MECTHAA AODMUHUCTPALIUA
MYHWULIMMNANBHOTO OBPA30BAHWUS MYHULIMMANBHbIN OKPYI U3MAMNOBCKOE

16 anpens 2014 roaa Ne 15-nn
Cankr-IletepOypr

«O00 yrBepxaeHMM  AJMHMHUCTPATHBHOIO  perjaMeHTa MeCTHOH  aJMHHUCTPaAIUU
MyHHIIUIIAIBLHOTO o0pa3oBaHust MYHHUIUNATbHBIA OKpyr H3maiinoBckoe mno
NPeI0CTABJICHHI0 MYHHIIMIIAJIBHON YCJYIH IO Bbllade pa3pellieHUsi Ha BCTYIUICHHe B Opak
JIMIAM, JOCTHT MM BO3PACTA IIECTHAJALATH JIeT B HOBOH peJaKunu»

B nensx peanmzanum ®DepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIEHUSI TIOCYAAPCTBEHHBIX W  MYHULIMNAIBHBIX  YCIyIr», B  COOTBETCTBUH C
IIOCTAHOBJIEHHEM MECTHOM aJMMHUCTpauuy MyHHIMIANbHOrO 00pa3oBaHUS MYyHHULUIAIBHBIA
okpyr UzmaitnoBckoe ot 13 mas 2011 roma Ne 13-m «O mopsiake pa3pabOTKU U yTBEPXKACHUS
aIMVHHMCTPAaTUBHBIX  PErJIAMEHTOB  IPENOCTABICHHS  MYHULUNAIBHBIX  yCIYyr  MECTHOM
aJMUHUCTpaned MyHHUIMIIaIbHOTO 00pa3oBaHMS MYHUIMNAIBHBIA OKpyr M3maiimoBckoe», a
TaKXKe B COOTBETCTBUM C mnuchMoM Komurera mo paboTe ¢ MCIOJHUTEIBHBIMH OpraHamMu
rOCyIapCTBEHHOW BJIACTM M B3aUMOJCHCTBUIO C OpPraHaMH MECTHOTO CaMOYIIpaBJICHMUS
Anvmunuctparun ['yoepraropa Cankr-IlerepOypra ot 29.11.2013 roma Ne 08-07-01-3040/13-0-3

MECTHasl aJMUHHUCTpalusd MyHUIIUITAILHOTO 00pa30BaHUsI MyHUIUIIATBHBIN OKpyr M3maitoBckoe
IIOCTAHOBJIACT:

1.  VYTBepauTh aIMHHHCTPATHBHBIA pETJIaMEHT MECTHOW aAMUHUCTpaud MyHUIUIIAILHOTO
00pa30BaHUsl MYHUIMIANBHBIA OKpYr V3MmaiiioBckoe M0 NPEeAOCTaBICHUI0 MYHUIIMIATBHOU
yCIIyTH MO BblAaue pa3pellieHusl Ha BCTYIUICHHE B Opak JuIaM, TOCTUTIIMM Bo3pacTa 16-Tu JeT B
HOBOU peJlakIiy, COIIACHO MPUIOKEHUI0 Nel K HAacTOsIIIeMy TOCTaHOBICHHUIO.

2. Pa3Mectuth HactosIiee MocTaHOBICHUE Ha odunmaibsHoM caiite MO M3maiiinoBckoe B ceTu
«HTepHeT» - WWW.moizspb.ru.

3. Hacrosmee moctaHOBI€HHE BCTYMAaeT B CHJIY CO JHS €ro O(UIIMAIBHOTO OITYyOJMKOBAHUS
(oOHapomoBaHUs).

4. Co pgHS BCTYIUIGHHMSI B CHJIy HACTOSILIErO IOCTAHOBJICHHS MPU3HATH YTPATUBIIMM CHUITY
[locranoBnenne  MectHoi  aamuuucTpauuu  11.07.2011  Nel9-m  «O6  yTBepkaeHUH
aJIMMHHCTPATUBHOTO PErJIaMEHTa MPEeI0CTaBICHN MYHUIIMIIANBHON yeiyru «Bbigaua paspenieHus
Ha BCTYIUICHHE B OpaK JIUI[aM, TOCTUTIINM BO3pacTa 16-Tu JeT»».

5.  KouTponb 3a UCHOJHEHHEM HACTOSIIETO IMOCTAHOBIEHUS BO3JOXKHUTH HAa TJIaBy MECTHOM
aJIMUHUCTpAIUH.

I'maBel MECTHOM aMUHUCTPALIUT A.A.T'ycbkoB



Ipuiio:xkenune Ne 1 K moCTAHOBJIEHHIO
MECTHOM aJIMHHUCTPALUU
ot 16 anpeass 2014 roga Ne 15-n

AJIMAHUCTPATHUBHBIA PETJIAMEHT
MECTHOM AJJIMUHUCTPALIMU MYHUIIUIIAJIBHOI'O OBPA3OBAHUS
MYHHUIIUIIAJIBHBINA OKPYT U3MAMNJIOBCKOE
1O IPEJOCTABJIEHUIO MYHULIMITAJIBHOM YCJIYT'H 1O BBIJIAUE
PA3SPEIIEHUS HA BCTYIIJIEHUE B BPAK JINIIAM,
JTOCTHUT'ILIUM BO3PACTA INECTHAJIIATH JIET

|. O01Iue mo1oKeHus

1.1. IlpenmMeToM perynupoBaHusi HACTOALIET0 AJMHUHUCTPATUBHOIO pErIAMEHTa  SIBJISIOTCS
OTHOILIECHHUSI, BOSHUKAIOLINE MEXIY 3aABUTEISIMU M MECTHOM agMUHHUCTpanueii MyHHIUIIaIbHOIO
00pa3zoBaHusl MYHUIIMTTAIbHBIA OKpyr M3maiinoBckoe (manee — MecTHasi aiMUHHUCTpaIus) B cdepe
NPEJOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH MO BbIadye pa3pelleHui Ha BCTYIUIEHHUE B Opak JIHIIaM,
JOCTUTLIMM BO3pacTa IECTHAALATH JIET (Aajee — MyHULUIAIbHAs YCIIyTa).

brnok-cxemMa mnpenocTaBieHMsT MYHULMIAIBHOW YCIYrM IpuBeleHa B mpuioxeHuun Ne 1
HACTOAEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3agBUTEIAMU ABISIOTCS

HECOBEPILCHHOJETHUE TpaKJaHe, AOCTUTIIME BO3pacTa MIECTHAALATH JIET, HUMEIOIIUE MECTO
JKUTEIBCTBA HA TEPPUTOPHH MyHUIIUIIATBHOTO 00pa3oBaHus, JHUOO WX YIOJTHOMOYCHHBIE
MPEICTAaBUTENN, OOpaTUBIIHECs B MeCTHYIO afMUHUCTPALIUIO UM MHOTO(YHKITMOHATBLHBIA IIEHTP
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT C 3alpOCOM O MPEAOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH.

OT uMeHM 3asiBUTENEH BIpaBe BBICTYyNaTh WX IMPEACTABUTEIM TMPU NPEABSIBICHUHU MMAaCIOpTa
rpaxaanuHa Pocculickoil @enepauuu WIH IPYTUX JTOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH Ha
tepputopun Poccuiickoii ®Denepaiii B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM, U
JIOKYMEHTA, MOJITBEPKAAIOLIETO MOJTHOMOYMS TPEICTaBUTEIIS 3asIBUTEIIS .

1.3. TpeGoBanus K MOpsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHIH MyHUITUTIAIEHON YCITYTH:
1.3.1. B npepocTaBneHH MyHUIUTIATIBHON YCIYTH YYaCTBYIOT:
1.3.1.1. MecTHas aIMHUHHUCTPALIUS:

1) Anpec: 190000, Cankr-ITerepOypr, yn. Eroposa, 1.18;
2) Tenedon/Paxc: 575-08-95;

! Takuvu JIOKyMEHTaMH SIBIISTIOTCS:

JOKYMEHTBI, ITOJTBEP K/IAIOINE MTOJTHOMOYHS 3aKOHHOTO HpeJCTaBUTENs (CBUAETENHCTBO O POXKACHUH, NOCTAHOBICHHE 00
OTIeKe U Jp.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHOH (hopMe, TOATBEPIKAAIONIAs IIOTHOMOYHS IPEICTABUTEIS 3asiBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAsI HOTAPHAIIBHO, B CIIy4ae eCIIU:

(denepanbHBIM 3aKOHOM TPELYCMOTPEHO HOTAPHAIBHOE YIOCTOBEPEHHE JIOBEPEHHOCTH IIPEACTABUTEINS 3asBUTENS Kak
YCIIOBHE OCYIIECTBIICHUS (MyHUIIMITAIBHOMN) QYHKIUH, TpeI0oCTaBIeHNUs (MyHULIUIIATbHON) YCIYTH;
ocyliecTBIeHHe (MyHULUITATbHON) (QYHKINH, IPEAOCTaBIeHHE (MYHULIUIIAIbHON) YCIYTH 3aKII0UaeTCsl B COBEPILCHUH ICHCTBYS,
TpeOyIoIero HoTapraabHON (GOpPMEL



4) I'padux pabotsl: monenensHuk — uverBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepeppiB ¢ 13.00 mo 13.45, BeIxomHble THU — CcyO0OTa, BOCKpeceHbe. I[IpoaomKUTENHHOCTD
pabouero JHs, HEMOCPEACTBEHHO MPENUIECTBYIONIETO HepabodeMy IMpa3JAHUYHOMY [HIO,
YMEHbIIIaeTCsl Ha OJMH Yac;

5) DJekTpoHHas mo4ta: ma@moizspb.ru
6) OdurranbHBIA callT: Www.moizspb.ru
1.3.1.2. Cankr-IlerepOyprckoe roCyJapCTBEHHOE Ka3eHHOE yapexaCHUE

«MHOTOQYHKIITMOHABHBIA LEHTP MPEIOCTABICHUS TOCYIAPCTBCHHBIX U MYHUIIUIMIATBHBIX YCIIYT)
(manmee — MOILI).

1) Anpec: 191124, Cankr-IlerepOypr, yin. Kpacaoro Tekcrunbiiuka, 1. 10-12, murepa O.

2) I'paduik pabotel: moueaenbHuK — yetBepr ¢ 9.00 1o 18.00, marauma ¢ 9.00 go 17.00; mepepsiB ¢
13.00 mo 13.48, BerxoaHbIe JHU — Cy00O0Ta, BOCKPECCHBE.

3) I'pauk paboThl cTPYKTYpHBIX Moapaszaeacauiit M®PI] exxennesto ¢ 9.00 mo 21.00.

4) Mecra HaxoxneHus, rpaduk paboTel W crpaBouHble TenedoHsl MODL] mpencraBieHsl B
npuiiokeHun Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIaMEHTY.

5) Llentp Tenedonnoro oocayxuanus M®PI] — 573-90-00.

6) Axpec caiiTa ¥ 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. KomuTeT mo aenam 3anmmcu akTOB IPakIaHCKOTO COCTOSTHUS:

1) Anpec: 191015, yn. TaBpuueckast, a. 39.

2) I'paduik pabotsr: moHeaenbHuK — yetBepr ¢ 9.00 1o 18.00, marauma ¢ 9.00 go 17.00; mepepsiB ¢
14.00 o 14.48, BerxoHbIe JHU — Cy00O0Ta, BOCKPECCHDBE.

3) Tenedon (812) 271-79-43, daxc: 271-41-10.

4) Anpec anekrponHoii moutsl Kzags@gov.spb.ru, aapec caiita: kzags.gov.spb.ru.

1.3.1.4. Cankr-IlerepOyprckue rocy1apcTBeHHbIE Ka3eHHBIC YUPEKACHUS — pailOHHBIC KUIINIIHbIC
areaTcTBa (nanee — ['KY XKA).

1) Mecra HaxoXJaeHHs, CIpaBOYHbIC TeleQoHBl M aapeca AeKTpoHHoW moutel ['KY KA
IPUBEJEHBI B IpHIoKeHUH Ne 3 K HacToseMy A IMHUHUCTPATUBHOMY PETJIAMEHTY.

2) I'paduk padoTsr: ¢ 9.00 10 18.00 (B nsaTauiy — 10 17.00), mepepsis ¢ 13.00 g0 13.48, BbIXO1HBIC
IHA — cy0bora u BOCKpeceHbe. [IpomgomKuTenbHOCTh paboYero [HsA, HEMOCPEICTBEHHO
IPEILIECTBYIONIET0 HepaboyeMy NMpa3gHUYHOMY JHIO, YMEHBIIIAETCS Ha OJUH Yac.

1.3.2. Ilepen  mpenocTaBlieHHEM MYHUIUNAIBHOW  YCIYTM  3asgBUTENsIM HE  Tpedyercs
JIONOJTHUTEILHBIX 00OpaIIeHnil B HHBIC OPraHbl M OPTaHU3aLNH.

1.3.3. Undopmaruto 00 opranax (opraHu3amnusax), yKa3aHHBIX B TyHKTe 1.3 Hacrosmiero
AJIMUHHCTpPAaTUBHOTO PEriIaMEHTa, 3asiBUTEIN MOTYT MOJIYYUTh CICAYIOIIMMHU CIIOCO0aAMH:

v/ HampaBJeHHE 3alpocoB B IHUCBMEHHOM BHJE IO ajpecaM OpraHoB (OpraHu3aimii),
yKa3aHHBIX B MyHKTEe 1.3 Hacrosmero AIMHUHUCTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHOM BHUE MO
YKa3aHHBIM aJipecaM 3JIEKTPOHHOM MOYTHl OPraHOB (OpraHu3aIuil);

v’ o cnpaBoYHBIM TeneoHaM pabOTHUKOB OPraHoB (OpraHHM3allvii), YKa3aHHBIX B ITYHKTE
1.3 Hacrosiero AIMHUHUCTPATUBHOTO PETVIAMEHTA;

v' ua Iloprane «locymapcrBennbie yciayrd B Cankr-IletepOypre» (wWww.gu.spb.ru) B
nH(}OpMaIMOHHO-TeIEKOMMYHUKaIMoHHOU ceT «MHTepHeT» (nanee — [lopran), Ha oduUIMATEHBIX
caiiTax opraHoB (OpraHu3anMii), ykazaHHbIX B NyHKTe |.3 Hacrosmero AJIMHUHUCTPATHUBHOIO
periameHTa;

v\ Opu JMYHOM OOpalleHHd Ha TIpueM K pabOTHHKAaM OpraHoB (OpraHu3aiuii) B
COOTBETCTBUU € TpaduKoM paboThl, yKazaHHBIM B MyHKTe 1.3 HacTosiero AJIMHUHUCTPATUBHOIO
pernameHTa;

v' B llentpe tenedponnoro odcnyxkusanus M®OIT (573-90-00);



v mpu oOpamenun Kk uHbOMaraMm (MHPOKHOCKAM, HH(OMYHKTAM), pa3MEIICHHBIM B
noMemeHusix MOII, ykazaHHbIX B mnpuioxkeHHH Ne?2 K HacTodimeMmMy AJIMUHHCTPATUBHOMY
pernamenty; Ha ynunax Caskrt-IlerepOypra m B BectuOromsax cranumii Cankt-IletepOyprckoro
TOCYAapCTBEHHOTO yHHTapHOro mnpennpustus «Caskr-IlerepOyprckuii  METpPOIIOIMTEH» MO
azpecaM, yka3aHHbIM Ha [lopraie.

Ha crenpax, pa3memeHHbIX B NoMelleHussXx MectHol agmuHucTpauuu u MOLI, paszmemaercs
criemyromas HHGOpMaIus:

o HAaMMEHOBaHHE MYHUIUIIAILHON YCIYTH;

J IepeueHb OPraHOB (OpraHU3alyii), y4acTBYIOIIMX B IPEIOCTaBICHUHM MYHHUIIUIIAIBHON
yemyru;

o rpapuk (pexxuMm) paboTbl, TenedoHBI, agpeca IJIEKTPOHHOM IMOYTHl  OPTaHOB

(opranu3anuii), OCYIIECTBIAIOIIMX NpPUEM M KOHCYJNbTAllMM 3asBUTEICH IO BOMpOCaM
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH;

o azpeca OpraHoB (OpraHu3aluii), Y4acTBYIOIIUMX B MPEAOCTaBICHUM MYHHUIUIAIBHOU
YCIIyTH;

. KOHTakTHasi uHpopmarus o0 opraHax (OpraHHU3aIusiX), YIaCTBYIOIIMX B MPEAOCTABICHUH
MYHULIMTIAJILHON YCITYTH;

o MOPAIOK IPENOCTABIECHUS MyHUIIUTIIAIBHON YCIYTH;

o MOCJIeIOBATEIbHOCTD MOCEIICHUSI 3asBUTEIIEM OPraHoB (OpraHU3alii), y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH;

o [IepeueHb KaTEropuil rpakaaH, UMEIOLIUX [IPaBo Ha MOJIYyYEHUE MYHUIIUIIAIILHON YCIIYTH;

o NepevYeHb JOKYMEHTOB, HEOOXOIUMBIX Ul MOJIyYEHHUS] MYHUIUIAIBHONH YCIYTH, B TOM
YHcIe MojiyyaeMbIX MecTHOM afMUHUCTpaIel 6e3 ydacTHs 3asiBUTEIS,;

o oOpa3zer] 3a10JIHEHHOTO 3asBJICHUS.

1. Cranpapr npenocraBjaeHUss MyHHIIUNIAJIBHON YCJIyTH

2.1. HaumeHoBaHNE MYHUIIMIIATBHON YCIyrH: BbLIaya pa3pelIieHusl Ha BCTYIUICHHE B Opak JHIaM,
JOCTUTLIMM BO3PACTa IIECTHAALATH JIET.
KpaTkoe HanMeHOBaHNE MYHHUIIMITATBHOMN YCIyTH: BbAaYa pa3pelieHnus Ha BCTYIUICHHE B Opax.

2.2. MyHunMmnanbHas yciayra npeocTaBisercs MecTHON aqMUHHUCTpALIUEH.

[IpenocTaBienre MYyHUIUNAIBHON YCIAYTH OCYIIECTBISETCS MeECTHOM aaIMHHUCTpAlUel BO
B3aumMoecTeun ¢ MOII.

B paMkax MeXBEIOMCTBEHHOro HWH(GOPMALMOHHOIO B3aUMOJEHCTBUS B IPEAOCTABICHUU
MYHHUIMIIAJIBHOW yCIyrd y4acTBYIOT: KOMUTET IO Jies1aM 3allMCH aKTOB TPa)kKJJaHCKOT'O COCTOSIHMS,
I'KY KA.

Jlo;okHOCTHRIM — TMIaM  MecTHOM  agMHHMCTpAllMU  3alpelieHo TpeboBaTh OT  3asBUTEIS
OCYILECTBJICHUS] JI€HCTBHM, B TOM YHCJIE€ COIVIACOBAHMN, HEOOXOOUMBIX [UId MOJY4YEHHUS
MYHUIIUTIATBHON YCIYTM M CBSI3aHHBIX C OOpalleHHEM B TOCYIAapCTBEHHBIC OpraHbl, OpraHbl
MECTHOTO CAMOYIPABICHUS, OPraHU3allH, 34 HCKIIOYEHUEM IIOJIy4EHUs YCIYI, BKIIOYCHHBIX B
HepevyeHb yCIYyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U 00SA3aTENbHBIMH JUIS TPEIOCTABICHHUS
MYHHLIMIIAJIBHBIX YCIIYT.

2.3. Pe3ynbpTaToMm npenocTaBieHus MyHUIIUTIATbHON YCIYTH SIBIISIETCS:

v BbIJaua paspelicHus Ha BCTYIUICHUE B Opak JIMIaM, JOCTUTIIIAM BO3PACTa MICCTHAIATH JICT
(mo dopme cormacHo npuiokeHuro Ne 4 K HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY);

v\ 0TKa3 B NPEJOCTaBJICHUH MYHUIMIATILHON YCIYTd B BHJE MHCHMa O HEBO3MOXXHOCTH
UCIIOJTHEHUS 3aIpoca ¢ yKa3aHHeM NpU4HH (1o GopMe corjacHo npuiioxeHuto Ne 5 k HacTosiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).



PesynbTaT nmpenocTraBieHWs ~ MYHULMOAIBHOM  YCIYTM  BBIJAETCS  3aABUTEN0  MecTHOM
aaMuHuctpanueid, MOLI, nanpasisiercst uepes oTAeneHus GpenepaabHOi MOYTOBON CBSI3H.

2.4. Cpoku peoCTaBICHUS] MyHULIUTIAIBHONW YCIYTH:
Cpok npenocTaBieHuss MyHULIIMIAIBHOW YCIIyTH HE IOJIKEH MPEBBIIATh TPUALATH pabouux JHEH ¢
MOMEHTA PETUCTPALIUHN 3asBJICHUS.

2.5. IlepeyeHp HOPMATHBHBIX NPABOBBIX AKTOB, PErYJIUPYIOIIMX OTHOIICHHUS, BO3ZHHUKAIOIINE B
CBSA3U C IIPEIOCTABICHUEM MYHULMITAIBHON YCIYTH:

»  Koucrurymust Poccuiickoit  ®Depepanuu  TpUHATA BCEHAPOAHBIM  TOJOCOBAaHHEM
12.12.1993;

»  Cewmeiinblii konekce Poccuiickoii denepanum;

> ®enepanbHblil 3ak0H OT 15.11.1997 Ne 143-03 «O0 akTax rpaKJaHCKOTO COCTOSTHUS,

»  Oepepanbubiid 3akoH oT 06.10.2003 Ne 131-®3 «OO6 00muMX NPUHIMINAX OpraHU3AIMU
MECTHOro caMoynpaniieHust B Poccuiickoit @eneparumy;

»  Oepepanbhbiidi 3akoH oT 27.07.2010 Ne 210-®d3 «OO0 opraHu3anuy IMPEJOCTAaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI;

»  Oepepanbubiid 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs OOpareHHi
rpaxnaan Poccuiickoii ®enepannn;

»  Depepanbsii 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHaIBHBIX JaHHBIXY;

> ®enepanbblil 3akoH oT 06.04.2011 Ne 63-D3 «O06 31EKTPOHHON TTOATIHCHY;

»  3akon Cankrt-IlerepOypra ot 23.09.2009 Ne420-79 «O06 opraHu3anuu MECTHOTO
camoymnpasinenus B Cankt-IlerepOypre;

»  mnocraHoBieHue IlpaBurensctBa Cankrt-IlerepOypra ot 30.12.2009 Ne 1593  «O
HEKOTOPBIX Mepax IO TOBBIIICHUIO KaueCcTBa MPEIOCTABICHUSI TOCYNapCTBEHHBIX YCIYT Ha 0Oa3ze
MHOT'0()YHKIIMOHAJILHOTO IIEHTPa MPEI0CTaBICHUS TOCy1apcTBEHHBIX yciyr B CaHkT-IletepOyprey;

»  mnocranoiienue [IpaBurenscrBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3naHum
MEKBEJIOMCTBEHHON aBTOMAaTH3MPOBAaHHON MH(POPMALIMOHHON CUCTEMBI IpeaocTaBieHus B CaHKT-
[TeTepOypre rocyaapCcTBEHHBIX 1 MYHUIIUIIAIBHBIX YCIYT B QJIEKTPOHHOM BUEY;

»  mnocraHoBienue [IpaBurenscrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O IMopsinke
MEXBEJJOMCTBEHHOT' O MH(}OPMaLIMOHHOTO B3aUMOJEICTBUSA pu MPEAOCTABICHUN
rOCY/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYr HCIOJIHUTEIbHBIMA OpPraHaMu TOCYAApCTBEHHOU
Bnactu Cankrt-IlerepOypra u opranamu MectHoro camoymnpasieHus B Cankt-IlerepOypre, a Takxke
yCIYyT  TOCYNAapCTBEHHBIX  YUPEXKIEHUH, IOABEAOMCTBEHHBIX MCIIOJIHUTEIbHBIM  OpraHaM
rocynapctBeHHO# BiacTu Cankt-lleTepOypra, u Apyrux opraHu3aiuii, B KOTOPBIX pa3MeEIacTcs
roCyJapCTBEHHOE 3a/1aHue (3aKa3)»;

»  YcraB MyHHIIMITAILHOTO 00pa30BaHUs MyHHUIIUITAIBHBIA OKpYT M3MaitiioBckoe;

»  TIOCTaHOBJICHUE MECTHOM aJIMUHHCTpaLUH MyHHULIMTIaTTBHOTO 00pa3oBaHUs
MYHHUITUTIATBHBIN okpyr M3maitnoBckoe ot 13 mas 2011 roga Ne 13- «O mopsinke pa3paboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB IIPEIOCTABICHNS MYHUIIUIIAIBHBIX YCIYT MECTHOU
aaMuHUCTpaned MyHHITMnaaIpsHOTO 00pa30BaHUs MYHUIIUITAIBHBIN OKpYT M3MaitinoBckoe.

2.6. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MPABOBBIMU aKTaMH JJIsl TPEJOCTABICHHS MYHUIIUTIAIBHON YCIYTH M YCIIYT, KOTOPBIC SBISIOTCS
HEOOXOIUMBIMU U 00s3aTeIbHBIMU JUIS MPEIOCTABICHUS MYHHUIMNAIBLHOW YCIYTH, MOJIeKAIINX
IPECTAaBICHUIO 3asIBUTEIIEM:

o 3asiBJICHUE JIMIIA, JOCTHUTILIEro BO3pacTa IIECTHAJALATH JIET, O Bblaue pa3pelleHus Ha
BCTyIUICHHE B Opak (nmanee — 3asiBieHue) (mo gopMe CoryiacHO MpuiiokeHuro Ne 6 K HacTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);
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. MacropT WM MHOM JIOKYMEHT, yIOCTOBEPSIONIMK JIMYHOCTH® HECOBEPIIEHHOJETHETO,
JOCTUTIIETO BO3pACTa MIECTHA/IIIATH JIET;

o JTOKYMEHT, MOJTBEPKIAIONINA HATMUNE YBOKUTECIBHBIX MPUYHMH JUIS BCTYIUICHHUS B Opak
(HampuMmep, MEAMIIMHCKAs CIpaBKa JUOO0 3aKII0YeHHE O OEpEeMEHHOCTH HEBECThI, JOKYMEHT
HOI[TBep)K,Z[aIOH_[I/II\/'I MMPpU3bIB XCHUXA B PAIbl BOOPYKCHHBIX CHII, CBUIACTCILCTBO O POXICHUU
pebeHka, 3a HCKIII0UEeHHEM JJOKYMEHTa, BhIJaHHOTO Ha Tepputopuu Cankr-IlerepOypra);

° KOIIUA AJOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTH I'paXJaHWHA, KCJIAOIICTO BCTYNUTH B
6paK C HCCOBCPIICHHOJICTHUM, JOCTUTTIHNM BO3paCTa MICCTHAALATH JICT,

o coryacre Ha 00paboTKy MEepCOHATBHBIX JAHHBIX JIUIA, HE SIBIISIONIETOCS 3asBUTEIIEM;

. CIIpaBKa O PETUCTpAIlMU IO MECTY >XKuTeiabcTBa (popma Ne 9), B ciydae ecnu BeleHUE

PETUCTPALIMIOHHOIO yueTa TpaKAaH M0 MECTY KMTENIbCTBA B YACTH, BO3JI0KEHHOM HA JKUJIMIIHbIE
opranusanuu, ocymecTtBisitoT He 'KY JKA unu cnpaBka o perucrpanuy HECOBEPIIEHHOIETHETO Ha
TEPPUTOPUN MYHHULIMIIATBHOTO 00pa30BaHHUs.

[Tpu oOpaiieHny NpeacTaBUTENS JIMILA, UMEIOIIEro MPaBo HA MOJy4YeHUE MYHUIIMIAIBHON YCIIyTH,
JIOTIOJIHUTEIBHO MPEICTABIISIOTCS:

- nacnopt Ju00 HMHOW JOKYMEHT, YIOCTOBEPSIIONIMM JIMYHOCTh IMpEICTaBUTENS JIUIA,
MMEIOIIIETO MPABO Ha MOJTYYECHUE MYHUIUIIATBLHON YCIYTH;

- JOKYMEHTBI, TOITBEP K IAI0IIUE TTOJTHOMOYHUS TPEICTAaBUTENS.

2.7. UcuepnpiBaroliuii nepeyeHb JTOKYMEHTOB, HEOOXOIMUMBIX B COOTBETCTBHUM C HOPMAaTHUBHBIMHU
[IPaBOBBIMH aKTaMH JUISl IIPEIOCTABICHUS MYHULUIIAIBLHON YCIYTH U YCIIYT, KOTOPBIEC SBIISIOTCA
HEOOXOAUMBIMU M 00s3aTENbHBIMU JJIl NPEJOCTABICHUS MYHUIMNAIBHOM YCIyTH, KOTOpbIE
HAXOMATCS B PACHOPSDKEHUHM (elepalbHbIX OpPraHOB MCIIOJHUTENBPHONW BJIACTH M OPraHoB
rOCyJapCTBEHHbIX BHEOIO/KETHBIX (DOHJIOB, OPraHOB MCIIOJHUTEIBHON BJIACTH CYyOBEKTOB
Poccniickoit ®enepauuu M OpPraHOB MECTHOIO CaMOYIPABJICHMS, IIOJBEIOMCTBEHHBIX UM
OpraHM3alMil U HHBIX OPraHU3alHii, 1 KOTOPBIC 3aBUTEIb BIPABE npeILCTaBHTL3:
" CBHJIETEIILCTBO O POXKJICHUU pebeHKa, BelganHoe Ha Tepputopun Cankt-IlerepOypra;

? B kauecTBe JOKYMEHTA, YAOCTOBEPSIOLIETO TUYHOCTD, PEABIBIAIOTCA:

rnacnopt rpaxxaanuna Poccuiickoii @enepaunu;

BPEMEHHOE YHOCTOBEPEHHE JIMYHOCTH TpaxaaHuHa Poccuiickoit ®eneparyy, BbHaBaeMOe Ha IIEpHOA  OGOPMIICHUS
racmopra, MHpPEeIyCMOTPEHHOE IYHKTOM 76 AJMHHUCTpAaTHBHOTO peridamenTa @emepanbHOil MHTPalMOHHOW CITyXOBI 110
MPEOCTABICHNI0 TOCYAapCTBEHHON YCIyrm IO BblJau€ MW 3aMeHe macmnopra rpaxzaaHuHa Poccuiickoin  ®enepauuu,
YAOCTOBEPSIONIEr0 JUYHOCTh IpaxaaHuHa Poccuiickoit @enepaunn Ha Teppuropun Poccuiickoit ®denepanmu, yTBEpKIESHHOTO
npukazom @MC Poccun ot 30.11.2012 Ne 391;

JIOKYMEHTBI, YAOCTOBEPSIOIINE JTHYHOCTh I'paXJaHUHA, IpeaycMoTpeHHble DeepanbHbIM 3ak0OHOM OoT 25.07.2002 Ne 115-
O3 «O npaBOBOM MOJIOKEHUN HHOCTPAHHBIX I'paxkaaH B Poccuiickoil denepanuuy, DenepanbHbiM 3ak0HOM 0T 19.02.1993 Ne 4528-
1 «O OexeHumax», ykasamu Ilpesmnentra Poccuiickoit @emepammu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKyMEHTaXx,
Y0CTOBEPSIIOIIUX JIMYHOCTh TpaxkiaHuHa Poccuiickoit @enepanuu 3a npenenamu Poccuiickoit denepanuu», ot 14.11.2002 Ne 1325
«O06 yrBepxxnenun IomoxxeHus o MOpsAKe PAaCCMOTPEHUs BOIIPOCOB TpaxkaaHcTBa Poccmiickoit ®enepanumy», ot 13.04.2011 Ne 444
«O [OTIOTHUTENBHBIX Mepax IO OOECNeueHHIo TNpaB M 3alIUTHl HWHTEPECOB HECOBEPUICHHOJETHHX TIpakaaH Poccuiickoif
denepanun»;

MHBIE JOKyMEHTBI, yJOCTOBEPSIONIHE INYHOCTh B COOTBETCTBHH C ACHCTBYIONINM 3aKOHOJATEIHCTBOM.

B coorBercTBuu ¢ mynkrom 2 yactu 1 crarbu 7 ¥ yacThio 6 crathu 7 ®enepanbHoro 3akoHa ot 27.07. 2010 Ne 210-®3
«O0 opraHu3alu NPEeROCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIUMANBHBIX YCIYT» 3asBUTEIb BIpaBe NPEACTABUTH YKa3aHHbBIE
JOKYMEHTBI B pOpMe TOKYMEHTa Ha OyMa)KHOM HOCHTEJNE WIIH B (POpPME 3JIEKTPOHHOTO IOKYMEHTA 10 COOCTBEHHOW MHUIIMATHBE, TaK
KaK OHHM TIOJUTeXaT IPECTaBICHUIO B paMKaX MEXBEJIOMCTBEHHOTO HH()OPMAITOHHOTO B3aNMOICHCTBYIS.

B cimywae HampaBieHHMs MeCTHON aIMHHHUCTpalMedl MyHHIMIIAIBHOTO O0pa30BaHMS MEXKBEJIOMCTBEHHBIX 3allPOCOB O
TIPE/ICTABICHHN YKA3aHHBIX JJOKyMEHTOB B OpPraHBI TOCYJapCTBEHHOI BiacTH (OpPraHM3aliM), paclojararollfe CBEJSHUSIMU 00
YKa3aHHBIX JOKyMEHTaX, MHBIX cyObekToB Poccuiickoit denepanun 1160 MHBIX TOCYIapCcTB M MONYYEHHS OTBETOB Ha HUX CPOK
MPe0CTaBICHNS] MyHHIUNANBHOH yCIIyTH MOXKET OBITh YBENUUEH B COOTBETCTBHU C JEHCTBYIOMINM 3aKOHOJATEIBCTBOM.

HampaBnenne MecTHOH agMuHHCTpalpeil MyHHLHUNANbHOTO 0Opa30BaHMS MEXBEIOMCTBEHHBIX 3alpPOCOB U IOIyYeHHE
OTBETOB Ha HHUX B JIEKTPOHHOH (hOpPME C UCHOJIb30BAHUEM €IAMHON CHCTEMBbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJIEHCTBUS
BO3MOXXHO C MOMEHTAa MOJKIIOYEHHS K YKa3aHHOM CHUCTEME pPErHOHANbHBIX CHUCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBHS CYOBeKTOB Poccuiickoit Ddeneparum.
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. CIPaBKy O PETHUCTPALMH 1O MECTy kutenbcTBa (popma Ne 9), B ciiydae ecnu BeIcHHE
PErUCTPAIIMOHHOTO y4yeTa TpaXk/JaH M0 MECTY >KUTEIbCTBA B YACTH, BO3JIOXKEHHOW HA JKUJIUIIHBIE
opranusanuu, ocyuiectsisitor I'KY KA.

2.8. JIoiKHOCTHBIM JuIlaM MecTHOM aAMUHUCTPAIIMH 3aMIPELICHO TPEeOOBaTh OT 3asIBUTEIIA:

v\ mOpeicraBieHHs JOKYMEHTOB H HH(GOpPMAMM WM  OCYIISCTBICHUS JCHCTBHIA,
NPEJCTaBICHUE HJIM OCYIIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMM, pEryJupyloIlMMU  OTHOLICHMs, BO3HUKAIOUIME B CBSI3M C  IPEAOCTABICHUEM
MYHUIIUTIATBHON YCIIYTH;

v\ mOpencTaBieHHs JOKYMEHTOB M HH(OpPMAIWH, KOTOPBIE HAXOAATCA B PACHOPSIKCHHU
OpraHoOB, NMPEIOCTABISIIOINX MYHULIUIIAIBHYIO YCIYTY, HHBIX OPIaHOB MECTHOTO CaMOYIIPaBJICHUS,
roCyJapCTBEHHBIX OPTaHOB M OPraHU3alMil B COOTBETCTBUM C HOPMATUBHBIMU NTPABOBBIMU aKTaMHU
Poccuiickoit denepanyy, HOpPMAaTUBHBIMU MTPABOBBIMU aKTaMU cy0bekToB Poccuiickoit denepannn
U MYyHMLMNAIBHBIMU TPaBOBBIMM aKTaMH, 3a MCKIIOYEHHEM JIOKyMEHTOB, BKJIIOUYEHHBIX B
ompezeneHHblii ctatheit 7 DenepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEJOCTAaBIICHUS FOCY1apCTBEHHBIX U MYHUIUNAIBHBIX YCIYTr» IEpe4YeHb JOKYMEHTOB.

2.9. VcuepribIBatomuii iepeueHb OCHOBAHUMN JIJIsl OTKa3a B NMpUEME JOKYMEHTOB, HEOOXOMMBIX IS
MPEAOCTABICHUS] MYHULIMTIAIIBHOW YCITYTH:

OcHoOBaHMIA [IJI1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOMMMBIX I MPEAOCTaBICHUS
MYHUIUIIATBLHON YCIyTH, AEHCTBYIOUIUM 3aKOHOIaTEILCTBOM HE IIPETYCMOTPEHO.

2.10. UcuepnpIBatomuii  mepeyeHb OCHOBaHWM s MPHUOCTAHOBIEGHUS WJIM OTKa3a B
IIPEIOCTABICHUN MYHULIUIIATIbHON YCIYTH!

2.10.1. OcHoBanuii  nisi  TPUOCTAHOBJIICHHWS  TNPEAOCTABICHUS  MYHHIIMNAIBHOW  yCIyTH
NEHCTBYIONMIMM 3aKOHOAATEIHCTBOM HE TIPEyCMOTPEHO.

2.10.2. Otka3 B mpeaoCTaBICHUN MYHULIUIIAIBHON YCIYTH BO3MOKEH I10 CIEAYIOIIUM OCHOBAHUSIM:

o HempeJcTaBieHne B MECTHYI0 aJMHUHHCTPAIMI0 BCEX HEOOXOAMMBIX JOKYMEHTOB B
COOTBETCTBUU C MMYHKTOM 2.6 HACTOSIIETO0 AJIMUHUCTPATUBHOIO PEIJIaMEHTA;
° OTCYTCTBHUC YBAKUTCIBbHBIX MMPUYHUH IJId BCTYIIJICHHUSA B 6pa1< Jijna, JOCTUrmero Bo3pacrta

[IECTHAALIATH JIET.

2.11. Ycnyru, KOTOpBIE SBISIFOTCA HEOOXOAMMBIMH W OOS3aTEIBHBIMU TSI TIPEAOCTABIICHUS
MYHHUIUIIAIBHON YCIyTH, JEUCTBYIOLIUM 3aKOHOIaTEIbCTBOM HE IIPELYCMOTPEHBI.

2.12. TlomunHa WM WHAs TUIaTa 3a MPelOCTaBlIEHNE MYHUILIUTIATbHON YCIYTH HE B3UMAETCS.

2.13. MakcuMaabHBI CPOK OXKHJAHWS B OUYEpEeAM MPH MOJade 3asBICHUS O MPEAOCTABICHUH
MYHHULUIIAJIBHON YCIYTU U IIPU MOJY4EHUH pe3ysibTaTa IPEeIOCTaBICHUs MyHULIUIIAILHON YCIIyTH:
a) CPOK OXHJAHHUS B OYEpEAM TPH IOJave 3asABJICHUS U HEOOXOIMMBIX JOKYMEHTOB B MecCTHOM
aI[MI/IHI/ICTpaL[I/II/I HC JOJDKCH HpeBBIH_IaTB IISITHAAATUu MI/IHyT,

0) CPOK OXKHTaHHS B OUYEPEAH MPH MOTYyUYEeHUN JOKYMEHTOB B MeCTHOM aAMUHUCTPAIH HE TODKCH
HpeBBILHaTI: IsITHAAaATu MI/IHYT,

B) CPOK OKHMJIaHHMsI B OYepeId NpH Toaadve 3asBlIeHHUS M JoKymMeHToB B M®I] He nomkeH
HpeBBILHaTI: IsITHaAAATu MI/IHYT,

T) CPOK OXHUJAHUSA B OYEpeIr MPHU TOJYYeHHH ITOKyMeHTOB B ML He m0mKeH MpeBHIIaTh
[IATHAALATA MAHYT.

2.14. Cpox M TOPSAAOK PEruCTpallMy 3ampoca 3asBUTENS O INPEAOCTABICHUHM MYHUIMIAIHHON
YCIIYTH:
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2.14.1. TTpu nuuHOM OOpaIlleHUH 3asBUTENST B MECTHYIO aAMUHUCTPAIIUIO PETUCTPAIUs 3ampoca O
OpPEJOCTaBICHNN  MYHUUMNAIBHOW  YCIYTM  OCYyHIeCTBIseTcs  paboTHUKOM  MecTHoi
aJMUHUCTpAlMU B TPUCYTCTBUU 3asBUTEINIA, KOTOPOMY BBIJAETCS PACIHCKAa C IPUCBOEHHBIM
perucTpallMoHHbBIM  HOMepoM. CpoK perucTpanuu 3ampoca 3asBUTENS O IMPEJOCTaBICHUU
MYHUIIMIIAJILHOM YCIIYTU COCTaBIsieT He 0oJiee TPUAATH MUHYT.

Perucrpanus 3asBieHus ocymecTBisieTcs MecTHOW aqMUHHUCTPALMEl B Te€UeHUE OJTHOTO paboydero
JIHS ¢ MOMEHTA MOJy4YeHUss MecTHOW aaMUHHCTpalMed JOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.6
HACTOSIIEro AJIMUHUCTPAaTHMBHOTO perjlaMeHTa, B (opMe »HIEKTPOHHOI'O JOKYMEHTa WU
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

2.14.2. TTpu nuuHOoM oOpamiennu 3asButenass B M®IL] 3ampoc o mpeaocTaBieHUH MYHHITUTIATBHOM
yCIOyru peructpupyercsa pabotHukoM MOL] B mpUCYTCTBHM 3asBUTEINSA, KOTOPOMY BBIJAeTCS
pacmnmcka C PErUCTPaLlMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXXBEIOMCTBEHHOU
aBTOMATH3UPOBAaHHON WH(pOpMAMOHHON cuctemMoil mpenoctaBieHuss B Cankr-llerepOypre
rOCYapCTBEHHBIX M MyHUIIMIIAIIBHBIX YCIYT B JIEKTPOHHOM BUJIE.

Cpox perucrpanuu 3ampoca 3asBUTEN O IPENOCTaBICHWN MYHULUNAIbHOW yciayru B MOIL]
cocTaBJIseT He Oosiee NATHAAATH MUHYT.

2.15. TpeboBaHMS K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABIISIOTCS MYHHUITUTIATBHBIC YCIYTH, K MECTY
OKUJaHUS W TIpHeMa 3asBUTENEH, Pa3MEUICHHI0O M O(OPMIICHHIO BH3YyalbHOH, TEKCTOBOW W
MYyJIbTUMEAUMHON NHGOPMAIIUHU O TIOPSAIKE IPEIOCTABICHUS MYHULIUIIATBHON YCIYTH:

MyHunmnangbHasi yciayra OpenocTaBisieTcs B momenieHusXx MectHoil agmuHuctpanuu u MOILI.
[Tomenenusi, B KOTOPBIX MPEIOCTABISAIOTCS MYHULHUIAIBHBIE YCIYTH, MECTO OXHUIAHUS, JTOJKHBI
UMETh IUIONIA/Id, MpPEeIyCMOTPEHHbIE CAHUTAPHBIMU HOPMAaMHM M TpeOOBaHUAMU K pabouuM
(oducHBIM) TIOMEIIEHUSIM, TJe 000pYyIOBaHBl pabodre MecTa C HCIOIh30BAaHUEM IMEPCOHATBHBIX
KOMIIBIOTEPOB M KOMUPOBAJIbHOW TEXHUKH, U MECTa JJIsl MpUeMa MOCETUTENCH, a TaKkKe JOJIKHBI
OBITh OOOpPYNOBaHBI CTYIbSIMH U CTOJAMH, WMETh TNHCUWE TMPUHAIICKHOCTH (KapaHIalllH,
aBTOPYUYKH, OyMary) JiIsi 3allOJTHEHHS 3alpoCOB O MPEIOCTABICHWH MYHULMUIMAIBHOW YCIYTH U
MIPOU3BOJICTBY BCIIOMOTATEIbHBIX 3amucel (MaMsATOK, MOSICHEHHI), CTEHIaMU, Ha KOTOPBIX JOJKHA
ObITh pa3menieHa WHGOpMalus, yKa3aHHass B NyHKTe 1.3 HacTosAmero AJIMUHUCTPATHBHOIO
periiamMeHra.

[Tomemenuss ML nomKHBI OTBEYaTh OCHOBHBIM ITOJIOKEHUSIM CTaHAapTa KOM(DOPTHOCTH.

2.16. IToka3aTenu TOCTYTHOCTH M Ka4eCTBA MYHHITUTIATLHON YCITyTH:

2.16.1. KonnvecTBOo B3auMOJEHCTBUN 3asBUTENsA ¢ MecTHON aamuHucTpamnueit oo MOIL] — nHe
Oosee Tpex.

2.16.2. [IpoqomKUTEN,HOCTh  B3aUMOJICHCTBUN  JOJDKHOCTHBIX — JIUI] TMPU  MPEIOCTaBICHUU
MYHUILIMTIAJIBHOM YCIYTH yKa3aHsbl B pazzaene IIl Hactosimero AIMUHUCTPATUBHOTO PErJIaMEHTA.

2.16.3. Crioco0bl Ipe10oCTaBICHNS MYHUIIUTTAILHON YCITYTH 3asBUTEIIO:
> HEMOCPEICTBEHHO ITPU MOCEIEHNH MECTHOM aIMUHUCTPALIUH;
»  mocpenctsoM M®II.

2.16.4. Cioco6sl  MHpOpMUpOBaHUS  3asABUTENST O  pe3yJbTarax MPEAOCTABICHUS  WIH
NPUOCTAHOBJICHMHM MYHHMIIMIIATBHOM YCIyTHU: 1O TeNeOHy, M0 IEKTPOHHON MOUYTE, B TUCbMEHHOM
BUJIC.

Crioco6 uHGOPMHPOBAHUS 3asBUTENS O pe3yibTaTaX MNPEJOCTaBICHUS WIM HPUOCTAHOBICHUU
MYHUITUTIATBHON YCIIYTH YKa3bIBACTCSI B 3asIBJICHHH.



2.16.5. Konn4ecTBO JTOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEAOCTABICHUSI 3asBUTEIEM B IIEJAX
MIOJIy4eHUSI MyHULUIIAJIbHON YCIyTy — IIECTh.

2.16.6. OcymecTBienrne MecCTHOM agMUHHCTpAIE MEKBEJOMCTBEHHOTO B3aMMOICHCTBHS TMPU
MPEIOCTaBICHUH MYHUIIMIIAILHON YyCIyrd BO3MOXXKHO ¢ KomMuTerom 1o J1enam 3alucu akToOB
rpaxaanckoro cocrosinus, ['KY KA.

2.16.7. Cpok mpenocTaBiieHUs] MyHUITUIIAIBHON YCIYTH HE JIOJKEH MPEBbIATh TPUALATH Pab0InX
JHEH C MOMEHTA PETUCTPALIMHN 3asIBJIICHUS.

2.17. OcoOeHHOCTH MPEIOCTABICHHUS MyHHUITUTIATLHON ycimyru B MOLI:

[IpueM MOKYMEHTOB M Bbladya pe3ysbTara MpeAOCTaBICHHUS MYHHLIUIIAIBHON YCIyTH MOTYT OBITh
OCYIIeCTBIEHBI TocpeacTBoM MOII.

Mecrta HaxoxaeHus u rpaduku padorsl MOL[ npuBeneHsl B nmpuioxkeHUH Ne 2 K HacTOsILEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKkke pa3MelieHs! Ha [lopTae.

Hentp tenedonnoro odcmyxkuBanust MOL[ — 573-90-00.

Afpec caiiTa 1 SJIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHMU MyHULIMNIATBLHOM yCiIyru noapasaenennss M®OIL] ocymecTBisior:

. B3aUMOJCHCTBUE ¢ MECTHOM aAMMHHUCTPALMEW B paMKaX 3aKJIIOYEHHBIX COIJIAILICHWUM O
B3aUMOJCHCTBUM;

o MHOOPMHUpPOBAaHWE TpaXJAaH M  OpraHM3aluMi 1O  BONpPOCAM  IPEAOCTABICHMS
MYHULUIIAIBHBIX YCIIYT;

o IPUEM U BbIAAYY JIOKYMEHTOB, HEOOXOOUMBIX UIsl IPEJOCTAaBICHUS MYHUIMIAIbHBIX
YCIIYT WIH ABJIIOIIUXCS PE3yNIbTaTOM NPEAOCTaBICHUS MyHUIIUIIAIBHBIX YCIIYT;

. 00paboOTKy NEPCOHATBHBIX JAaHHBIX, CBS3AaHHBIX C NPEAOCTABICHHEM MYHHUIIMIIAIbHBIX
YCIIYT.

B cnyuyae mogaun nokymMeHTOB B MecTHyI0 anMuHUCTpanuio nocpeacrsom M®PIL] paborauk MOII,
OCYILECTBIIIOIMUI IPUEM JOKYMEHTOB, PEACTABICHHBIX IS [TOJIyYE€HUS MyHULIUIIAILHOW YCIIYTH,
BBITIOJIHSET CICAYIOLIUE NCUCTBUSA:

»  ompezerseT MpeaMeT oOpaleHus;

»  YCTaHaBIIMBACT JITYHOCTh IPaXKJAaHWHA U €T0 TIOJTHOMOYWUS;

»  TIPOBOJIUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPeOOBAaHMSIM, yKa3aHHBIM B MyHKTE 2.6
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

»  KOHCYNbTHUPYET TpaXIaHWHA O TMopsAake oOQOopMIIEHHs 3asBICHUS W TPOBEPSET
NpaBWIBHOCTh ero odopmienusa. [lo mpocsbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSIHUIO
310pOBbsl TMOO B CHIIY MHBIX IPUYMH COOCTBEHHOPYYHO O(POPMHUTH 3asBICHUE, 3asIBICHUE MOXKET
ObITH 0opmiteHO paboTHHKOM M®LI, oCyIIeCcTBISAIOMNM IpUeM TIOKYMEHTOB, O YeM Ha 3asiBJICHUU
JIEJIaeTCsl COOTBETCTBYIOIIAS 3aIINCh;

»  ompezenser crnocod HHPOPMUPOBAHUS 3asBUTENS O MPHHATOM MECTHOH aMUHHUCTpaen
pELIeHNH MO MPEJOCTaBICHUI0 MYHMLMIIAIBHOW yciayru (B yCTHOH nu0O0 muchMeHHOH (opme, B
ToM 4yucie uepe3 MO®LI, B ciydae jxenaHus 3asBUTENS NOAyuyuTh OTBET yepe3 MODII), o uem Ha
3asBJICHUU JEJIAETCSI COOTBETCTBYIONIAS 3AIIUCh;

»  OCYIIECTBISICT CKAaHMPOBAaHME IPEICTABICHHBIX JOKYMEHTOB, (OPMHUPYET DIICKTPOHHOE
JIe10, BCE IOKYMEHTBI KOTOPOT'O CBSI3bIBAIOTCS €IMHBIM YHUKAJIbHBIM UJICHTU()UKALMOHHBIM KOIOM,
MIO3BOJISIIOIIMM YCTAHOBUTH IPHUHAIIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 U BULY
oOpareHus 3a MyHUIIUITAIbHON YCITYTOM;

»  3aBepsieT dICKTPOHHOE JIENI0 CBOCH AJIEKTPOHHOM OANHUCHIO;

»  HampaBisgeT 3asBICHHE, KONUHM JOKYMEHTOB M peecTp JOKYMEHTOB B MecTHYIO
aIMUHUCTPALUIO:
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- B JIGKTPOHHOM BHJI€ (B COCTaBE MAaKETOB AJIEKTPOHHBIX J€J) B TEUEHUE OJJHOTO pabodero THs
co JTHs oOpameHus 3assuresss B MOII;

- Ha OyMaXHBIX HOCHTENSIX (B clydae HEOOXOAMMOCTH OO053aTENbHOTO MPEJOCTaBICHUS
OPUTHHAJIOB JIOKYMEHTOB) — B TEUCHHE TPEX pabounx AHEH co JaHs oOpareHus 3asBuTess B MOLI.

B cnydae mnpemocraBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIIEro AJIMHHHUCTPATUBHOTO perijamMeHnrta, padotHuk MODLI, ocymecTBisonmii npuem
JOKYMEHTOB, JeJlaeT Ha 3asgBieHuU 3anuch «O MpPeJoCTaBICHUM HEMOJHOIO0 KOMIUIEKTa
JOKYMEHTOB TpouH(popMupoBan». DakT 03HAKOMIIEHUS TPAKAAHWHA C 3aMUCBIO 3aBEPSETCS €ro
noanuceio. Eciny npu 3TOM rpakaaHUH OTKa3alics OT MOJaud 3asBJICHHs M MOTpeOoBasl BO3BparTa
IIPEIOCTABIEHHBIX JIOKYMEHTOB, JI€JIaeT Ha 3asBiIeHUM 3anuch «HacTosiiee 3asBiieHHE OTO3BaHO,
JIOKYMEHTBI BO3BPAIICHBI 3asIBUTEI0» U BO3BPALIAET IPEIOCTABICHHBIE TOKYMEHTHI.

[To okoHuaHuu mpuemMa JOKYMEHTOB paboTHUK MODII BbImaeT 3asBUTENIO PACIUCKY O TMPUEME
JAOKYMCHTOB C YKa3aHUCM UX IICPCUYHA U OAThHI.

PaGoTHMK MecTHOM agMHHHUCTPALlMM, OTBETCTBEHHBIM 3a TIOATOTOBKY MPOEKTa pPELICHHS,
HaIMpaBJISIET PE3yJbTaT MPEAOCTABICHUS] MyHULIIMNAIBRHOU ycayrn B MO®IL] nis ero nmocneayromei
nepesadn 3asiBUTENO:

- B 2JIEKTPOHHOM BHJI€ B TE€UEHHE OJAHOT0 pabodero JHs CO JAHA MOANUCAHUSA IVIABOM MECTHOM
aAMMHHMCTpPAllMM JOKYMEHTOB O IIPEIOCTaBIEHUU (OTKa3e B IIPEJOCTABICHUM) 3asBUTEIIO
MYHHULIMIIAJILHOW YCITyTH;

- Ha OyMa)KHOM HOCHUTEJIe — B CPOK He Oosiee Tpex pabouux THEH co IHS MOIMMCAHUS TIaBOH
MECTHOM aJIMUHUCTpALMU JOKYMEHTOB O MPEAOCTAaBICHUH (OTKa3e B MPEJOCTaBIECHUH) 3asBUTEIIIO
MYHHUIUIIAJIBHON YCIYTH.

Pabotauk M®IL], oTBeTCTBEHHBIH 3a BBIJAYy JOKYMEHTOB, TIOJYYEHHBIX OT MecTHo
aIMUHUCTpAIlMU, HE TO37HEe JABYX pabouyux JHEW cOo JHA HUX TMOJy4eHHsT OT MecTHOM
aIMHHHCTPAINH, COOOMIAET 3asIBUTEII0 O MPHUHITOM pEIIeHUH Mo TenedoHy (¢ 3amuchio AaThl U
BpeMeHHU Tee(OHHOTO 3BOHKA), & TAKXKE O BO3MOKHOCTH MOJy4eHUs TOKyMeHTOB B M DI,

I11. CocTas, noc/jie10BaTeIbHOCTh U CPOKH BBINOJTHEHHUS AIMUHUCTPATHBHBIX NPOLEAYP
(nelcTBHIl), TPeOOBAHNUS K MOPSIAKY HX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINIOJTHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B IJIEKTPOHHOH opme

3a mpemocTaBIeHHEM MYHHUIMIIAIBHON YCIYTH 3asSBHTENM MOTYT OOpamarbesi C 3asBICHHEM Ha
OyMa)kHOM HOcuTelle B MeCTHYIO aIMUHUCTpaIuio 1160 B MOII.

Onucanue  NOCHENOBAaTENIbHOCTH  aJIMUHUCTPATUBHBIX  IpPOLENYp HpH  INPEeAOCTaBICHUU
MYHHLIMIIAJIbHOW yCIIyTH:

v\ TpueM M PerHCTpaIlys 3asiBIICHUS U JOKYMEHTOB B MeCTHO# aJIMUHHUCTPAINH;

v\ NOArOTOBKA M HANPABICHHUE MEKBEIOMCTBEHHOTO 3a1Ipoca B HHO# opraH (OpraHU3aIuio) O
NPEJOCTaBICHUH JOKYMEHTOB (MH(pOpMaNMK), HEOOXOTUMBIX JUIsI TNPUHATHS pEIIeHUs O
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH 3asBUTEIIO;

v' npuHsTHE pabOTHUKOM, OTBETCTBEHHBIM 3a MPUHATHS PEIICHUS O BbIIa4e Pa3pellicHus Ha
BCTYIUIEHHE B Opak juliaMm, JOCTUTIINM BO3pPAcTa IIECTHAALATH JIET PEUICHUs O MPEeIOCTaBICHUN
MYHUIIUNATBHONH yciuyru aubo 00 OTKa3e B IMPENOCTaBICHWH MYHHUIMIAIBbHON yciyru. BrizoB
3agBUTENA B MECTHYIO aIMUHUCTPALUIO;

v\ MOJIrOTOBKA PEIICHHS O MPEJIOCTABICHUM MYHHUIMIAIBHOM YCIyrd nubo o0 OTKase B
IPEJOCTABICHUY MYHUIUNAIBHOW  YCIyTHM, HWH(GOPMHUpPOBaHME 3asBUTENS O pe3yjbTare
IIPEAOCTABIICHNS] MYHULIUIIAIIBHON YCIIYTH.
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3.1. [Ipuem u peructparus 3asBICHUS U JOKYMEHTOB B MECTHOM aMUHUCTPAIIH:

3.1.1. CobbiTHs (ropunudeckue (HakThl), IBISIONNECS OCHOBAHHEM Ul Havajla aIMHUHUCTPATUBHON
IpOLEAYPHI:

NOCTYyIUICHHE (MTOCPEICTBOM JIMYHOTO OOpallleHusi 3asBUTENs, MO0 MOCPEICTBOM OpraHU3aIui
mo4toBoi cBsi3u, oT M®II) 3asBiaeHuss B MeCTHYIO afMUHUCTPAITUIO U TIPUJIaraéMbIX JOKYMEHTOB,
YKa3aHHBIX B MYyHKTE 2.6 HacTosuero AJIMUHUCTPATUBHOIO perjaMeHTa (Jajnee — KOMIUIEKT
JIOKYMEHTORB).

3.1.2. ConepxaHue aIMUHUCTPATHBHOMN MPOIEAYPHI:
PabGotHuk MecTHOW aJMUHUCTpAIMM, OTBETCTBEHHBIM 3a NMpHEM KOMIUIEKTa JOKYMEHTOB, IpHU
oOpalieHnu rpaxkad B MecTHYI0 aAMUHUCTPALHIO:

o OTIpEe/ICTISICT MPEMET OOpaICHHUS,
o YCTaHABIIMBAET JIMYHOCTh MPAXKIAHUHA U €r0 TTOJTHOMOYMS,;
o KOHCYJIbTUPYET TpakJaHWHAa O Tnopsaake odopMieHHs] 3asBICHUS U  MPOBEpSET

npaBUILHOCTE ero odopmienus. [lo mpockbe TpakgaHWHA, HE CIIOCOOHOTO IO COCTOSHHIO
3I0POBbS TUOO B CHITY MHBIX MPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3aSBICHHE MOXKET
ObITH 0(OpMIIEHO paOOTHUKOM MecTHOW aJIMUHUCTPALIUU, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB,
0 U€M Ha 3asiBJICHUU JEJIaeTCs COOTBETCTBYIOLIAs 3aHUCh;

. onpenenseT cnocod MHPOPMUPOBAHUS 3aIBUTEIISI O MPUHATOM MECTHON afMUHHUCTpaIIieh
pElICeHUH MO MPEIOCTABICHUI0O MYHHUIMIAIBLHON yciyru (B yCTHOM 100 muchbMeHHON ¢opme, B
ToM 4yucie uepe3 MO®L], B ciydae jxenaHus 3asBUTENS NOAyuyuTh OTBET yepe3 MODII), o uem Ha
3asBJICHUU JEJIAeTCsl COOTBETCTBYIONIAs 3aIUCh;

. MPOBEPSIET HAIMYKUE TOKYMEHTOB U JIa€T UX OLEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.6 HACTOSIIET0 AJMUHUCTPATUBHOIO PErVIAMEHTA, ONPEIEISIeT
HEO0OXOUMOCTh OCYIIECTBICHHUSI MEKBEIOMCTBEHHBIX 3ampocoB B Komurter mo agemam 3amucu
akToB rpaxaaHckoro coctostHusi, I'KY KA, o ueM Ha 3asBlIeHHM Je€laeTCsi COOTBETCTBYIOLIAS
3aIlUCh;

. B ClIy4ae HEOOXOJUMOCTH HAMpaBICHUS MEKBEJOMCTBEHHBIX 3ampocoB B Komurer mo
JelaM 3alucu akToB TpaxknaHckoro coctosaus, ['KY JXA o mpemoctaBieHnn HEOOXOAMMBIX
CBEICHHM (JOKYMEHTOB), a TaK)Xe IMOJy4YeHHE OTBETOB Ha HHUX (Jajee — MEXKBEIOMCTBEHHBIN
3ampoc) TepeJaeT  KOMUI0  3asBICHHUS C OTMETKOM O HEOOXOAMMOCTH  IOATOTOBKH
MEXBEIOMCTBEHHBIX 3allpoCOB pabOTHUKY MeCTHON aJIMUHHUCTpAllUM, OTBETCTBEHHOMY 3a
MOATOTOBKY U HAaINpaBJIEHWE MEKBEIOMCTBEHHBIX 3alPOCOB, a TAKXKE IMOJYyUYE€HUE OTBETOB Ha HUX, C
HCIIOJIb30BaHUEM €IMHOI CUCTEMbI MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOICHCTBUS;

. KCEPOKOIHPYET TOKYMEHTHI (B Cliydae HEOOXOIMMOCTH) JUIsi (OPMUPOBAHUS JTUIHOTO
Jiena, 3aBepseT KOMUU JOKYMEHTOB. Komuu 3aBepsioTcs MOAMMCHIO JIMIA, OTBETCTBEHHOTO 3a
IpUeM JIOKYMEHTOB, C YyKa3aHHEM €ro JAO0DKHOCTH, (paMHIMKM W WHHUIMAIOB, a TaKKe JaThl
3aBEpEHUs KOIUH;

. ¢bukcupyer ¢akT mnpuemMa JOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HacTOSIIEro
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa, B )KypHaJle pErUCTpaluy;
. BBIJIAET 3asABUTENIO PACHHUCKY O NPHUEME JTOKYMEHTOB C YKa3aHUEM HUX MEPEUYHS U JaThl

npremMa (pacrnucka He BBIJACTCS B CIydae IMOCTYIUICHHS JOKYMEHTOB IO TOYTe, a TaKXKe IO
UH(OPMAIIMOHHBIM CHCTEMaM OOIIETo MOJIh30BaHUS);

o B ClIy4ae TpPEIOCTABICHUS KOMILICKTa TOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOSIIEro AJMHHHCTPATUBHOTO PErilaMeHTa, JellaeT Ha 3asBICHUU 3anuch «O MperocTaBIeHUN
HEMOJHOTO KOMIUIEKTa JOKYMEHTOB NpouH(GOpMUpOBaH». DakT 03HAKOMIICHHS TpakIaHWHA C
3aITUCHIO 3aBEPSETCS €ro MOAMUCHI0. ECi pr 3TOM rpa)K1aHuH 0TKa3ajcs OT MMOIa4H 3asiBICHUS U
noTpeboBa BO3BpaTa MPEAOCTaBICHHBIX JTOKYMEHTOB, AeNaeT Ha 3asBlIeHUM 3anmuch «Hacrosimee
3asBJICHHE OTO3BaHO, JOKYMEHTHI BO3BpAIllCHBI 3asBUTEIIO» M BO3BPAINACT MPEIOCTABICHHBIC
JIOKYMEHTHI,
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. nepenaeT 3asBICHHE MW KOMIUIGKT JIOKYMEHTOB Ha paccMOTpeHHe paboTHHKA,
OTBETCTBEHHOT'O 3a MPHUHITHE DPELICHUS O BblJaue pa3pellieHus Ha BCTYIJIEHHE B Opak JHIaM,
JIOCTUTTLHM BO3pacTa MIECTHAAATH JIET.

PabGoTHuk MecTHOW aJAMUHUCTpAIMM, OTBETCTBEHHBIM 3a NMpHEM KOMIUIEKTa JOKYMEHTOB, IpHU
obparenun 3asBuTeneit mocpeactsom MOII;

»  TOJIy4aeT KOIUH JOKYMEHTOB M peecTp AOKyMeHTOB u3 M®IL] B snextpoHHOM BHIE (B
COCTaBE MAKETOB 3JIEKTPOHHBIX JEJ ToJydaTeseid MyHUITUTATBHOM YCIyTH) U (M) Ha OyMaXKHBIX
HOCUTEISIX (B cilyyae HEOOXOIMMOCTH 0053aTEIbHOTO MPECTABICHUS OPUTUHAIOB TOKYyMEHTOB);

»  TIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IPEACTaBICHHBIMU TOKYMEHTaMH;

»  TpOBepseT HAIWYHE JOKYMEHTOB M JAa€T MX OLCHKY Ha MPEAMET COOTBETCTBHS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSAIIEr0 AJIMUHUACTPATUBHOIO PETIAMEHTA, OIPEAEIIICT
HEOOXO/IMMOCTh OCYILECTBJICHUS! MEKBEIOMCTBEHHBIX 3allpOCOB, O YE€M Ha 3asBJICHUHU JIeNaeTcs
COOTBETCTBYIOILAs 3AIIHCh;

» B cly4ae HEOOXOIMMOCTH HAaIpaBJICHUS MEKBEIOMCTBEHHBIX 3allPOCOB IEpeaacT KOIHUI0
3asBJICHUSA C OTMETKOM O HEOOXOIMMOCTH MOATOTOBKU MEXBEJOMCTBEHHBIX 3alIPOCOB PAOOTHUKY
MecTHOM aZMHUHHUCTpALMK, OTBETCTBEHHOMY 3a IOJTOTOBKY M HaIlpaBIEHHE MEKBEIOMCTBEHHBIX
3allpOCOB, a TAaKXE I[IOJIydYCHHE OTBETOB HAa HHUX, C HCIHOJb30BAHUEM E€IUHOM CHUCTEMBI
MEXXBEOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJIEHCTBUS;

»  (Quxcupyer ¢(akT mnpuemMa JOKYMEHTOB, YyKa3aHHBIX B TYHKTe 2.6 HaCTOAIIErO
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA, B )KypHaJIe PETUCTPALWH;

o nepefaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB Ha pPAacCMOTpEHHE pabOTHHKA,
OTBETCTBEHHOI'0 3a NPHUHITHE PEIIEHHs O BbIJaue Pa3pelIeHUs Ha BCTYIJICHHE B Opak JHUIaM,
JOCTUTIIMM BO3pacTa LIECTHALATH JIET.

3.1.3. [IpoAomKUTENPHOCTh AJAMUHUCTPATHBHON TIPOIIEAYPHl HE JOJKHA TMPEBBIIIATh OIHOTO
pabodero IHs ¢ IaThl MOCTYIUJICHHS] KOMIUIEKTa JOKYMEHTOB B MECTHYIO aIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIMOTHCHUE aIMIHUCTPATHBHOM MPOLIEAYPHI JOKHOCTHBIE JIUIIA:
paboTHUK MecTHO# aIMUHUCTpPAIINH, OTBETCTBEHHBIN 32 TIPUEM KOMIUIEKTA TJOKYMEHTOB.

3.1.5. Kputepuu npuHATHS pelIeHUsI B paMKax aJMUHUCTPATUBHOMN MPOLIETYPHI:
COOTBETCTBUE KOMIUJIEKTa JOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM B IyHKTE€ 2.6 HaCTOSILEro

AJMUHUCTPATUBHOTO perjiaMeHTa.

3.1.6. Pe3ynbrar amMUHUCTPATUBHON TTPOIICTYPHI:

- BbIJIaya 3asBUTENIO PACIUCKU O MPUEME JIOKYMEHTOB C YKa3aHMEM HX MEpedHs] U JaThl
nprema;
- nepenaya pabOTHUKOM MecTHOM aJIMUHUCTpPALMK, OTBETCTBEHHBIM 3a MPUEM KOMILJIEKTa

JIOKYMEHTOB, KOIIHH 3asBJICHUS C OTMETKOW O HEOOXOIMMOCTH IMOJTOTOBKH MEKBEIOMCTBEHHBIX
3arpocoB pabOTHUKY MecTHOM aJMUHUCTpPALMU, OTBETCTBEHHOMY 3a MOATOTOBKY M HaIlpaBlIEHHE
MEKBEJJOMCTBEHHBIX 3alPOCOB, a TAKXKE IOJYYEHHE OTBETOB Ha HUX, B Cllydyae HEOOXOIMMOCTHU
HaIlpaBJICHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB;

o nepeaaya pabOTHUKOM MECTHOH aJIMUHUCTpAIMY, OTBETCTBEHHBIM 32 MPUEM KOMILJICKTa
JIOKYMEHTOB, 3asIBJICHUS U KOMILUIEKTa JOKYMEHTOB Ha pacCMOTpeHHE pabOTHUKA, OTBETCTBEHHOTO
3a MPUHATHE PELICHHS O BbIade pa3pelieHus Ha BCTYIUIEHHE B Opak JIUIaM, JOCTUTIIMM BO3pacTa
LIECTHAALATH JIET.

3.1.7. Cnoco0 ¢ukcaruu pe3yabTaTa BHITOJTHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI:
perucrpanys 3asBICHHUS U JOKYMEHTOB B )KypHAJI€ pErUCTPaLUH.
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3.2. IlogroToBKa W HaNpaBJICHHE MEXKBEIOMCTBEHHOTO 3alpoca B MHOW OpraH (OpraHH3aIfio) o
MPEIOCTaBICHUH JOKYMEHTOB (WH(OpMaIum), HEOOXOAUMBIX IS NPHUHATHS PEIICHUS O
MpeaoCTaBJICHUN MyHHHHHaHBHOﬁ yCiayru 3aABUTCIIIO.

3.2.1. CobbiTHs (ropunudeckue (HakThl), IBISIONNECS OCHOBAHHEM Ul Havajla aIMHUHUCTPATUBHON
HPOLEAYPHI:

NOJIydeHHUE KOIUHU 3asiBICHUS C OTMETKOW O HEOOXOJUMOCTH MOJATOTOBKH MEKBEIOMCTBEHHBIX
3aIpocoB PaOOTHUKOM MECTHOHM aJIMHHHCTpAINHU, OTBETCTBEHHBIM 3a MOATOTOBKY M HAaIpaBIICHHUE
MEKBEJJOMCTBEHHBIX 3allPOCOB, a TaK)XKe IOJYYeHHE OTBETOB Ha HHUX, OT paboTHMkKa MecTHOU
aJIMIHHCTPAIMU, OTBETCTBEHHOT'O 3a IPUEM KOMITIEKTa JJOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATHBHOMN MPOIEAYPHI:

PabGotHuk MecTHOM aaIMUHHCTpAallMM, OTBETCTBEHHBI 3a TMOATOTOBKY M  HampaBJCHHE
ME)XBEIOMCTBEHHBIX 3alpOCOB, a TAK)Ke MOJyYE€HUE OTBETOB Ha HUX, OCYIIECTBIISIET CIIEAYIOIINE
aJIMUHHUCTPATHUBHBIC JCHCTBUS:

v\ ompenenser CocTaB  JOKYMEHTOB (MH(pOpPMALUH), MOMLIEKANMX MOJIYYECHHIO 10
MEKBEIOMCTBEHHBIM 3alpOCaM, U OpPTaHbl (OpraHu3aliui), B KOTOPhIE JOJKHBI OBITH HAPaBICHBI
MEXBEIOMCTBEHHBIE 3aMPOCHI;

v\ [OArOTaBIMBAEcT IPOEKTHI MEKBEIOMCTBEHHBIX 3allpOCOB, B TOM 4YHUCIE B (OpME
3JIEKTPOHHOTO TOKYMEHTA;

v’ B cilyyae HEOOXOIMMOCTH, TNPEICTABISET HPOEKTHl MEXKBEIOMCTBEHHBIX 3alPOCOB Ha
MOJMUCH JIMILY, YIOJTHOMOYEHHOMY MOJIUCHIBATH MEXBEIOMCTBEHHBIE 3alpOChl, B TOM YHCIIE C
UCTIOJIb30BaHUEM DJIEKTPOHHOU MMOIKCH;

v/ HampaBsIeT MEXBEIOMCTBCHHBIC 3ampochl B KomwuTer 1Mo [emaM 3amicH  aKkTOB
TPaXTAHCKOTO COCTOSIHUSA (CBUACTEIBCTBO O POXKIEHWUH, BBIOJAaHHOEe Ha Tepputopuu CaHKT-
[Terepbypra), I'KY KA (cmpaBka o peructpamuu 1mo mecty kurenbctBa (hopma Ne 9), B cimydae
€CJIM BEJICHUE PETUCTPAIMOHHOTO y4eTa TPaXk/IaH 10 MECTY JKUTEIhCTBA B YACTH, BO3JIOKECHHON Ha
KUJTUIIHBIC Oopranu3aiuu, ocymectisiior ['KY XKA);

v\ [OoJIydYaer OTBETHI HA MEKBEIOMCTBEHHBIE 3aIIPOCHL;

v\ aHanM3WpyeT JOKYMEHTHI (CBEICHHWS), IOJy4EHHBIE B paMKax MEKBEIOMCTBCHHOTO
B3aMMOJICHCTBHS (OTBETHl Ha MEXBEIOMCTBEHHBIC 3alpOChl), HA COOTBETCTBHE HAIPABICHHOMY
MEXBEIOMCTBEHHOMY 3aIpocy;

o nepenaeT TONyYeHHBbIE JTOKYMEHTHI (CBEIEHUs) B pPAOOTHHKY, OTBETCTBEHHOMY 3a
NPUHITHE PEUICHHs O BbIaye pa3pelieHus Ha BCTYIJICHHE B Opak JiMiiaMm, JOCTUTIIMM BO3pacTa
HIECTHAJIATH JIET.

3.2.3. [IpoAomKUTENBPHOCTh aAMUHUCTPATUBHOMN MPOIIEAYPHI COCTABIISIET HE Oojiee ceMHu pabodymx
THEH:

- MOArOTOBKA U HaIIpaBJIEHWE MEXBEJIOMCTBEHHOTO 3aIpoca — He 0oJjiee IByX paboumnx JTHel
CO IHA MOJYUYCHUSA OT pa60THm<a MecTtHol AIMUHUCTpAalUU, OTBCTCTBCHHOI'O 3a IPUCM KOMIIJICKTA
JTIOKYMEHTOB;

= MOJy4YeHHe W aHalu3  JIOKyMEHTOB  (CBeleHWil), TOJYYeHHBIX B  paMKax
MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBUS — HE OoJiee MATH padounx JTHEH.

3.2.4. OTBETCTBEHHBIE 32 BBIIIOJHEHUE aIMUHUCTPATUBHOM MIPOLEyphl JOJKHOCTHBIE JINIA:
paboTHUK MeCTHOM agMHHHMCTpALUM, OTBETCTBEHHBI 3a TIOATOTOBKY U  HalpaBlieHUE
MEXKXBEIOMCTBEHHBIX 3aIlIPOCOB, a TAKXKE IOTYyYCHUE OTBETOB HA HUX.

3.2.5. KputepueM MNpuHATHS peHIeHUs B paMKaX aJMHUHUCTPATUBHOM TMPOLEIYpPhl SBISETCS

OTCYTCTBHUC B MNPCACTABJICHHOM 3asABUTCIICM KOMIUICKTC NOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.7
HaCTOsAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periamMeHTa.
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3.2.6. Pe3ynbpraToM aJMUHUCTPATUBHOM MpPOLEAYpHI SABISETCA MOIydYeHHE paOOTHHUKOM MecTHOU
aJIMUHUCTpAIMK JTOKYMEHTOB M MH(POPMALIUHU, KOTOPbIE HAXOAATCs B pacnopsbkeHnu Komurera no
JielaM 3allUCH  aKTOB TIpaxnaaHckoro cocrosiHus, I'KY JKA, u koTopble 3asBUTENL BIpaBe
IPEJCTaBUTh, YKa3aHHBIX B IyHKTE 2.7 HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.7. Cnnocobom ¢uKcaruu pe3yabTaTa BBIOJHECHHUS aJIMUHHCTPATUBHOW MPOIEAYPHI SBISCTCS
perucTparys MeKBEJJOMCTBEHHOTO 3allpoca M OTBETA Ha 3ampoc B MecTHOM aMUHUCTPAIUH.

3.3. [Ipunsatne paOOTHUKOM, OTBETCTBEHHBIM 3a MPHUHATHE pPEIICHUS O TPEAOCTaBICHUN
MYHHIWATATBHON ycIayrn nmbo o0 OTKase B NMPEJOCTABICHUM MYHHUIMNAIBHOW YCIyrH. Bpi3oB
3asgBUTENS B MECTHYIO aIMUHHUCTPALIUIO.

3.3.1. CobbiTHs (ropunudeckue (HakThl), IBISIONNECS OCHOBAaHHEM I Havaja aIMHUHUCTPATUBHON
HPOLEAYPHI:

o MoJTy4eHrne pabOTHUKOM, OTBETCTBEHHBIM 32 IPUHATHE PELICHUS O BbIIaUye pa3pelIeHus Ha
BCTyIUICHHE B Opak JMIaM, AOCTUTIIMM BO3pacTa IIECTHAALATH JIET 3asBICHHUS M KOMIUICKTA
JTIOKYMEHTOB.

3.3.2. Coxeprkanue aIMHUHUCTPATUBHON TPOLIETYPHI:
PaboTHHUK, OTBETCTBEHHBIN 3a MPUHATHE PELICHHs O BblJadye pa3pelieHHsl Ha BCTYIUICHHE B Opak
JMIIaM, TOCTUTTIUM BO3pacTa ILECTHALATH JIET.

. OCYIIECTBISIET 0OBEKTUBHYIO, TIOJHYIO M BCECTOPOHHIOIO OLIEHKY KOMIUIEKTA JJOKYMEHTOB;

. B Cllydae HEOOXOAMMOCTU MOJTBEPXKAEHUS OOCTOSTENBCTB YKAa3aHHBIX B JOKYMEHTax,
NOJAaHHBIX 3asBUTENEM, JTUOO yCTpaHEHHs MPOTUBOPEUHii, BBISBICHHBIX B X0/1€ MPOBEPKU JTaHHBIX
B YKa3aHHBIX JIOKyMEHTAaX, BbI3bIBACT 3asiBUTENS U (WJIM) €r0 3aKOHHBIX MPEACTaBUTENIEH Ha IIPHEM B
MecTHYI0 aIMUHUCTPALIMIO;

. NPUHUMAET pEIIeHUE O MPEeJOCTABICHUNM MYHULUNAIBHOW yciayrd aubo o0 oTkaze B
IPEOCTaBICHUN MyHULIUTIAIBHOW YCIYTH.

3.3.3. [IpogoKUTENbHOCTh AAMUHUCTPATHBHOM MpPOLEAYphl HE JOJDKHA MPEBBIIIATH JIECATH
pabouux gHEH.

3.3.4. OTBETCTBEHHBIMU 32 BBIMOJIHEHHE aIMUHUCTPATUBHON MPOLIEYPHI SBISIOTCS:
e  PaboOTHHK, OTBETCTBEHHBIH 3a MPUHSATUE PEUICHUS O BbIaue pa3pelieHus Ha BCTYIUICHHUE B
Opak Tuiam, JOCTUTIIMM BO3pacTa HIeCTHAATH JIeT.
. ['maBa MecTHON agMUHUCTPALUH.

3.3.5. Kputepuu npuHATHS pelieHUs] B paMKax aJMUHUCTPATUBHOMN MPOLIETYPHI:
HaJIM4¥e OCHOBAHMM Ul OTKa3a B IIPEAOCTABICHUY MYHUIIUIIAIBHONW YCIYTH, YKa3aHHBIX B ITYHKTE
2.10.2 nacrosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Pe3ynbrar amMUHUCTPATUBHOM MIPOIICAYPHI U TTOPSIIOK MEepeayn pe3ysIbTara;
nepeaaya 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB paOOTHMKY MecTHOW aJAMHUHUCTpAIHH,
OTBETCTBEHHOMY 3a IMOATOTOBKY MPOEKTA PEIICHHS.

3.3.7. Cnoco0 ¢ukcaruu pe3ybTaTa BHITOJTHEHUS aIMUHUCTPATUBHOMN MPOIEIYPHI:
COOTBETCTBYIOIIME OTMETKH B )KypHaJIe PETUCTPAIUU, B TOM YHCIIE B 3JIEKTPOHHON (hopMe.

3.4. [logroToBka pemieHUs O NPEAOCTABICHHMM MYHHULMIAIBHOW yCIyrd Jmbo o0 OTKase B

NPEOCTaBIIEHUN MYHUIUMNAIBHON  YCIyrd, UWH(DOpMHpOBaHHE 3asBUTENS O pe3ylbTare
MPEAOCTABICHUS] MYHULIMTIAIIBHOW YCITYTH!
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3.4.1. CobbiTHs (ropunudeckue (akThl), IBISIONECS OCHOBAHHEM Ul Havaja aIMHHUCTPATUBHON
HpOLEAYPHI:

NoJydeHue pabOTHUKOM MECTHOM aaMHHHMCTPALUU, OTBETCTBEHHBIM 32 IOATOTOBKY IIPOEKTa
pelIeHus, 3asABICHUS 1 KOMIUIEKTa JOKYMEHTOB.

3.4.2. ConepxaHue aAMUHUCTPATUBHOMN TIPOIIETYPhI
PaGotHuk MecTHOI afMUHUCTpAIIMU, OTBETCTBEHHBIN 32 MOATOTOBKY MPOEKTA PEIICHHUS:

. B CiIy4ae MNPHUHATHS pPaOOTHUKOM, OTBETCTBEHHBIM 3a MPHUHITHE pEIIEHUS O Bblaye
paspelieHrs Ha BCTYIUIGHHWE B Opak JUIaM, JOCTUTIIMM BO3pacTa IIECTHAANATU JIET PEIICHHS O
IIPEIOCTABIEHNH MYHULIMNIAIBHOW YCIYTM TOTOBUT NMPOEKT perieHuss MecTHON aJMUHUCTpaluu O
pa3pelieHny Ha BCTyIUIEHHE B Opak JHIaM, JOCTUTLIMM BO3pacTa HIeCTHaIUATH JeT (1o ¢opme
COTJIacHO MpUJIOKeHHIO Ne 4 k HacTosmEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

. B Cllydae TPUHATUS pPa0OTHHKA, OTBETCTBEHHOTO 3a MPHUHSTHE PEIICHHs O BbIIaue
paspelieHrs Ha BCTYIUIEHHWE B Opak JIMIaM, JOCTUTIIMM BO3pacTa MIECTHAALATH JIET PEIICHUs 00
OTKa3e B MPEJOCTABICHUN MYHHULMIIAJIBHON YCIYTH TOTOBUT MPOEKT MHUCbMAa O HEBO3MOXHOCTH
MCIIOJTHEHUS 3arpoca ¢ yKa3aHueM NMpuduH (1Mo (Gopme coriiacHo mpuiioxkeHuto Ne 5 k HacTosemMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

o nepeAaeT MmoAroTOBIECHHbIE IOKYMEHTHI TJ1aB€ MECTHOW aIMUHUCTPAIUH.

['maBa MeCTHOUM aAMUHHUCTPALUU:

v H3yqaeT Hpe,Z[CTaBJIeHHBIe I[OKyMeHTI:I U IIOANUCHIBACT UX,

v/ B Clly4ae HECOIJIaCHs — M3JIaracT 3aMeuaHus W BO3BpallaeT yKa3aHHBIE JOKYMEHTHI Ha
TOopaboTKYy.

[Tocne moanucaHus rIaBoi MECTHOM aAMHUHHUCTPALMU YKAa3aHHBIX JOKYMEHTOB paOOTHUK MecTHOMH
aJMMHMCTPALMK, OTBETCTBCHHBIN 3a IIOArOTOBKY IPOEKTA PEIICHHUS:

- PErUCTPUPYET UX B )KypHAJIE PETUCTPALUU;

. HanpasisieT pemeHrne MecTHOW aJIMUHHMCTpAallMU O Pa3pelleHUH Ha BCTYIUIEHHE B Opak
JMIaM, JOCTUTIIMM BO3pacTa LIECTHAALATH JIET, JIMOO MUChMO O HEBO3MOXKHOCTH HCIOJHEHHUS
3alpoca € yKa3aHMEM IPHYUH 3adBUTEN0. B cilydae BOJCU3BABICHMS 3asBUTENSA IOJIyYUTh
pe3yabpTaT IpeaoCTaBIeHUs MyHUIUNAIBHOU yeiryrd B ML HanpaBisieT yKka3aHHbIE TIOKYMEHTHI B
M®I] niig nocnenyrouieil nepeaayu 3asiBUTEIIO.

3.4.3. IIpofomKUTENBHOCTh  QIMUHUCTPATHBHOW TIPOIEyphl HE JOJDKHA MPEBBIIATH IIECTH
pabouux THEH.

3.4.4. OTBETCTBEHHBIMU 32 BBIMIOJTHEHUE aIMUHIUCTPATUBHON MPOLIETYPHI SBIISIOTCS:
paboTHUK MecTHON aAMUHHUCTPAIMH, OTBETCTBEHHBIHN 3a IIOJITOTOBKY IPOEKTa PEIICHHUS;
I'maBa MecTHOM agMHUHUCTPALIUH.

3.4.5. Kputepun npuHATHS pelICHUs B paMKaX aAMUHUCTPATHBHOMN MPOLIEAYPHI:
pemieHre pabOTHUKA, OTBETCTBEHHOIO 3a INPUHATHE pELICHHs O Bblade pas3pelieHus Ha
BCTYIUIEHHUE B OpaK JIMIIaM, TOCTUTIIIUM BO3pacTa MIECTHAATH JIET.

3.4.6. Pe3ynpraT aIMUHHUCTPATUBHON MPOLIETYPHI M MOPSAIOK NEpeadu pe3yabTara:
HarpaBjeHue 3asButento (muo6o B M®II) pemenus MecTHON aIMHHHCTpallUM O pa3pelieHud Ha
BCTYIIJICHHUC B 6pa1< JMnaM, JOOCTUTImHM BO3pacTa MECTHAAUATH JICT, J'II/I60 nmcbMa o

HEBO3MOXHOCTH HUCIIOJHCHUS 3alpocCa ¢ YKa3aHUEM ITPHUYHNH.

3.4.7. Cnoco0 ¢ukcaruu pe3ybTaTa BHITOJTHCHUS aIMUHUCTPATUBHOMN MPOIEAYPHI:
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perucTpanusi B KypHajie PErucTpaluu peuieHus MecTHOW aJIMMHHCTPAllUd O pa3pelieHUuu Ha
BCTYIUICHME B Opak JuIaM, JOCTHTIIMM BO3pacTa MIECTHAIIATH JIeT, Ju00 mHuchMa o
HEBO3MO>KHOCTH UCIIOJIHEHHUS 3aIIpOCca ¢ YKa3aHUEM IIPUUUH 3asBUTEITIO.

V. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO pPerjiaMeHTa
4.1. Tekymmii KOHTPOJb 3a COOJIFOJICHUEM IIOCIIEIOBATEILHOCTH JCHCTBHA, OIpeaeIeHHBIX
QIMUHUCTPATUBHBIMU  TPOLEAypaMH MO  MPEIOCTABICHUIO  MYHHUIMIIAIBHOW  YCIYTH,

OCYIIECTBIISICTCS TTIaBOM (3aMECTUTENIEM TJIaBbl) MECTHOW aIMUHUCTPAIUH.

4.2. I'naBa (3aMeCTUTENb IJ1aBbl) MECTHON aIMUHUCTPALIUN OCYIIECTBISIET KOHTPOIIb 3a:

° HaJJICKAIIMM UCIIOJITHEHHEM HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEeHTa pabOTHUKAMHU
MecTHON aAMUHHUCTPALUY;
° oOecrieueHeM COXPAaHHOCTH TPUHATHIX OT 3asABUTENS JOKYMEHTOB W COOJIOJEHHUEM

paboTHMKaMu MeCTHON aJIMUHHCTpPAallMK OCOOEHHOCTEH 1O cOOpy M 00paboTKe MEepCOHATBHBIX
JAaHHBIX 3as1BUTCIIA.

4.3. I'naBa (3aMeCcTUTENh TJIaBbl) MECTHOW aIMUHUCTPAIINHU, a TAK)KE MYHUIIUTIAIBHBIE CITy>KaIlHe,
HEMOCPEACTBEHHO  MPEAOCTABISIIONIME MYHULMNAIBHYIO  YCIYry, HECyT IepCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB WM TOpSJKAa TpHUeMa TOKYMEHTOB, CBOEBPEMEHHOCTH
oQOopMIIEHHS U OTHpPABIEHUS MEXKBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE PpE3YyJIbTaTOB
paccMOTpeHHs] JOKYMEHTOB TPEOOBaHUSM 3aKOHOJATENbCTBA, MPUHSATHIO MEp IO MPOBEPKE
MIPEJICTABICHHBIX JJOKYMEHTOB, COOJIIOJIEHUE CPOKOB M MOPSAJIKA MPEIOCTABICHUS MYHULIUIATIbHON
YCIIyTH, TOATOTOBKH OTKAa3a B MPEIOCTABICHUN MyHUIIMITATLHOW YCIIYTH, 32 COOJIIOICHUE CPOKOB H
NopsiIKa BbIAAUM JOKYMEHTOB. IlepcoHaiibHas OTBETCTBEHHOCTh TIJIaBbl (3aMECTUTEINS TJIaBbl)
MECTHOM aJIMUHHUCTpAllUM, a TaKXKe CIYyXalluX, HEMNOCPEJACTBEHHO IMPEJOCTABIISIIOLUINX
MYHUILIMNIAJBHYIO YCIIYTY, 3aKperuieHa B JOJDKHOCTHBIX HWHCTPYKLHSX B COOTBETCTBHH C
TpeOOBaHUSIMU 3aKOHOIATEIbCTBA.

B YaCTHOCTU, MYHHUIIUTTIAJIBHBIC CITYXKAIUC HECYT OTBCTCTBCHHOCTD 3a:

o TpeOoBaHuE y 3asBUTENCH JOKYMEHTOB WM IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSIIUM
AJMUHUCTPATUBHBIM PErIaMEHTOM;

o OTKa3 B IpuUeME€ JOKYMEHTOB II0 OCHOBAaHMSIM, HE MPEIYyCMOTPEHHBIM HAaCTOSLIUM
AMUHUCTPATUBHBIM PETTIAMEHTOM;

o HapylIeHHEe CpPOKOB  pEruCTpaluy  3alIpocoB  3asBUTENs O  IPEIOCTaBICHUU
MYHULIUTIAJILHON YCITYTH;

o HapyIICHHE CPOKa MPEIOCTABICHUS MYHUITUTIAILHON YCIIyTH;

o HarpaBJIeHNE HEOOOCHOBAaHHBIX MEXBEIOMCTBEHHBIX 3alIPOCOB;

o HapylIeHHE CpPOKOB IIOATOTOBKM MEXBEAOMCTBEHHBIX 3alpOCOB M OTBETOB Ha
MEXBEIOMCTBEHHBIE 3aMPOCHI;

o HEO0OOCHOBAHHOE HE MPEI0CTaBICHNE HHPOPMAIIUN Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. PyxoBogutenbr M®I] ocymiecTBiIsIEeT KOHTPOIb 3a:

»  HaJUISKAIUM MCIIOJHCHUEM HACTOSILIEro AJIMHUHUCTPATUBHOTO perjiaMeHTa pabOoTHHUKaMU
M®IJ;

»  TONHOTOW mpUHUMaeMbIX pabGotHukamu MODIL[ ot 3asBuTens JOKYMEHTOB U
KOMIUIEKTHOCTH JTOKYMEHTOB I NIEpelayd UX B MECTHYI0 aIMAHUCTPALHIO;

»  CBOCBPEMEHHOCTHIO M MOJHOTOH mepeaadn B MeCTHYIO aJMUHHCTPAIMIO MPHHATHIX OT
3asBUTEIS JOKYMEHTOB;
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»  CBOCBPEMEHHOCTHIO W TIOJHOTOH JOBEICHHS [0 3asABUTENSA TNPHHATHIX OT MecTHOH
aJMUHUCTpAllMM MHQPOPMALMU M  JOKYMEHTOB, SIBISIOLIMXCS pE3yJbTaTOM pEIIEHUs O
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH, IPUHATOrO0 MeCcTHON aIMUHUCTPALIUEH;

»  obecniedyeHHEM COXPAHHOCTH TPHHATBHIX OT 3asBHUTENS IOKYMEHTOB M COOJIOJECHHEM
COTPYAHHUKAMHU TOJpAa3JelIeHUus] 0COOEHHOCTeH Mo cOopy M 00paboTKe MEpCOHATIBHBIX JaHHBIX
3asABUTEIIA.

[lepconanbHasi OTBETCTBEHHOCTh pykKoBoauTenss MO®DI[ u pabotHukoB MODI] 3akperieHa B
JOJDKHOCTHBIX HHCTPYKIUAX B COOTBETCTBUH C TpGGOBaHI/IHMI/I 3aKOHOAAaTECIILCTBA.

PabotHuku M®L] HecyT OTBETCTBEHHOCTb 3a:

. IIOJIHOTY TPHE€Ma KOMIUIEKTa JOKYMEHTOB Yy 3asBHUTEIA, B CIIydae €CIIH HECOOTBETCTBUE
IIPEJICTaBICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HAcTOALIEM AJMHUHHUCTPaTUBHOM pErJaMeHTE,
SABWJIOCh OCHOBAHMEM JUISl OTKAa3a 3asiBUTEIIIO B IIPEIOCTABICHUN MYHUIIMIIAJIbHOU YCIIyTH;

- CBOEBPEMEHHOCTh  HMH(OPMHUPOBAHMUSA 3asBUTEIS] O pe3yiabTare IpelOoCTaBICHUS
MYHHULIMIIAJIBHOW YCITyTH;
- TpeGoBaHUE /Il IPEIOCTABICHUS MYHUITUIIAILHON YCIYTH JOKYMEHTOB M (MJIH) IUIAThI, HE

NPEAYCMOTPEHHBIX ~ HOPMATUBHBIMM  NPABOBBIMH  aKTaMH,  PETYJIHUPYIOUIUMU  HOPSIOK
IIPEIOCTABIEHUS MYHULIUIIAJIbHON YCIIYTH.

4.5.B pamMkax TmpeAOoCTaBlICHUS MYHULHUIAIBHON YCIYyTd OCYIIECTBISAIOTCS IUIAHOBBIE U
BHEIIAHOBBIE MIPOBEPKU MOJHOTHI M KAYECTBA MPEJOCTABICHHS] MyHUIIMNAIBHOW YCIIYTH.

I'maBa (3amectuTens TIJIaBbl 10 NPUHAMAJIEKHOCTH Bompoca) MecTHON —aAMUHUCTpaIUU
€KEeKBapTAJIbHO OCYIIECTBISET BHIOOPOUHBIE MPOBEPKH /€T 3asBUTENCH Ha MpeaMeT MPaBUIbHOCTU
NPUHATUS MYHUIUIAIBHBIMHU CIIY)KAIlUMH PEHICHUM, a TakKe BHEIUIAHOBBIE MPOBEPKH B Clydae
MOCTYIIICHUS Kano0 (IPEeTeH3Ui) TpaXKIaH B paMKax J0CyAeOHOT0 00KaTOBaHHUS.

PykoBogurens MOIL][ ocymecTBiaseT IIJIaHOBBIE M BHEIUIAHOBBIE IIPOBEPKU JEATEIBHOCTH
pabotHrKOB M®DI] B COOTBETCTBUU C TTOJIOKEHUEM O MPOBEJCHUHN ITPOBEPOK.

V. JlocyneoHblii (BHecy1eOHBIH) MOPSIOK 00KAT0BAHUS PellIeHUil U AelicTBuil (0e31elicTBUA)
MecTHOIT aIMHUHHUCTPALINH, A TAKKE JOJZKHOCTHBIX JINI, MyHHIHMIAJBHBIX CJIYKAMX
MecTHOI aIMUHUCTPAIIUA

5.1. 3asBuTEIM UMEIOT MPaBO Ha J0CyNAeOHOe (BHECY/IeOHOE) 00KAIIOBaHUE PEIICHUN W JEeHCTBUMA
(Oe3meiicTBUS), TPUHATHIX (OCYIIECTBIEMbIX) MECTHON aJIMUHHUCTpAlUeH, JTOKHOCTHBIMU
JUIAMHM, MYHHUIMIAIbHBIMU CIyXalluMd MeCTHOW aJMHUHHUCTpallMHM, B XOJE MPEeAOCTaBICHUS
MYHUIIUIATBHON yciyru. JlocyneOHblil (BHecyAeOHBIN) TOPSIOK 00XKaloBaHUS HE MCKIIOYAeT
BO3MOKHOCTh 00’KaJIOBaHUS PEIICHUN U NeHCTBHMA (0€31eMCTBUS ), TPUHATHIX (OCYIIECTBISEMBIX) B
XO0Jle TPEIOCTaBICHUS MYHUIMNATBHOW YCIyrd, B cyaeOHoM mopsaake. JlocyneOHbIi
(BHECYeOHBII) MOPSAIOK 00KaTOBaHUS HE SIBIISCTCS IS 3asIBUTEINS 00s3aTEIIbHBIM.

5.2. 3asiBUTEIH MOXKET OOPATUTHCS C KajI000H B TOM UKCIIE B CICAYIONMIUX CIIyJasx:

o HapylLIEHUE CPOKA PETUCTpALMM 3alpoca 3asBUTENS O MPENOCTABICHUH MYHULUMIAIBHON
yCIIyTH;

. HapylIeHHUE CPOKa NPETOCTABICHUS MYHULIUITAIBHON YCIIyTH;

. TpeOoBaHuE y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATUBHBIMU MTPABOBBIMU

aktamu Poccuiickoii dexepannn, HOPMATUBHBIMU TPAaBOBBIMH akTaMH CyOBeKTOB Poccuiickoit
®denepanny, MYHUIMNAIbHBIMA TMPABOBBIMH AaKTaMH Il MPEJOCTABICHHUS MYHHUIIUIAIbHOU
yCIIyTH;

. OTKa3 B IpUEME JJOKYMEHTOB, MIPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBOBbIMH akTamu Poccuiickoit deneparuu, HOPMATHBHBIMU TPABOBBIMU aKTaMH CyOBHEKTOB
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Poccuiickoit  ®enepanyy, MyHULUNAIBHBIMU IIPAaBOBBIMH  aKTaMM Ul [IPEJOCTABIICHUS
MYHHULIMIIAJIBHOW YCIIyTH, Y 3asABUTEIS;

. OTKa3 B IIPENOCTAaBICHUM MYHULUNAIBHOM YCIYI'M, €CJIM OCHOBaHMUs OTKa3za He
IPEIYyCMOTPEHbI (efepalbHbIMU 3aKOHAaMH U TNPHHATBIMH B COOTBETCTBUUM C HHMMHU HHBIMHU
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepaniii, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMHU
cyowsekToB Poccuiickoit denepannn, MyHUITATIATLHBIMU TTPABOBBIMHU aKTaMU,

. 3aTpe0OBaHUE C 3asBUTENS IMPH TNPEIOCTABICHUM MYHHULMIAIBHOW YCIyrd IUIAThl, He
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMH aKTaMu CyObeKTOB Poccuiickoii denepanui, MyHUIIUITATEHBIMU TTPABOBBIMHU aKTaMH,

o 0oTKa3 MeCTHOM aJIMUHUCTPALMM, IOJDKHOCTHOTO Juua MeECTHOM aAMUHUCTpPALMU B
UCTIPABJICHUHU JIOMYIIEHHBIX OIEYAaTOK M OIMIMOOK B BBLIAHHBIX B pE3yJbTaTe IMPelOCTaBICHHUS
MYHUIUNAIBHON yCIyrd JOKyMEHTax JIMOO HapylleHHEe YCTaHOBJIEHHOIO CpOKa TaKUX
UCIIPaBJICHUMN.

5.3. [Ipuem xanob B nmucbMeHHOH popme ocymiecTBisieTcss MecTHOH aTMUHHUCTpaLueil o agpecy u
B COOTBETCTBUM ¢ rpadukoM paboOThl, YyKa3aHHRIM B TnyHkre 1.3.1.1 HacTosmero
AJIMUHUCTPATUBHOTO periiaMeHTa.

Kanob6a B muceMeHHO# hopMe MOXKET OBITH HaIlpaBJeHa IO MOYTE.

B cnywae mnomaum kanoObl TpH JIMYHOM TIpUEME 3asSBUTENb TNPEICTABISACT JTOKYMEHT,
YAOCTOBEPSIONINHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

5.4. B cinywae ecnum »kano0a MOJAETCs 4Yepe3 MPEICTABUTEINS 3asBUTENS, TAKXKE MPECTaBIISICTCS
JIOKYMEHT, HOATBEPKAAIOLINI TOJITHOMOYHS Ha OCYLIECTBICHUE AEHCTBUM OT UMEHHM 3asBUTENA. B
Ka4yeCTBE JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYMSI Ha OCYIIECTBICHHE IEUCTBUH OT UMEHHU
3asIBUTEIIS, MOKET OBITh MPECTaBIICHA!

= opopmiieHHass B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit  deneparnuun
JIOBEPEHHOCTD (U1l (PU3MUYECKHX JINIT);
= opopmiieHHass B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit  ®deneparnuu

JIOBEPEHHOCTD, 3aBEPEHHAs MEYaTbio 3asBUTENS U MOJNMUCAHHAS PYKOBOAMTEIEM 3asBUTEINS WU
YIIOTHOMOYEHHBIM 3THM PYKOBOIUTEIIEM JIUIIOM (IS FOPUANIECKUX JIUIT);

= KON pEUIeHHWs O Ha3HAaYeHWW WM 00 wu30paHuM 1ubO TpHKaza O Ha3HAUYCHUH
(Gu3HYecKoro IMIa Ha JOJDKHOCTH, B COOTBETCTBHH C KOTOPBIM Takoe (pU3MYecKoe JIMIO 00IagaeT
IIPaBOM JCHCTBOBATh OT UMEHH 3asiBUTENS O€3 TOBEPEHHOCTH.

5.5. B anekrponHoit hopme B MecTHYIO aIMUHHCTPAIIUIO Kallo0a MOXKET ObITh MOJjaHa 3asBUTEIEM
MIOCPEJICTBOM:

v’ o¢ummansHOro caiita MyHHUIUMAIGHOTO  OOPA30BaHUS ~ MYHHUIUIAIBHBIA  OKPYT
N3maitnoBckoe B MHGOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTh «HTepHETY;

v’ (enmepanbHOM TOCYJapCTBEHHONM HMH(POPMALMOHHONW cucTeMbl «EauHBIA  TOpTAm
TOCYJapCTBEHHBIX U MYHUIIUITAIbHBIX YCIyT (pyHKumid)» wiu [Toprana.
[Ipn momade xamo® B DIEKTPOHHOM BHUE TOKYMEHTHI, YKa3aHHbIE B IMYHKTE 5.4 HACTOSIIETO
AJMUHUCTPAaTUBHOTO perjamMeHTa, MOTyT OBbITh MpeacTaBieHbl B (opMe 3IIEKTPOHHBIX
JOKYMEHTOB,  TOJNUCAHHBIX  3JEKTPOHHOW  MOANMMUCHIO, BHUJ  KOTOPOM  MpPEeayCMOTpEH
3aKoHOJaTenbcTBOM Poccuiickoit denepaunu, Npu 3TOM JTIOKYMEHT, YIOCTOBEPSAIOUINNA JIUYHOCTD
3asIBUTEIS HE TpeOyeTcsl.

5.6. XKanoba paccmarpuBaercss MecTHON aIMUHHCTpaLIAEH.

Kamoba moker OBITH TIOJAaHA 3asBUTEIEM Yepe3 CTPYKTypHbIe monpasnencHus MOILL. [lpu
noctyruieHnu xanoosr ML obecnieunBaer ee nepegadyy B MecTHYIO aJIMUHUCTPAIMIO B TIOPSIIKE
U CpPOKHM, KOTOPBIE€ YCTAaHOBJICHBI COIJIAllIEHUEM O B3auMoaeucTBuu Mexay MOPL[ u MectHoii
aJIMUHUCTpAIMEl, HO HE TI03/IHEE CIIEAYIONIEro paboydero JHs CO JAHSA NOCTYIUICHHUS KaJ00bl.
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XKanoba Ha HapylleHHe TIOpsIKAa MPEJOCTaBIEHUS  MYHHIMNAIbHOH  ycinyru  MOL]
paccMmarpuBaeTcs MecTHOH anMuHHCTpanue. I[Ipum 3TOM CpPOK pacCMOTpEeHHsT KaloObI
HCUHUCIIACTCS CO THS PErUCTPALlUU jKano0bl B MECTHOM a]MHUHUCTPAIIUH.

5.7. XKanoba nomkHa colepKaTh:

> HauMEHOBaHUE MectHoOit aIMUHHUCTpAIUH, JTOKHOCTHOT'O Jna MecTtHOH
aIMUHHUCTPAMK MO0 MYHHUIMIAIBHOTO ChyXKamero MeCTHOW aJMUHUCTPAIMH, pEUICHUS U
nercTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

»  (damwiuio, UMsl, 0T4eCTBO (IOCJICIHEE - MPU HAJIMYUH), CBEICHHUS O MECTE JKUTCIhCTBA
3asiBUTENS — (PU3NUYECKOTO JInIa JIMOO HAUMEHOBAHHUE, CBEJICHUS O MECTE HaXOXKJICHUSI 3asiBUTEIS —
IOPUMYECKOTO JIMIA, a TaKkXke HoMmep (HOoMepa) KOHTAakTHoro TteiedoHa, aapec (ampeca)
AJICKTPOHHOM TOYTHI (MPU HAJWYHMH) W TOYTOBBIN aapec, MO0 KOTOPBIM JOJDKEH OBITH HaIlpaBieH
OTBET 3asSBUTEIIIO;

»  cBeleHHA 00 OOXKaTyeMbIX peHmICHUSX ©  JeHcTBUAX  (Oe3medicTBuM) MecTHOM
aIMUHHUCTPAINK, JOJDKHOCTHOTO JMIla MeCTHOW aJMHUHHUCTpAlMU JIM0O0 MYHHUIIUIAIHHOTO
CITYXKaIIIEeTO;

»  JI0BO/IbI, HA OCHOBAaHMHM KOTOPBIX 3asABUTEIb HE COTJIACEH C PCUICHHEM U JCHCTBUEM
(6e3neiicTBHeM) MecTHOM aqMUHUCTPAIINH, JOHDKHOCTHOTO JIUIla MECTHON aaMUHUCTpAIH, 100
MYHHIIMIIAILHOTO CiyXkaliero MecTHON aJMUHUCTPAUU. 3assBUTEIIEM MOTYT OBITh MPEICTABICHBI
JIOKYMEHTHI (ITPU HATMYHH ), TTOATBEPKIAIOIINE TOBOIBI 3asIBUTEIS, TUOO UX KOIHUH.

5.8. B cnydae ycTaHOBJIEHHUS B XOJ€ WJIM IO PE3yJbTaTaM pPacCMOTPEHHUS >KajaoObl MPH3HAKOB
COCTaBa AaJMHUHHUCTPATUBHOIO TMPABOHAPYHICHUA WKW TMNPCECTYIJICHUA, HOOJDKHOCTHOC JIMIO,
HAJICJICHHOE TIIOJIHOMOYHMSMH [0 PAaCCMOTPEHHUIO JKalo0, He3aMeIJIMTEIbHO HAIpaBIsIeT
HMMEIOLIHECS MaTepUalIbl B OPraHbl IPOKYPATYPHL.

5.9. XKanoba, mocrynuBinas B MeCTHYI0 aIMUHUCTPAIIMIO, MOJICKUT PETUCTPAIMU HE TO3/IHEE
ciemyromero pabodero mHS €O JHA €€ TocTymieHus. JKamoba MOMIeKUT pPACCMOTPEHUIO
JOJ>KHOCTHBIM JIMLIIOM MeCTHOM agMUHUCTPAlUU, HAJAECIECHHBIM IOJJHOMOYUSMH 10 PACCMOTPEHUIO
)Kajo0, B TEUCHHE MATHAAIATH pab0OvMX JHEH CO JTHS €€ PerucTpaluy.

B cnydae oOxanoBaHus oOTka3za MeECTHON aAMHHHCTpAIMM, JOJDKHOCTHOTO JHIa MeCcTHOM
aIMUHUCTPAIIMU B TIPUEME IOKYMEHTOB Yy 3asBUTEIIS JIMOO B MCIIPABICHUHU TOMYIICHHBIX OMEYaTOK
¥ OmMOOK WIKM B cllydae 00KaJlOBaHUS HAPYIICHUS YCTAHOBIEHHOTO CPOKA TaKWUX HCIIPABJICHUN
Kano0a paccMaTpHUBAETCS B TECUCHHUE TSATH PabOUYMX THEH CO JTHS €€ PETHCTPaIliH.

5.10. Tlo pe3ymbraraM paccMOTpEHHUs >XKaloObl MecTHash aJIMUHHCTpAlUs MPUHUMAET OJTHO U3
CIEAYIOLIUX PEUIEHUN:

v’ 00 yIOBJETBOPEHHUH XajaoObl, B TOM 4YHCiIe B (OPME OTMEHBI IMPHUHATOrO PEIICHHS,
WCIIPABIICHUSl JOMYIICHHBIX MECTHON aJMHHHCTpAIlM OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MpPeNOCTaBlIEHUS MYHULUIAIBHOW YyCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJCTB, B3UMAHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit ®enepanui, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu CyOBekToB Poccuiickoii
®deneparyivi, MyHUITUTIATHHBIMU MTPABOBBIMU aKTaMHU, a TaKke B MHBIX (hopMax, HE TMO3/JHEE MSITU
pabounx AHEW cO AHS TPHUHATHUS PEIIeHUs, €CIM HWHOE HE YCTAHOBIIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

v' 00 0TKa3e B yJAOBJIETBOPEHUH KAIOOHI.

5.11. OTBeT Mo pe3ynbTaTaM PacCMOTPEHUS KaJTOObl HAMPABIACTCS 3asABUTEIIO HE TMO3JHEE IHS,

CJIETYIOIIIETO 32 THEM MPUHSATHUS PEIICHUS, B MUCbEMEHHOU Qopme.
B oTBete 1o pe3ynpraTtaM xKano0bl YKa3bIBAIOTCS:
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. HaMMEHOBaHMEe MECTHOM aIMUHHCTpallUd, pPacCMOTpPEBLICH >Kanoly, OJKHOCTD,
(bamunus, UMsA, OTYECTBO (IIPU HAJIMYUM) YIOJIHOMOYEHHOro Jjuia MeCTHOH aJMHHHCTpAaluy,
NPUSBIIETO PELICHHE MO Xkajooe;

o HOMEp, Jara, MECTO NPUHSATHS pPEIICHHs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIUIIE
MecTHO# aAMUHUCTpALNH, PEIICHUE WK JIeHcTBHE (0e3/1eHCTBHE) KOTOPOTO 00KAITYyeTCs;

° dbamunmsi, UM, 0TYECTBO (TIPU HATMYWH ) WM HANMEHOBAHUE 3asBUTEIIS;

° OCHOBAHUMA IJIA IPUHATHA PCUICHUA 110 >1<aJ106€;

° B Cllydae, eciM »kano0a Mpu3HaHa OOOCHOBAaHHOW, — CPOKM YCTPAHEHMsS BBISBICHHBIX
HapyILIEHUH, B TOM YHCIIE CPOK IIPEIOCTABICHUS PE3YNIbTaTa MyHULIMIIAIBHON YCIIYTH;

o CBEIICHUS O TIOPSIIKE 00KaJIOBaHUS TIPUHATOTO 110 JKAI00€ PEIICHHUS.

OTBGT 110 pe3yanaTaM paCCMOTpeHI/I}I )KaJ'IO6I>I IIOAIINMCBIBACTCSA YHOJIHOMO‘-IGHHBIM Ha
paccMOTpEeHHE KaJT0OBI JOIKHOCTHBIM JIUIIOM MECTHOM aIMUHUCTPAITUH.

[To >xenaHuIo 3asBUTENSE OTBET MO PE3yJbTaTaM PACCMOTPEHUS KaloObl MOXKET OBbITh MpEACTaBICH
HE TMO3/IHEE JHS, CICAYIOMIEro 3a JTHEM NMPHUHATHS peuieHus, B (popMe 3JIEKTPOHHOTO JOKYMEHTA,
IIOAIIMCAHHOT' O BHGKTpOHHOﬁ IIOAIMMCBIO YHOJIHOMO‘-IeHHOI‘O Jmna, BHL KOTOpOfI yCTaHOBHeH
3akoHoJaTenbcTBOM Poccuiickoit denepanmmy.

5.12. MecTHas aAMHHUCTPAIIHS OTKA3bIBAET B YAOBICTBOPEHUH KATOOBI B CICAYIOIINX CITydasX:

»  HaJM4He BCTYMUBILETO B 3aKOHHYIO CHITy PEIICHHS Cyla, apOUTPaXKHOTO Cy/a Io jKkanode
0 TOM JK€ IIPEIMETE U 0 TEM e OCHOBAHUSIM;

> Imoaayda )KaJ'IO6I>I JIMIOM, IIOJIHOMOYHA KOTOpPOro HE MNOATBCPKACHBI B TIOPAAKE,
YCTaHOBJICHHOM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu;

> HaJIMYUC pCHICHUSA I10 )Kan06e, IMPUHATOTO PAaHCC B OTHOLICHHUUN TOTO KC 3aABUTCIIA U I1O
TOMY K€ TIPEAMETY Kaja00HbI.

5.13. MecTHas aAMHHUCTPAIIHS BIIPaBE OCTABUTH KaI00y 0€3 OTBETa B CISTYIONINX CIydasx:

= HAJIMYME B jKajlo0e HELUEH3YPHBIX JHOO OCKOPOMTENbHBIX BBIPAXKECHUH, yrpo3 XHU3HHU,
3JI0POBBIO ¥ IMYIIIECTBY JIOJDKHOCTHOTO JIMIA, @ TAK)KE WICHOB €T0 CEeMbH;
= OTCYTCTBHE BO3MOXKHOCTH MPOYHUTATh KAKyIO-THOO0 YacTh TEKCTa KaJo0bl, (PaMHITUIO, UMS,

0TYeCTBO (TIPHW HAIWYWHN) U (MJIM) TIOUYTOBBIN a/Ipec 3asiBUTEINS, YKa3aHHBIE B JKalo0e.
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Ipunoxenune Ne 1

K AJIMUHHCTPAaTUBHOMY pPEIVIaMEHTY MECTHOMU
aIMUHHACTpA MYHUIIMTIATBHOTO 00pa3oBaHUs
MYHULIMNIATBHBIA ~ OKpyr  M3MmailnoBckoe 10
IIPENOCTABICHUI0 MYHHULIUIAIBHOW YCIYIH I10
BbIlaye pas3pellieHusi Ha BCTYIUICHHE B Opak
JanaM, JOCTUrIinuM BO3pacTa HICCTHAAUATH JICT

BJIOK-CXEMA

MPEIOCTaBIIEHUS MyHHUIIMITAJILHOM YCIYTH MO BbIJjaue pa3pelieHus Ha BCTyIIEHHE B Opak Juiam,

AOCTUT'IIIUM BO3pacCTa MICCTHAAUATH JICT

- aABUTEND <€
- /

HanpaBneHMe 33ABNIEHUAIN KOMMAEKTA JOKYMEHTOB

\_aaMHHUCTpaunA

|/' MecTtHas (

1. NMpuem 1 pervcTpauma 3aaseHuA DopmuposaHme

Mpuem AoKYMEHTOB

< nepegava
" Aokymeﬁuroa (B Teuenne 1 < konfnﬁ'ema OT 3aABMTENA W UX
pabouero aHa) perucrpauma
H’ AORYMEHTOB
3aABMTENA B

2. [loarotosKka n HanpasaeHne MecTthyto

afMUHUCTPaLMIO (B
3/1EKTPOHHOM BUE
— B TeyeHue 1
pabouero gHs, Ha

MeXBeJOMCTBEHHOIO 3anpoca B WHO opraH
(opranmsaumio) o npepocTasneHum
[loKyMeHTOB (MHbopmMaumrm), Heobxoaumbix
ANA NPUHATAA PELIEHWA O NPeOCTaBNEH MM
MyHHLI.HI'IaJ'IhHOl"‘I YCyrn 3aABUTENIIO, a TaKKe

NoAyYeHUEe OTBETA Ha MEKBEAOMCTBEHHbIIA HOCUTENAX — B
sanpoc (B Tedenwe 7 pabounx gHeit) Teuenue 3 pabounx

* nHew)
3. Npunatne pewenna Komucemeri o
BblAave paspelleHna Ha BCTynneHne
B Bpak nMuam, fOCTUrUMM Bo3pacTa
wecTHaauaTv net. Boizos 3ansutens B

BymarKHbIX

MecTHylo AgmyHncTpaymio.
(8 Teuenne 10 paboumx aHeri)

v

4. NoparotosKka pewenns MecTHoi
AOMWUHUCTPALMM O NPEOCTaBNEHUM
MYHULMNANBHOR yCayrn,
MHGOPMUPOBaHMWE 3a8BUTENA O
pesynbTaTe NpejocTaBieHms

Mepepaya nokymeHTOB
O NPeAoCcTaBAeHUY MyHULMNANbHOK
yenyrvm nubo oTkas B npefocTasneHuu
o MYHUUMNaNbHOM yenyru 8 MO A UX
MYHUUMMNANbHOW ycayru (B TeueHun yHHL . yery Uan
5 nocneayowe nepeaadu 3agsuTenio
6 pabounx nHei)
(B 3nekTpoHHOM Buae — B TeyeHue 1
l | pabouero gHA, Ha ByMaKHbIX HOCUTENAX

Wudopmuposarme
3aABATENA O
pesynbratax

npeaocrasneHuna
MYHULMNANBHOK
ycnyru (B Teuenme 2
pabounx aHei)

— B TeueHue 3 pabounx gHeit)
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IIpuno:xenue Ne 2

K AJIMUHHCTPAaTUBHOMY pPEIVIaMEHTY MECTHOM
aJMUHUCTpaMd MyHUIIUIIATBHOTO 00pa30BaHUs
MYHULIMTIAJIBHBIA ~ OKpyr  M3MaiioBckoe 10
IIPEAOCTABICHUI0 MYHHULIUIAIBHOW YCIYIH I10
BbIlaye pas3pellieHusi Ha BCTYIUICHHE B Opak
JanaM, JOCTUrIirM BO3pacTa HICCTHAAUATH JICT

Anpeca cTpyKTypHBIX noapasaenenuii Cankr-IleTepOypreckoro rocyiapcTBeHHOI0 Ka3eHHOI0
yupesxaeHuss «MHOropyHKuuoHaIbHbINA HEHTP MPeIoCTABICHHS
rocy/lapCTBeHHBbIX 1 MYHHIUNIAJIBHBIX YCIyD»

Ne HaumenoBanue [TouroBslii agpec CripaBOUHBIH Anpec I'padux paboTs
CTPYKTYPHOTO TenedoH AIIEKTPOHHON
N0JIpa3/IeIeHUs HOYTHI
Exxennesno
. ¢ 09.00
Muorodyuknuonaneubiii | Cankr-IleTepOypr, 573-90-00
o 1o 21.00
1 | uentp Aamupanrteiickoro | CamoBas yii., WIN knz@mfcspb.ru 6563 IepePLIBA Ha
paiiona n.55-57, mutep A | 573-99-80 (1)’621
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Ipunoxenune Ne 3

K AJMHHHCTPAaTUBHOMY pErJlaMEHTy MECTHOM
aJMUHUCTpalMy MyHUIIMNIATBHOTO 00pa30BaHUs
MYyHULUIAIBHBIM  OKpyr M3mainoBckoe 1o
IIPEIOCTABICHUI0 MYHHULHINAIBHOW YCIYrHM II0
BBIJJaUu€ pa3pelIeHUsT Ha BCTYyIJICHHE B Opak
JMLaM, JOCTUTIIHM BO3pacTa HIECTHAUATH JIET

MecTa HaX0XKI€eHHsl, CTIPABOYHbIE TeJIe(POHBI U aJpeca JJTeKTPOHHOU MOYThHI
Cankr-IleTepOyprckux rocy1apcTBeHHbIX Ka3€HHBIX YUPeKIeHUl —
paliOHHBIX )KMJIHIIHBIX ATEHTCTB

No Paiion . Cnpagounoie Aopec
Iloumoentit adpec N
n/n | Cankm-Ilemepoypza menegonut INIeKMPOHHOI NOYUMbL
1 | Anmupanrteickuit Ha0. KaHaIa 1. 315-12-83, |guja@tuadm.gov.spb.ru

I'puboenona, 1. 83,
Cankr-IlerepOypr,
190000

. 312-12-26
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Ipunoxenue Ne 4

K AJMHHHCTPAaTUBHOMY pErJlaMEHTy MECTHOM
aJMUHUCTpalMy MyHUIIMNIATBHOTO 00pa30BaHUs
MYHULUIIAIBHBII OKpyT H3maiinosckoe
IIPEIOCTABICHUSI MYHULHINAIBHONW YCIYrH II0
BBIJJaUu€ pa3pelIeHUsT Ha BCTYyIJICHHE B Opak
JULaM, JOCTUTIIHAM BO3pacTa HIECTHAAUATH JIET

MECTHASA A IMUHUCTPALIUA
MYHHUIIUITAJIBHOE OBPA3OBAHUE MYHUIIUITIAJIbHBIN

OKPYI U3BMAMJIOBCKOE
MMOCTAHOBJIEHUE Ne
Cankr-IlerepOypr OT « » 20 roaa

Conep:xanue: «O paspenieHMH HA BCTYILIEHHE B OpaKk»

MectHast anMuHUCTpanusd MyHUITUTIATBHOTO 00pa30BaHus MyHHLIMIIATBHBINA OKpyT M3MaitnoBckoe,
pPaccMOTpPEB 3asBICHUE TP.

(pamumus, wums, or4ecTBO (IIPH  €ro  HAJIWYHH)) roga  pOXKICHHS,
3aperuCTPUPOBAHHOTO(OH) o azpecy:

O pa3pelIeHUN BCTYIUTh
B Opak c T1p. (pamumnms,
UMs1, OTYECTBO (TIpU €ro HAJIUYUN)) rojla poKJeHus, IPUHUMAsl BO BHUMAHUE, 4TO

(Yka3bpIBaeTCs MPUIMHA)
B cootBercTBUM co cT.13 CemeitHoro koaekca Poccuiickoii @enepauuu paspemaeTr rp.
(bamumus, ©Msi, OTYECTBO (TIPU €TO HATUYHH))
roxa pOXKIEHUS, 3aperucTpupoBaHHOr0(0i) o
azipecy: ,
BCTYIIUTH B Opak ¢ (pamunmst, umsi, 0TUECTBO (IIPU €TI0 HATTMYUH))
roJia poXKJIeHUS.

['maBa MecTHOM aAMUHUCTpPALIMU

/ /

(moamuce) (H.0., pavmmms )

M.IL
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Ipunoxenune Ne 5

K AJIMUHHCTPAaTUBHOMY pPErJIaMEHTY MECTHOM
aIMHUHHACTpAI MYHUIIMTIATBHOTO 00pa3oBaHUs
MYHULIMTIATbHBIN OKpYyT N3maiinioBckoe
IIPENOCTABICHNUS. MYHULMIAIBHOW YCIYIM 110
BbIlaye pas3pellieHusi Ha BCTYIUIGHHE B Opak
JanaM, JOCTUrIinM BO3pacTa HICCTHAAUATH JICT

(®.1.0. 3asBuUTENS B JATEIHLHOM TAJICkKe)

(ampec 3asBUTENSN)

o=

YBa:xaemblii (as1)

MectHass aaMuHUCTpanyss MyHUIMNATBHOTO OO0pa30BaHUS MYHUIUNAIBHBIA  OKpPYT
N3maitnoBckoe, paccMoTpeB Bamie 3asBieHue (Bx. No or . . ), coobmraer Bam 00

OTKa3ze B IIPENOCTABIICHUH MYHHULUIIAIBLHON yCIIYyI'" o IIpUYUHE

(TIpUYMHBI OTKa3a B MIPEIOCTABRICHUN MYHHUIIUIIATEHOW yYCIIYTH)

I'naBa MecTHO# aAMHUHUCTPALHH / /
(moxmuCH) (M.0., dpamunns)

M.IL

HWcnonHuTtens:

(®.11.0.)
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Ipuioxenune Ne 6

K AJIMHHHCTPaTUBHOMY pErjlaMEHTy MECTHOMN
aJMUHUCTpalMy MyHUIIMNIATBHOTO 00pa30BaHUs
MYHULUIIAIBHBII OKpyT H3maiinosckoe
IIPEIOCTABICHUSI MYHULHINAIBHONW YCIYrH II0
BBIJJaUu€ pa3pelIeHUsT Ha BCTYyIJICHHE B Opak
JMLaM, JOCTUTIIHAM BO3pacTa MIECTHAAATH JIET

['maBe MeCTHOM aAMUHHUCTPALIUN
MyHUIIMIaTBEHOTO 00pa30BaHMS
MYHULIMTIATBHBIA OKpYT M3MainoBckoe

oT

@®.1.0., maciopTHbIC TaHHBIE, ajpec, TeIeoH
u

@®.1.0., maciopTHbIC TaHHBIE, ajpec, TeIeoH

3asiBiIeHUe
[poury pa3pemmTh MHE BCTYIIUTH B Opak B BO3pacTe Jer MECSIIEB C TPAXKITAHHHOM
(rpaxIaHKoil) ,
(®.11.0)

rojia po>kJeHus, IPOKUBAIOIINM (-€ii) TI0 aapecy:

TaK KaK HaX0XyCh ¢ HUM (C Hel) B (DaKTUUECKHU CIIOKUBIIUXCS OPAYHBIX OTHOIICHHSIX.

K 3asBnenuro mpujaararoTcs CJICAYOImne JOKYMCHTLIL:
1)
2)
3)

(Toamuch)

BepHo:
« » 20 T.

(moamuce)

O mpUHATOM pELICHHWH MPOUIy MPOMH(GOPMHUPOBATH MHCbMEHHO/YCTHO (HYKHOE MOTYEPKHYTh)

D B MectHoii anMuHucTpanu MyHUIIMIATBLHOTO 00pa30BaHUs MyHUITUTIATBHBIA OKPYT
N3maiinoBckoe

s MHoOroQyHKIIOHATHHOM LIEHTPE pationa Cankr-IleTepOypra

Hara  Iloamuck 3asBUTENs (MPEACTABUTENS 3asBUTEIS) PacimdpoBka noamnucu
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	16 апреля 2014 года                                                                                                 № 15-п
	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	I. Общие положения
	3) Телефон (812) 271-79-43, факс: 271-41-10.

	В рамках межведомственного информационного взаимодействия в предоставлении муниципальной услуги участвуют: Комитет по делам записи актов гражданского состояния, ГКУ ЖА.
	 выдача разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет (по форме согласно приложению № 4 к настоящему Административному регламенту);
	 Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	 Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	 Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	 постановление Правительства Санкт-Петербурга от 30.12.2009 № 1593 «О некоторых мерах по повышению качества предоставления государственных услуг на базе многофункционального центра предоставления государственных услуг в Санкт-Петербурге»;
	 постановление Правительства Санкт-Петербурга от 07.06.2010 № 736 «О создании межведомственной автоматизированной информационной системы предоставления в Санкт-Петербурге государственных и муниципальных услуг в электронном виде»;
	Места нахождения и графики работы МФЦ приведены в приложении № 2 к настоящему Административному регламенту, а также размещены на Портале.
	Центр телефонного обслуживания МФЦ – 573-90-00.
	Адрес сайта и электронной почты: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.
	 прием и регистрация заявления и документов в Местной администрации;
	 подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения о предоставлении муниципальной услуги заявителю;
	 принятие работником, ответственным за принятия решения о выдаче разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги. Вызов заяви...
	 подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.1. Прием и регистрация заявления и документов в Местной администрации:
	3.1.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	поступление (посредством личного обращения заявителя, либо посредством организаций почтовой связи, от МФЦ) заявления в Местную администрацию и прилагаемых документов, указанных в пункте 2.6 настоящего Административного регламента (далее – комплект док...
	3.1.2. Содержание административной процедуры:
	3.1.3. Продолжительность административной процедуры не должна превышать одного рабочего дня с даты поступления комплекта документов в Местную администрацию.
	3.1.4. Ответственные за выполнение административной процедуры должностные лица:
	работник Местной администрации, ответственный за прием комплекта документов.
	3.1.5. Критерии принятия решения в рамках административной процедуры:
	регистрация заявления и документов в журнале регистрации.
	3.2. Подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения о предоставлении муниципальной услуги заявителю:
	3.2.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	получение копии заявления с отметкой о необходимости подготовки межведомственных запросов работником Местной администрации, ответственным за подготовку и направление межведомственных запросов, а также получение ответов на них, от работника Местной адм...
	3.2.2. Содержание административной процедуры:
	Работник Местной администрации, ответственный за подготовку и направление межведомственных запросов, а также получение ответов на них, осуществляет следующие административные действия:
	3.4. Подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги:
	3.4.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	получение работником Местной администрации, ответственным за подготовку проекта решения, заявления и комплекта документов.
	3.4.2. Содержание административной процедуры

	4.1. Текущий контроль за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, осуществляется главой (заместителем главы) местной администрации.
	4.2. Глава (заместитель главы) местной администрации осуществляет контроль за:
	4.3. Глава (заместитель главы) местной администрации, а также муниципальные служащие, непосредственно предоставляющие муниципальную услугу, несут персональную ответственность за соблюдение сроков и порядка приема документов, своевременность оформления...
	В частности, муниципальные служащие несут ответственность за:
	 требование у заявителей документов или платы, не предусмотренных настоящим Административным регламентом;
	 отказ в приеме документов по основаниям, не предусмотренным настоящим Административным регламентом;
	 нарушение сроков регистрации запросов заявителя о предоставлении муниципальной услуги;
	 нарушение срока предоставления муниципальной услуги;
	 направление необоснованных межведомственных запросов;
	 нарушение сроков подготовки межведомственных запросов и ответов на межведомственные запросы;
	 необоснованное не предоставление информации на межведомственные запросы.
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