MECTHAA AODMUHUCTPALIUA
MYHWULIMNANBHOTO OBPA30OBAHUA MYHULIMMAMBHBIA OKPYM U3MANOBCKOE

INOCTAHOBJIEHHUE

«16» ampenst 2014 rona Ne 16-11
Canxkr-IlerepOypr

«O00 yTBepkKIeHUM  AJAMHHUCTPATHBHOIO  PperjjaMeHTa MeCTHOW  aJAMUHHMCTPAUMH
MyHUIMIIAJIBLHOTO o0pa3oBaHus MYHHUIUNATbHBIA OKpyr H3maiinoBckoe 1o
NPEeIOCTABJICHMI0 MYHHIMIAJIBHOM YCJYIM 10 PperucTpauMd TPYAOBOIro 0roBOpa,
3aKJII0YaeMOro padoTHMKOM ¢ padorozarejseM — (U3MYECKHMM JIMIOM, He SIBJSIIOIIMMCS
HHAUBHUAYAJBHBIM NpPEANPUHUMATEIEM B HOBOM pelaKIuu»

B memsx peammzanmuu ®DenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPEAOCTABIICHUS] TOCYJApCTBEHHBIX M  MYHULMIAIBHBIX  yCIyT», B  COOTBETCTBUU C
MMOCTAHOBJICHHEM MECTHOW aJMHUHHUCTpanuu MYHUIUNATHHOTO 00pa3oBaHUs MYHHUITUIATBHBIA
okpyr M3mainoBckoe ot 13 mas 2011 roma Ne 13-m «O mopsiake pa3paOOTKA W yTBEPKICHUS
aAMUHUCTPATUBHBIX  PErVIAMEHTOB  MPEIOCTaBIEHUS  MYHULMMNAIBHBIX  yCIYT  MECTHOM
aIMUHHUCTpanued MyHHIMIIaIbHOTO O00pa30BaHMS MYHUIMNAIBHBIA OKpyr M3maiimoBckoe», a
Takke B COOTBETCTBMM ¢ mnuchbMoM Komurera mo paboTe ¢ HCIONHUTEIBHBIMU OpraHaMH
rOCy/lapCTBEHHONM BJIACTH M B3aMMOJCHCTBHIO C OpraHaMH MECTHOIO CaMOYIIpaBJICHHUS
Anmunuctpanuu ['yoepaaropa Cankr-IletepOypra ot 29.11.2013 roga Ne 08-07-01-3040/13-0-3

MEeCTHas aJIMUHHUCTpanus MyHUIIMTIAIIBHOTO 00pa30BaHUs MYHUIIUITAJIbHBIN OKpYyr M3maitinoBckoe
NMOCTAHOBJISIET:

1. VTBepautrb aAMUHUCTPATUBHBIM pErJaMEHT MECTHOM aJIMUHHUCTpAUUd MyYHUIMNIAIBHOTO
0o0pa3oBaHKsl MYHUIIMTNAIBHBIA OKpPYr F3MaioBCKOE€ IO MPEIOCTaBICHUI0 MYHHUITUTIATHLHOM
yCIyTH MO PETUCTPALMU TPYIAOBOTO JIOTOBOPA, 3aKIIFOUAEMOro pabOTHHKOM ¢ paboTomarenem —
(U3MYECKUM JIUIIOM, HE SIBISIIOIIMMCS WHAUBUYaIbHBIM MpPEANPUHUMATEIEM B HOBOM pellaKIItH,
corjacHo npuioxenuto Nel K HacTOsAIEMY OCTAHOBJICHUIO.

2. Pa3mecTuTh Hacrosiiee MocCTaHOBIeHHWE Ha odunmanbHOM caiite MO l3MaiioBckoe B ceTH
«MaTepHET» - WWW.MOiZSpb.ru.

3. Hacrosimee mocTaHOBJIICHHE BCTYNAeT B CHJIy CO JHSA €ro O(HIIMAIBHOTO OIMYOJMKOBAHUS
(oOHapomoBaHuUs).

4.Co nHS BCTYIUIGHHMS B CHJIy HACTOSUIETO TIIOCTAHOBJICHUS NPU3HATH YTPATUBIIMM CHITY
nocraHoBieHne wmectHod ammuHMcTpanuu 11.07.2011 roma Ne 17-m «OO6 yTBepxaeHUU
aJIMMHHUCTPAaTUBHOIO pErJIaMEHTa TMpEeAOCTaBICHUs] MYyHHMLIMNAIbHOW ycinyru «Perucrpanus
TPYAOBOTO JIOTOBOpPA, 3aKII0YaeMOro pabOTHHKOM C paboronmaTteneM — (U3MUYECKUM JIHIIOM, He
SBJIIOIIMMCS UHAUBUAYAIbHBIM IPEIIPUHUMATEIEM».

5. KoHTponb 3a HUCHOJHEHMEM HACTOAIIETO IMOCTAHOBJICHUS BO3JIOKHTH Ha TJaBy MECTHOU
aJIMUHHCTpAIIIH.

I'maBa MeCTHOM aIMUHHUCTPALIUU A.A.T'ycbkoB


http://www.moizspb.ru/

Ipuiio:xkenune Ne 1 K mOCTAHOBJIEHHIO
MECTHOM aJIMHHUCTPALUU
ot 16 anpenst 2014 roga Ne 16-n

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJJIMUHUCTPALIMU MYHUIIUIIAJIBHOI'O OBPA3OBAHUS
MYHHUIIUIIAJBHBINA OKPYT U3MAMNJIOBCKOE
IO NPEJOCTABJIEHUIO MYHULIMTTAJIBHOM YCJIYT'U TO PETUCTPALIUN
TPYJOBOI'O TOI'OBOPA, BAKJTIOYAEMOI'O PABOTHUKOM C PABOTOJIATEJIEM
- ®U3UYECKHUM JIMLIOM, HE SIBJISIIOLLIUMCSI UHIUBU Y AJIBHBIM
MPEANNPUHUMATEJIEM

|. O01He mo10KEeHU S

1.1. [IpenmMeToM perynupoBaHUsl HAcTOALIET0 AJIMUHUCTPATUBHOIO PpEIJIAMEHTAa  SIBIISIOTCS
OTHOIICHHUS, BO3SHHUKAIOUINE MEX]y 3agBUTEISIMU U MECTHON agMHUHHCTpaieii MyHuIunaibHoro
o0pa3oBaHMs MYHUIIMITAIBHBIA OKpYT M3MaiinoBckoe (manee — MecTHas agMuHUCTpaIus) B cdepe
IIPEAOCTABIICHUsS] MYHULIUIIAIIBHON YCIYTH 10 PETHCTpALUU TPYAOBOI'O JOrOBOpA, 3aKJIFOYAEMOIO
paboTHuKkOM ¢ paboTonarteneM — (U3HUECKUM JIUIOM, HE SBISIONIMMCS HHAWBUYaTbHBIM
npeanpuHUMaTeIeM (Jlajee — MyHUITUIaTbHAs yCIyra).

biok-cxema mnpenocraBieHUs MYHULMNAIBHOM YCIyrM TIpuBeneHa B mpuiiokeHun Nel x
HAacCTOALEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asgBUTEIAMU ABISIOTCS:

paboromatenp — (U3UYECKOE JUI0, HE SBISIONICECS WHAWNBUIYATbHBIM TPEANPUHUMATEIICM,
UMEIOIIIEE MECTO CBOETO JKUTENbCTBA (B COOTBETCTBHH C PETHCTpAlMeii) Ha TEPPUTOPHH
MyHUITUTIATLHOTO  00pa30BaHUsl MYHUIIMIIATBHBIN  OKpyr M3maitmoBckoe, a TakkKe €ro
VIOJTHOMOYEHHBIE  TMPEACTaBUTENH, OOpaTuBIKiecs B MECTHYIO aIMUHUCTPALUIO  WIH
MHOTO()YHKITMOHAIBHBIA IICHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHITUTIAIBHBIX YCIYT C
3apoCcoOM O MPEAOCTABICHUH MYHULIMITAIbHON YCIIYTH.

OT uMeHM 3asBHUTENCH BMOpaBE BBICTYNATh WX MPEACTABUTEIM MPU NPEABSIBICHUHU MMACIOpTa
rpaxkaanuHa Pocculickoit @enepauuu WIA IPYTUX JTOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH Ha
tepputopun Poccuiickoii denepaniii B COOTBETCTBUU C JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM, M
JIOKYMEHTA, MOATBEPAKAAIOUIETO MTOJHOMOYHS IIPEICTABUTEIS 3asBUTENS .

1.3. TpeGoBanus Kk MOpAAKY HHPOPMUPOBAHUS O MPEAOCTABICHIUH MyHUIIUTIATIBHON YCIIYTH:
1.3.1. B npeaocTaBieHUN MyHULIUTIAIBHOW YCIYTH Y4aCTBYIOT:

1.3.1.1. MecTHas aqMUHUCTPAITUS:

1) Anpec: 190000, Cankt-IlerepOypr, ya. Eroposa, 1.18;

2) Tenedon/Paxc: 575-08-95;

4) I'padux paboter: monenenpbHuk — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 mo 13.45, BeIXomHBIe AHM — cyOOoOTa, BOCKpeceHbe. [IpoIomKHUTENbHOCTD

"TakuMu 1OKyMeHTaMHU SBISIOTCS:

JIOKYMEHTBI, TOATBEPK/JAI0IINE ITOJTHOMOYHS 3aKOHHOTO MPEICTABUTENS (CBUAETEILCTBO O POXKACHUH, NOCTAHOBICHHE 00
oTieKe | Jp.);

JIOBEPEHHOCTE B POCTOH MUCHMEHHOH (hopMe, MOATBEpIKAAIONIast IIOJTHOMOYHS PEICTaBUTENS 3asiBUTENIS;

JIOBEPEHHOCTE, 3aBEpEHHAs] HOTApHAIEHO, B CITydae eCiu:

(benepanbHbBIM 3aKOHOM IPEIYCMOTPEHO HOTAPHAIBHOE YAOCTOBEPEHHE NOBEPEHHOCTH IPEACTABUTEINS 3asBUTENS Kak
YCIIOBHE OCYIIECTBICHHUS T'OCYIapCTBEHHOH (MyHHMIMIAIbHOW) (PYHKUMH, MPENOCTaBICHHUS TOCYNApCTBEHHOW (MYHUIMNAIBHOM)
yCIyry;

OCYILECTBICHHE T'OCYJapCTBEHHON (MYHHUIMNATbHOH) (QYHKUUH, MPEAOCTAaBICHHE TOCYIAPCTBEHHON (MYHHIMIAILHOI)
YCIIYTH 3aKJII09AeTCsl B COBEPILICHUH JACHCTBHS, TPeOyIOIero HoTapuaabHOH GOpMEL.
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paboyero JHS, HEMOCPEACTBEHHO MPEIIECTBYIONIET0 HepaboueMy Mpa3IHUYHOMY JHIO,
YMEHBIIAETCSl HAa OJIUH Yac;

5) DnekTpoHHas moura: ma@moizspb.ru
6) OdunmanbHbI caliT: www.moizspb.ru
1.3.1.2. Cankr-IlerepOyprckoe roCy/1apCTBEHHOE Ka3eHHOE YUpEXKIEHUE

«MHOTO(YHKITMOHAIBHBIA TIEHTP MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUITUIAIBHBIX YCIYT»
(manee — M®II).

1) Anpec: 191124, Cankr-IlerepOypr, yi1. Kpacuoro Texcrunbiuka, a. 10-12, murepa O.

2) I'pacduk paboTsl: moHenenbHUK — yetBepr ¢ 9.00 o 18.00, marauna ¢ 9.00 mo 17.00; mepepsiB ¢
13.00 mo 13.48, BeIXOAHBIC THU — CY0OOTa, BOCKPECEHBE.

3) I'paduk paboTel cTpyKTYypHBIX noapaszneneanii MOI] exxenneBro ¢ 9.00 mo 21.00.

4) Mecra HaxoxaeHusi, rpapuk paboTel u crnpaBouHble Tenehonsl M®PI] mpencraBiecHbl B
npuiokeHuu Ne 2 x HacToseMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

5) Llentp Teneponnoro obcayxkuanus M®PIL] — 573-90-00.

6) Anpec caiita ¥ 3JIEKTPOHHOM MOUYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen  mpemocTaBleHWEM  MYHHUIMNAIBHOW  YCIAYyrd  3asiBHTENsAM HE  Tpedyercs
JOMOJTHUTEIBHBIX O0OpAIIeHUd B MHbIE OpTaHbl U OPTaHU3AIIH.

1.3.3. Undopmanuio 06 opraHax (opraHuzanusax), yKa3zaHHBIX B NyHKTe 1.3 Hacrosmero
AJMUHUCTPATUBHOTO pErjlaMeHTa, 3asiBUTENIM MOTYT MOJYYUTh CIETYIOIIUMH CIIOCOOaMHU:

. HaIpaBJIEHUE 3allpOCOB B IMCBMEHHOM BHJE IO aJpecaM OpraHoB (OpraHu3aluii),
yKa3aHHbIX B MyHKTE 1.3 HacTosero AAMHUHUCTPATUBHOIO PErjaMeHTa, B 3JIEKTPOHHOM BHJE IO
YKa3aHHBIM aJIpecaM 3JIEeKTPOHHOU MOYTHI OPraHOB (OpraHU3aIui);

. M0 CMPaBOYHBIM TeledhoHaM paOOTHUKOB OPraHOB (OpraHHW3allnii), YKa3aHHBIX B ITYHKTE
1.3 Hacrosimero AIMUHUCTPAaTUBHOIO PETJIAMEHTA;

. Ha Iloprane «[ocymapcrBennbie yciayru B Cankrt-IlerepOypre» (Www.gu.spb.ru) B
MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «MHTepHeT» (nanee — [lopTan), Ha opHUIMATBHBIX
caiiTax OpraHoB (OpraHu3aiiuii), yKa3aHHBIX B TyHKTe 1.3 Hacrosmero AJIMUHHCTPATHBHOTO
permamenTa;

. Ipyu  JMYHOM OOpalieHnr Ha TpUeM K pabOTHUKAM OpraHoB (OpraHu3anuii) B
COOTBETCTBUH C rpa)uKoM paloThl, YKa3aHHBIM B MyHKTe 1.3 HacTosmero AJMHHHCTPATUBHOTO
periJamenTa;

. B Llentpe Tenedonnoro oocnyxuanus M®I] (573-90-00);

. npu oOpameHun K wuHPomaTam (MH(POKHMOCKaM, HHQOMYHKTaM), pa3MEIICHHBIM B
nomemieHusax MO®L], ykasanHbIx B mnpuioxeHun Ne2 Kk HacToseMy AJIMUHUCTPAaTUBHOMY
pernamenty; Ha ynaunax Cankt-IlerepOypra m B BecTuOromsax cranmmii Cankrt-IlerepOyprckoro
rOCYJapCTBEHHOTO yHHTapHOro mnpennpuatus «Cankr-IlerepOyprckuii  MeTpONoOJIMTEH» IO
azpecam, ykazaHHbIM Ha [loprare.

Ha crenpax, pasmemieHHbix B nomelieHussx MectHo agmubucTpamuu u MOLI, pasmemaercs
cnenyromas nHpopMaus:

v\ Ha¥MMEHOBaHHWE MYHHUIIMIAILHOM YCIYIH;

v\ NepeYeHb OPraHoB (OpraHu3alyii), y4aCTBYIOIIUX B IMPEIOCTABICHUM MYyHHLUIAILHON
YCIIYTH;

v rpapuk (pexum) paboThl, TenedOHBI, anpeca DIEKTPOHHOW IOYTHI  OPraHOB
(opranuzanmii), OCYILECTBISIOUIMX IPUEM M KOHCYJIbTALlUM 3asBUTENEH IO BOIpPOCaM
MPEIOCTABIICHUS MyHULIUTTAILHON YCITYTH;

v’ azapeca opraHoB (OpraHu3alii), y4acTBYIOIIUX B MPEJOCTABJIEHHH MYyHHUIIMIAIBHON
yciiyru;

v\ KxoHTakTHas wH(popMaIms 06 opraHax (OpraHu3aIusx), yIaCTBYIOIIMX B MPEIOCTABICHUN
MYHUIIUTIAJTIHOW YCIIYTH;

V' TOpSIOK TPEIOCTABICHUS] MYHUIIUIATBLHOM YCIYTH;



v\ T0CJIEN0BATENLHOCTD MOCEIIEHHs 3asBUTENIEM OPraHoB (OpraHW3alyii), YYaCTBYIOUIUX B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

v\ 1epedYeHb KaTeropuil rpakaH, MMEIOLIHUX PaBO Ha MOJTyYeHHE MYHHUIMITIAIBHON YCIIYTH;

v\ TepedYcHb MOKYMECHTOB, HEOOXOIMUMBIX ISl MONYYEHHS MYHHUIUIAIBHONW YCIYTH, B TOM
YHUCIIe MOJTydyaeMbIX MeCTHOW afMUHUCTpaIueil 0e3 yuacTus 3asBUTEIIS,

v' obpas3sell 3al0JIHEHHOTO 3asBICHUS.

1. Crangapr npenocraBieHuss MyHHIIUNIAJIBHON yCJIYTH

2.1. HauMeHOBaHNME MYHUIIMIAIBHON YCIYTH: PErHCTpPAIlUsl TPYIOBOTO JOTOBOPA, 3aKIHOYAEMOr0
paboTHUKOM ¢ pabGoTonareneM — (GU3HYECKUM JIMIIOM, HE SBISIONIMMCS WHAWBUIYAIbHBIM
IpEeAIPUHUMATEIEM.

KpaTkoe HaMMeHOBaHNE MYHUIIMIIAIBHON YCIIYTH: PETHCTpaLis TPYIOBOTO TOTOBOPA.

2.2. MyHunmmnanpHas yciyra nmpeaocTaBisieTcsi MecTHOM aMUHHUCTPAIIUCH.

[IpenocraBiieHHe MYHULUIIAIBHOM YCIYI'M OCYILIECTBIsAeTCd MeCcTHOM aIMUHHCTpauuend BO
B3auMoercTeun ¢ MOII.

JIOMKHOCTHBIM ~ JTUIIaM  MECTHOW aAMUHUCTpAIlMU  3alpelieHo TpeOoBaTh OT  3asiBUTENS
OCYIIECTBIICHUS JCWCTBHIA, B TOM YHCIE COTJIACOBAaHUHM, HEOOXOAUMBIX JUJIs TMOJy4eHUS
MYHHUIMIIATBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHEM B TOCYJAapPCTBEHHbIE OPIaHbl, OPraHbI
MECTHOI'O CaMOYIpaBJEHHUS, OPraHU3alUM, 32 HCKIIOYEHUEM TMOJYYECHHs YCIIYT, BKIIOYEHHBIX B
MepeyeHb YCIyr, KOTOpbIE SIBISIIOTCS HEOOXOOUMBIMU MU O0S3aTENbHBIMU Ui MPEAOCTaBICHHUS
MYHULUNATBHBIX YCIYT.

2.3. Pe3ynbpTaToM NpenocTaBiIeHUs MyHUIUITAIBHON YCIIYTH SIBIISETCS:

BbIJ]a4a 3asIBUTEIIIO TPYIOBOIO JOTOBOPA C OTMETKOW O PETUCTPALIMU TPYAOBOTO I0rOBOPA,;

OTKa3 B MPEJOCTAaBICHUY MYHUIMNAIBHON YCIyTH B BUJE MHCbMa O HEBO3MOXXHOCTH HUCIIOJIHEHUS
3ampoca ¢ yKa3aHHeM PUYHH.

PesynpTaT mpemocTraBieHUs ~MYHUIMOAIBHOW  YCIYTM  BBIJAETCS  3adABUTEN0  MecTHOM
anMuHucTpanueid, MOLI, HanpaBisercs yepes oTaeneHus GpenepaibHOi MOYTOBOM CBSI3U.

2.4. Cpoku peI0CTaBICHUS! MyYHULIUTIAIBHOW YCIIYTH:
Cpok npenocTaBieHUs MyHULMIIAIBHON YCIyTH HE JOJDKEH IPEBBIIATh ABAALATH TpeX pabouux
JHEN ¢ MOMEHTA PETUCTPALINN 3asBIICHUS.

2.5. [lepeyeHp HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOUIUX OTHOLICHMS, BO3HMKAIOIIUE B
CBSI3M C IIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIYTH:

o Konctutynusa Poccuiickoit ®enepanun OpUHSITa  BCEHAPOJHBIM  I'OJIOCOBAaHUEM
12.12.1993;
° I'paxxmanckuit kogekc Poccuiickoit denepannu;

o Tpynosoii koaekc Pocculickont @enepannu;

o @®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-03 «O6 oOmMX NPUHIMIIAX OPTaHU3AIUH
MECTHOI0 caMoympasiieHus B Poccuiickont @enepannn»;

o ®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHUs OOpalleHHA
rpaxkaan Poccuiickoii @enepaunn;

o ®enepanbHblif 3akoH oT 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX TaHHBIXY;

o @enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu HpeAOCTaBICHHS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT»;

o 3akon Cankr-Ilerepoypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3amyd MECTHOTO
camoympasnenus B Cankrt-IlerepOypre»;


consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116783;fld=134

o noctaHoBienne [IpaButenbctBa Cankt-lIletepOypra ot 30.12.2009 Ne 1593 «O
HEKOTOpBIX Mepax MO MOBBIIIEHHIO KayecTBa NMPEAOCTaBICHUS TOCYAApCTBEHHBIX yCIyr Ha 0ase
MHOTO()YHKITHOHAJILHOTO IIEHTPa MPEI0CTaBICHUS TOCYAapCTBEHHBIX yciyr B CaHkT-IletepOyprey;

o VYceraB MyHUIMmanabHOTO 00pa30oBaHusl MyHHUITUTIATBHBIN OKpyT M3MaiinoBckoe;

o MIOCTaHOBJICHHE MECTHOM aJIMUHHCTpAINH MyHULIUTTaTTBHOTO o0Opa3oBaHus
MyHUIIUTIATBEHBIN okpyT U3maiinoBckoe oT 13 mas 2011 roga Ne 13-n0 «O mopsinke pa3paboTKu 1
YTBCPKACHUA aIMUHUCTPATHUBHBIX PCTIIAMCHTOB NPCAOCTABIICHUA MYHUIIUITIAJIbHBIX YCIIYT MECTHOH
aaAMUHUCTpaIen MyHUIIMnanbHOTO 00pa30BaHus MyHHUITUTIAIbHBIN OKpYT M3MaiiioBckoe».

2.6. McuepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHMM C HOPMAaTHBHBIMU
MPABOBBIMU aKTaMU JJISi MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTM U YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOAUMBIMU M 00s3aTeIbHBIMH Ul MPEJOCTaBICHUS MYHMLUIAIBHOM yCIyrH, MOUIekKalUX
IIPEICTABICHUIO 3aBUTEIIEM:

»  nHChbMEHHoe 3asBieHHe (1Mo ¢Gopme corylacHO mpHiaoXkeHnto Ne3 K HacTosImeMy
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

>  JOKYMEHT, YIOCTOBEDSIOIIHiT THIHOCTD

»  DK3EeMIUIIp TPYJOBOTO JIOTOBOPA.

[Tpu oOpareHnu npencTaBuTeNs JIMIA, UMEIOIIEro MPaBo Ha MOJyYeHHE MYHHUIMIAIbHON YCIyTH,
JOTIOJHUTENBHO MPEACTABIAIOTC:

° nacnopT JMOO0 WHOW JOKYMEHT, YIOCTOBEPSIONINI JIMYHOCTh TPEACTABUTENS JIHIIA,
HMMEIOLLETO TPaBO Ha MOJYyYCHUE MYHULIMTIIATIBHON YCIIYTH;
° JIOKYMEHTBI, MOJITBEPKIAIOITNE TOTHOMOYMS PEICTABUTENS.

2.7. McuepripIBaroInii 1iepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM C HOPMATHBHBIMU
MPABOBBIMU aKTaMH IS MPEAOCTABICHUS MYHUIIUITAIILHON YCIYTH, H YCIYT, KOTOPBIC SIBISIOTCS
HGOGXO,Z[I/IMBIMI/I n O6H3&TGHBHBIMI/I JJI HpGI[OCTaBJIeHI/IH MYHHHHHaHLHOﬁ yCJIyFI/I, KOTOpBIe
HaxomiTCs B PaclopsHKeHUW (penepaibHBIX OPraHOB MCIOJHUTEIBHON BIIACTH W OPraHOB
rOCYJapCTBEHHbIX BHEOIOJKETHBIX (DOHJOB, OPTraHOB HCIOJHHUTEIBHON BIIACTH CYyOBEKTOB
Poccuiickoit ®Penepanii ¥ OpraHOB MECTHOTO CaMOYIPAaBJICHHS, IIOJBEIOMCTBEHHBIX WM
OpraHu3alyil ¥ MHBIX OPraHU3alU{, U KOTOPBIE 3asABUTENIb BIIPABE IPEICTABUTh, NEHCTBYIOLIUM
3aKOHO/IaTEIILCTBOM HE MIPETYCMOTPEH.

2.8. JIo:KHOCTHBIM JTHIIaM MECTHOM aJIMUHHUCTPAIIAU 3alpeIIeHO TPeOOBaTh OT 3asBUTEIIA:

v NPEJICTaBICHUS JOKYMEHTOB UM HWH(MOpPMAlUKd WU  OCYIIECTBICHUS  JIEHCTBUH,
MPEJICTABJICHHE WM OCYHISCTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMH
aKTaMU, peI‘y.HI/IPYIOH_II/IMI/I OTHOIIICHUA, BO3HHUKAIOIIIHUEC B CBA3U C Hpe,Z[OCTaBJIeHI/IeM
MYHHIIMITAIEHOW YCITYTH;

v\ TpecTaBieHUS JOKYMCHTOB M HH()OPMAIUH, KOTOPHIC HAXOMATCA B PACIOPSHKCHHU
OpraHoB, MPEIOCTABIISIOMINX MYHHUIIUITAIBHYIO YCIYTY, HHBIX OPraHOB MECTHOT'O CaMOYITPaBJICHHUS,
FOC}/,Z[apCTBeHHBIX OpI‘aHOB n OpFaHHSaHHﬁ, B COOTBCTCTBUU C HOpMaTI/IBHI:IMI/I HpaBOBBIMI/I aKTaMH

?B KkauecTBe JOKYMEHTA, YAOCTOBEPAIOMIEr0 THIHOCTb, IPSIbABIITIOTCS:

nacnopt rpaxaanuHa Poccuiickoi ®enepanuy;

BPEMEHHOE YIOCTOBEpEHHE JMYHOCTH TpaxgaHuHa Poccuiickoit ®enepaiun, BbgaBaeMoe Ha mepuoa  0GhOpMIICHHUS
[acropTa, MpPeAyCMOTPEHHOE IYyHKTOM 76 AJMUHHCTPAaTHBHOrO pernamenta @enepaqbHOil MHIPAllMOHHOW CIyXOBI IO
MPENOCTABICHUIO TOCYAAPCTBEHHOM YyCIyrM 1O BblJaue M 3aMeHe [acnopra rpaxaaHuHa Poccuiickot ®enepanuy,
YAOCTOBEPSIOIIET0 JIMYHOCTh IpaxkaaHuHa Poccuiickoir @denepauuu Ha Tepputopuu Poccuiickoit denepanuu, yTBEpKICHHOTO
npukazom dexepanbHoi MUTparoHHOH ciryx0st oT 30.11.2012 N 391;

JIOKYMEHTBI, yJOCTOBEPSAIOIINE JIMYHOCTh I'pakAaHUHA, IperycMoTpeHHble DenepanbHbiM 3akoHOM OT 25.07.2002 Ne 115-
D3 «O npaBOBOM MOJIOKEHUU UHOCTPAHHBIX rpaxjaH B Poccuiickoil denepanuny, OenepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-
1 «O OexeHmax», ykazamu Ilpesunmenra Poccuiickoit ®enmepanpm ot 21.12.1996 Ne 1752 «OG6 OCHOBHBIX JIOKYMEHTaX,
YAOCTOBEPSIOIINX JIUYHOCTE TpaxkaannHa Poccuiickoit @enepaunu 3a npenenamu Poccuiickoit depepammy», ot 14.11.2002 Ne 1325
«O06 yrBepxaennu [lomoxeHust 0 mopsAaKe paCCMOTPEHHUS BOTIPOCOB rpaxkaancTBa Poccuiickoit @enepanmmny, ot 13.04.2011 Ne 444
«O IOMONMHUTENBHBIX Mepax MO OOECHEeYEeHHI0 MpaB M 3allUThl HHTEPECOB HECOBEPUICHHOJETHHX rpakaaH Poccuiickoit
denepauuny;

HHBIC JOKYMEHTBI, yI0OCTOBEPSIOLINE INUHOCTh B COOTBETCTBUM C JIHICTBYIOLIUM 3aKOHOIATENbCTBOM.



Poccuiickoit denepannn, HOpPMAaTUBHBIMU MPABOBBIMU aKTaMu CyObeKTOB Poccuiickoit deneparum
U MYHUIUIIAIbHBIMU 1PABOBBIMU dKTaMH, 34 HCKIHOYCHHUCM JOKYMCHTOB, BKJIIIOUCHHBLIX B
ompeneneHHbI cratbeil 7 denmepanbHoro 3akona oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MIPEOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYI» IIEPEYEHD JOKYMEHTOB.

2.9. HcuepripiBaromuii nepeueHb OCHOBAHUHN JJIsl OTKa3a B IPHUEMe JJOKYMEHTOB, HEOOXOUMBIX IS
IIPEIOCTABIICHUS MyHUIIMIIAILHOW YCITYTH:

OcHoBaHMI{ A7 OTKaza B TpuUeMe JOKYMEHTOB, HEOOXOIUMBIX sl TPeIOCTaBICHUS
MYHHULIMIIAIBHOW YCIIYTH, AEUCTBYIONIMM 3aKOHOIATEIBCTBOM HE NMPEAYCMOTPEHO.

2.10. UcuepnpiBatomuii  MepeyeHh OCHOBAHWW  JUIsi  MPUOCTAHOBJICHUS WM  OTKa3a B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH:

2.10.1. OcHoBaHMii A7 NPUOCTAHOBJICHUS  TNPEAOCTABICHUS  MYHUIUNAIBHOW  YCIYyTH
JEHCTBYIOIUM 3aKOHONATENbCTBOM HE MPELYCMOTPEHO.

2.10.2. OcHoBaHueM sl OTKa3a B MPEJOCTABICHUH MYHUIIMTIAIIBHON YCITYTH SIBJISIETCSI:
HemnpeJcTaBieHne B MecTHYI0 aIMUHUCTPALIMIO BCEX HEOOXOIMMBIX JOKYMEHTOB B COOTBETCTBUH C
IIYHKTOM 2.6 HacTosA1ero AJIMUHACTPATUBHOIO PETVIAMEHTA.

2.11. Ycnyru, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMHU U 00S3aTEIbHBIMU IS TIPEIOCTABIICHUS
MYHHUIUIIATIBHOW YCIYTH, IEUCTBYIOIINM 3aKOHOAATEILCTBOM HE TPEAYCMOTPEHBI.

2.12. TlomurHa WM UHAA TJ1aTa 3a MPeI0CTaBIeHNe MyHULIUIIaIbHON YCITyTH HE B3UMaETCsl.

2.13. MakcuMasabHBI CPOK OXKHJIAaHWS B OYEpPEAM MPHU TOJaye 3asBICHUS O MPEIOCTABICHUH
MYHULUINIAIBHON YCIYTU U IIPU NOJIYYEHUH PE3yJIbTaTa IIPEAOCTaBICHNUs MyHULIUIIAIBHON YCIIYTH:
a) CPOK OXKHJIAHHUS B OYEPEIH IMPH I0Jade 3asABJICHHUS U HEOOXOAMMBIX JOKYMEHTOB B MeCTHOM
a,Z[MI/IHI/ICTpaI_[I/II/I HC JOJIKCH HpeBBILHaTI: IsITHAAIaATu MI/IHYT,

0) CPOK OKHMJIaHHSI B OUEPEAM MPHU MOTYyUYEHUN JOKYMEHTOB B MECTHOM aIMUHUCTpAIMK HE TODKCH
HpeBBIH_IaTB IISITHAAIATU MI/IHyT,

B) CPOK OXXHJAaHHS B OuYepeaW NpH ToJade 3asBICHUS W JOKyMeHTOB B M®I] He momkeH
HpeBBIH_IaTB IISITHAAIATU MI/IHyT,

T') CPOK OXHJAHUS B OYEpeOU TMPU TOJydeHHH AOKyMeHTOB B M®I| He momKeH MpeBbINIaTh
IIATHAIATA MUHYT.

2.14. Cpox ¥ TOpSAAOK PErHCTpaLMU 3ampoca 3asBUTEN O MPEAOCTaBICHUH MYHUIUIATIBHOU
YCITYTH:

2.14.1. ITpu nuuHOM OOpaIeHUH 3asBUTENS B MECTHYIO aJMUHUCTPAIIUIO PETUCTPAIUS 3ampoca O
NPEJOCTaBICHUN  MYHHULUUOAIBHOW  YCIYTM  OCyHIecTBIseTcs  paboTHUKOM  MecTHoi
aAMUHUCTpAlMd B MPUCYTCTBUMU 3asBUTENS, KOTOPOMY BBIAAETCS PACIHUCKA C IPUCBOCHHBIM
perucTpallMoHHeIM  HoMepoM. Cpok perucrpanuu 3ampoca 3asBUTENS O IPEAOCTaBICHUU
MYHHIIMIIAIBHOM YCIIYTH COCTaBIIsIET He 0oJiee TPUAIATH MUHYT.

Perucrpanus 3asBieHs OCyIIECTBIsETCS MeCTHOW aqMUHHUCTpaLMeil B T€UEHUE OJTHOTO pabovero
JHA C MOMEHTA TOJy4YeHUs: MeCcTHOM aJMUHHCTpaIMeld JOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.6
HACTOSIEro AJIMUHUCTPAaTHBHOTO perjlaMeHTa, B (opMe HIEKTPOHHOIO JOKYMEHTa WU
JOKYMEeHTa Ha OyMa)KHOM HOCHUTEIIE.

2.14.2. TTpn nuyHom oOpamieHuu 3asBurens B M®I] 3anmpoc o mpeaocTtaBieHUH MyHHUITUTIATHBHOM
ycInyra peructpupyercs pabotHukom MODI[ B mpuCYTCTBHM 3asBHUTENs, KOTOPOMY BBIIAETCS
pacnucka c pEerucTpalioOHHbIM HOMEPOM, MIPUCBOEHHBIM MEKBEIOMCTBEHHOM
aBTOMAaTH3MPOBAHHOM WH(POpPMAMOHHON cucreMoil mpenoctaBieHust B Cankr-IlerepOypre
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.



Cpok peructpaiuu 3ampoca 3asaBUTENS O MPEJOCTABICHUU MYyHULMNAILHOW yciayru B MOI]
COCTaBJIACT HE 60.]166 nATHAAUATH MUHYT.

2.15. TpeGoBaHuUs K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIIOTCA MyHUIIUTIAIBHBIE YCIYTH, K MECTY
OXKHMJIaHUSI W TIpUEMa 3asBUTEJCH, pa3MEmeHUI0 W OQOPMIICHHUIO BH3yaJIbHOW, TEKCTOBOU W
MYJIbTUMEIUHHON HH(OpMAIIMK O MOPSAAKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH
MyHunmnanpHas yciyra OpeaocTaBisieTcss B MoMmenieHussx MectHou agmuuucTpanuu u MOII.
HOMGH_IGHI/IH, B KOTOpBIX Hpe,Z[OCTaBJ'DIIOTC}I MYHI/II_[I/IHa.HBHBIe yCJIyFI/I, MECTO OXHUOAaHUA, NOJXKHBI
MMETh TUIOMIAAN, TPEIYyCMOTPECHHBIC CAHWTAPHBIMH HOPMaMHd H TpeOOBaHUSIMH K pPabOYnM
(oducHBIM) TIOMEIEHUsIM, T/Ie 000pyIOBaHbl paboyhe MecTa C UCIOJIb30BAaHUEM MEPCOHATBHBIX
KOMITHIOTEPOB U KOMHUPOBAIBHOW TEXHHWKH, M MECTa JJIsi TIpUEeMa MOCETUTENCH, a TaKkKe TOJDKHBI
ObITh 00OpPYIOBAaHBI CTYJIBbSIMM UM CTOJIAMH, HMETh NHCYUE MPHHAIICKHOCTH (KapaHAaIlu,
aBTOPYYKH, Oymary) sl 3aIllOJTHEHHS! 3allPOCOB O TMPEIOCTABICHUU MYHHIIMIAIBHOW YCIYTH H
MIPOU3BOJICTBY BCIIOMOTaTENIbHBIX 3anucel (IaMsTOK, MOSICHEHUH), CTEHJaMH1, Ha KOTOPBIX JOJIKHA
ObITh pa3MelieHa WHGOpMaIMs, yKazaHHas B TyHKTe 1.3 HacTosmero AJIMUHHCTPAaTHBHOTO
periiaMeHra.

[Tomemnenust ML qomKHBI OTBEUaTh OCHOBHBIM ITOJIOKEHHSIM CTaHAapTa KOM(POPTHOCTH.

2.16. IToka3aTenu TOCTYIMHOCTH U Ka4eCTBa MYHULIUIIATbHON YCIyTH:

2.16.1. KonndecTBO B3aMMOACUCTBUN 3asBUTENs ¢ MecTHOH amMuHucTpanued 6o ML — He
OoJee IBYX.

2.16.2. ITpoI0DKUTETFHOCT  B3aUMOACHCTBUN  JTOJDKHOCTHBIX — JIMIT TPH  MPEJOCTABICHUH
MYHHMIMIIAJIBHON yciyru ykasansl B pasaene ||l nacTosmero AaMUHUCTPaTUBHOTO PETJIaMEHTA.

2.16.3. CiocoObl mpeoCTaBIEHUS] MyHHIIUIIATBHON YCITYTH 3asiBUTEIO:
. HETOCPECTBEHHO MTPU MOCENIEHNH MeCTHON aMUHUCTPAIUH;
= nocpencrsoM MOII.

2.16.4. CnocoObl  MH(GOPMHUPOBAHUS  3asBUTENsI O  pe3yibTaTaXx MPEAOCTABICHHUS  WIU
NPUOCTAHOBICHUN MYHHIIMIIAIIBHON YCIIYTH: IO Tele(OoHY, 0 IEKTPOHHON MOYTe, B TICEMEHHOM
BUJIC.

Cnoco6 uH(QOPMHUPOBAHUS 3asBUTEIS O PpeE3yiabTaTax IPEJOCTABICHUS WM IPUOCTAHOBICHUH
MYHUIIUTIAIHON YCIIYTH YKa3bIBAETCS B 3asIBIICHUH.

2.16.5. KonndecTBO JOKYMEHTOB, HEOOXOAMMBIX JMJIsi TPEAOCTABICHUS 3asSBUTEIEM B IENSIX
MOJYYEeHUS] MyHULIMTIAJIbHON YCIYTH — TPH.

2.16.6. OcymecTBieHrne MeCTHOM aJIMUHHCTpPAlMed MEKBEIOMCTBEHHOTO B3aMMOJICHCTBHS TIPH
IIPEAOCTABICHUA MYHULIUITAIIBHON YCIIYTH HE IIPEyCMOTPEHO.

2.16.7. Cpok mpenocTaBieHHUs MYHHLIMIIATBHON YCIYI'M HE JOJDKEH MpPEeBBIIATh ABAILATH TpeX
pabouux JHEW ¢ MOMEHTA PEruCTPaLluU 3asIBICHUS.

2.17. OcoGeHHOCTH PEIOCTaBICHUS MYHUITUTIATLHOHN yciayru B MOII:

2.17.1. ITpuem JOKYMEHTOB W BbIJadya pe3ysibTaTa MPEIOCTaBICHUS MYHUIIUTAIBHOW YCIYyTH MOTYT
OBITH OCyIIECTBIEHBI TocpencTBoM MDLI.

Mecra Haxoxaenus u rpadguku padorsl M®I] npuBeaeHsl B mpuioxkeHun Ne 2 K HacCTOAMEMY
AJIMUHUCTPAaTUBHOMY PETJIIAMEHTY, a TakKe pa3MenieHsl Ha [lopTaie.

Hentp Tenedonnoro oocmyxuBanuss MPI] — 573-90-00.

Agnpec caiiTa U 3JIEKTPOHHOM MOuTh: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHn MyHUIIMTIATBHON yCIyry noapasaeienuss M®I] ocyiecTBisior:



° B3aUMOJIECTBUE ¢ MeCTHON aJIMHUHUCTpPALUEC B paMKaxX 3aKIIOUYEHHBIX COTJIAIIEHUHA O
B3aMMOJCHCTBUH;

o UHPOPMHUPOBAHWE TpaXJaH M  OpPraHM3alUii MO  BONpPOCaM  MPEAOCTABICHHS
MYHUIIUTATBHBIX YCIYT;

. IpUEM U BbAAYY JIOKYMEHTOB, HEOOXOIMMBIX JUIsl HPEAOCTABICHUS MYHUIUNAIbHBIX
YCITYT WJIH SIBJISIOLIMXCS Pe3yJIbTaTOM MPEIO0CTABICHNUS MyHUIIUIATIBHBIX YCIIYT;

o 00paboOTKy MEPCOHATBHBIX MAHHBIX, CBA3AHHBIX C IPEIOCTABICHUEM MYHUIIUIAIBHBIX
YCIIYT.

B cnydae nogaun 1oKkymMeHTOB B MecTHYI0 anMuHUCTpanuio nocpeacrsom M®PIL] paborauk MOII,
OCYILIECTBIISAIOIUI IIPUEM JOKYMEHTOB, IPEACTABICHHBIX IS [TOJIy4€HUS MyHULIMIIAIIBHON YCIIYTH,
BBIITOJIHSET CIEAYIOLIUE ACUCTBUA:

»  ompejenseT mpeaMeT oOpalieHus;

»  yCTaHaBJIMBACT JMYHOCTh T'PAKIAHUHA U €r0 TIOJTHOMOYHS;

»  TIPOBOJUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B IyHKTE 2.6
HACTOALIET0 AJIMMUHUCTPATUBHOIO PETJIAMEHTA;

»  KOHCYNBTHpPYeT TpaXJaHWHA O TmopsAake odopmileHHs 3asfBICHUS W TPOBEPSET
NpaBUIBHOCTH ero odopmieHusd. [lo mpocsbe rpaxaaHuHa, HE CIOCOOHOTO IO COCTOSHHUIO
3JI0pOBbsI TMOO B CHUJIY MHBIX IPUUMH COOCTBEHHOPYYHO O(QOPMUTH 3asBICHHE, 3asBICHUE MOXKET
ObITh 0opmiteHO paboTHHKOM M®LI, OCyIIeCTBISIOMUM IpUEM TOKYyMEHTOB, O YeM Ha 3asBJICHUN
JICJIAeTCsl COOTBETCTBYIOIAS 3aIUCh;

»  ompenenser cnocod nHPOPMHUPOBAHUS 3asIBUTENSI O IPUHATOM MECTHOM aqMUHHUCTpaLUeH
peLIeHNH MO NPEOCTaBICHUI0 MYHMLMIAIBHOW yclIyru (B YCTHOHM 1100 NMUCBMEHHOM (opme, B
ToM umciie uepes M®ILI, B ciydae jxenaHus 3asBUTENS MOJy4uTh OTBET uepe3 MO®ILI), o ueM Ha
3asBJICHUN JEJIAETCSI COOTBETCTBYIONIAS 3AIIUCh;

»  OCYILECTBIISIET CKaHMPOBAHUE IPEICTABICHHBIX TOKYMEHTOB, (OPMHUPYET 3JICKTPOHHOE
€10, BCE IOKYMEHTBI KOTOPOT'O CBS3BIBAIOTCS €IMHBIM YHUKAIbHBIM HICHTU()UKALMOHHBIM KOJIOM,
MIO3BOJISIIOIIMM yCTAaHOBUTh IPUHAMJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHUTEII0 M BHIY
oOparieHus 32 MyHUIIUITAIbHON YCITYTOM;

»  3aBepsieT AJIEKTPOHHOE /IO CBOEH 3JIEKTPOHHOM MOAMUCHIO;

»  HampaBiseT 3asBICHHE, KONHHM JOKYMEHTOB M peecTp [IOKYMEHTOB B MecTHYyIO
aJIMMHHCTPALHIO:

» B DJIGKTPOHHOM BHJE (B COCTaBE IAKETOB JJIEKTPOHHBIX JI€JI) — B TEYCHHUE OJHOTO
pabouero 1Hs co 1Hs oOparieHus 3asButens B MOLI;

»  Ha OyMaXHBIX HOCHTEIsIX (B ciydae HEOOXOIAMMOCTH O0S3aTEIbHOTO IMPEAOCTABICHHS
OpPUTMHAJIOB IOKYMEHTOB) — B TE€UCHUE TPEX pabOUMX JHEH co 1Hs oOparenus 3assutens B MOLI.

B cnywae mnpenocTaBieHMs KOMILJIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOSIIETO AJIMUHUCTPATUBHOTO perjiaMeHnTta, paboTHuk MOIL], ocymecTBisiomuid mpuem
AOKYMCHTOB, JACJIACT Ha 3a4BJICHUU 3allUChb «O npeaoCTaBJICHUN HCIOJHOTO KOMIIJICKTA
JOKYMEHTOB NpouHpopMupoBan». PakT 03HAKOMIICHHS TpakKJaHHHA C 3alHChIO 3aBEpsieTCS €ro
IIOAITIMUCHIO. Ecmu IpU 3TOM I'paXXJaHHUH OTKA3aJICA OT IOoAa4YU 3adBJICHUSA U HOTpGGOBaJI BO3Bpara
MIPEIOCTABIIEHHBIX IOKYMEHTOB, J€JIaeT Ha 3asBJIeHUM 3anuch «HacToslinee 3asBiieHne OTO3BaHO,
AOKYMCHTBI BO3BpAIICHBI 3asIBUTCIIFO>» U BO3BPAIIACT MPCAOCTABIICHHBIC TOKYMCHTEI.

[To okoHuaHum mpuemMa JOKYMEHTOB paboTHUK MODI] BhIZaeT 3asgBUTENIO PACIHUCKY O MPHUEME
AOKYMCHTOB C YKa3aHHUCM UX TICPCUHSA U NAThI.

PabGoTHuk MeCTHON aAMMHUCTpAIMM, OTBETCTBEHHBIH 3a TIOATOTOBKY MPOEKTa pEILICHHUS,
HaMpaBJIsieT pe3yJbTaT MPEAOCTaBICHUS MYHULIMNIAIbHOU ycayrd B MOL] nis ero mocnenyromei
nepe1ayy 3asiBUTEIO:

. B DJJIEKTPOHHOM BHJI€ B TEUEHUE OJHOTO pabodero AHS CO JAHS MOJMUCAHUS TIJIaBON
MECTHOW aJIMMHHUCTpALMM JOKYMEHTOB O IPEAOCTaBICHUHU (OTKA3€ B IMIPEIOCTABIECHUH) 3asIBUTEIIO
MYHUIIUTIAJTIHOW YCIIYTH;



. Ha OyMa)XKHOM HOCHUTEJIE — B CPOK He Oojee Tpex pabodymx AHEH cO THS TOANUCAHUS
IJIaBOM MECTHON aJMUHHUCTPALMA JOKYMEHTOB O TPENOCTaBICHUH (OTKa3e B MPEIOCTABICHUM)
3asIBUTENIO MyHUIIUTIAIGHOW YCITYTH.

Pabotnuk MOII, OTBEeTCTBEHHBI 3a BBIJAYY JOKYMEHTOB, TIIOJYyYE€HHBIX OT MecTHOM
aIMUHUCTpAllMM, HE TIO3/Hee JByX pabouumx [HEH co AHA UX MOoJdydeHHs oT MecTHoU
aJIMMHHCTpPAIIMH, COOOIIAET 3asBUTENI0 O MPUHITOM pelIeHUH Mo TenedoHy (C 3amuchio AaThl U
BpEMEHH TeJIe(OHHOTO 3BOHKA), a TAK)KE O BOBMOKHOCTH TOTy4eHUs TOKyMeHTOB B M DI,

I11. CocTaB, nmoc/jieq0BaTeJJbHOCTH U CPOKHU BBINOJIHEHUS] A/IMUHUCTPATHBHBIX POLEAYP
(meiicTBHif), TPeOOBAHUS K MOPSAKY UX BbINOJHEHHUS, B TOM YK CJIe 0COOEHHOCTH BbINOJHEHMS
aIMUHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOI popme

3a mpemocTraBIeHUEM MYHHUIIMIAIBLHOW YCIYTH 3asBUTEIN MOTYT OOpamiaThCsi C 3asBIICHUEM Ha
OyMa)KHOM HOCHTENE B MEeCTHYI0 aiMHUHHUCTpaIuio 160 B MODILI.
Onucanue  MOCIENOBATEILHOCTH  aJIMUHUCTPATUBHBIX  MPOLEAYp TpH  MPEAOCTABICHUU
MYHUILIUTIAJTBHON YCITYTH:

v\ TIpMEM W pPerucTpanus 3asBJIeHHs U JJOKYMEHTOB B MEeCTHOM aJIMMHUCTPAIHY;

v\ [pUHATHE pEIIEHHS O MPEAOCTABICHUH MYHMIMIIAILHON yCIyrd jaubo 00 OTKase B
MPEIOCTABIIEHUH MYHULIUMAJIBHOW  yCIyrd, HHPOPMUPOBAHUE 3asBUTENST O pe3yjbTare
MPEIOCTABIICHUS MyHHUIIUITATLHOU YCITYTH.

3.1. Ilpuem u peructpanus 3asBICHHUS U JOKYMEHTOB B MeCTHOW aJIMUHUCTpAIHH:

3.1.1. CobbrTus (ropunuveckue (akThl), SIBISIOUINECS OCHOBAaHUEM I Hadajla aJMUHUCTPATUBHON
IPOLETyPHI:

NoCTyIJIeHHe (TIOCPEACTBOM JIMYHOTO OOpaIleHusl 3asBUTENS JHOO IMOCPEACTBOM OpraHHU3alui
MOYTOBOM CBsi3H, 0T M®I]) 3asBneHns B MeCTHYIO aMUHUCTPAITMIO U MPUJIATaeMbIX TOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6 HacToAmero AJMUHUCTPATHBHOIO perjaMeHTa (Jajgee — KOMILICKT
JIOKYMEHTOB).

3.1.2. ConeprkaHue aAMHUHUCTPATUBHOM MPOIIEAYPHI:
PaboTHuK MecTHON aJAMUHUCTpAIMM, OTBETCTBEHHBIM 3a MPHEM KOMIUIEKTA JOKYMEHTOB, MpHU
oOpallleHnu TpakaaH B MeCTHYIO aIMUHUCTPALHIO:

o oTIpeieIisIeT MpeaMET OOpaIeHHS;
o YCTaHABIIMBAET JINYHOCTD IPAXAAHUHA U €0 MOJTHOMOYHS;
o KOHCYJBTUPYET TpaXJIaHWHA O TopsAake oQopMIIEHHs 3asBICHUS U  MPOBEpSET

MpaBUIBLHOCTE ero odopmieHus. Ilo mpockbe TpakgaHWHA, HE CIOCOOHOTO IO COCTOSHHUIO
3I0pOBbsI TMOO B CHUJIY MHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMUTH 3asBICHUE, 3aBICHUE MOXKET
ObITh 0(OpMIIEHO pabOTHUKOM MeCcTHOW aJIMUHUCTPALIUU, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB,
0 YEM Ha 3asIBJICHUU JEJIAeTCsl COOTBETCTBYIOIIAS 3aIINCh;

o omnpenenseT crnocod HHGOPMHUPOBAHUS 3aIBUTENS O IPUHITOM MECTHOM aIMHUHUCTPAIHCH
pElIeHNH IO MPEeIOCTABICHNUI0O MYHHUIIMIIAIBLHOW yciIyru (B YCTHOW MO0 MHCbMEHHON (opme, B
ToM umciie uepes M®IL], B ciydae >xkenaHus 3asBUTENS NMOJy4uTh OTBET uepe3 MOPILI), o uem Ha
3asIBJICHUU JEJIaeTCsl COOTBETCTBYIOIIAs 3aIHCh;

o MPOBCPACT HAJIMIUC JOKYMCHTOB U NACT UX OLCHKY Ha MPEAMCT COOTBCTCTBUA NMCPCUHIO
AOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.6 HACTOALICTO A,Z[MI/IHI/ICTpaTI/IBHOFO pPCriiaMCeHTa,
o KCEPOKOIMUPYET JTOKYMEHTHI (B cllydae HEOOXOIAMMOCTH) Uil (DOPMUPOBAHHS JTUYHOTO

JieNla, 3aBepseT KONHMM OKYMEHTOB. Kommu 3aBepsroTcs MOANUCBHIO JIMIA, OTBETCTBEHHOIO 32
IpUEM JOKYMEHTOB, C YyKa3aHHMEM €ro JOJDKHOCTH, (aMHJIMU M WHUIMAJIOB, a TAaKXKE JaThl
3aBEPEHUS KOIIUH;

o ¢ukcupyer Qakr mnpuemMa JOKYMEHTOB, YKa3aHHbIX B NyHKTEe 2.6 HacCTOSAIIEro
AJIMUHUCTPAaTUBHOT'O PErJIaMEHTa, B )KypHaJle PETUCTPALMH;



. BBIJIACT 3asBUTENIO PACIHCKY O TPUEME JOKYMEHTOB C YKa3aHHUEM WX TEpPEYHS W JaThl
npueMa (pacrucka He BBIJACTCS B Ciydae IMOCTYIUICHHs JTOKYMEHTOB IO TOYTE, a TaKXke IO
MH()OPMAIIMOHHBIM CUCTEMAaM OOIIETro TOJIb30BaHU);

. B Cllydae TpPEIOCTaBICHUS KOMIUICKTa TOKYMEHTOB, HE COOTBETCTBYIOIIECTO MYHKTY 2.6
HACTOSIIIEro AJMHHHCTPATUBHOTO PErilaMeHTa, JejlaeT Ha 3asBJICHUU 3anuch «O MpenocTaBICHUN
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB MIpouH(popMupoBaH». DakT 03HAKOMJICHHS Tpa)xJIaHUHA C
3aITUCHIO 3aBEPSETCS €ro MOAMUCHI0. ECii mpy 3TOM rpak1aHuH OTKa3ajcs OT IMOIa4H 3asiBICHUS U
moTpeboBan BO3BpaTa MPEAOCTaBICHHBIX JOKYMEHTOB, JeJIaeT Ha 3asBlieHWHU 3amuch «Hacrosiee
3asBIICHHE OTO3BaHO, JOKYMEHTHI BO3BpAIllCHBI 3asSBUTEIIO» W BO3BpAIlaeT MPEIOCTaBICHHBIC
JOKYMEHTHI,

. nepefaeT 3asBICHHE W KOMIUIGKT JOKYMEHTOB JJISi TPHHATHS pEIIeHHs PaOOTHUKY
MecTHOI aAMHUHUCTPAIMH, OTBETCTBEHHOMY 32 ITOATOTOBKY IPOESKTA PEIICHHS.

PaboTtHuk MecTHOM aaMHHUCTpAIMKM, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTAa JTOKYMEHTOB, IPH
oOpartenuu 3asButeneit mocpeactsom MOLI:

»  MoJydYaeT KOIWU JOKYMEHTOB M peecTp JokyMeHToB m3 M®II B anekTpoHHOM BHIE (B
COCTaBe MAKETOB AJICKTPOHHBIX eI MOoJdydaTelell MyHUITUIAIBHON yeIyru) U (Min) Ha OyMaXKHBIX
HOCHUTENSIX (B ClIydae He0OOXOIMMOCTH 0053aTEIIbHOTO MPEACTaBICHUSI OPUTHHAJIIOB JIOKYMEHTOB);

»  TPOBOJUT CBEPKY PEecTpa JOKYMEHTOB C MPEACTAaBICHHBIMU JOKYMEHTAMH;

»  TpOBepseT HAJMYMEe JOKYMEHTOB M JTAeT WX OIEHKY Ha MPEIMET COOTBETCTBHUS MEPEYHIO
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HAacTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA,

»  ¢ukcupyer ¢axT mnpHeMa JOKYMEHTOB, VyKa3aHHBIX B IIyHKTe 2.6 HACTOSIIETO
AJIMMUHHUCTPATUBHOTO PErJIaMEHTa, B )KypHaJIe PErUCTPALINY;

»  TepedaeT 3asBIICHHE W KOMIUIGKT JIOKYMEHTOB /ISl TIPHHATHS PEIIeHHs PaOOTHUKY
MecTHOl aAMUHUCTpAIMU, OTBETCTBEHHOMY 3a IMOJTOTOBKY MTPOEKTA PEIICHHUS.

3.1.3. IIpoA0KUTENHHOCTS  AIMUHUCTPATUBHOW TPOIEAYpbl HE JOJDKHA TPEBBHINIATh OIHOTO
pabouero qHS ¢ AaThl MOCTYIUICHUS] KOMIUIEKTa JOKYMEHTOB B MECTHYIO a/IMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIIIOJIHEHNUE a[IMUHUCTPATUBHON IIPOLIETYPBbI TOJKHOCTHBIE JIUIIA:
paOOoTHUK MeCTHOM aIMMHUCTpPAIMH, KOTOPHI pelIeHHeM TIJaBbl MECTHOH aJMHHHUCTPALIUH
JICJIETMPOBaH Ha UCIIOJIHEHUE IPOLEAYP MO MPEAOCTaBICHHUIO TaHHOM MyHUIIUIIAIIBHON YCIIYTH.

3.1.5. Kpurepuu npuHsATHS PEIICHUS B paMKax aIMUHUCTPATUBHOM MPOIEAYPHI:
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM B IyHKTEe 2.6 HaCTOSILIETro

AJIMUHUCTPATUBHOTO perjiaMeHTa.

3.1.6. Pe3ynbrar aqMUHHUCTPATUBHON TIPOIIETYPHI:

u BblZla4a 3asBUTCIIIO PACIIMCKU O NPUEMC JOKYMCHTOB C YKAa3aHHCM HX IMNCPCUHSA U HAThl
npueMa;
u nepeaada pa6OTHI/IKOM MectHol AAMUHUCTpAllMU, OTBECTCTBCHHLIM 3a NPHUEM KOMILJICKTA

JOKYMEHTOB, 3asBICHHUS WU KOMIUIEKTa JIOKYMEHTOB pPaOOTHHKY MecTHOW aIMHHHCTpAIH,
OTBETCTBEHHOMY 3a MOJITOTOBKY MPOEKTA PEIICHMUS.

3.1.7. Crioco6 ¢ukcaruu pe3yabTaTa BHITOJTHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:
perHcTpaIys 3asBICHUS U TOKYMEHTOB B )KypHAaJIe PETHCTPALHH.

3.2. llpuHsAiTHE pEIICHUS O TPEAOCTABICHUH MYHUIMMNAIBHOW YCIyrd Jnubo o0 OTKa3e B
NPEJOCTaBICHUN MYHULUUOAIBHOW YCIyrH, WH()OpPMUPOBAHHME 3asBUTENS O pe3yabTare

MPEIOCTABIICHUS MyHUIIMITAIGHOW YCIIYTH:

3.2.1. CoObrTus (ropuaudeckue (HaKThl), SBISIONIUECS OCHOBAaHUEM JIsl Hadayla aIMUHUCTPATUBHOM
MPOLIEAYPHL:
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nojiyueHue pabOTHUKOM MecTHOM aJIMUHUCTpAalUM, OTBETCTBEHHBIM 3a MOATOTOBKY IPOEKTa
pelIeHHs], 3asBICHUS M KOMIUICKTa JOKYMEHTOB OT pa0oTHHMKAa MeCcTHOW aaMHHHUCTpPALUH,
OTBETCTBEHHOTI'O 3a MPUEM KOMILUIEKTA JIOKYMEHTOB.

3.2.2. ConeprkaHue aIMHHUCTPATUBHOM MPOIIEAYPHI:
PaboTHrK MecTHOM afMHUHHUCTPALMHU, OTBETCTBEHHBIH 3a MOJTOTOBKY MPOEKTA PELICHHUS:

v\ TIpOBEpPSET JAHHBIE 3asBUTEIS U MPEACTABICHHBIE UM CBEICHMS;

v\ aHANM3WpYyeT [aHHbIE, MPEICTABICHHBIC 3asABHUTEIEM, C IENbI0 TPHHSATHS PEHICHUS O
BO3MOKHOCTH MCIIOJIHEHHS 3aI1pOca:

v\ B Cllydae NPUHSTHS PEICHHs O MPEIOCTABICHUN MYHUIMIATBHON YCIIyTH TOTOBHUT MPOCKT
penieHuss MecTHON aAMUHUCTPALMKU O MPEJOCTABICHUH MYHUIMNAIBHONW YCIYTH C HMPHIOKEHUEM
COOTBETCTBYIOILETO TPYAOBOI'O JOIOBOPA;

v\ B clly4ae NPUHATHSA pElICHHs 00 OTKase B INPEIOCTABICHUM MYHUIMOAIBLHON YCIyrd
TOTOBUT IPOEKT MHCbMA O HEBO3MOXHOCTU HMCIOJIHEHMS 3alpoca ¢ yKa3aHHEM IPUUYUH B alipec
3asBuTensl (o ¢opMe corlacHo mpuiokeHnto Ne4 Kk HactosAmeMy AJIMUHUCTPATUBHOMY
perIameHry);

v\ mepesaer MOArOTOBJIEHHBIE JOKYMEHTHI TJIaB€ MECTHOM aMUHUCTPALIUH.

['maBa MecTHON agMUHUCTPALIUHU:

. U3y4aeT MPECTaBICHHbIC JOKYMEHTHI M MOJMHUCHIBACT UX;
o B ClIy4aC HCCOIIaCHd — H3JIaracT 3aMCHaHHd W BO3BpAIIACT YKA3aHHBLIC NOKYMCHTHI Ha
I0paboTKYy.

[Tocne moanucaHust rI1aBOM MECTHOM aJMHUHHUCTPALIUN YKAa3aHHBIX JOKYMEHTOB paOOTHHK MecTHOH
aZIMMHHCTpPALMH, OTBETCTBEHHBIN 3a MIOArOTOBKY ITPOEKTA PEILICHUSA:

»  PErucTpHpyeT TpPYyIOBOH JOrOBOp NyTeM TMPOCTABICHUS Ha TPYAOBOM JIOTOBOpE
MacTHYHOro Imramna (mo ¢opMe B COOTBETCTBHM C mpwiokeHneM Ne 5 K Hacrosmemy
AJZIMUHHCTPAaTHBHOMY DPETJIAMEHTY), B KOTOPOM YKa3bIBa€TCS PErMCTPAIlMOHHBI HOMEp, aarta
perucTpanyy, JW4YHas MONNUCh CHENUAINCTa, OCYIIECTBHUBILEIO PErMCTPalUI0 TPYLOBOTO
JI0TOBOpA M €€ paciuppoBKa;

»  BHOCHT 3allUCh O PETHCTPAIlMH TPYAOBOTO JIOTOBOpPA B JKYpHAJ PETHUCTPALUH TPYJOBBIX
JIOTOBOPOB, 3aKJIIOUYEHHBIX MEXKAY paOOTHUKAaMHU U paboTonaTeNsIMU — (U3MUECKUMH JIMLAMH, HE
ABJISIOIIMMUCS MHIUBUAYAJIbHBIMU NPEANIPUHUMATENSAMHE (Aajiee — )KypHaJl PErUCTPALUU TPYJOBbIX
noroBopoB). IIpumep ypHana perucTpay TpyIOBBIX TOTOBOPOB IMPUBEACH B IpuioxkeHnu Ne 6 k
HACTOALEMY AIMUHUCTPATUBHOMY PETIAMEHTY;

»  HampaBisieT KOIHUIO 3aperuCTPUPOBAHHOTO TPYJOBOTO JOTOBOpAa HAa XpPaHEHUE B apXHB
MecTHOU aAMUHHUCTPALNH;

»  HampaBiseT perieHne MEeCTHOH agMHHHMCTPAUUU O MPEIOCTABICHUM MYHHIIMIIATbHOM
YCIYTd C NPUJIOKEHHUEM COOTBETCTBYIOILEIO 3aperMCTPUPOBAHHOTO TPYAOBOIO OroBOpa JIH0O
IIHCBMO O HEBO3MOXKHOCTH MWCIIOJHEHHUs 3alpoca C yKa3aHWeM IpUYMH 3asBUTeNt0. B ciydae
BOJICU3BSIBIICHHS 3asBUTENSA IIOJNYyYUTh PE3YylbTaT IHMPENOCTABICHUS MYHHMIMIIAIBHOW YCIyTH B
MOII HanpasiseT ykazaHHble JOKyMeHThl B MDI] s nocnenyromei nepenadu 3asiBUTENIO.

3.2.3. [IpogomKUTENbHOCTh AAMUHUCTPATHBHOM MPOLEAYPHI HE J0JDKHA MPEBBIIATh IECTHAATH
pabouunx JTHEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MIPOLIEYPHI ABISIOTCS:
= paboTHUK MeCTHOM aJMMHUCTpPAIIIH, OTBETCTBEHHBIH 3a MOJTOTOBKY MPOEKTA PELICHHUS;
. IJIaBa MECTHOW aJMUHHUCTPALUH.

3.2.5. Kpurepuu npuHATHS PEIICHUS B paMKax aIMUHUCTPATHUBHOM MPOIEAYPHI:

HaJu4ue OCHOBAHUU Ul OTKAa3a B NPEJOCTABICHUN MYHULUIIAIbHON yCIYTH, YKa3aHHBIX B IIYHKTE
2.10.2 nacrosmiero AIMUHACTPATUBHOTO PETJIAMEHTA.
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3.2.6. Pe3ynbTar aqMUHUCTPATUBHON MIPOIICAYPHI U TIOPSIOK Mepeavun pe3yiIbTaTa:

HanpasieHnue 3asButento (6o B MOILI) pemenust MecTHON aAMUHUCTPALMU O MPEAOCTABICHUN
MYHHULMIIAIBHOW YCIYTHM € NPUIOKCHUEM COOTBETCTBYIOIIEIO 3apETHCTPUPOBAHHOIO TPYIOBOIO
JI0rOBOpa MO0 MHCbMa O HEBO3MO>KHOCTH UCIIOIHEHHS 3a1poca C yKa3aHUeM MPUYHH.

3.2.7. Crioco6 (ukcaruy pe3yabTaTa BHITOJTHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI:

pErHCTpaIys B )KypHaJIe PErHCTPalliy TPYJIOBBIX TOTOBOPOB penieHns: MeCTHOW aAMUHHUCTPALHH O
MPEJOCTaBICHUN MYHUIUIIAIBHON YCIyrd JIUOO MUChbMa O HEBO3MOXKHOCTH MCITOJTHEHMS 3ampoca ¢
yKa3aHWEeM MPUYHH.

IV. ®opMBbI KOHTPOJIS 32 HCMIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Texymuii KOHTPOJb 3a COONIOACHUEM TOCIEAOBATEIIbHOCTA JACHCTBUM, OIPEICICHHBIX
aAMUHUCTPAaTUBHBIMU  IIpOLEAYpaMU IO  MPEIOCTABICHUIO  MYHULUIAIBHOM  YCIyIH,
OCYIIIECTBIISAETCS TIaBOM (3aMECTUTEIIEM TJIaBbl) MECTHOM aIMUHUCTPAIUH.

4.2. I'maBa (3aMECTUTEINb IIaBbl) MECTHOW aIMUHUCTPAIIMN OCYIIECTBISET KOHTPOJIb 3a:

v\ HajJIeKaluM MCIOJHEHHEM HACTOAMIEr0 AJMHUHUCTPATUBHOIO PErIaMEHTa pabOTHUKAMU
MecTHOM aAMUHHUCTPALINH;

v\ o0ecrieyeHHEM COXPAHHOCTH MPHHATHIX OT 3asBUTENSA JOKYMEHTOB U COOJIIOJCHUEM
paboTHHKaMu MeCTHOH aJAMUHUCTpAMM OCOOEHHOCTEeH Mo cOopy M 00paboTKe MepCcOHATbHBIX
TAHHBIX 3asBUTEIS.

4.3. I'maBa (3amMecTUTENb TJIaBbl) MECTHON aIMUHHUCTPAIIMHU, & TAaKK€ MYHUIIMIAIBbHBIC CITy)Kallue,
HETIOCPEACTBEHHO  IIPEAOCTABIIAIONINE  MYHHIUMNAIBHYIO  YCIYr'y, HECYT [EPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHME CpPOKOB W TIOpSIKa TpUeMa JOKYMEHTOB, COOTBETCTBHE
PE3YIbTATOB PACCMOTPCHUA OOKYMCHTOB Tp660BaHI/I}IM 3aKOHOAATCJIILCTBA, NPUHATUIO MCP IIO
MIPOBEPKE TPE/ICTABICHHBIX JOKYMEHTOB, COOJIOJCHHWE CPOKOB M TIOPSIKA TPEIOCTaBICHUS
MYHULUNIAJIBHON YCIYrd, MOArOTOBKM OTKa3a B IPENOCTABICHUM MYHULMIIAIBHON YCIYrd, 3a
COOJIIOJICHHE CPOKOB M TOpPSAKA BBIAAYM JTOKYMEHTOB. llepcoHaibHAasi OTBETCTBEHHOCTH TJIABBI
(3amecTuTENns TIJaBbl) MECTHOM aJAMMHHMCTpAlMM, a TakKe CIYyXalluX, HENOCPEICTBEHHO
MPEJOCTABISIIONNX MYHHIMIIATBHYIO YCIYTY, 3aKpeIuieHa B JOJDKHOCTHBIX WHCTPYKIHSX B
COOTBETCTBHUHU C Tp660BaHI/I}IMI/I 3aKOHOAAaTECIJIbCTBA.

B wacTtHOCTH, MyHUITMTIANIEHBIC CITY)KAIlME HECYT OTBETCTBEHHOCTH 3a:

o TpeOOBaHUE y 3asBUTEICH HOKYMEHTOB WM IUIATBI, HE MPEAYCMOTPEHHBIX HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

o OTKa3 B TMpueMe JOKYMEHTOB II0 OCHOBaHHUSM, HE HPEIyCMOTPEHHBIM HACTOSALIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

o HapylIeHHEe CpPOKOB  pErucTpaldyd  3alpoCOB  3asBUTENS O  IPEJOCTAaBICHUU
MYHHUIIUTIAJTIBHOW YCIIYTH;

o HapyllIeHHEe CPOKa MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH.

4.4. PyxoBoautenb M®II ocyiiecTBisieT KOHTPOJIb 3a:

»  HQAJEKAIIUM HUCIOJHEHHWEM HACTOSIIEro AJMHUHHUCTPATUBHOTO perjaMeHTa pabOTHUKAMU
M®ILI;

»  TIONHOTOW TpUHUMAaeMbIx paboTHukamMu MOI[ or 3asBUTENs JOKYMEHTOB H
KOMIUIEKTHOCTH JOKYMEHTOB JUIsl IIepefadu uX B MeCTHyI0 aAMUHHUCTPALUIO;

»  CBOEBPEMEHHOCTHIO M TOJHOTOHM mepenaud B MECTHYIO aJMHUHUCTPALMIO MPUHATHIX OT
3asBUTEIS JOKYMEHTOB;

»  CBOEBPEMEHHOCTBIO W TIOJIHOTOM JOBENCHMS A0 3asBUTENS MPHHATHIX OT MeCTHOM
aIMUHUCTpallMd HMHPOPMALMM M  JOKYMEHTOB, SBIISIOLIMXCS PE3yJbTaTOM pEIIeHUs O
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIYTH, IPUHATOrO0 MeCcTHON aAMUHUCTPALUEH;

12



»  o0ecreyeHHeM COXPAHHOCTH TPHHATBHIX OT 3asBHUTENS IOKYMEHTOB M COOJIOJECHHEM
COTPYAHUKAMHU TOJpa3JelieHUs] 0COOEHHOCTeH Mo cOopy M 00paboTKe MEPCOHAIBHBIX JaHHBIX
3asBUTEIIS.

[TepconanbHas OTBETCTBEHHOCTh pykoBomuTenss M®PI[ u paborHukoB MOI] 3akperieHa B
AOJDKHOCTHBIX MHCTPYKIUAX B COOTBECTCTBUU C Tpe6OBaHI/I}IMI/I 3aKOHOAATEIJIbCTBA.

PabotHrkn M®L] HecyT OTBETCTBEHHOCTb 3a:

. IIOJIHOTY TpHEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBHUTEIA, B ClIydae €CIIH HECOOTBETCTBUE
IIPE/ICTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HAaCTOSIIEM AJMUHUCTPATUBHOM pErJIaMEHTE,
SBHJIOCh OCHOBAHHMEM JUIs OTKa3a 3asiBUTEIIIO B IIPEIOCTABICHUNA MyHUIIMIIAJIbHOW YCIIyTH;

- CBOEBPEMEHHOCTh ~ MH()OPMHUPOBAHMS  3asABUTENS O pE3ylbTaTe IMPEAOCTABICHHUS
MYHHMLMIIAIBHOW YCIIyTH;
- TpeGOoBaHuUE ISl IPEIOCTABICHUSI MYHUIMITAIBHON YCIYTH JOKYMEHTOB U (MJIH) IJIaThl, HE

MPEAYCMOTPEHHBIX ~ HOPMATHBHBIMM  TPABOBBIMM  aKTaMH,  PETYJHPYIOLIUMU  MOPSAOK
IIPEIOCTABIICHUS MyHUIIMITAILHON YCIIYTH.

45.B pamkax mpeAOCTaBICHHUS MYHULUNAIBHOM YCIYyTd OCYIIECTBISIOTCS IUIAHOBBIE H
BHEIIJIAHOBBIE ITPOBEPKH MOJHOTHI M KAU€CTBA MPEJOCTABICHUS MYHUITUNIATHHON YCITYTH.

I'maBa (3amecTuTenb TJaBbl 1O MNPUHAAIEKHOCTH BONpPOCAa) MECTHOM aIMHHHCTpAIUH
€KEKBAPTAJIBHO OCYILIECTBIIAECT BEIOOPOUYHBIE TIPOBEPKHU JIeIT 3asBUTEINICH Ha MPEAMET MPAaBUIbHOCTH
MIPUHATHAS MYHULUIIAJIBHBIMU CIIYKalllUMHM PELICHUM, a TAKXKE BHEIUIAHOBBIE IIPOBEPKHU B Cllydae
MOCTYIUICHHUS KaJ00 (peTeH3uit) rpax/iaH B paMKax J0CyAeOHOro 00XKaloBaHusl.

PykoBoautens M®DI] ocymiecTBiaseTr IMUIaHOBBIE M BHEIUIAHOBBIE MPOBEPKH ACATEIbHOCTH
pabotHuKoB M®I] B COOTBETCTBUU C MOJIOKEHUEM O TIPOBEACHUH ITPOBEPOK.

V. locyneOHblii (BHeCyaeOHBbIH) MOPSIOK 00:KaTI0BAHUSA PelIeHUi U AeiicTBuil (0e3/1elicTBHA)
MecTHOH aAMHHHCTPAIIMH, 2 TaK:Ke JOJKHOCTHBIX JIMI, MYHHIIMIAJBHBIX CJIY/KAIINX
’ s MY y
MecTHOI aIMMHUCTPALUHN

5.1. 3asBuTENM UMEIOT MPaBO Ha HocyacOHOe (BHEeCcyaeOHOe) 00KanoBaHUE PEIIeHUN U JAeWCTBUN
(6e3neiicTBUsA), TPHUHATHIX (OCYIIECTBISEMBIX) MECTHOW aaMUHHUCTpAIMed, JOKHOCTHBIMH
TUIAMH, MYHHUIUTAIGHBIMA CIYyXallUMA MeECTHOUW aAMHHHCTPAIMH, B XOJE MPEIOCTABICHHUS
MYHUITUTIAIBHON ycinyru. JlocyneOHbIil (BHECYIEeOHBIN) TOPSIOK O0KaJOBaHUS HE HCKIIOYAET
BO3MOYXHOCTh 00KaJIOBAaHUS PEIICHUN U AeicTBUl (Oe30eCTBYSI ), MPUHSTHIX (OCYIIIECTBIISIEMBIX) B
X0/l TPEAOCTABJIICHWS MYHUIMMNAJIBHOW YCIyrd, B cyneOHoM mopsnake. JlocymeOHbrit
(BHECYeOHBII ) TOPSIOK 00KAIOBAHUS HE SIBIISICTCS AJIS 3asIBUTENST 00s3aTeIbHBIM.

5.2. 3agBUTENH MOXKET OOPATUTHCS C KAIOOOH B TOM YHCIIE B CIEAYIONMUX CIydasx:

v\ HapylIeHHE CPOKa PErMCTpPAIMK 3alpoca 3asBUTENSA O NPEIOCTABIEHHH MyHHULIUIIAILHON
YCIIyTH;

v\ HapylIeHHE CPOKa MPEIOCTABICHNUS MYHUIIUITAILHOM YCIyTH;

v' TpeboBaHMeE y 3aBUTEINS JOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATUBHBIMHU IIPABOBBHIMU
aktramu Poccuiickoit ®enepanuvi, HOPMAaTUBHBIMU TIPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoii
Qdenepalu, MYHULMNAIbHBIMA TPABOBBIMU AaKTaMU I MPEAOCTABICHUS MYHHUIIMIAIBHOM
yeayru;

v\ 0TKa3 B IpUEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTamMu Poccuiickoit deneparuu, HOPMATUBHBIMH TPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit  denepanyy, MyHUUUNAIbHBIMM IPABOBBIMM  aKTaMH JUISI  NOPEAOCTABIECHUSA
MYHULUIIAIBHON YCIIYTH, Y 3asBUTEIIS;

v\ 0TKa3 B IPEJOCTAaBICHMH MYHMIUIAILHON YCIYrM, €CIM OCHOBaHUS OTKasa He
MPEeyCMOTPEHbl (eiepalbHBIMU 3aKOHAMH W TNPUHATHIMH B COOTBETCTBUM C HUMH HHBIMH
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickon denepanny, HOpMaTUBHBIMU [IPABOBBIMU aKTAMHU
cyowrekToB Poccuiickoit denepanuu, MyHUITUTIATLHBIMU TTPABOBBIMH aKTaMU;
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v\ 3arpe0OBaHME C 3asBUTENS MPU IMPEIOCTABICHUM MYHUIMIAILHOM YCIYIW IUIAThl, HE
IIPEAYCMOTPEHHOM HOPMaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickont denepanny, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMH CyObeKTOB Poccuiickoit deneparnu, MyHUIIUTIATBHBIMUA MPABOBBIMU aKTaMH;

v 0oTKa3 MeCTHOW aJIMUHUCTPALUK, JODKHOCTHOIO JulIa MECTHOM aJMUHHUCTpauud B
WCIPABIIEHUU JOMYILEHHBIX ONEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yibTaTe IMPEeAOCTaBICHUS
MYHHIIMIIATBHON  yCIOYyrd JTOKYMEHTax JU00 HapyIIeHHWE YCTAaHOBIEHHOTO CpOKa TaKUX
WCTIPABJICHUMN.

5.3. IIpuem xamobd B muCbMEHHOU (hopme ocyIecTBIseTCss MeCTHON afMUHUCTpaIUel 110 aipecy u
B COOTBETCTBMHM ¢ rpadukom paboThl, yka3zaHHeIM B mnyHkre 1.3.1.1 HacTosmero
AJIMUHUCTPATUBHOTO perjiaMeHTa.

Kanoba B nrucbMeHHON (hopMe MOKET OBITH HalpaBJIeHa 10 TOYTE.

B cnydae mnopmaum kanmoObl TpU  JIMYHOM TpUEME 3asBUTENb IMPEICTABIAET JIOKYMEHT,
YAOCTOBEPSIOUIUI €r0 JINYHOCTh B COOTBETCTBUH € 3aKOHOAATeNbCTBOM Poccuiickoit denepanum.

5.4. B cinydae ecnu kanoba mojaeTcs 4epes MPEJCTaBUTEINs 3asABUTENS, TAKXKE MPEACTaBISCTCS
JIOKYMEHT, MOJATBEPKAAIOIINN MOJHOMOYHUS Ha OCYIIECTBICHUE ACHCTBUM OT UMEHHM 3asBUTENA. B
KadecTBe JOKYMEHTA, TOJTBEPKIAIONIETO IMOJTHOMOYHUS HAa OCYIIECTBICHUE JIEHCTBUA OT MMEHH
3a4BUTCIA, MOXKET GBITB Hp@I[CTaB.HGHa:

° obopMmsieHHAass B COOTBETCTBUM C 3aKOHOJATeIhCTBOM Poccuiickoit ®Denepanun
JOBEPEHHOCTH (JUIs (PU3UYECKUX JIULT);
° obopmIIeHHass B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoit ®Denepanun

JOBEPEHHOCTh, 3aBEPEHHAs TEYaThIO 3asBUTENS] W MOJIMMCAHHAS PYKOBOAMTEIEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JUIIOM (JJ1s1 FOPUANUECKUX JIUIL);

o KONMUsI PEIICHUS] O Ha3HAUYeHWH WM 00 wu30paHuu 100 TMpuKa3za O Ha3HAUYCHHUH
(U3NYECKOTO JIMIIA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hu3mueckoe JUIo oOsiagaet
IpaBOM I[eﬁCTBOBaTB OT UMCHMU 3asABUTCIIA 663 AOBCPCHHOCTH.

5.5. B anexrponHo#t hopMe B MecTHYIO aJIMUHHUCTPAIIHIO Kato0a MOKET OBITH MOJaHa 3asBUTEIEM
MOCPEIICTBOM:

»  ojuuuanbHOrO caiita MyHHIMIATBHOTO O00pa30BaHUS ~ MYHMLIMIAIBHBIA  OKpPYT
N3maiinoBckoe B HHDOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « HTEepHETY;

»  (QenmepallbHON TOCyIapCTBEHHOW HWHQPOPMAIIMOHHON cuctembl «EamHbBIl  mopran
rOCyAapCTBEHHBIX U MYHUIIUTIATBHBIX yeiIyT (pyHkimii)» unu [Toprana.
[Ipn momade xkamo® B SIEKTPOHHOM BHUJAE JOKYMEHTHI, YKa3aHHbIE B MYyHKTE 5.4 HACTOSIIEro
AJZIMAHUCTPAaTHBHOTO pErJIAMEHTa, MOTYT OBITh TPEACTaBICHBI B (GOpPME DICKTPOHHBIX
JOKYMEHTOB,  TOJIMUCAHHBIX  JJCKTPOHHOW  MOAMHMCHIO, BHUJ  KOTOPOH  MIPEIyCMOTPEH
3aKoHoJaTenbcTBOM Poccuiickoit denepaunu, Npu 3TOM JTIOKYMEHT, YJIOCTOBEPSIOINNA JIUYHOCTD
3asiBUTEIS HE TpeOyeTcsl.

5.6. XKanoba paccmarpuBaercst MecTHON aqMUHHUCTpaLIUEH.

Kamoba moxker OBITH TOJAaHA 3asBUTENEM 4Yepe3 CTPYKTypHble mojapasaencHuss MOLl. Ilpu
noctyrieHnu xanoosr ML obecnieunBaer ee nepegadyy B MeCTHYIO aJIMUHUCTPAIMIO B TIOPSIIKE
U CPOKH, KOTOpBIE YCTAHOBJICHBI COIJIAllIEHUEM O B3auMoaeucTBuu Mexay MOPIL[ u MecrtHoi
aJIMUHUCTpaIMe, HO He TI03/IHEee CIIEAYIONIero pabouero THS CO IHS NOCTYIUICHUS 5Kajlo0bl.
Kanoba Ha HapylmieHWE TIOpsIKAa TPEJOCTABJICHHS  MYHUIUMAIbHOW  yciayru  MOI]
paccmaTtpuBaeTcs MecTHOH aaMmuHUcCTpanmed. Ilpu 3TOM  Cpok paccMOTpeHHs  KaJIOObI
MCYMCIISETCS CO AHS perucTpaluy kajio0sl B MecTHOW aAMUHHUCTPAIIH.

5.7. XKaynoba nomkHa COnepKaTh:

= HaMEHOBaHWEe  MecTHOM  agMUHUCTpalUM,  JODKHOCTHOrO  Jmna — MecTHou
aJIMUHUCTpAllMM JIMOO MYHHMLUIAIBHOIO CIIy’Kalero MeCTHOM aJMHHUCTPAlUM, PpELICHUus U
neiictBus (6e3aelcTBUE) KOTOPHIX 00KATYIOTCS;
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. dbaMunnio, UMs, 0TYECTBO (TIOCNIeITHEE — MPU HAIWYHMH), CBEJICHUS O MECTE JKUTEIhCTBA
3adABUTCIIA — q)HSH‘-IGCKOFO Jmna JII/I6O HAanMMCHOBAHUC, CBECACHUSA O MCCTC HAXOXKACHUA 3adBUTCIIA —
IOpUJIMYECKOTO JIMIa, a Takke HoMmep (HoMepa) KOHTakTHoOro TtenedoHa, aapec (ampeca)
9JIEKTPOHHON MOYTHI (MPU HAJIMYMM) M MOYTOBBIA ajipec, MO KOTOPBIM JIOJDKEH OBITh HaIpaBieH
OTBET 3asBUTEITIO;

. cBeZlcHHsI 00 OOXalyeMbIX pemeHusx U jaedctBusax (OesmeiictBuu) MecTHOI
aJIMUHUCTpAIMX, JOJDKHOCTHOTO JMIa MEeCTHOHW aJMHHUCTpAlH JIMO00 MYHHUIIUIAIBLHOTO
CITy’KaIlleTo;

. JIOBOJIBI, Ha OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJACEH C PEHICHHEM U JeHCTBHEM

(Ge3neiicTBueM) MecTHOW aIMUHHUCTPALUHU, JOLKHOCTHOTO JTMIa MECTHOM aAMUHUCTPAIUH, JINOO
MYHUIMIAIBHOTO CIy’Kallero MecTHON agMUHHUCTPalUH. 3assBUTEIEM MOTYT OBITh NPEICTaBIICHBI
JOKYMEHTHI (TIpY HAJTMYKH ), TOATBEPKAAIOIINE JOBOJIBI 3asBUTEIS, JINOO UX KOIHH.

5.8. B ciiyuae ycTaHOBJIEHHS B XOJ€ WIM 1O pPE3ylbTaTaM PAacCMOTPEHHs KajloObl MPHU3HAKOB
COCTaBa aJAMHMHHMCTPAaTHUBHOIO IPABOHAPYLICHUS WM NPECTYIUICHUS, TOJDKHOCTHOE JIUIO,
HA/ICJICHHOE TOJHOMOYMSMHU IO PACCMOTPEHHUIO JKanod, He3aMEeIJIUTEIbHO HaIpaBisieT
MMEIOIHUECS MATEPHAIIbl B OPTaHbl IPOKYPaTYPBHI.

5.9. XKano6a, moctynuBinas B MeCTHYIO aIMUHUCTPALINIO, TOUICKUT PETUCTPALUUA HE TO3IHEE
cienyromero paboudero JHA CO JHA €€ TocTymieHus. JKamoba MOMIeKUT PACCMOTPEHHUIO
JOJKHOCTHBIM JIMLIIOM MECTHOW aAMUHHUCTpAalU, HAJCIIEHHBIM IIOJIJHOMOYHUSMH 10 PACCMOTPEHUIO
XKano0, B TEUCHHE MATHAAIATH pabovnX JHEH CO THS €€ PerUCTpaIiu.

B cnyuae oOkanoBaHus OTKa3a MECTHOH aJIMHHHCTpAIWH, OJDKHOCTHOTO JHIa MecTHOM
aIMUHUCTpPAIIUU B IPUEME JOKYMEHTOB Y 3asBUTENS JIMOO B UCIPABICHUH JOMYIIEHHBIX OTIEYaTOK
¥ OmMOOK WM B Cllydae 00XKaJIOBAaHUSI HAPYIIEHUS YCTAHOBIEHHOTO CPOKAa TAaKMX HCIIPABICHHMA
xKanoba paccMaTpHUBAETCs B TCUCHHUE TISATH PabOYMX THEH CO JTHS €€ PETHCTPAIIH.

5.10. ITo pesynpTataM paccMOTpEHHUs >XKaloObl MecTHash aIMUHHCTpalUs MPUHUMAET OJTHO W3
CHEAYIOLIUX PEIICHUN:

v’ 00 yIOBJIETBOPEHHHU 3KaNOOBI, B TOM 4HCI€ B (POPME OTMEHBLI MPHUHATOTO PELICHMS,
HUCIIPAaBJICHUA JOMYIICHHBIX MectHol AAMUHUCTpAIIUU OIICHATOK U OH_II/I6OK B BbIJAHHBIX B
pe3ynbTaTte MpPeOCTaBICHUS MYHULUNAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
ACHCIKHBIX CPCACTB, BBUMAHHUC KOTOPBLIX HC MPCAYCMOTPCHO HOPMATUBHLIMU MPABOBBIMU aKTaMH
Poccutiickoit deneparuu, HOpMaTUBHBIMU IPABOBBIMU aKTaMH CyObekTOB Poccuiickoit deneparumy,
MYHUIIUTIATBHBIMU MTPABOBBIMU aKTaMH, a TaK)Ke B MHBIX (popMax, HE MO3/HEE NATH paboUnX THEH
CO JHA NPUHATHS PEUIEHUs, €CJIM HMHOE€ HE YCTAHOBJIEHO 3aKOHOJATEIhCTBOM Poccuiickoii
denepauuu;

v' 00 OTKa3€e B yOBJIETBOPEHHH KATOOL.

5.11. OtBeT Mo pe3ynbTaTaM PacCMOTPEHUS >KAIOOBI HAINPABIISETCS 3asBUTEII0 HE TMO3JHEE JIHS,
CJICAYIOIIETO 32 JJHEM MPUHATHS PELICHUS, B MTUCbMEHHOH QopMme.
B oTBeTe mo pe3ynbraraM xanoObl YKa3bIBatOTCS:

o HalMEHOBaHME MECTHOM aJMUHHCTpAllld, pPAacCMOTPEBLICH Kanoldy, JJOJKHOCTB,
dbamunus, UM, OT4ecTBO (NMPH HATUYMHK) YHOJHOMOYEHHOTO JMLa MeCcTHOW aIMHHHUCTpAIUH,
MIPUSBILIETO PEIICHHUE TI0 )Kanooe;

o HOMCp, HdaTa, MCCTO IMPUHATHA PCUHICHUA, BKIIIOYAsA CBCACHHA O OOJDKHOCTHOM JIMIC
MecTHO# aAMUHUCTpAINH, PEIICHUE WK IeHcTBHE (0e3/1eHCTBHE) KOTOPOTO 00KAITYeTCS;

° dbamunus, M1, OT4eCTBO (TIPU HATMYWH ) UM HAMMEHOBAHUE 3aSBUTEIIS;

o OCHOBAaHUA U1 NPUHATHUA PCUHICHUA 110 >Kan06e;

. B Cllydae, eciM ajno0a Mpu3HaHa OOOCHOBAaHHOW, — CPOKH YCTPAHEHMS BBISBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK IIPENOCTABICHUS PE3yIbTaTa MyHULIUIIAJIBHOU YCIIYIH;

. CBEJICHUS O TIOPsIIKEe 00KaIOBaHUS TIPUHATOTO TI0 JKaI00€e PeIIeHHUS.
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OTBeT mo pe3yabTaTaM pACCMOTPEHMS JKalnoObl IMOJAMUCHIBAETCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bI JOIDKHOCTHBIM JTUIIOM MeCcTHON aIMUHHCTPALIUH.

ITo >xenaHuIO 3asBUTENS OTBET IO PE3yJbTaTaM PAaCCMOTPEHUS KajloObl MOXKET ObITh MPEACTaBIECH
HE TI03/IHEe JIHS, CIEIYIOLIEro 3a JHEM MPHHATUS PELICHHs, B (OpPME 3JIEKTPOHHOTO JOKYMEHTA,
MIOANACAHHOTO 3JICKTPOHHOW MOJAINUCHIO YIOTHOMOYEHHOIO JIMIA, BHJ KOTOPOHW YCTaHOBIICH
3aKkoHoarenbcTBoM Pocculickont denepanuu.

5.12. MecTHas aIMUHUCTPAIUS OTKA3bIBACT B YIOBICTBOPEHUH JKATO0BI B CICIYIOIIMX CIIYYasiX:

> HaJM4Ke BCTYIHUBIIETO B 3aKOHHYIO CHIIY PEHICHUS CyJa, apOuTPaKHOTO Cy/a I0 Kajooe
O TOM JK€ MPEIMETE U 110 TEM KE OCHOBAHUSIM;

> mojada KajgoObl JIUIIOM, TIOJITHOMOYHS KOTOPOTO HE TIOATBEPXKICHBI B TOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickon Penepannu;

> HaJU4Ke PEIICHUs O >Kajgo0e, MPUHATOTO paHee B OTHOIICHHH TOTO K€ 3asgBUTEIS U 10
TOMY JK€ MPEAMETY KaJIOOBI.

5.13. MecTHas aAMUHUCTpAIHS BIIpaBe OCTABUThH jKao0y 0e3 0TBeTa B CICAYIOIIUX CIYqasx:

. HaJU4he B KAJI00€ HEIEH3YPHBIX JHOO OCKOPOWTEIBHBIX BBIPAKEHUW, YIPO3 KU3HH,
3I0OPOBBIO ¥ UMYIIIECTBY JODKHOCTHOTO JIMIIA, & TAKXKE WICHOB €T0 CEMBH;
. OTCYTCTBUE BO3MOKHOCTH MPOYHUTATh KAKYIO-THOO YacTh TEKCTa kaloObl, (haMuiInio, ums,

0T4YeCTBO (TIpH HAJIMYUK) U (UITH) TIOUYTOBBIN aipec 3assBUTEIS, YKa3aHHBIC B KaJlo0e€.
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Hpniaoxenue Ne 1

K  AJIMUHHUCTPAaTUBHOMY  pETJaMEHTY  MECTHOU
aAMUHHCTpauun  MyHununansHoro  oOpa3oBaHHA
MYHUIIUTATbHBINA OKpyr N3maiinosckoe o
IPENOCTABICHUIO  MYHUIMIIAIBHOW  yCIyr IO

PErHCTpaliKd TPYAOBOTO JIOTOBOpa, 3aKIHYaeMOro
paboTHUKOM ¢ paboTonaTesieM — (PU3UYSCKUM JIHIIOM,
HE SIBIIIIOLLIMCS VHAVBUTYATbHBIM
MpeapUHUMATEIIEM

BJIOK-CXEMA
IIPEAOCTABIICHUS] MYHULIUIIAJILHON YCIIYT'H 110 PErUCTPALMU TPYAOBOTO JOTOBOPA,
3aKJII0YaeMOro pabOTHUKOM ¢ paboToAareneM — GU3NYECKUM JIMILIOM, HE SBIISIOIIMMCS
UHUBHYaJIbHbIM IIPEANPUHUMATEIIEM

//7“\\
‘;[ 3ansuTeNnt <
,*_7_ HanpagsneHue 3asBeHUA W KOMIUIEKTA JOKYMEHTOB - *
7 I
MecTHaa \

AAMHUHKUCTpaUKA

2. NpuHATKE peweHna
0 NpeflocTaBAeHUM MYHULIMNANBLHOR
YCIYIW N0 perucTpaumm
TPYAOBOro AOr0BOPa;
— MHPOPMMPOBAHUE 3aABUTENA
0 pesynbTate nNpeAocTaBneHun
MYHWULMNANBHOIA YCNYTH;
nepepgada pesynbrata B ML,
(B TeueHue 16 paboumx aHeid)

aaAMVHUCTPaUMIO (B

3/1eKTPOHHOM BUAE

— 1 paboywii neHsb,
Ha DyMaHbIX
HocuTenax — 3
pabouux aHs)

MNepepaya OKYMEHTOB
0 NPefoCTaBNEHUM MYHULMNANBHOM
ycnyru anbo oTKas B NpeAocTasneHnm
MyHWUMNanbHOM yenyru 8 MOLL ana mx

1. Mpuem 1 perncTpauma 3anBneHni P dhopmupoBaHue u MpHeM OKYMEHTOB WHpopmmposaHue
W LOKYMEHTOB rpamaaH < nepefaya T SR RS () O 33ABUTENA O
(8 TeyeHue 1 pabodero aHa) KOMNNEKTA pervcTpaums pesynbrarax
I NOKYMEHTOB npeaocTasneHmna
3anBMTENA B MYyHULMNANLHOR
MecTHyio yCayru (B TeueHue 2

paboumnx aHen)

A |

nocneayoLen Nepeaayn 3ansuTeno
(B 2nekTpOHHOM BUAE — B TeveHue 1
paboyero AHs, Ha BYMaMHbIX HoCUTeNAX
— B TeveHue 3 pabounx aHei)
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Hpnioxenne Ne 2

K  AJIMUHHUCTPAaTMBHOMY  pETJaMEHTY MECTHOU
aJIMHHUACTpaud ~ MYHUIIUNAILHOTO  00pa3oBaHUs
MYHUIIUTATbHBINA OKpyr N3maiinosckoe o
MIPEAOCTABIICHUI0O  MYHHIMITAJIGHOH  YCIYTH IO
perucTpand TPYIOBOTO JOTOBOPA, 3aKIHOYAEMOTO
paboOTHUKOM ¢ paboTonaTesieM — (PU3UYECKUM JIHIIOM,

HE

SIBJIIAFOITUMCS

pEeANPUHAMATEIIEM

WHIAWBUOYAJIbHBIM

Anpeca cTpyKkTypHbIX noapasaenennii Cankr-IlerepOyprckoro rocyiapcTBeHHOro
Ka3eHHOr o0 yupe:xxaeHus «MHOropyHKuMoHaAbHbIH HEHTP NPea0CTABICHUS

rocyAapcTBEHHbIX M MYHHMIHMNAJIbHBIX YCJIYI»

Ne HanmenoBanue ITouToBBIN agpec CripaBOUHBIH Anpec I'padux
CTPYKTYPHOTO TenedoH SJICKTPOHHO paboThI
nopas/eneHus 1 TIO9TRI
Exxennesno
Muorodynkimonanpabiii | Cankt-IlerepOypr ¢ 09.00
YHICHHOHAT POYPE: 1 573.90-00 knz@mfespbr | 710 21.00
1 | mentp Aamupanterickoro | CamoBas yiI., - u 603
7 . 55-57, A
panoHa a JIATEP 573-99-80 repepsIBa
Ha 00en
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3apEeruCTpUpPOBAaTh

Mpuno:xenue Ne 3

K  AJIMUHHUCTPAaTMBHOMY  pETJaMEHTY MECTHOU
aJIMHHUACTpaud ~ MYHUIIUNAILHOTO  00pa3oBaHUs
MYHUIIUTATbHBINA OKpyr N3maiinosckoe o
MIPEAOCTABIICHUI0O  MYHHIMITAJIGHOH  YCIYTH IO
perucTpand TPYIOBOTO JOTOBOPA, 3aKIHOYAEMOTO
paboOTHUKOM ¢ paboTonaTesieM — (PU3UYECKUM JIHIIOM,
HE SIBJISTFOLLIAMCST HMHAWBHUIYaJIbHBIM
MpeaIpUHUMATEIIEM

B MecTHYIO aAMUHUCTPALIUIO
MYHUIUIAIBHOTO 00pa30BaHuUs

oT
JOKYMEHT, YAOCTOBEPSAIOLINN JINYHOCTD
(macmopt / nHOE )
BBIJIaH
MpOKMUBaroIEero(-ei) mo aapecy:
ten. (dakce):
e-mail:
3AAABJUEHMUWE
3aKJTFOUCHUE TPYIOBOTO JI0TOBOpA oT
No MEXITY paboromarenem

(®.1.0. pabotonaress)

U paOOTHUKOM

(®.1.0. paboTHHK)

O OpuHATOM pEIICHUH MPOITy TPOUH(POPMHUPOBATH MUCHMEHHO/YCTHO (HY)KHOE MOAYEPKHYTH)

D B MecTHO# agMUHUCTpaIlid MYHHUITUTIATFHOTO 00pa30BaHUs MYHUIIUITAIBHBIA OKPYT

3maiiinoBckoe

D B MHoro¢yHKIIMOHAIEHOM LIEHTpPE

paiiona Cankt-IleTepOypra

(nmoamuck paboromarens)
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Mpuno:xenue Ne 4

K  AJIMUHHUCTPAaTMBHOMY  pETJaMEHTY  MECTHOMU
aAMHHUCTpanud  MyYHUIMNAILHOTO  00pa30BaHUs
MYHUIIUTATbHBINA OKpyr N3maiinosckoe o
MPEIOCTaBICHHIO  MYHHIIMIAIBHOW  YCIyTH  II0
perucTpanyyu TPYAOBOTO JIOTOBOPA, 3aKIH0YaeMOTO
paboOTHUKOM ¢ paboTonaTesieM — (PU3UISCKUM JIHIIOM,
HE SIBIISTFOTIIAMCST VHAWBUTYAJTbHBIM
MpeIPUHUMATEIIEM

(®.MN.0. 3asBUTENS B AATEITHLHOM TAJICKE)

(ampec 3asBUTES)

-

VBaskaemblii (asi)

MectHass aaMUHHCTpalUs MYHHUIMIAIGHOTO 00pa30BaHHUsS MYHHUIMNAIBHBIA  OKPYT
, paccmoTpeB Barie 3asiBiienue (Bx. Ne or . . ), coobrraer Bam 006 oTkaze

B MPeIOCTaBICHUN MYHHULIUTTAJTbHOM yCIyru 1o IpUYNHE

(npUYMHBI 0TKa3a B IPEAOCTABICHNH MYHHLIUIIAJIBHON YCITyTH)

I'maBa MeCTHOW aAMUHUCTPALMH

/ /

(oanuce) (M.0., pamums )

M.IL.

WcnomauTens:
(®.1.0.)
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Mpuno:xenue Ne 5

K AJMUHUCTPAaTUBHOMY periIaMeHTy MECTHOM
aJMHMHUCTpPALUU MyHuIMnaibsHOro 00pa3zoBaHus
MYHHLIUATIAIBHBII OKpyr W3maiinosckoe o

MPEIOCTaBICHUIO MYHHUIIUITAIFHONW YCIYTH 10 PEeruCTpaIiu
TPYJOBOTO JIOTOBOpa, 3aKJFOYAaEMOTO pPaOOTHUKOM C
paboromareneM — (U3MYSCKUM JIMIOM, HE SBISFOIIAMCS
VHAWBUIYJILHBIM MTPEIITPHHAMATEIICM

[ITa0oH mrrammna

PeructpaiimonHusiii Homep
MecTtHas aIMUHUCTPALIHS

JlaTa peructpammu =~ « _ » 20 r
®.1.0. 0TBETCTBEHHOT'0 JIUIA

(MOKHOCTB)

(moxmuce) o.1.0
MIT
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Hpuioxenue Ne 6

K AJIMHHHUCTPaTHBHOMY PpEIJaMEHTYy MECTHOW aJMHHUCTpalud MyHHUIIMOATIbHOTO  00pa3oBaHHUs
MYHUIMIANBHBIA OKpYr M3MmaiioBckoe MO TMPEIOCTABICHUIO MYHHUIMMATBHOW YCIYyTH MO PErHCTPAIlUH
TPYAOBOTO JIOTOBOPA, 3aKITI0YAEMOr0 paOOTHUKOM ¢ paboToAaTeIeM — GU3HUECKUM JTUIIOM, HE SIBIISIOIIAMCS
MHIUBUIYaIbHBIM TIPEIIPHHAMATEICM

XKypHan peructpauuu TpyJIOBBIX I0TrOBOPOB, 3aKIIOYEHHBIX MEXKY paOOTHUKAMH U pab0TOAATENIMU — PU3NYECKUMU JIUIIAMH,
HE SBJSIONUMUCS UHANBUAYATbHBIMA MTPEANPUHAMATEISIMU

Ceenenus o Bu Jara
paboTHUKE Hara oOparienus /
TPYAOBOTO Cpok Bun
(®.1.0.), anpec, o .| [Mara | pacropxxenus naTa
Csenenusi o Jara J0roBopa | JAEHCTBHSA TpydOBOM
MacTOpTHBIC pEruCT | TPYIOBOTO | PETUCTpALUU
Ne | paboronarene 3aKkiioue | (OCHOBHOE | JIOTOBOpa | JesTellb
JIaHHBIE, HOMEP . pauuu | goroBopa/ (dakTa
(®.1.0.), agpec, HUs MECTO (cpouHBIl | HOCTH [Ipumeuanue
CTPaxoBOro TPYIOBO nata MpeKpalieHus
n/m MacIOpPTHBIE TpyaoBOro| paboThl WU Ha
CBUJICTEIHCTBA ro  MOpeKpamieHusi, TPYIOBOTO
TaHHBIC JOTOBOpA | WJIM IO  |HEoIpeJerne
rocy/1apCTBEHHO o JIOTOBOpa| TPYIOBOrO |JIOrOBOPa/OCHOB
COBMECTHUTE | HHBIN CPOK)
IO TICHCUOHHOTO bCTEY) J0TOBOpa aHMs
CTpaxoBaHU<*> M YBOJIbHEHUSA
1 2 3 4 5 6 7 8 9 10 11

<*> 3a HCKITIOYEHUEM JTUI], IPUHUMAEMbIX Ha paboTy BIEpBHIC.
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	4.3. Глава (заместитель главы) местной администрации, а также муниципальные служащие, непосредственно предоставляющие муниципальную услугу, несут персональную ответственность за соблюдение сроков и порядка приема документов, соответствие результатов р...
	В частности, муниципальные служащие несут ответственность за:
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	 отказ в приеме документов по основаниям, не предусмотренным настоящим Административным регламентом;
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