIO perjaMeHTa

4.1. Tekymmii KOHTPOJb 3a COOJIIOJIGHUEM IOCIIEAOBATEIHLHOCTH JIEHCTBUM, OMpEeAeTeHHBIX
aIMUHUCTPATUBHBIMU  MpoOLEAypaMd 1O  MPEJOCTABICHUI0O  MYHULMNAIBHOW  YCIYTH,
OCYIIECTBIISICTCS TTIaBOM (3aMECTUTENIEM TJIaBbl) MeCTHOW aMUHUCTpAIUH.

4.2. I'naBa (3aMecTUTENb I1aBbl) MECTHOM aIMUHUCTPAIIUN OCYIIECTBISIET KOHTPOIIb 3a:

v\ HaUIeKallUM  WCIIOJHEHHEM  HACTOSIIEr0  AJMHHHCTPAaTHBHOTO  perjiaMeHTa
paboTHuKamMu MeCTHON aJIMUHHUCTPAIIVH;

v’ obeclieueHHEM COXPAHHOCTH MPHUHSATBIX OT 3asABHTENSA JOKYMEHTOB H COOJIOIEHHEM
paboTHuKamMu MecTHON agMUHHCTpALUU OCOOCHHOCTEH 1Mo cOopy M 00paboTKe MEepCOHAIbHBIX
JAHHBIX 3aSBUTEISL.
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4.3. I'naBa (3aMecTUTENb I1aBbl) MECTHOM aIMUHUCTPALINHU, a TAKKE MyHHUIIUITAILHBIC CITYXKAaIllKe,
HEIMOCPEICTBEHHO  IPENOCTABISIOIINE MYHULUIIAIBHYIO  YCIYry, HECYT IEpCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB M TIOpsAKAa MpHEeMa OKYMEHTOB, COOTBETCTBHUE
pPe3yNIbTaTOB PACCMOTPEHUSI TOKYMEHTOB TpeOOBaHMSIM 3aKOHOJATENbCTBA, MPUHATHIO Mep IO
MPOBEPKE MPEACTABICHHBIX JTOKYMEHTOB, COOJIOJIEHUE CPOKOB M TMOPSJKA MPEIOCTABICHUS
MYHULMIIAJBHON YCIYrd, MOJATOTOBKM OTKa3a B INPEJOCTABICHWH MYHULMIIAJbHON YCIYyTH, 3a
COOJIOZICHHE CPOKOB M TOPSAIKA BBIAAYM JOKYMEHTOB. [lepcoHanbHasi OTBETCTBEHHOCTH [ J1aBbI
(3amectutenss TyaBbl) MeCTHOM aJMHUHHCTpAallMM, a TakkKe CIyXalluX, HEMOCPeICTBEHHO
MPEAOCTABIAIONINX MYHUIUIAIBHYIO YCIAYTy, 3aKperjieHa B JOKHOCTHBIX HHCTPYKLHUSX B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA.

B YaCTHOCTHU, MYHHUIIUITIAJIbHBIC CITYXKaIlIUE€ HECYT OTBETCTBCHHOCTD 3a:

. TpeOoBaHUE y 3asBUTENICH JTOKYMEHTOB WJIM IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSIINM
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

. OTKa3 B IIpUEME [JOKYMEHTOB II0 OCHOBAHMSAM, HE IPEAYCMOTPEHHBIM HACTOSILIMM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM,;

o HapylIeHHE CpPOKOB  pEruCTpaluy  3alpoCOB  3asfBUTENS O  INPEAOCTaBICHUM
MYHHULIMIIAJIBHOW YCITyTH;

. HapylLIEHHUE CPOKA IIPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

4.4. PyxoBoautenbr M®I] ocymiecTBIsIET KOHTPOIb 3a:

. HaJUIeKAIMM  HMCHOJIHEHHEM  HACTOSIIero  AJMUHHMCTPAaTUBHOIO  perjamMeHTa
paboraukamu M®II;

o MOJTHOTOW TpUHUMAaeMbIX paboTHukamu MOL[ oT 3asBuUTENsT JOKYMEHTOB U
KOMILUIEKTHOCTH JOKYMEHTOB JUJIA [TepeAadn ux B MeCcTHyI0 aAMUHUCTPALIUIO;

. CBOEBPEMEHHOCTBIO M MOJHOTOM mnepeaaurd B MeCTHYH aAMUHHUCTPALMIO MPUHATHIX OT
3asiBUTENS JOKYMEHTOB;

= CBOEBPEMEHHOCTBIO M IIOJIHOTOW JOBEACHUSA JO 3adABUTENS NPUHATHIX OT MecTHOU

aJIMUHUCTpAllMM HMHQPOpPMAlUM U JOKYMEHTOB, SBJSIIOIIMXCA pPE3YylIbTaTOM pPELICHHUS O
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIIyTH, IPUHATOr0 MEeCTHOM aIMUHUCTPALUEH;

. o0ecreyeHneM COXPAHHOCTU MPHHATBIX OT 3asABUTEN JIOKYMEHTOB M COOJIIOJCHHEM
COTPYAHHUKAMHU MOJpa3/ieleHus 0cOOeHHOCTeH 1o cOopy M 00pabOTKe MEepPCOHAIBHBIX TAHHBIX
3asABUTEIIA.

[TepconanbHast OTBETCTBEHHOCTHh pykoBomautTedass M®PI] u pabortaHukoB MODI] 3akperiena B
JOJDKHOCTHBIX HHCTPYKIUAX B COOTBETCTBUH C TpGGOBaHI/IHMI/I 3aKOHOAAaTECIILCTBA.

Pabotauku M®L] HecyT OTBETCTBEHHOCTb 3a:

»  TIOJIHOTY IpUEMa KOMIUJIEKTa JOKYMEHTOB Y 3asBUTENS, B CIydae €CIIM HECOOTBETCTBHE
IIPEJCTaBICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HAcTOSAIIEM AJIMUHUCTPATUBHOM PpEIJIAMEHTE,
SABWJIOCh OCHOBAHMEM JUIsl OTKAa3a 3asiBUTEIIIO B IIPEIOCTABICHUN MYHHUIIMIIAJIbHON YCIIyTH;

»  CBOCBPEMEHHOCTb HH(POPMHUPOBAHUS 3asABHTENII O PE3yJdbTaTe MPEIOCTABICHUS
MYHHULIMIIAJILHOW YCIIyTH;

»  TpeOoBaHUE AJIS MPEJOCTABICHUS MYHUIMIIAILHON YCIYTH JOKYMEHTOB M (WMJIM) ILJIATHI,
HE TIPEIyCMOTPEHHBIX HOPMAaTUBHBIMM IIPABOBBIMH aKTaMH, PETYJIUPYIOIIUMHU IOPSAIOK
IIPEAOCTABIICHNS] MYHULIUIIAIIBHON YCIIYTH.

4.5.B pamMkax mpeAoCTaBlICHUs] MYHULMMNAIBHOW YCIYTM OCYILECTBISIIOTCS IUJIaHOBBIE U
BHEIUUIAHOBBIE TPOBEPKH MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUITAIBHON YCITyTH.

I'maBa (3amecturens TIJIaBbl MO MPUHAUIEKHOCTH Bompoca) MecTHOW aJIMUHHUCTpALUU
€XKEKBApTATbHO OCYIIECTBISCT BBHIOOPOYHBIC TPOBEPKH €N 3asABUTENEH Ha TMpeaMeT
MPAaBWIBHOCTU MPUHATHS MYHHIMIIAIBHBIMU CIYKAIIUMU PEIICHUN, a TAaKXKE BHEIUIAHOBBIE
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NPOBEPKH B ClIydae IMOCTYIJICHHS >Kano0 (MpeTeH3uid) TpakgaH B paMKax JoCyIeOHOTro
00>KaJI0BaHusl.

PykoBogurens MOIL][ ocymecTBiseT IUIAHOBBIE W BHEIUIAHOBBIE IIPOBEPKU JACSATEIBHOCTU
pabotHrKOB M®DI] B COOTBETCTBUH C TTOJIOKEHUEM O MPOBEJICHUHN TTPOBEPOK.

V. JlocyneoHblii (BHecy1e0HbII) MOPSA0K 00KaJI0BAHUS PellleHUil U nelcTBUi
(0e3nmeiictBus1) MeCTHOM aIMMHUCTPAIIUM, A TAKHKE TOJKHOCTHBIX JIUI, MYHMIHIAJIbHBIX
ciay:kamux MecTHOW aIMUHUCTPALMH

5.1. 3asiBUTEIM UMEIOT MPaBO Ha JocyneOHoe (BHeCyAeOHOe) 00KaTOBaHUE PEIIEHNUN U JeHCTBUI
(Oe3melicTBUS), TPHUHSATHIX (OCYIIECTBISIEMBbIX) MECTHOW aJMHUHUCTpALUEH, TOJKHOCTHBIMH
JUIAMH, MYHUIUOAIBHBIMHU CIIy)KalluMU MeCTHOM aJMUHHUCTPAllUd B XOJE MPEIOCTaBICHUS
MyHUIIUNATBHON ycnyru. JlocyneOHblil (BHECYIeOHBIN) MOPAIOK O0XKaJOBaHHUS HE HCKIIOYAeT
BO3MOKHOCTh 00>KaJIOBaHMSI PEIICHUHN W NeUCTBUM (0€31eHCTBYS), MPUHATHIX (OCYIIECTBISIEMBIX )
B XOJ¢ TMpPEIOCTaBJICHUs MYHHLIMIIAIBHON yciayru, B cyaeObHom mopsake. JlocyneOHbIi
(BHECYmEeOHBII) MOPSAIOK 00KaTOBaHUS HE SIBIISCTCS JJIS 3asIBUTEINS 00s3aTEIIbHBIM.

5.2. 3asiBUTEIH MOXKET OOPATUTHCS C KaJ000H B TOM UKCIIE B CICAYIONMIUX CIIyJasx:

v\ HapylleHHe CPOKa PErUCTPAIlMH 3aIpoca 3asSBUTEIS O NPEI0CTABIEHHH MYHHIIUIIATLHOMN
yCIIyTH;

v\ HapylleHHe CpoKa IPeI0CTaBIeHHs MYHUIUIIAIBLHOM YCIIyTIH;

v’ TpeboBaHWe Yy 3afBHTENSA JIOKYMEHTOB, HE MPEIYCMOTPCHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTaMHu Poccuiickoit deneparyiv, HOPMaTUBHBIMH IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®enepanuivi, MYHHIUMNAIBHBIMU MPABOBBIMU aKTaMHU I TPEAOCTaBICHUS
MYHUIUTIAIBHON YCIYyTH;

v’ 0oTKa3 B TpHeMe JOKYMEHTOB, IMPEJOCTaBJICHHUE KOTOPHIX  IMPEIYCMOTPEHO
HOPMATHBHBIMU IIPaBOBBIMM akTamMu Poccuiickon @Penepanyy, HOPMAaTUBHBIMU IIPABOBBIMU
aktTamMu cyOwBekToB Poccuiickoit denepanuv, MYHUIIUNAIBHBIMUA TPABOBBIMH aKTaMH IS
MPEI0CTABICHUS MYHULIUTTAIbHON YCIIYTH, Y 3asIBUTEIS;

v 0TKa3 B MpPEIOCTaBICHUH MYHHIMNAIBHON YCIyrM, €CIIH OCHOBAaHMS OTKa3a He
MPEeyCMOTPEHBI (eIepaTbHBIMU 3aKOHAMU M TPUHATHIMA B COOTBETCTBUHM C HUMH HHBIMHU
HOPMAaTUBHBIMU MpPaBOBbIMU akTamMu Poccuiickoit denepanuu, HOPMATUBHBIMH IPABOBBIMHU
akTamu cyobekToB Poccuiickoii @enepariui, MyHUITUIATbHBIMU IPABOBBIMU aKTaMH;

v' 3arpeOoBaHMe C 3asABHTEIS TPH MPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTH IIIATHI, HE
IIPEAYCMOTPEHHOM  HOPMAaTUBHBIMU  IIpaBOBbBIMH  akTamu  Poccuiickon — @Denepauuu,
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMHu CcyOBekTOB Poccuiickoit deneparuu, MyHUIHUNATbHBIMA
MPaBOBBIMH aKTaMU;

v 0TKa3 MeCTHOM aJIMUHUCTpALMK, AOJKHOCTHOIO Julla MeCTHOM agMUHHUCTpalud B
WCIIPABIICHUHU JOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHHULIMIIAJIBHOM yCIYrd JIOKYMEHTax JIMOO HapylleHHe YCTaHOBIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUMN.

5.3. [Ipuem xanob B MUCbMEHHOM (popmMe ocyIecTBisgeTcss MecTHON aAMUHUCTpAIUe 1o afipecy
U B COOTBETCTBHMM C rpadukoM paboThl, ykazaHHeIM B mnyHKTe 1.3.1.1 Hacrosmiero
AIMUHUCTPATUBHOTO periiaMeHTa.

Kanob6a B mruceMeHHO# hopMe MOXKET OBITH HaIlpaBJeHa IO MOYTE.

B cnysae mnomaum kanoObl TpH JUYHOM TMpPUEME 3asABUTENb MPEICTABISIET JOKYMEHT,
YAOCTOBEPSIONINHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

5.4. B cnyyae ecnu xano0a MoJaeTcs 4epe3 MPEeACTABUTENS 3assBUTENS, TAK)Ke MPEACTABISICTCS
JIOKYMEHT, TOATBEPKAAIOIINI ITOJTHOMOYMS Ha OCYLIECTBIICHUE JEUCTBUIA OT UMEHHU 3asBUTENA. B
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KauCCTBC NJOKYMCHTA, MOATBCPIKIAIOMICTO MMOJJHOMOYHUA HA OCYHICCTBICHUC I[GI‘/JICTBI/II\/'I OT MMCHU
3adABUTCIISA, MOXET OBITH npeacTaBjICHA:

o opopmileHHasT B COOTBETCTBUM C 3aKOHOJAaTelnbcTBOM Poccuiickoit deneparnuun
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);
o opopmileHHasT B COOTBETCTBUM C 3aKOHOJAaTelnbcTBOM Poccuiickoit deneparnuun

JIOBEPEHHOCTD, 3aBEPEHHAs MeYaThIO 3asBUTENS U MOAMKMCAHHAS PYKOBOIAUTEIIEM 3asiBUTEIS WU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJHUTEIEM JIUIIOM (IS FOPUAMYCCKUX JIUIT);

o KONMS peleHHs O Ha3HAa4eHWu I 00 wu30paHuu 1uOO MNpHKaza O Ha3HAUYCHUU
(U3UYECKOTO JIUIIA HA JJODKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MUYECKOE JIUI0 00IaaeT
MPABOM JICHCTBOBATh OT UMEHH 3asBUTENS 0€3 JTOBEPEHHOCTH.

5.5. B oanektponHoir ¢opme B MeCTHYIO aIMUHHCTPALMIO >Kajloba MOXKET OBITh IOJaHa
3asIBUTENIEM TIOCPEICTBOM:

= opUIINaTEHOTO cauta MectHoOi aIMUHHUCTpaUU B nH(pOpMaAITMOHHO-
TEJICKOMMYHUKALIMOHHOU ceTu «HTepHET;
. (dbenepaibHOW TOCYIapCTBEHHOW HWH(POPMAIMOHHONW cucTeMbl «EauHBI  mopTan

rOCYIapCTBEHHBIX M MyHUIIUNAIBHBIX ycayT (pyHkmmii)» umu [lopTana.

[Ipu momave xano0 B AJICKTPOHHOM BHJIC JOKYMEHTHI, YKa3aHHbIE B NyHKTE 5.4 HACTOSIIETO
AJMUHHCTPAaTUBHOTO perjiaMeHTa, MOTYT ObITh NpEICTaBICHbl B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  IOJNUCAHHBIX JJIEKTPOHHOM  MOJIMUCHIO, BHJA  KOTOPOHM  MNPEeayCMOTpPEH
3aKoHomarenbCcTBOM Pocculickoit denepanuu, Npu 3TOM TOKYMEHT, YIOCTOBEPSIOUN TUYHOCTD
3asIBUTENS HE TpeOyeTcs.

5.6. XKano6a paccmarpuBaeTcss MeCTHOW aIMUHHCTPALIUCH.

XKanoba moxker OBITH MOAaHA 3asBUTEIEM uepe3 CTPYKTypHble mnoapasnenenuss MOILL. Ilpu
NoCTyIIeHUH kano0br MOI] obecieunBaeT ee nepenadyy B MeCTHYIO aIMUHHUCTPALIUIO B TTOPSIKE
U CPOKM, KOTOpBIC YCTaHOBJICHBI COIVIALIEHHEM O B3auMmozecuctsuu mexay MOI[ u MecrHoi
aJIMUHUCTpAIMel, HO HE TI03/IHEee CIIEAYIOEro paboydero Hs CO AHA NOCTYIUIEHUS XKaJ00bl.
XKanoba wHa HapylmieHMEe TOpsAAKa TMPEAOCTABICHUA MYyHHLIMNAIbHOW  yciayru MOIL]
paccMmarpuBaeTcs MecTHOM aaMuHHCTpanuei. [lpm 3TOM Cpok paccMOTpPEHHUs KaIOObI
HCUHUCIIACTCS CO THS PEerUCTPALIUU jKano0bl B MECTHOM a]MHUHUCTpAIUH.

5.7. Kanoba nomKHa colepKaTh:

> HanuMEHOBaHME  MeCTHOM  aAMMHUCTpallUd, JODKHOCTHOrO  Juma  MecTHoi
QIMUHHUCTPAIIUN MO0 MYHUIIMIAIBHOTO CIYKalmero MeCTHOW aaMUHHUCTpAIlUU, PEIICHUS U
nercTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

»  (damwiuio, uMsi, OTYECTBO (MOCICIHEE - MPU HAJTUYKH), CBEJACHUS O MECTE KHTEIbCTBA
3asIBUTENS - PU3MUECKOTO JIMIIAa TUO0 HANMEHOBAHUE, CBEJICHHS O MECTE HaX 0K ICHUS 3assBUTEISI —
IOPUMYECKOTO JIMIa, a Takke HoMep (HoOMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca)
3JICKTPOHHOM MOYTHI (MPU HAJWYMH) M MOYTOBBIN ajpec, M0 KOTOPHIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEIIO;

»  cBeleHUS 00 OOXKaTyeMbIX pemieHUsSX | JedcTBusax (OesmerictBun) MecTHOMN
aQIMUHHUCTPAINK, JODKHOCTHOTO JUIa MECTHOW aJIMUHHUCTpAalUd JUO00 MYHHUIIUIAIBHOTO
CITYXKaIIEeTO;

»  JI0BO/IbI, HA OCHOBAHWU KOTOPBIX 3asSBHUTE]Ib HE COIVIACCH C PEHICHHEM M JICHCTBHEM
(6e3neiicTBueM) MecTHON agMUHUCTpAIMHU, JOHKHOCTHOTO JMila MeCTHOW aaMUHHUCTpaIuH,
au00 MYHUIUIATBHOTO CHyXamero MeCTHOW aJMUHUCTpAlMU. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHI (TIPH HAJWYHMH), MOATBEP)KIAIONINE JOBOJBI 3asBHUTENA, JHOO HX
KOITHH.

5.8. B ciaydae ycraHOBieHHUS B XOJ€ WJIM IO pe3yiabTaTaM PAacCMOTPEHMS >KAIO0Obl MPU3HAKOB
coCTaBa aJAMHUHUCTPATUBHOIO IIPABOHAPYLICHUSA WM MPECTYIUIEHHS, IO/DKHOCTHOE JIMIIO,
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HAJICTICHHOE TOJHOMOYMSIMH TI0O PAacCMOTPEHUIO JKajao0, HEe3aMeUINTEeIbHO HAampaBIseT
UMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPaTypBhI.

5.9. XKano6a, mocrynuBmas B MecTHYIO aAMUHUCTPAITUIO, TIOJICKHUT PErHUCTPAIMHN HE TO3/THEE
cnenyroomero pabodero JHS €O JHS €€ TocTymieHus. JKamoba TMOMNEKHUT PACCMOTPEHHIO
JTOJDKHOCTHBIM ~ JIMIIOM ~ MeCTHOM  aIMUHUCTpAIlMH, HAJACJACHHBIM  IOJHOMOYHSMHU  TIO
PaccMOTPEHHIO KaJl00, B TEUCHUE MATHAAIATH paboUnX JTHEH CO THS €€ perucTpaLuy.

B cnyuae oGxkanoBaHus oOTKaza MeECTHOW aAMUHUCTpAIMH, TOJDKHOCTHOTO JuIla MecTHOH
aI[MI/IHI/ICTpaL[I/II/I B aneMe ,Z[OKyMeHTOB y 3adABUTCIIA JII/I6O B I/ICHpaBJIeHI/II/I I[OHYII_IGHHBIX
OTIEYaTOK M OMIMOOK WJIM B Cllydae OOKaJIOBaHMsI HAPYIICHHUS YCTAaHOBIICHHOTO CPOKa TaKHX
UCTIpaBJICHUH jkanoba paccMaTpuBaeTCsl B TEUCHHE TISATH paboYuX JHEH CO JIHS €€ PerUCTpallHH.

5.10. ITo pe3ynbrataM paccMOTpPEHMs >XKaio0bl MecTHas agMUHHCTpALUs NMPUHUMAET OJHO M3
CIEAYIOUIUX PEUICHUMN:

v' 00 yIOBJIETBOPEHHH >KATOOBI, B TOM 4YHCI€ B (OPME OTMEHBI MPUHSATOTO PEUICHHUS,
UCIIPABJICHUs JIONMYLIEHHBIX MeCTHOW aJMUHHMCTpAallMM OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ysibTare NpPEeJOCTaBICHUS MYHULUIAIBHONM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE IIPEyCMOTPEHO HOPMATUBHBIMH IIPAaBOBBIMU aKTaMU
Poccuiickoit ®enepanyv, HOPMAaTHBHBIMH TIPaBOBBIMH aKTaMu CcyObekToB Poccuiickoit
®denepanuy, MyHUIUNAIBHBIMU [IPABOBBIMU aKTaMH, a TAK)KE B MHBIX (JOpMax, HE MO3/HEE MATH
pabounx THEH cO OHS NPHUHATHUSA PELICHHS, €CIM MHOE HE YCTAaHOBJEHO 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu;

v' 00 OTKa3e B yJIOBJIETBOPCHUH HKAIOOBL.

5.11. OtBeT No pe3ynbTaTaM PacCMOTPEHMS KaJIOObI HAIIPABISETCS 3asBUTENIO HE MO3/HEE JHS,
CJICAYIOLIETO 3a JHEM IPUHATHS PELLICHHs], B TMCBMEHHON (opMe.
B otBere mo pe3ynpraTam xano0bl yKa3bIBAIOTCS:

. HaMEHOBaHME MeCTHON aIMUHHUCTpAIlMH, PACCMOTPEBIICH KaJI00y, OJKHOCTb,
(damunus, UMsl, OTYECTBO (IIPU HAJIMYMM) YIOJIHOMOYEHHOrO JMia MecTHOW aJIMUHMCTpaLuy,
NPUSBIIETO PELICHHE MO Xkajooe;

o HOMEp, JaTa, MECTO TPUHSTHS PEIICHUsS, BKJIIOYas CBEICHHUS O JODKHOCTHOM JIHIIC
MecTHOU aAMUHUCTPAINH, PEIIeHNe WIH JeicTBre (06e3/1elicTBIE) KOTOPOro 00XKaIyeTCs;

. (dhaMuvs, UMsl, OTYECTBO (ITPU HATMYUN) WM HAMMEHOBAHUE 3asIBUTEIIS;

o OCHOBAHUS ISl IPUHSATHS PEUICHUS 110 ’Kaooe;

o B ClIy4ae, eclii xajo0a mpu3HaHa OOOCHOBAHHOHM, — CPOKM YCTPaHEHHS BBISBICHHBIX
HapYIICHHA, B TOM YUCIIE CPOK MPEIOCTABICHUS PE3yJIbTaTa MyHHIIUTIAIEHOW YCIYTH;

o CBEJIEHUS O TMOPsIIKEe 00KaJOBaHUS IPUHATOTO 10 JKan00e pelIeHus.

OTBer 1O pe3yapTaTaM pacCMOTPEHHUs KajloObl TMOIMMUCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHE Kalo0bl JOJKHOCTHBIM JIMIIOM MecTHOW aJIMUHUCTPAIIHH.

ITo xenaHuio 3asIBUTENS OTBET 110 PE3yIbTATaM PACCMOTPEHUS JKan00bl MOXKET ObITh NPEJICTABICH
HE MO3/HEee JIHS, CIEAYIOUIEro 3a JHEM NMPUHATHUS PEUIeHus, B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA,
MOANUCAHHOTO JJIEKTPOHHOW MOANHKCHIO YIOJIHOMOYEHHOTO JIMLA, BUJ KOTOPOH YCTaHOBIIEH
3akoHoaarenbCcTBOM Poccuiickoit denepanuu.

5.12. MecTHast aTMUHUCTPAIMSI OTKA3bIBACT B YOBIECTBOPEHUH JKaO0bI B CICAYIOIINX CITyJasiX:

. HaJU4Ke BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHUS Cyia, apOUTPaKHOTO Cy/Ia M0 Kainooe
0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSIM;

. mojada >KajgoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

. HaJU4He PEHICHUS 10 KajloOe, MPUHATOTO paHee B OTHOIICHUHU TOTO YK€ 3asBUTENS U 10
TOMY K€ MPEIMETY KaJOOBI.
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5.13. MecTHas aAMHUHUCTPAIIHS BIIPaBE OCTABUTH KaI00y 0€3 OTBETA B CICTYIONINX CIydasx:

»  HaJduyhe B )Kalo0e HEICH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHHM, YIrpo3 KHU3HH,
3JI0POBBIO U UIMYIIIECTBY JOKHOCTHOTO JIAIIA, & TAK)KE YWICHOB €T0 CEMbH,

»  OTCYTCTBHE BO3MOXKHOCTH IPOYHMTATh KaKyK-IMOO YacTh TEKCTa KajloObl, (paMUIIHIO,
UMsI, OTYE€CTBO (ITPH HAIMYMK) U (WIJIM) TTIOYTOBBIN aJpec 3asiBUTENS, YKa3aHHBIC B JKajgo0e.
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IIpunoxenne Ne 1
K AJIMUHHUCTPAaTUBHOMY PErJaMEHTy MECTHOM

AIMUHHUCTpaAUN MYHI/II_II/IHaJIBHOFO
o0Opa3oBaHus MYHULUIIAJIbHBII OKpyT
H3maitnosckoe o MPENOCTABIIEHUIO

MYHUIUIIAJBHON YCIYTH MO BbIIAY€ apXUBHBIX
CIIpaBOK, BBIINMHUCOK, KOITHUM APXUBHBIX
JIOKYMEHTOB OpraHoB MECTHOI'O
CaMOYIIPaBJICHUS
MyHUIUTTaTEHOT000pa30BaHUS
MYHULUIIAIBHBIN OKpYr M3MalioBckoe

BJIOK-CXEMA
MPEAOCTABICHUS MYHULIMITAIbHON YCIIYTH 110 BbIJa4€ apXUBHBIX CIIPABOK, BBHIITUCOK, KOMUIA
JIOKYMEHTOB OPTaHOB MECTHOT'O CaMOYIPaBJI€HUSI MyHULIUIIAILHOTO 00pa30BaHMs

e .

/
P 3anBuTENb \1
\ J
\l_;

Hanpasnenue 3aaBAeHnAlM KOMNIEKTA JOKYMEHTOB

.
Mecthan 14
\ aAMMHMCTPaLLMA

1. NMpuem U perncTpauus 3anBneHni DhopmMrpoBaHKe 1 MpHem AOKYMEHTOB WHbopmupoBaHue
W [JIOKYMEHTOB rPaMaaH (B TeyeHve —— nepeaaya WS | 5T R IE [ 32ABUTENA O
1 pabouero aHs) KOMNAEeKTa perHcTpaLys pesynbTatax
| [IOKYMEHTOB npefiocTaBNeHUA
3aABuTENA B MYHWULMNANBHON
MecTHyio yenyru (B TeveHue 2
aAMMHUCTPaLMIO (B pabo4mx fHewn)

2. TIPUHATHE peLeHun o STCHIPOLHDIEIC A |

NPefoCTaBAEHUM MyHULMNANLHOM —1 pabonii AeHb,
YCAYTM MO BblJaue apXUBHbIX Ha GyMaKHbIX
CMPaBOK, BLIMMCOK, KOMWiA apXMBHbIX HocuTenax — 3
L—  [AOKyMeHTOB; UHPOPMUPOBaHHe paGouux Ans)
3a8BUTENA O pesyblaTe

npeocTaBNeHna MyHULMNANLHONA

yCAyru; nepefaya pesynbTata 8
M®L| (8 TeveHue 16 pabounx aHeit) Mepeaaya JoKyMEHTOB ;
0 NPeAOCTABAEHNMN MYyHULIMNANBHOM

ycnyru nubo oTKas B NpeAocTaBNeHun
MYHULMNANBHOK yenyrn 8 ML, ans ux
nocneaylowein nepeiayy 3anBuTenio
(B 3NEKTPOHHOM BHJE — B TeUeHu e 1
paﬁoqero AHA, Ha 6y‘M3}KHhIX HOCHUTENAX
— B TedeHue 3 paboumx aHel)
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IIpuno:xenue Ne 2
K AJIMUHHUCTPAaTUBHOMY PErJaMEHTy MECTHOM

aIMUHUCTpALUU MyHHUIIUTIATTBHOTO
o0Opa3oBaHus MYHULUIIAJIbHBII OKpyT
H3maitnosckoe o MPENOCTABIIEHUIO
MYHUIUIIAJBHON YCIYTH MO BbIIAY€ apXUBHBIX
CIIPaBOK, BBIIHUCOK, KOIIHI ApXUBHBIX
JIOKYMEHTOB OpraHoB MECTHOI'O
CaMOYITpaBJICHUS MyHULMDIATBEHOTO
o0Opa3oBaHus MYHULUIAJIbHBII OKpyT
H3maitnosckoe

Anpeca cTpyKTypHBIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOIo
Ka3eHHOr0 yupexxaeHuss «MHOropyHKumoHaaIbHbIN HEHTP NPeIoCTABICHHS
rOCy/1apCTBEHHBIX 1 MYHHIIHNIAJIBHBIX yCJIyI»

No HanmenoBanme [TouroBerit aapec | CripaBOYHBIM Anpec I'paduk paboTh
CTPYKTYpPHOTO TenedoH DIIEKTPOHHOMN
MO/Ipa3IeICHUS TIOYTHI
1 | Muorodyukuuonansubiii | Cankr-IlerepOypr, | 573-90-00 ExxenneBHO
ueHtp Aamupanreiickoro | CagoBas yil., WA ¢ 09.00
paiiona n. 55-57, nutep A | 573-99-80 knz@mfcspb.ru 10 21.00
0e3 mepeppiBa
Ha o0e]
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3agBieHHE Ha

Ipuno:xenune Ne 3
K AJIMUHHUCTPAaTUBHOMY PErJaMEHTy MECTHOM

aIMUHUCTpALUU MyHHUIIUTIATTBHOTO
o0Opa3oBaHus MYHULUIIAJIbHBII OKpyT
H3maitnosckoe o MPENOCTABIIEHUIO
MYHUIUIIAJBHON YCIYTH MO BbIIAY€ apXUBHBIX
CIIPaBOK, BBIIHUCOK, KOIIHI ApXUBHBIX
JIOKYMEHTOB OpraHoB MECTHOI'O
CaMOYITpaBJICHUS

MyHununaasHOrooopa3oBaHus
MYHULUIIAIBHBIN OKpYr M3MalioBckoe

['maBe MecTHON agMUHUCTpAIMA MyHUITUTIATFHOTO 00pa30BaHUsI MYHUILIUITAILHBIA OKPYT

W3maiinoBckoe
oT
[()5(0)
poskuBarouiero(ei)
TenedoH
JOMAIITHUI
pabounii
3aaBieHuE

[Ipomry BeIIaTh

KonnuecTBo 3K3eMILIAPOB

Konus HeoOxoanma st

Ioamuce

JlaTa

yKazame adpecama
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IIpnioxenune Ne 4
K AJIMUHHUCTPAaTUBHOMY PErJaMEHTy MECTHOM

aIMUHUCTpALUU MyHHUIIUTIATTBHOTO
o0Opa3oBaHus MYHULUIIAJIbHBII OKpyT
H3maitnosckoe o MPENOCTABIIEHUIO
MYHUIUIIAJBHON YCIYTH MO BbIIAY€ apXUBHBIX
CIIPaBOK, BBIIHUCOK, KOIIHI ApXUBHBIX
JIOKYMEHTOB OpraHoB MECTHOI'O
CaMOYITpaBJICHUS MyHULMDIATBEHOTO
o0Opa3oBaHus MYHULUIAJIbHBII OKpyT
H3maitnosckoe

dopMa apXUBHOH CIIPABKH

(Ha3BaHME apXuUBa)

(TOYTOBEI HHIIEKC, aApec, aapecar, TenedoH, Gakc)

APXVIBHAS CIIPABKA®
N
(mara)
Ha N oT
PykoBoaurens opranuzanuu ITognuce Pacmm¢poBka noanucu
OcHoBaHue:
HUcnonuurens Iloamuce Pacmmdposka moanucu

3 ApxuBHas ClpaBKa M apXWBHAS BBHIMHCKA COCTABJSIIOTCS ¢ 0003HAUYCHHEM Ha3BaHWsA HHGOPMAIMOHHOTO
JIOKyMEHTa «ApPXHUBHAS CIPaBKa», «ApPXHBHAsl BBIMHCKAa». TEKCT B apXWUBHOW CIPABKE NAETCS B XPOHOJOTHIECKON
MOCTIEIOBATEIEHOCTH COOBITHHA C yKa3aHWEM BHIOB apXUBHBIX IOKYMEHTOB M WX JaT. B apXWBHOH crpaBke
JIOTTYCKAeTCsl MUTUPOBAHUE apXUBHBIX IOKYMEHTOB.

HecoBnasenue OTJENbHBIX JAHHBIX apXHUBHBIX JOKYMEHTOB CO CBEJCHHSIMH, W3JI0KEHHBIMH B 3ampoce, He
SIBIIIETCSL TIPEMATCTBUEM JJIsl BKIIOUEHHSI UX B apXUBHYIO CIIPABKY MpPH YCIOBUH, €CIH COBIMAJCHHE BCEX OCTAbHBIX
CBCJICHUI HE BBI3BIBACT COMHCHHMU B TOXXJCCTBEHHOCTH JHIA WM (PAKTOB, O KOTOPBIX T'OBOPUTCS B aPXHUBHBIX
JIOKyMEHTax. B apXuBHOM cIipaBKe 5TH JaHHBIE BOCIIPOU3BOJISATCS TaK, KAK OHU M3JI0KEHBI B apXUBHBIX JOKYMEHTAX,
a pacxOoXJEHHUs, HECOBMAJCHUS U HETOYHbIC Ha3BaHWsS, OTCYTCTBUE HMEHH, OTYECTBA, WHUIMAIOB WJIM HaJIAYUE
OJTHOTO U3 HUX OTOBapHBAIOTCS B TEKCTE CIPaBKH B ckoOKax («Tak B mokyMeHTe», «Tak B TEKCTE OpUTHHAIIAY).

Ceenenns o pabote, yuede B HECKOIBKUX OPTaHU3AIMSIX, YICOHBIX 3aBeICHISIX BKIIOYAIOTCS B OJIHY apXHUBHYIO
CIpaBKy.

B mpuMeyaHHsAX MO0 TEKCTy apXHBHOW CIPaBKH OTOBAPHBAIOTCS HEPa3OOPUMBO HAIMMCAHHBIC, MCIIPABICHHBIC
aBTOPOM, HE TOANAIOIIMECS TMPOYTCHUIO BCICACTBHC IOBPEXKICHUS TeKcTa opuruHama Mmecra («Tak B TekcTe
opuruHanay, «B TekcTe Hepa30opUHuBOY).

B TekcTe apXMBHOI CpaBKU HE JOMYCKAIOTCS H3MCHEHUS, UCIIPABIICHHS, KOMMECHTApUH, COOCTBEHHBIC BBIBOIBI
WCTIOJTHUTEJIS TI0 COJAEP)KAHUIO apXWBHBIX JOKYMEHTOB, Ha OCHOBAaHMHM KOTOPBIX COCTAaBJICHAa apXHWBHas clipaBka. B
KOHIIE apXUBHOW CIIPaBKUA MPHUBOJATCS apXUBHbIE MMHUGPHI U HOMEpa IJUCTOB EIWHUI] XPaHEHHs] apXUBHBIX
JIOKyMEHTOB, IE€YaTHBIE W3/IaHWs, WCIOJH30BABIINECS JJISI COCTaBJICHHS apXUBHOW CHpaBKU. B TekcTe apXuBHON
CIPaBKM JIOMYCKAETCS TPOCTABJICHWE AapXWBHBIX IHU(POB W HOMEPOB JHCTOB EIUHWII XPAHEHUSI apXUBHBIX
JOKYMEHTOB cpa3y Iocie H3JOXKCHHsA Kaxmoro (akra wid coObITHA. B apxuBHOW crmpaBke, 00beM KOTOpOWM
MPEBHIIACT OJAWH JIACT, JUCTH OJDKHBI OBITH MPOINUTHI, NMPOHYMEPOBAaHBl M CKPEIUICHHI IMe4aThlo MecTHOM
aJIMAHUCTpAICH.

ApxuBHas chpaBKa, IpeIHa3HAUYCHHAs JUIA WCIOJB30BaHUS Ha Tepputopun Poccuiickoit deneparmm,
noanuceiBaetcs ['naBoil MecTHOM aAMHHHMCTpalMM, U 3aBepsAETCS Nedarbio MecTHOM aIMUHUCTpaUuu. ApXUBHAs
CIpaBKa, MpeIHa3HAUCHHAs Ui HAMpaBICHHWA 3a pPyOek, IOJIIMKCHIBACTCS TIJIABOW MECTHOW aJMUHUCTPAIAN H
3aBepsieTcs repOoBOM MeYaThi0 MecTHOM aIMUHUCTPAITHH.

[Tpu HEOOXOIUMOCTH K apXUBHOM CIIPAaBKE MPHUIIATAIOTCS KOMHMH apXUBHBIX JOKYMEHTOB WIIM BBIMTUCKH U3 HHUX,
MOITBEPKNAIOIINE CBEICHNUS, U3TI0KEHHBIC B ApXUBHOM CIIpaBKe.
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®opmar A4 (210 x 297 mm)

Ileuatn
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IIpnioxenne Ne 5
K AJIMUHHUCTPAaTUBHOMY PErJaMEHTy MECTHOM

aIMUHUCTpALUU MyHHUIIUTIATTBHOTO
o0Opa3oBaHus MYHULUIIAJIbHBII OKpyT
H3maitnosckoe o MPENOCTABIIEHUIO
MYHUIUIIAJBHON YCIYTH MO BbIIAY€ apXUBHBIX
CIIPaBOK, BBIIHUCOK, KOIIHI ApXUBHBIX
JIOKYMEHTOB OpraHoB MECTHOI'O
CaMOYITpaBJICHUS MYHULIMIIAJIBHOTO
o0Opa3oBaHus MYHULUIAJIbHBII OKpyT
H3maitnosckoe

(®.MN.0. 3asBUTENS B AaTEITHHOM

najiexe)
(ampec 3asBUTENS)
YBa:kaemblii (as1) !

MecTHas aIMAHUCTpAIHSI MyHUIIUIAIBHOTO 00pa30BaHUs , paccMoTpeB Barire
3asBieHue (BX. Ne or . . ), HacTtosmM cooOmaer Bam 00 oTkaze B
MPEIOCTABICHUN MYHHIIATTATIEHON yCIyTH o MIPUYUHE

(MpUYHHBI OTKA3a B MPEIOCTABICHUH MYHHUIIUITAILHOW YCITYTH)
I'naBa MecTHO# aIMUHHCTPAIIUH / /
(moamucek) (M.0O., pammnus )
M.IL
Hcnonuurens:

(®.1.0.)
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