MECTHAA AODMUHUCTPALIUA
MYHWULIMNANBHOTO OBPA30OBAHUA MYHULIMMAMBbHBIA OKPYI MU3MAMNOBCKOE

INOCTAHOBJIEHHUE
«16» anpesst 2014 rona Ne 09-11

Cankr-IletepOypr

«O0 yTBep:KIeHNH AIMHUHUCTPATHUBHOIO PerjaMeHTa MeCTHON aAMUHUCTPauuu MyHHINNIAJIbHOTO
00pa30BaHUsl MYHMUMNAJBbHBIA OKpYr WM3maiiiioBckoe MO MNPeIOoCTABJIEHUI0 MYHUIUNAJIbLHOM
YCJIYIH M0 KOHCYJIbTHPOBAHUIO NOTPeOHTE el M0 BONPOCAM 3aIIMTHI MPaB NOTpeduTeieid B HOBOM
peaakumn»

B mensx peammzamuu  ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IIPEIOCTABIIEHUSI T'OCYIAPCTBEHHBIX M MYHULUINAIBHBIX YCIYr», B COOTBETCTBUM C ITOCTAaHOBIECHUEM
MECTHOH aMUHHUCTpaIuu MyHHITUTIATFHOTO 00pa30BaHusl MyHUIIMTIIAIBHBINA OKpyT M3maitinoBckoe ot 13
mast 2011 roga Ne 13-nm «O mopsinke pa3paOOTKM M yTBEPXKACHUS aJIMHUHHCTPATUBHBIX PETJIAMEHTOB
IIPEJOCTABICHUS] MYHHLMIAIBHBIX YCIYI MECTHOM aaMHUHHMCTpauuedl MyHuMIMnaibHOro oOpa3oBaHUs
MYHUIIUNATBHBIA OKpYT M3MaiiioBcKoe», a Takke B COOTBETCTBUHU ¢ nuchMoM Komutera mo pabore ¢
WCIIOJIHUTENIBHBIMU OpPraHaMHM TIOCYJAapCTBEHHOW BJIACTH M B3aUMOJEHCTBUIO C OpraHaMH MECTHOTO
camoympasneHust Aamunuctpanuu ['yoepnatopa Cankr-IlerepOypra ot 29.11.2013 roma Ne 08-07-01-
3040/13-0-3

MeCTHas aJAMHUHHUCTpaus MyHUIMIAIBHOTO OOpa30BaHMs MYHHUIIMIIAIBHBIN OKpyr M3maiimoBckoe
IIOCTAHOBJISICT:

1. VYTBepauTh aAAMUHUCTPATHBHBIA pErIAMEHT MECTHOM aIMUHHUCTpalud MyHUIIUIIATIBLHOTO
00pa3oBaHMsl MYHHUIMIATbHBIN OKpyr M3maiiioBckoe Mo MpeaoCTaBICHUI0O MYHHIIMIIATBHON YCIYTH IO
KOHCYJBTUPOBAaHUIO TOTpeOuTene Mo BOMpocaM 3alUThl MpaB MOTpeOuTerael B HOBOM pemakiuH,
COIUIacHO NMpuioxeHuto Nel Kk HacTosAIEMY TOCTaHOBJIEHHUIO.

2. Pasmectutes Hactosimee I[locranoBnenue Ha oduimanpbHOM caiite MO WM3maiinoBckoe B ceTH
«HTEpHET» - WWW.MOizspb.ru.

3. Hacrosmee mocraHoBiIeHHWE BCTyMaeT B CHJIYy CO JHS €ro OQHUIMAIBLHOTO ONMyOJUKOBaHUS
(oOHapomoBaHus).

4. Co paHS BCTYIUIGHHS B CHJIY HACTOSIIETO IIOCTAHOBJICHUS MpPHU3HATh YTPATUBIIUM CHIY
MOCTaHOBJIeHUE MecTHOM aamuuuctpamuu ot 11.07.2011 roma Ne 21-m «OO0 yTBepKAeHUU
aJIMMHHUCTPAaTUBHOTO perjaMeHTa MpeloCTaBlIeHUs MyHULIUNaIbHOW yenyru «KoHcynbTupoBaHHe
noTpeOuTenei Mo BompocaM 3aIiuThl IPaB MOTPEOUTENCHN».

5.  KoHTponb 3a WHCIONHEHHWEM HACTOAIIETO TIOCTAHOBIIEHHS BO3JIOKUTh Ha TJaBy MECTHOM
aIMUHUCTpAaIUH.

['maBa MecTHOW agAMUHHCTpALIUU A.A.I'ycbkoB



Ipuio:xkenne Ne 1 K mOCTAHOBJIEHHIO
MECTHOM aJIMHHUCTPALUU
ot 16 anpens 2014 roga Ne 09-n

AJIMMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJJIMUHUCTPALIMU MYHUIIUIIAJIBHOI'O OBPA3OBAHUS
MYHHUIIUIIAJIBHBINA OKPYT U3MAMNJIOBCKOE
IO MPEJOCTABJIEHUIO MYHULIMITIAJIBHOM YCJIYT'Y IO KOHCYJIbTUPOBAHUIO
HNOTPEBUTEJIEN 11O BOITIPOCAM 3AIIUTHI IPAB IOTPEBUTEJIEN

|. O01ue mo1oKeHus

1.1. [IpenmeToM peryaupoBaHUs HACTOSIIETO0 AJIMUHUCTPATUBHOIO pErjaMeHTa SBIISIOTCS OTHOIICHUS,
BO3HUKAKOIMUEC MCKAY 3asdBUTCIIAMHU H MECTHOH aI[MHHHCTpaHHeﬁ MYHUIIUITIAJIBHOT O 06p3.30BaHI/I}I
MYHUITUTIATBHBIN OKpyT M3MmaiinoBckoe (mamee — MecTHass aqMUHHCTpalus) B chepe ImpemnocTaBiIeHUs
MYHUIIUNAIBHOW YCIYTM 10 KOHCYJBTUPOBAaHHIO NOTpeOUTENel 1O BOmpocaM 3allUThl IpaB
notpedurenei (1anee — MyHUIIMIAIbHAS YCIyTa).

bnok-cxeMa mpenocTaBieHUs] MyHULMIAIBHOM yCIyru mnpuBefeHa B npuiokeHHH Ne 1 k HacTosiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensaMu SBISIOTCA:

rpaxJaaHe, UMEIOIINE HaMepeHHe 3aKa3aTh WIKM NMPHOOpecTH MO0 3aKa3bIBAIOIINE, TPUOOPETAIONINE HITH
HCIOJIb3YIOLINE TOBAaphl (pabOoThI, yCIYTH) UCKIIOYUTENBHO JUISl JIMYHBIX, CEMEHHBIX, JOMAIIHUX U UHBIX
HYXJI, HE CBSI3aHHBIX C OCYLIECTBICHUEM MPEANPHUHUMATEILCKON JeSITEeNbHOCTH (Jlaee — MOTpeOuTeNnn)
aub0 UX YIOJHOMOYEHHBIE MPEJCTaBUTENN, oOpaTuBIIMEeCs B MeCTHYIO aAMHHHCTPAIUIO WIIN
MHOTO()YHKITHOHAJIBHBIA IEHTP TMPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUUIUNAIBHBIX YCIYT C
3alpoCcoOM O MPEAOCTABICHUN MYHULIMITAIBHON YCIIYTH.

Ot uMeHu 3asiBUTENEH BIpaBe BHICTYNATh UX MPEACTABUTENN NP MPEAbIBICHUH MMACIIOPTa FPaKIaHUHA
Poccuiickoit ®enepaunu WIA APYrUX JIOKYMEHTOB, YIOCTOBEPAIOUIMX JIMYHOCTh HA TEPPUTOPHUH
Poccuiickoii @exepauuu B COOTBETCTBUHM C JACUCTBYIOLIUM 3aKOHOAATEIBCTBOM, M JOKYMEHTA,
MTOATBEPKIAIOILIETO TOJTHOMOYUS TPEACTABUTENS 3asBHTEIS .

1.3. TpeboBanus k mOpsAAKY HHGOPMHUPOBAHUS O TIPEAOCTABICHUA MYHHUIIUTIAIGHON YCITyTH:
1.3.1. B npegocTaBieHr MyHUIIUTIAIBHONW YCIIYTH y4aCTBYIOT:

1.3.1.1. MecTHast aiIMUHUCTPALIHSL:
1) Anpec: 190000, Cankr-IletepOypr, yin. Eroposa, 1.18;
2) Tenedon/Paxc: 575-08-95;
4) I'padux pabotsl: moHenenbHUK — yerBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 no 17.00; mepepsiB ¢
13.00 mo 13.45, BeIxomHBIe THU — Cy00OTa, BOCKpeceHbe. IIpomonKUTEeNbHOCTH paboyero Hf,
HETIOCPEICTBEHHO MPE/IISCTBYIONIET0 HepaboueMy Mpa3THUUYHOMY JTHIO, YMCHBIIIACTCS HAa OJIMH Yac;

5) DnekTpoHHas movra: ma@moizspb.ru

6) OdunuanbHBIA caliT: Www.moizspb.ru

! Takumu TOKyMeHTAMHE SBIIOTCS:

JIOKYMEHTBI, TTOJTBEPKAIOIIHE OJHOMOYHUS 3aKOHHOTO MPEJICTABUTENS (CBUACTENBCTBO O POXKACHHH, IIOCTAaHOBJICHUE 00 OIeKe U
ap.);

JIOBEPEHHOCTE B POCTOH MUCHMEHHOH (hpopMe, MOATBEpIKAAIONIas IIOJTHOMOYYS IPEICTaBUTENS 3asIBUTENIS;

JIOBEPEHHOCTH, 3aBEepEHHAs] HOTApHAILHO, B CITydae eCiu:

(denepatbHBIM 3aKOHOM NPETYyCMOTPEHO HOTapHalbHOE YHOCTOBEPEHHE JOBEPEHHOCTH IPEACTABUTEINS 3asBUTENS KaK YCIOBHE
OCYILECTBJICHHUS rOCYIapCTBEHHOHN (MyHHIMTATBHOM) (DYHKIHH, IPEIOCTaBICHUS TOCYIaPCTBEHHON (MyHUIIMIIAIIEHON) YCIYTH;

OCYILIECTBIICHHE T'OCYAAapPCTBCHHOH (MYHHMIMMANBHON) (YHKLMH, MPENOCTaBICHHE TI'OCYIapCTBEHHOHW (MYHHIMMAIBHON) yCIYrd
3aKJIFOYAeTCsl B COBEPLICHUH IeHCTBYSA, TPEOYIOIero HoTapuaabHOH (GOpMBI.
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1.3.1.2. Cankr-IlerepOyprckoe TOCYZapCTBEHHOE Ka3eHHOE YUpexaeHue «MHOropyHKINOHAIbHBIN
LEHTp MPEIOCTaBICHUS FOCYIapCTBEHHBIX U MyHUIIMIAIBHBIX yciayr» (aanee — MOIL).

1) Anpec: 191124, Cankr-IletepOypr, yin. Kpacaoro Tekctunpiiuka, 1. 10-12, mutepa O.

2) I'paduik paboThl: moHeaEHbHUK — yeTBepr ¢ 9.00 g0 18.00, marauma ¢ 9.00 o 17.00; mepepsis ¢ 13.00
1o 13.48, BeIxoiHBIE THU — Cy000Ta, BOCKpECEHBE.

3) I'paduk paboOTHI CTPYKTYpHBIX moapasaenennit ML exenuesHo ¢ 9.00 mo 21.00.

4) Mecrta HaxOXJeHUs, Tpaguk paboOThl U cripaBouHble TenedoHsl ML npeacTaBieHbl B MPHIOKCHUN
No 2 x HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

5) LlenTp Teneponnoro odcayxuanus MPIL] — 573-90-00.

6) Anpec caiita ¥ 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBieHHEM MYHHIIUIAIBHOW YCIYTH 3agBUTEISIM HE TPeOyeTCsl JOMOTHUTEIBHBIX
oOpalleHuii B MHbIE OPTaHbl U OPTaHU3ALIHH.

1.3.3. Undpopmanuio 00 opraHax (opraHum3auusx), VyKa3aHHBIX B TMyHKTe 1.3  Hacrosiero
AJMUHUCTPATUBHOTO pErjlaMeHTa, 3asiBUTENIM MOTYT MOJYUYUTh CIEIYIOIIUMH CIIOCOOaMHU:

v/ HampaBJIeHHE 3apoCOB B MMCHMEHHOM BHJIE TI0 aapecaM OpraHoB (OpraHu3alnii), yKa3aHHBIX B
nyHkTe 1.3 Hacrosero AIMUHUCTPATUBHOTO PErJIaMEHTa, B JIEKTPOHHOM BUJIE 110 YKa3aHHBIM aJipecaM
AJIEKTPOHHOMW MOYTHI OPraHoOB (OpraHU3aIuil);

v o cnpaBouHBIM TeneoHaM PaOOTHMKOB OPraHoB (OpraHu3aluii), yKa3aHHBIX B MyHKTe 1.3
HACTOSIIEro AJIMUHUCTPATUBHOTO PETIIAMEHTA;

v' ma Iloprane «locymapctBennsie yceayru B Cankr-IlerepOypre»  (Www.gu.spb.ru) B
MH(POPMALIMOHHO-TEIEKOMMYHUKATMOHHONW cetn «MHTepner» (nanee — Ilopran), Ha oQUUIMAIBHBIX
caiiTax oOpraHoB (opraHu3aiuii), yKa3aHHBIX B TNyHKTe 1.3 HacTosmero AJIMUHUCTPATHBHOIO
periaMeHTa;

v\ [pu nu4HOM OOpalieHUM Ha IPHEM K PaOOTHMKAaM OpraHoB (OpPraHu3aluii) B COOTBETCTBHU C
rpadukoM paboThl, yKa3aHHBIM B IMyHKTE 1.3 HacTOAIEro AAMUHUCTPATUBHOTO PEriIaMeHTa;

v' B llentpe Tenedonnoro oocayxusanus M®II (573-90-00);

V' npu obpamiennn K uHpomaram (HHOOKHOCKaM, HH(POIYHKTaM), pa3MEIICHHBIM B TIOMEIICHHSX
MO®II, ykazaHHBIX B TpmIOkKeHUU Ne 2 K HAcTOsIeMy AIMUHHCTPATUBHOMY PETJIaMEHTY; Ha YIIHIaX
Cankr-IlerepOypra u B BecTuOiosix craniuii CaHkt-IleTrepOyprckoro rocyaapcTBEHHOTO YHUTApPHOTO
npeanpusTus «Cankt-IlerepOyprckuii METponoJuTEH» MO aapecam, ykazaHHbIM Ha [Toprare.

Ha crenpgax, pa3sMmemeHHbIX B MNOMeElIeHUs X MectHo aamuHucTpanuun u MOL, pasmeniaercs
clenyromas nHGopMaIus:

. HaMMEHOBAHHUE MYHHIIMITATHHON YCITYTH;
. nepeveHb OPraHoB (OpraHU3allHii), YIaCTBYIOIIUX B PEAOCTABICHHH MyHUIIUTIAILHON YCITYTH;
o rpaduk (pexum) paboThl, TenedOHBI, aapeca AJIEKTPOHHOW IMOYTHI OPraHoB (OpraHU3aIHil),

OCYH_IGCTBJIHIOH_[I/IX HpI/IeM nu KOHcyﬂbTaL[I/II/I BaHBHTeHeﬁ 110 BOHpOC&M HpeI[OCTaBJIeHI/IH MYHHHHHaHBHOﬁ
yeIyru;

. ajipeca OpraHoB (OpraHu3aluil), y4acTBYIOIIUX B MPEIOCTaBICHUN MYHULIUIAIBHOW YCIYTH;

° KOHTaKkTHasi uH(popMmamus 00 opraHax (OpraHu3alusiX), y4YacTBYIOIIMX B IPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH;

o MOPSAIOK MPEJOCTABICHHUS MYHUIIUTIAIBHON YCIYTH;

o MOCIIEZIOBATEIbHOCTh TIOCEIIEHUsl 3asBUTEIEM OpraHoB (OpraHu3anuii), y4acTBYIOIIUX B
MPEIOCTABIIEHUU MYHULIUTIATBHON YCIYTH;

. [IepeUYEHb KaTErOpuil rpaykaH, UMEIOIIUX IIPABO HA MTOJIyYECHUE MYHUIUIIAIbHON YCIYTH;

L4 NepCuUCHb NOKYMCHTOB, H€O6XOI[I/IMBIX IJIg TIOJTYYCHH A MYHI/II_[I/IHaJII:HOI\/'I yCiyru, B TOM YHUCIIC
nmorydaeMbIX MeCcTHON agMUHUCTpaIueii 0e3 yuacTus 3asBUTEIIS,

o oOpa3zerr 3aroJIHEHHOTO 3asIBJICHUS.



1. CrangapT npenocTraBjieHuss MyHHIIUNIAJIBHON yCJIYyrd

2.1. HauMeHoBaHNEe MYHMIIMIIAJIBLHOW YCIYT'H: KOHCYJIbTHPOBAaHUE MOTpeOUTENeH MO BOMpOcaM 3alllUThI
[IPaB MOTPEOUTENICH.
Kparkoe HanmMeHOBaHME MYHHITUTIATHLHOM YCIIYTH: KOHCYJIBTHPOBAHHUE MTOTPEOUTEICH.

2.2. MyHunmnanpHas yciyra mpeaocTaBisieTcs MecTHOM aMUHHUCTPAIIUCH.

IIpenocraBiieHMe MYHHULMIAIBHOM  YCIYIM  OCYIUECTBJISIETCS  MECTHOM  aJIMHUHHMCTpallMEd  BO
B3auMojericteun ¢ M®II.

JIOMKHOCTHBIM JTUIIaM MECTHON aIMUHHUCTPAIUH 3allpPEIIeHO TPeOOBaTh OT 3asIBUTEINS OCYIIECTBICHHUS
NEHUCTBUM, B TOM 4YHCJIE COTJIACOBAHWM, HEOOXOAMMBIX I TOJYYCHHUS MYHHUIIMIAIBHOW YCIYTH H
CBSI3aHHBIX ¢ oOOpalieHneM B TOCYIAapCTBCHHBIC OPraHbl, OpraHbl MECTHOTO CaMOYIPaBJICHHSI,
OpraHu3alyy, 3a UCKIOYEHUEM TOJIYYEHHS YCIYT, BKJIIOYEHHBIX B IIEPEUEHb YCIIYT, KOTOPBIE SIBIISFOTCS
HEOOXOIUMBIMU U 0053aTeTLHBIMHU TSI TPEIOCTABIICHUS MyHUIIUITATBHBIX YCITYT.

2.3. Pe3ynbpTaToM NpenocTaBiIeHUs MyHUIUIIAIBHON YCIIYTH SIBISETCS:

v HampapJIeHHE IMCbMEHHOTO OTBETA 110 CYLIECTBY OOpAICHHS;

v’ OTKa3 B MpPEIOCTABICHUM MYHHIMIIAIBHON YCIYId B BHIC MHUChbMa O HEBO3MOKHOCTH
WCIIOJIHEHUS 3aIIpoca C yKa3aHUEM IIPUYHH.
Pesynbrar npenocraBieHuss MyHULUITAIBHOM YCIYTH BBIJAETCS 3asABUTEN0 MeECTHOW aIMUHUCTPALUEH,
M®O®II, nampasisieTcst 4yepe3 oTaeaeHus (heaepaIbHON MOYTOBON CBSI3H.

2.4. Cpoxu mpeIoCTaBICHUS] MYHUIIUTIAIbHON YCITYyTH:
Cpoxk mpenocTaBiIeHUs MyHHIIMIIATBHON YCIYTH HE TOJKEH MPEBBIIATH JBAAIATH TPEX paboynx THEH C
MOMEHTA PETUCTPAINH 3asBJICHHUS.

2.5. [lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIIMX OTHOILIEHUS, BOSHHUKAIOUINE B CBSA3M C
MPEIOCTaBIIEHUEM MYHUIIUIIATHLHON YCIyTH:

»  Koncturynwus Poccutickoit denepanuy npuHITa BCEHAPOIHBIM ToiocoBanueM 12.12.1993;

> I'paxxnanckuit konekc Poccuiickorn denepannu;

> ®depnepanpubiit 3aKk0H 0T 06.10.2003 Ne 131-D3 «O06 00muUX NMPUHITUAIIAX OpTraHU3aI[Md MECTHOTO
camoynpasiieHus B Poccuiickoit @enepanum»;

»  ®enepanpubiii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHHs 00palieHui rpaKaaH
Poccutickoit enepanuny;

> ®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX

»  @enepanbHblii 3akoH oT 27.07.2006 Ne 149-®3 «O6 wuHbpopmanuu, HHGPOPMAIMOHHBIX
TEXHOJIOTHUSIX U O 3aIlIuTe HHPOPMALTUN;

»  @enepanbbiii  3akoH  oT 27.07.2010 Ne 210-®3 «O06 opraHuzaluu MperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

»  @enepanbublil 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOM MOAUCHY;

> 3akoH Poccuiickoit @eaepanun ot 07.02.1992 Ne 2300-1 «O 3amure npaB moTpeOUTENCH»;

» 3akon Cankr-Ilerep6ypra ot 23.09.2009 Ne420-79 «O06 opraHuM3anud  MECTHOTO
camoynpasiienus B Cankt-IlerepOyprey;

»  nocraHosienue IIpaBurenscrBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HeKOTOpBIX
Mepax [0 TIOBBIIIEHHIO KadecTBa  MPEAOCTaBICHHS TOCYJapCTBEHHBIX yciIyr Ha  0aze
MHOTO(YHKITMOHATBLHOTO LIEHTPA MPEIOCTABICHUS TOCyIapcTBeHHBIX yCiuyr B CaHkT-IleTepOyprey;

»  YcraB MyHHIMITATEHOTO 00pa30BaHUs MYHUIIUTIATBHBIA OKpYT M3MaiiioBCKOE;

»  TOCTaHOBJIEHHWE MECTHOM AIMUHUCTpalud MYHUIIMTATBHOTO OOpa30BaHUS MYHHIIUIATbHBIA
okpyr WM3mainoBckoe ot 13 mas 2011 roma Ne 13-m «O mopsake pa3paOOTKH U YTBEPKIACHUS
aJIMUHHUCTPATHUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHUIIMIAIBHBIX YCIYT MECTHOW aJIMHHHUCTpAIHEH
MyHuIunaaisHoro 00pa3oBaHus MyHUIIMTAIBHBIA OKpYT M3MaitimoBckoe.

2.6. McuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAHMMBIX B COOTBETCTBUM C HOPMAaTHUBHBIMHU
IIPABOBBIMU aKTaMH JUIsl TNPEAOCTABICHHUS MYHULMNAIBHOM YCIYTM W YCIYT, KOTOpBIE SIBIISIOTCA
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HEOOXOIUMBIMH M 00S3aTeIbHBIMU JJIS TPEAOCTABICHUS] MYHUIMIAIBHOW YCIYTH, TOJICKAIINX
MIPEACTABJICHUIO 3asIBUTEIIEM:

. nucbMeHHOE 3asBieHue (o ¢opme cornacHO mpwiIokeHHto Ne3 K HACTOSIIEMY
AJIMHUHHUCTPATUBHOMY PETIIAMEHTY);
. JIOKYMEHT, YOCTOBEPSOLIUI JIMYHOCTB.

[Ipu oOpalieHur NpeACTaBUTENs JIMIA, WMEIOLIEro MpaBO Ha IMOJTYYeHHE MYHHUIMIMAIbLHOW YCIYTH,
JOTIOJTHUTENBHO MPECTABISIOTCS:

»  macnopt Ju00 MHOHM JTOKYMEHT, YJAOCTOBEPSIONIUI JIMYHOCTh MPEICTABUTENS JIUIA, HMEIOIIECTO
MpaBo Ha MOJyYEHUE MYHULIUTTAIbHON YCITYTH;

»  JOKYMEHTHI, OATBEPKIAIONINE TTOTHOMOYHS MPEICTABUTEIIS.
JIOKyMEHTBI, TpUiIaraeMble K 3asiBJICHUIO0, ITOCIE KOMUPOBAHMS BO3BPAIIAIOTCS 3asBUTEIIO.

2.7. VlcuepnbIBaIONINil MEepevYeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHH C HOPMATHUBHBIMH
MPABOBBIMU aKTaMH JUIS TPEAOCTABICHHUS MYHHUIMIAIBHON YCIYTH W YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOIMMBIMH M 0053aTeIbHBIMU TSI TIPEOCTABICHISI MYHUIIUTIATHLHON YCITYTH, KOTOPhIE HAXOMAATCS B
pacriopspkeHHH — (peilepalibHbIX OpraHOB HCIIOJIHUTEIBHOW BIIACTH W OPraHOB TOCYIAapPCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB, OPraHOB HCIOTHHUTENHHON BIAcTH cyObekToB Poccuiickoit ®epeparuu u
OpPraHOB MECTHOTO CaMOYIPABJICHHS, IOJBEJOMCTBCHHBIX UM OPraHW3allMid M WHBIX OpPTraHWU3alHi, H
KOTOpBIE 3asIBUTEIb BIIPABE MPEACTABUTH, JCHCTBYIONINM 3aKOHOIATEIHCTBOM HE TPEyCMOTPEH.

2.8. Jlo;KHOCTHBIM JTuiaM MecTHOM aAMUHUCTPALMH 3alIPEIEHO TPEOOBATh OT 3asiBUTEIIS:

v\ TpeiCTaBJIEHUS JOKYMEHTOB W MH(POPMAIMU MM OCYLIECTBJICHUS IEHCTBHM, MPEACTABICHUE
WIM  OCYIIECTBICHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHBHBIMH  IPABOBBIMH  aKTaMH,
PETyIHUPYIOMKUMU OTHOIICHHUSI, BOSHUKAIOIINE B CBSA3H C MIPEJIOCTABICHUEM MYHUILIUIIAILHONU YCIYTH;

v\ IpejcTaBieHMs JOKYMEHTOB W HH(OPMAIMH, KOTOPHIE HAXOAATCS B PACHOPSKEHHH OPIaHOB,
MPEIOCTABIAIOIMINX ~ MYyHUIUNAIbHYIO  YCIYry, HMHBIX OpPraHoB MECTHOTO  CaMOYIpaBJCHHUS,
rOCy/IapCTBEHHBIX OpPraHOB M OPraHW3alMii B COOTBETCTBHHM C HOPMATHBHBIMHU IPABOBBIMU aKTaAMHU
Poccuiickoit ®denepannn, HOpMAaTUBHBIMH TIPABOBBIMH aKTaMu CYOBeKTOB Poccuiickoit deneparuu u
MYHHIIMITATFHBIMHA TIPABOBBIMH aKTaMH, 33 UCKIIOUYEHUEM JOKYMEHTOB, BKIIOYCHHBIX B OMPEICICHHBIN
cratbeit 7 @DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanmuu NpeIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHHUITUMAIBHBIX YCIYT» MepeueHb JOKYMEHTOB.

2.9. McuepnbIBaronnii mepeyeHb OCHOBAHM JUIsl OTKa3a B TpHUeMe JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABIICHUS] MyHUIIMTIAIBHOW YCIIYTH:

OcHoBaHMii ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJIs MPEIOCTABICHUS MYHHIIHITAILHOM
YCIIYTH, IEUCTBYIOIIMM 3aKOHOJATEIBCTBOM HE MPETyCMOTPEHO.

2.10. McuepnbiBaromiuii mepeyeHb OCHOBAaHUM [JIsl MPUOCTAHOBJICHHS WM OTKa3a B MPEAOCTaBICHHUU
MYHULUIIATBHON YCITyTHU:

2.10.1. OcHoBaHMi [UIsI TPUOCTAHOBICHUS NPEAOCTABICHUS MYHHUIIMIAIBHONH YCIYIH ACHCTBYIOIIUM
3aKOHOJATEIBCTBOM HE IIPEyCMOTPEHO.

2B KauecTBe JOKyMEHTA, yIOCTOBEPSIONIErO ITIHOCTD, TIPEIbIBISIOTCS:

nacnopt rpaxxaanuna Poccuiickoit @enepanuy;

BPEMEHHOE YJOCTOBEpEHHE JIMYHOCTH rpaxkaaHuHa Poccuiickoit Denepanmnu, BbmaBaeMoe Ha mepuoj] o(opmieHHs MacriopTa,
MPeyCMOTPEHHOE TYHKTOM 76 AIMHMHHCTpaTHBHOTO perigamenTa ®DefepanbHON MHIPALMOHHON CIYXObI 10 TPEIOCTaBIECHHIO
rocy1apCTBEHHOM YCIYTH MO BblIAaue M 3aMEHE nacnopTa rpaxaaHuHa Poccuiickoit denepanuy, y10CTOBEPSIOIETO JIUYHOCT MpaXK1aHUHA
Poccuiickoit @enepaunn Ha Tepputopun Poccuiickoit denepannn, yreepxaenHoro npukazom ®MC Poccun ot 30.11.2012 Ne 391,

JIOKyMEHTBI, yIOCTOBEPSIONINE JIHMIHOCT TpaKIaHHHA, NpexycMoTperHble denepanbabiM 3akoHOM 0T 25.07.2002 Ne 115-03 «O
MIPAaBOBOM MOJIOKEHWH WHOCTPAHHBIX TpaxigaH B Poccuiickoit ®enepamum», PenepanpHbiM 3akoHOM oT 19.02.1993 Ne 4528-1 «O
OexeHnax», ykaszamu IIpesunmenra Poccuiickoit ®epepamum ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JTOKYMEHTaX, YyIOCTOBEPSFOIIHX
JUYHOCTHh TpaxkaaHuHa Poccuiickoit ®eneparum 3a npenenamu Poccuiickoit @enepannm», or 14.11.2002 Ne 1325 «O6 yrBepkaeHun
[onoxeHust 0 MOpsiIKE PacCMOTPEHHUs] BONMPOCOB TpakpaHcTBa Poccuiickoit ®deneparmmy», ot 13.04.2011 Ne 444 «O momosHUTENBHBIX
Mepax 1o 00eCIEeYeHHUIO IPaB U 3aIUTH HHTEPECOB HECOBEPIIEHHONIECTHUX IpakaaH Poccuiickoit depeparumy;

UHBIE JOKYMEHTHI, yJOCTOBEPSIOIINE INYHOCTh B COOTBETCTBHH C ACHCTBYIONIMM 3aKOHOIATEILCTBOM.



2.10.2. OcHoBaHMEM ISl OTKa3a B MPEAOCTABICHIUH MYHULIUTIAIBHOW YCIYTH SIBIISETCS HETPEICTaBICHUE
B MecTHyl0O aAMMHUCTpPAIMIO0 BCEX HEOOXOAUMBIX JOKYMEHTOB B COOTBETCTBUM C HYHKTOM 2.6
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

2.11. Ycnyru, KOTOpbIE SIBISIFOTCS HEOOXOJUMBIMH U OOSI3aTENBHBIMH  JJIsI  MPEAOCTABJICHUS
MYHHUIUTIAIBHOW YCIYTH, IEUCTBYIOIINM 3aKOHOAATEILCTBOM HE TPEAYCMOTPEHBI.

2.12. TlomuuHa WM UHAA TJ1aTa 3a MPeI0CTaBIeHNe MyHUILIUIIaIbHON YCITyTH HE B3UMaETCsl.

2.13. MakcuManbpHBI CPOK OXHWJAHWS B OYepeaW IMIPU TMOJave 3asBICHUS O TPEIOCTaBICHUU
MYHULUIIAIBHON YCIYTU U IIPU NOJIYYEHUH PE3yJIbTaTa IIPEA0CTaBICHNs MyHULIUITAIBHON YCIIYTH:

a) CPOK OXHUIAHWS B OdYEpead IPHU ToJaye 3asBICHUS W HEOOXOIUMBIX JOKYMEHTOB B MecTHOM
a,Z[MI/IHI/ICTpaI_[I/II/I HC JOJIXKCH HpeBBILHaTI: IsITHAAaATu MI/IHYT,

0) CPOK OXKHJAaHUS B OYEPEId NPU IMOJYYCHHH JOKYMEHTOB B MECTHOH aJMHUHHUCTpAIMKA HE JOJLKEH
HpeBBIH_IaTB IISITHAAIATU MI/IHyT,

B) CPOK OKHJAaHHS B OUEPEIW IMPH IojJaue 3asBICHUS U TOKyMeHTOB B M®I[ He J0JKEH MpEeBHIIIATH
[ITHAAUATA MUHYT;

I) CPOK OKHIAHHS B OUEPEIM IPHU MOJydeHHH TOKyMeHTOB B M®I] He M0/KeH MpeBbIIaTh MATHAANATH
MHHYT.

2.14. Cpok ¥ MOpsAZ0K PErUCTpaluy 3a1poca 3assBUTEINS O MPEIOCTABICHUN MYHHIIMIIATBHON YCITyTH:

2.14.1. Ilpn nuuHOM OOpAaIleHUHU 3asgBUTENSI B MECTHYIO aJIMHHHMCTPALMIO PErHCTpallUs 3ampoca o
MPEAOCTABICHUH MYHHITUTIATBHOW YCIYTH OCYIIECTBISETCS paOOTHUKOM MECTHOW aJMUHUCTPAIMU B
MIPUCYTCTBUU 3asBUTENISI, KOTOPOMY BBIIAETCSI PACHUCKA C MPUCBOEHHBIM PETMCTPALIMOHHBIM HOMEPOM.
Cpoxk perucTpaiyu 3ampoca 3asBUTENs O MIPEAOCTABICHUH MYHUIIMTIIAIIBHON YCIIYTH COCTABIISIET HE OoJiee
TPUILATH MUHYT.

Perucrparnus 3asBinenus ocymecTBisieTcss MeCTHON afMUHHUCTpAIIMCH B TEYCHHE OJTHOTO pabodero JaHs ¢
MOMEHTa MOoJy4YyeHus MecTHOM aJAMUHUCTpalMel JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSIIEro
AJIMUHHUCTPAaTUBHOTO pEriiaMeHTa, B (popMe AJIEKTPOHHOTO MOKYMEHTa WJIM JOKYMEHTAa Ha OyMaKHOM
HOCHUTEIIE.

2.14.2. Ilpn nuyHoM oOpamernuu 3asButess B ML 3anpoc o mpeaocTaBiIeHud MyHUITUIATBHONW YCITyTH
peructpupyerca pabotHukoMm MODI] B mnpucyrcTBuM 3asBUTENs,, KOTOPOMY BBIIAE€TCS pACHUCKa C
pErUCTpallMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEIOMCTBEHHOMN aBTOMATU3UPOBAHHOU
nHpopManMoHHOM  cucteMolt  mpenoctaBieHus B Caskr-lIletepOypre  rocymapcTBEHHBIX U
MYHUIUIATBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpok peructpainuu 3amnpoca 3asiBUTEN 0 MPEAOCTaBICHUH MyHUIUNIanbHOU ycinyru B M®I] cocrasuser
He OoJiee MATHAALATH MUHYT.

2.15. TpeboBaHMsI K MOMENIICHUSM, B KOTOPBIX MPEJOCTABISIOTCS MYHHIIMIIAIbHBIC YCIYTH, K MECTY
OXKHMJIaHWsSI W TpUeMa 3asBUTEICH, pa3MeIeHuI0 u OQOPMIICHHUIO BHU3yallbHOM, TEKCTOBOM U
MYJIbTUMEANIHHON HH(POPMAITUH O TTOPSIKE MPEIOCTABIICHUS MYHUIIUTIATHHON YCIYTH:

MyHunmnanpHas yciyra MOpenoCTaBiIsieTcs B MoMeleHusax MectHoi anmuHuctpaunun u  MOI.
[TomenieHus, B KOTOPBIX MPEJOCTABISIOTCS MYHULIUIIATBHBIE YCIYTH, MECTO OXUAAHUs, JOHKHBI UMETh
IJIOMIAN, TPEIYCMOTPEHHBIE CAHWTAPHBIMH HOPMaMH W TpeOOBaHUAMH K padounM (O0QHUCHBIM)
MOMEIIEHUSIM, TJIe 000pYyJOBaHbl pabodre MecTa C MCIOJIb30BAaHHUEM IMEPCOHATBHBIX KOMIIBIOTEPOB U
KOMUPOBAJILHOW TEXHUKH, U MecTa IS MpHeMa MOCETUTENeH, a TakKe JIOJKHBI ObITh 000pYHIOBaHBI
CTYJIbSIMU M CTOJIAaMH, HMETh THCUME TMPUHAIICKHOCTH (KapaHIalld, aBTOPY4YKH, Oymary) s
3aMOJIHEHUS 3alPOCOB O MPEJOCTABICHUN MYHULIUIAILHONW YCIYTH M HMPOU3BOJICTBY BCIIOMOTATEIbHBIX
3amucel (MaMsATOK, TOSCHEHWH), CTEHJaMHU, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa HHQOpMaIus,
yKa3aHHas B MyHKTe 1.3 HacTosmero AAMUHUCTPATUBHOTO pErilaMeHTa.

[Momemenust M®I] momkHBI OTBEYaTh OCHOBHBIM IMOJIOKECHHUSIM CTaHAAPTa KOM(POPTHOCTH.



2.16. IToka3aTenu TOCTYIMHOCTH U Ka4eCTBa MYHUILIUIIATBHON YCIyTH:

2.16.1. KonndecTBo B3amMOJCHCTBHM 3asBuTeNst ¢ MecTHoi aamunucTpanuei 6o MOI[ — ne Gonee
IBYX.

2.16.2. ITpoa0oKUTETEHOCTh B3aUMOJIENCTBUNA TOJKHOCTHBIX JINIT npu MPEI0CTaBICHUH
MYHHMIMIIAJIBHOM yciyru yka3ansl B pasaene ||l nacTosmero AAMMHUCTPaTUBHOTO PETJIaMEHTA.

2.16.3. CnocoOsl mpeoCTaBICHUS] MyHHIIUIIATBHON YCITYTH 3asiBUTEIO:
° HETOCPEICTBEHHO MTPU MOCENIEHNH MeCTHON aMUHUCTPAIUH;
° nocpeactsoM M®II.

2.16.4. Cioco6b1 mHOOPMHUPOBAHKS 3aSBHUTENS O pe3yibTaTax MPEAOCTABICHHUS WM NMPHOCTAHOBICHUU
MYHUIIUTIATIBHON YCIIYTH: 1O TeNe(OHY, MO AIEKTPOHHON NOYTE, B MMCbMEHHOM BHJIE.

Croco6 wH(OpMUpOBaHHS 3asBUTENS O peE3ylbTaTax MPEJOCTABICHUS WIH TMPHOCTAHOBICHUU
MYHULUINIAIBHON YCIIYTH YKa3bIBA€TCS B 3asBJICHUU.

2.16.5. KonndecTBO JOKYMEHTOB, HEOOXOAMMBIX JJIsl MIPEIOCTABICHUS 3asSBUTEIEM B IENSIX MONTYYCHUS
MYHHUIUITAIBHOW YCIIyTH — JIBa.

2.16.6. OcymectBienne MecCTHOM aaMUHUCTpAIIME MEKBEIOMCTBEHHOTO B3aUMOJCUCTBHUS TPHU
IIPEAOCTABICHUY MYHULIUITAIIBHON YCIIYTH HE IIPEyCMOTPEHO.

2.16.7. Cpox mpenocTaBieHus MyHUIMIIATBHON YCIYTH HE J0JDKEH IPEBbIATh ABAIATH TPeX paboumux
JTHEW ¢ MOMEHTA PETUCTPALIAN 3asBJICHUS.

2.17. OcoOeHHOCTH PEIOCTaBICHUS MYHUITUTIATBLHON yciayru B MOII:

[Ipem NIOKYMEHTOB W BbIJadya pe3yibTaTa MPEJOCTAaBICHUS MYHUILIUINAIBHOW YCIYyTH MOTYT OBITh
ocyuiecTBiaeHsl nocpeacrsom MOII.

Mecra nHaxoxaeHus u rpaduku paborsl M®I] npuBeneHsl B mnpuiokeHHH Ne 2 K HacTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIIAMEHTY, a TakxKe pa3MmenieHsl Ha [lopTaie.

Hentp Tenedonnoro oocmyxuBanuss MPI] — 573-90-00.

Anpec caiiTa U 3JIEKTPOHHOM MouTh: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHUN MyHULMIIAIBHON yeiayru noapasaenenns M®II ocyimecTBisAoT:

. B3aUMOJIECTBUE ¢ MECTHOM aJIMHHUCTpAllME B paMKax 3aKJIIOYEHHBIX COIVIAIEHUH O
B3aHMMOJCHCTBUM;

. nH(pOpMUpOBaHUE TPaXJaH W OPraHU3ANMKA IO BOMPOCAM NPEIOCTABICHUS MYHHITUTIATBHBIX
YCIyT;

. MIPUEM U BBIJIaYy IOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHUS MYHUIIUITAIBHBIX YCIYT WIN
SIBJISIFOLIIUXCS PE3YJIbTaTOM IIPEIOCTABICHUS MYHULIUITAIbHBIX YCIIYT;

. 00paboTKy MepCOHANBHBIX JAHHBIX, CBI3aHHBIX C MPEAOCTABICHUEM MYHUIIMTIAIBHBIX YCIYT.

B cnywae momaum gokymeHTOB B MecTHyO aaMuHucTpanuio mnocpeactBom MOI] pabotauk MOII,
OCYLIECTBIISAIOIIUNA IIPpUEM JOKYMEHTOB, IPEICTaBICHHBIX U IOJYyYEHUs MYHULUINAIBHON YCIYTH,
BBITIOJTHSIET CIEAYIOLIUE AeUCTBUS:

»  ompenensier npeaMer oOpaiieHus;

»  yCTaHaBJIMBACT JUYHOCTh I'PAKIAHUHA M €T0 TIOJTHOMOYHS;

»  TpPOBOIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEOOBaHMSM, YKa3aHHBIM B IyHKTE 2.6
HACTOAILIEr0 AJIMUHUCTPATUBHOIO PETIaMEHTa;

»  KOHCYJIbTHUPYET Ipa)kIaHUHA O MOpsIKe oQOpMIICHHS 3asBICHHUS U MPOBEPSET MPABUIBHOCTD
ero ohopmienus. [To mpockbe rpaxaannHa, HE CIIOCOOHOTO TI0 COCTOSIHUIO 3/I0POBBS TMOO B CHUITy MHBIX



MPUYUH COOCTBEHHOPYYHO O(GOPMHUTH 3aSBIICHHE, 3aIBJICHHE MOXXET OBITh O(QOPMIIEHO PaOOTHUKOM
M®II, ocymecTBASIONMM IPUEM TOKYMEHTOB, O YeM Ha 3asBICHUH JIEJIAeTCS COOTBETCTBYIOIAS 3aIUCh;

»  ompenenser crnoco0 WHPOPMUPOBAHUS 3aABUTEIS O MPUHATOM MECTHOW aJIMHHHCTpAIHeH
pELICHUH 10 MPEAOCTABICHUIO MYHHIMIIAIBHON yCIyru (B YCTHOM JHOO MUCBMEHHOW (opme, B TOM
gucie yepe3 MOILI, B ciydae jxenanus 3asiBUTENS MONTYIUTh OTBET uepe3 M®DII), o yem Ha 3asBIeHUH
JIeTIaeTCsl COOTBETCTBYIOIIAS 3aIHCh;

»  OCYILIECTBIISIET CKaHHMPOBAHWE IMPEICTABICHHBIX JOKYMEHTOB, (POPMHPYET AJIEKTPOHHOE JIEI0,
BCE JIOKYMEHTBHI KOTOPOTO CBSI3BIBAIOTCS €IWHBIM YHHUKAIBHBIM HJICHTU(UKANUOHHBIM  KOJIOM,
MO3BOJISIIOIIMM YCTAaHOBUTH IIPUHAJUIEKHOCTD IOKYMEHTOB KOHKPETHOMY 3asBUTENIO U BUAY OOpallieHus
3a MyHULIMIIQJILHOW YCIIYTOM;

»  3aBepseT IEKTPOHHOE JCJI0 CBOCH 3JIEKTPOHHOH MOITUCHIO;

»  HampaBisieT 3asABJCHHUE, KOMUU JIOKYMEHTOB M  peecTp JOKYMEHTOB B  MeCTHYIO
aJIMMHHCTPAIHIO:

» B DJIEKTPOHHOM BHUJI€ (B COCTaBe MAKETOB IEKTPOHHBIX JI€]) B TEUEHHE OJHOT0 paboyero JHs Co
THS oOpareHus 3asButens B MOLI;

» Ha OyYMaXHbIX HOCHUTEISX (B cllyyae HEOOXOAMMOCTH O0s3aTeNbHOTO MPEeIOCTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B TCUEHUE TPEX pabOUnX JHEH co aHs oOpareHus 3asButens B MO,

B ciydae mpenocraBieHuss KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOILErO IYHKTY 2.6 HACTOSALIETO
AJIMHHHCTPAaTUBHOTO periaMmeHTa, padboTHuk M®ILI, ocymecTBIsOmuUil MpueM TOKyMEHTOB, JeNaeT Ha
3agBJICHUU 3anuch «O MPEAOCTaBICHUM HEMOJIHOI0 KOMIUIEKTa JOKYMEHTOB NPOUH(pOpMUpoBaH». PakT
O3HAaKOMJICHHUs IPa’KIaHUHA C 3aIIMCBIO 3aBEPSETCS €ro MOANUCHI0. Eciu nmpu 5ToM rpaxaaHuH OTKa3alcs
OT NOJAauu 3asBJIEHUSA U MOTPeOOBal BO3BpaTa MPEJOCTaBIECHHBIX JOKYMEHTOB, JAEJAacT Ha 3asBICHUU
3anuch «Hacrosmee 3asBieHHME OTO3BaHO, JOKYMEHTBI BO3BpALIEHbI 3asBUTEIIO» W BO3BPAILACT
IIPEIOCTABIICHHBIE JOKYMEHTHI.

[To oxoHuaHMM mpHeMa JOKYMEHTOB paboTHMK MOI[ BbmaeT 3asBUTENIO pPACIUCKYy O MpHUeMe
JOKYMEHTOB C YKa3aHHEM UX IEPEYHs U JaThl.

PaboTHuk MecTHOW agMUHUCTpaIliu, OTBETCTBEHHBIN 3a IMOATOTOBKY MPOEKTA PEUICHUs, HAIpaBIIICT
pe3yibTaT IPEAOCTaBICHHUS MyHMIUNANbHOW yciayru B MOIL[ g ero mocnenyromen Iepenadu
3aBUTEIIIO:

v\ B 3JIGKTPOHHOM BHJIE€ B T€UYEHHE OJHOTO paboyero IHs CO JHS moAmucanus ['naBoit MecTHOM
aIMUHUCTpAllUM  JOKYMEHTOB O TPEAOCTaBICHMM (OTKa3e B NPEIOCTABICHUM) 3asBUTEINIO
MYHHMLMIIAIBHON YCIIyTH;

v/ Ha OyMa)XHOM HOCHUTEJIE — B CPOK He 0ojee Tpex pabouux HHeH co IHs moanucanus IaBoit

MecTHOM aIMUHHCTpAalMUd JOKYMEHTOB O MpPEJOCTaBICHUHM (OTKa3e B NPEIOCTABICHUH) 3asBUTEIIO
MYHHUIUTIAIBHOW YCIYTH.
PabotHrk M®LI, 0TBETCTBEHHBIH 3a BbIIa4y IOKYMEHTOB, MIOJIYY€HHBIX OT MECTHON aqMUHHUCTPALlUH, HE
M03/IHEe ABYX pabo4MX JHEH cOo JHS MX MOJydeHHs] oT MecTHOM aAMUHHUCTpaLuU, COOOIIAeT 3asiBUTEIIO
O MPHUHATOM pElICHHH MO TenedoHy (C 3amuchlo AaThl U BPEMEHHU Tele(OHHOTO 3BOHKA), a TaKXke O
BO3MOXHOCTH MOJy4eHHS JOKyMEeHTOB B M®DII.

I11. CocTaB, moc/jie10BaTeJbHOCTh U CPOKH BBINOJTHEHUSI A/IMUHUCTPATHBHBIX POLETYP
(neiicTBHil), TPeOOBaHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH BHINOJTHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH dopme

3a mpenocTaBI€HWEM MYHHUIMIAIBHON YCIyTM 3asBUTENM MOTyT oOpamarbcs ¢ 3asBICHMEM Ha
OyMakHOM HocuTene B MecTHyIo anMuHUCTpanuio a1u6o B MOII.
Onucanue nociae0BaTeNbHOCTH aJMUHUCTPATUBHBIX MPOLEAYP MPHU MPEJOCTaBICHUN MYHUIMIAIbHON
YCIIyTH:

. IIPUEM UM PETUCTpALMs 3aBICHUS U JOKYMEHTOB B MeCTHOM aAMUHUCTPALIH;

. IOPUHATHE pElIeHUsT O MPeIOoCTAaBICHUN MYHUIMNAIBHONH yciyru Jmbo o0 oTkaze B
IIPEJOCTaBICHUN MYHHMLIMIIAIBHON YCIyrd, HHQOPMUPOBAHHUE 3aBUTENS O pe3yJbTaTe MpPeJoCTaBICHUS
MYHULUNIAJIBHON YCIYTH.



3.1. [Ipuem u peructpanus 3asBICHHUS U JOKYMEHTOB B MeCTHOUM aMUHUCTpAIUU:

3.1.1. Cobbrtust (topuauueckue (hakThl), SBISAIOUIMECS OCHOBAaHMEM JUIsl Hayaja aJAMUHUCTPATHBHOMN
IPOLETypPHI:

MOCTYIUICHHE (TIOCPEACTBOM JINYHOTO OOPAIICHHUS 3asBUTEINS MO0 MOCPEACTBOM OpPraHU3aIMii TOYTOBOM
cBs3u, oT M®DII) 3asBierus B MecTHYIO aAMUHUCTPAIMIO M MPUIaraéMblX JTOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HACTOAIIEro AJIMUHUCTPATUBHOTO periaMeHTa (1ajgee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Comeprxanue aMUHUCTPATUBHON MPOLIETYPHI:
PaboTtHuk MecTHON aaIMUHHCTpAllMUA, OTBETCTBEHHBIM 3a TMPUEM KOMIUICKTA JIOKYMEHTOB, TIpH
o0paleHnu TpakaaH B MeCTHYIO aIMUHUCTPAIIHIO:

. orpezeNnseT NpeaMeT 00paleHus;
. YCTaHABIIMBAET JIMYHOCTh IPAXKTAHUHA U €T0 TTOJTHOMOYHS,
. KOHCYJBTUPYET TpakJaHWHA O TMOpsiiKe O(OpMIIEHUS 3asBIICHUS W MPOBEPSIET MPaBUILHOCTH

ero opopmienus. [lo nmpock0e rpaxaaHuHa, He CIIOCOOHOTO TI0 COCTOSIHUIO 3JJOPOBBS JTHMOO B CUITy HHBIX
MPUYUH COOCTBEHHOPYYHO O(GOPMHUTH 3aSBIICHHE, 3aIBJICHHE MOXXET OBITH O(QOPMIIEHO PaOOTHUKOM
MecTHON aIMUHHUCTpALlMK, OTBETCTBEHHBIM 33 MPHUEM JOKYMEHTOB, O YE€M Ha 3asBJICHUU JIENaeTcCs
COOTBETCTBYIOIIAS 3AINCh;

= orpenenser crnocod HMHGOPMUPOBAHMS 3aABUTENS O MPHUHATOM MeCTHOW aJAMHUHUCTpaIHen
pElIeHNH IO MPEJOCTAaBICHUI0 MYHHUIIMMIAIbHON YCIyru (B ycTHOM 1100 mHCbMEHHON (opme, B TOM
yucie yepe3 MOLI, B ciiydae xenanus 3asiBUTENS MONyduTh OTBET uepe3 M®PII), o yem Ha 3asiBiieHUH
JIEJIAEeTCsl COOTBETCTBYIOIAS 3AIIUCh;

. MpPOBEPSIET HAJIMYUE JOKYMEHTOB M JAeT HMX OLEHKY Ha MpPEeIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;
. KCEPOKOIUPYET JOKYMEHTHI (B ClIy4ae HEOOXOIMMOCTH) AJisi (OPMUPOBAHUS JIMYHOTO eI,

3aBCPACT KOIHMH JOKYMCHTOB. Kommuu 3aBCPAIOTCA IMOANMUCHIO JIMIA, OTBECTCTBCHHOI'O 3a IIPpUEM
JAOKYMCHTOB, C YKa3aHUCM €TI0 JOJI’KHOCTH, q)aMI/I.HI/II/I 1 MHUIIUAJIOB, a4 TAKKC NAaThbl 3aBCPCHUA KOIIHNHU,

. ¢ukcupyer ¢akT mpHemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HAcTOSIIETo
AJIMMUHHUCTPATUBHOTO PErJIaMEHTa, B )KypHaJI€ PErUCTPALINY;
. BbIJIa€T 3aBUTENIO PACIUCKY O MPHEME JOKYMEHTOB C YKa3aHMEM HX MEpedHs U JaThl MpruemMa

(pacmiicka He BBIJAETCS B CIIydae MOCTYIUICHUS JOKYMEHTOB IO HOYTE, a TAKKe MO WH(POPMAIIMOHHBIM
cucTeMaM OOIIero MoJIb30BaHMs ),

u B Cliydqac MNOpCAOCTABIICHHUA KOMIIJICKTA HJOKYMCHTOB, HC COOTBCTCTBYIOIICTO ITYHKTY 2.6
HACTOSIIIEro AJIMUHHCTPATUBHOTO pETJIaMEHTa, JelaeT Ha 3asBlIeHHH 3amuch «O MpemocTaBICHUU
HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB MPOUMH(POPMUpPOBaH». DaKT 03HAKOMIICHUS TPaXKTAHUHA C 3aMUCHIO
3aBepsIeTCsl €ro MOANMUCHI0. Eciy mpu 3TOM TpakIaHWH OTKAa3ajcsl OT MOJa4H 3asBICHHS W MOTPeOOBa
BO3BpaTa IMPCAOCTABJIICHHBIX IOOKYMCHTOB, JCJIACT Ha 3asABJICHUU 3allMCh ((HaCTO}IH_[ee 3asABJICHUC
OTO3BaHO, JIOKYMEHTHI BO3BPAIICHBI 3asIBUTEIIO» M BO3BPAILAET MTPEIOCTABICHHBIC JOKYMEHTBI;

- nepeaaeT 3asiBJICHUE M KOMIUIEKT JOKYMEHTOB JJISi HPUHATHS pelieHus paboTHUKY MecTHOU
aJIMUHUCTPAIIMH, OTBETCTBEHHOMY 3@ ITOJTOTOBKY IPOCKTA PEIICHHUS.

PaboTtHuk MecTHOW aaIMUHHCTpAllMUA, OTBETCTBEHHBIM 3a TMPUEM KOMIUIEKTA JIOKYMEHTOB, TIpH
oOpartenuu 3asBurteneit mocpeactsom MOLI:

»  TIONyYaeT KOIHHU JIOKYMEHTOB U peecTp AoKyMeHTOB n3 M®II B anekTpoHHOM BHJE (B cOCTaBe
MaKeTOB JIEKTPOHHBIX JIEN MOJIydaTeIeid MyHUIIUITATbHOW YCIyrH) U (WIN) Ha OyMa)KHBIX HOCUTENSX (B
cirydae He0OXOIMMOCTH 00513aTEeTLHOTO MIPEICTABICHHS] OPUTHHAIOB IOKYMEHTOB);

»  TPOBOJUT CBEPKY PEecTpa JOKYMEHTOB C MPEACTAaBICHHBIMU JOKYMEHTAMH;

»  TpOBepseT HaJIWYhe IOKYMEHTOB W JIaeT WX OIICHKY Ha IPEIMET COOTBETCTBUS TIEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HAacTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA,

»  ¢ukcupyer (¢dakT mnpuemMa JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6  HACTOSAIIECTO
AJIMUHUCTPATUBHOTO PEriiaMeHTa, B )KypHAJIe PETUCTPALIHH;

»  TiepeAaeT 3asBJICHUE U KOMIUICKT OKYMEHTOB ISl TIPUHSTHS pelieHus paboTHUKY MecTHOH
aMUHUCTpAIUU, OTBETCTBEHHOMY 3a IMOJATOTOBKY ITPOEKTA PEILICHHUS.



3.1.3. [IpoAoKUTENTFHOCTh aIMUHUACTPATUBHON MPOLEAYPHl HE JOJDKHA MPEBBIIATh OJHOTO paboyero
IHS C JAaThl MOCTYIUICHUSI KOMIUIEKTa TOKYMEHTOB B MECTHYIO aAMUHHUCTPALUIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIIIOJIHEHNE aIMUHUCTPATUBHON IIPOLIETYPBbI TOJKHOCTHBIE JIUIIA:
paboTHUK MeCTHOM aAMMHUCTpPAIMHM, KOTOPbIM pemeHrneM [naBel MecTHOW —aJMUHHUCTpalUU
JICJIETMPOBaH Ha UCIIOJIHEHUE IPOLEAYP IO NPEAOCTaBICHHUIO TaHHOM MyHUIIUIIAIIBHON YCIIYTH.

3.1.5. Kpurepuu npuHsATHS PEIICHHUS B paMKax aIMUHUCTPATHUBHOM MPOIEAYPHI:
COOTBETCTBHE KOMILJICKTa JOKYMEHTOB TpeOOBaHMSM, YKa3aHHbIM B IyHKTe 2.6 HACTOSIIETO
AJIMAHUCTPATHBHOTO pETJIaMEHTA.

3.1.6. Pe3ynbrar aqMUHUCTPATUBHON TIPOIIETYPHI:
v\ BBIIAYa 3asBUTEIIO PACIIUCKH O IPUEME JJOKYMCHTOB C YKa3aHUEM MX MEPEYHsI U JaThl IPHEMA;
v' mnepemaya paGOTHUKOM MECTHOW aJMMHHMCTPAI[MH, OTBETCTBEHHBIM 32 IPHEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKyMEHTOB pabOTHMKY MEeCTHOH aJAMHUHUCTpAIHH,
OTBETCTBEHHOMY 3a ITOATOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Cnoco6 ¢ukcaruu pe3ybTara BEIIOJHEHHS aIMUHUCTPATUBHOM MPOIIEAYPHI:
perucrpanys 3asBIC€HHUS U JOKYMEHTOB B )KypHAJI€ pErUCTpaLiy.

3.2. [lpuHsATHE pelIeHus O MPeIOCTaBICHUN MYHULIMTIAILHONW YCIyTH JIN00 00 0TKa3e B MPEI0CTaBICHUU
MYHHUIHTIAIBHON YCITyTH, HHPOPMUPOBAHUE 3asIBUTEIIS O PE3yNIbTaTe MPEIOCTaBICHUS MYHHUIIMIIAIEHON

yCIIyru

3.2.1. Cobprtust (topuauueckue (hakThl), SBISAIOLIMECS OCHOBAaHMEM JUIsl Hayaja aJAMUHUCTPATHBHOMN
HPOLEAYPHI:

nojrydyeHue paboTHUKOM MeCTHOHM aIMHUHHMCTPALUMHU, OTBETCTBEHHBIM 32 MOJTOTOBKY NMPOEKTa PEUICHHUS,
3asBJICHUS] W KOMIUIEKTa JOKYMEHTOB OT paOOTHHMKAa MeECTHOW aJMHHHCTpAIM{, OTBETCTBEHHOTO 3a
IIPUEM KOMILJIEKTa JJOKYMEHTOB.

3.2.2. CopmeprxkaHue aJMUHUCTPATUBHON MPOLIETYPHI:
PaboTHuk MecTHOM aMUHUCTpAIIMU, OTBETCTBEHHBIN 3a TTOATOTOBKY IMPOEKTA PEIICHHUS:

o MIPOBEPSIET JIAHHBIE 3aIBUTEIS U MPEICTABIICHHBIE UM CBEACHUS;
o aHAJIM3UPYET JlaHHbIe, MPEACTABICHHBIC 3asBUTENIEM, C LEJIbI0 MPUHITHS PEIICHUs O
BO3MO>KHOCTH UCIIOJIHEHHUS 3aI1poca:
o B Clly4ae TMPUHATUS PELUICHUS O MPEeIOCTaBICHUUM MYHUIIMNAIBLHOW YCIYTH TOTOBUT MPOEKT

peuieHuss MecTHOM aIMUHHUCTPALUU O NMPEAOCTABICHUY MYHULUIIAJILHON YCIYTH, a TAKXKE MMCbMEHHBIN
OTBET TO cCymiecTBy oOpamieHuss (o ¢opMe corjlacHo TmpuiokeHnro Ne4 K  HacTosAmEeMy
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

o B cllydyae MPUHATUS pelieHuss o0 OTKa3e B MPENOCTaBICHUH MYHHUIIMIIAIBLHOM yCIyTd TOTOBUT
MPOEKT MUChMa O HEBO3MOXKHOCTH HCITOJIHEHHUS 3alpoca ¢ yKa3aHHeM MPHUYMH B ajapec 3asBUTENS (IO
¢dopme cormacHo mpuioxkeHuto Ne 5 k HacTosAeMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

° nepeaaeT MoAroTOBJICHHbIE JOKYMEHTHI [ 1aBe MecTHOM aAMUHHUCTpALINH.

['maBa MecTHON agMUHUCTpALIUHU:
®  U3ydYaeT NPEeJCTABICHHBIE JOKYMEHTHI U MOJMHUCHIBAET UX;
" B CJIyYae HeCOrjacus — U3JiaraeT 3aMe4aHus 1 BO3BpAIaeT YKa3aHHbIE IOKYMEHTHI Ha JOPaOOTKY.

[Tocne moamucaHus TaBOW MECTHOW aJMHHUCTPAIMM YKa3aHHBIX JOKYMEHTOB PaOOTHUK MecTHOM
aIMMHHCTpPALIMK, OTBETCTBEHHBIN 3a MIOArOTOBKY ITPOEKTA PEILICHUS:

»  PErHCTPHPYET HX B )KypHaJIe peruCTPaLlUy;

»  HampaBiseT penieHne MecTHOH aaMUHHCTPALH O TPEIOCTaBICHUN MYHHIUIIAIBHOW YCIIyTH C
NPUIIOKEHUEM THCbMEHHOTO OTBETa IO CYILIECTBY oOOpamieHus MO0 MHCbMO O HEBO3MOXKHOCTH
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WCIIOJIHEHUS 3aIpoca ¢ yKa3aHUEM IIPUYMH 3asiBUTENI0. B ciydae BOJNICH3BSBICHUS 3aBUTENS IIOIYYUTh
pe3yibTaT IPENOCTaBICHUsS MyHULUNAIbHON yciayrn B M®IL] HampasiseT yka3aHHbIE JOKYMEHTHI B
M®I] ayis mocienyromei nepeaayu 3asaBUTEINIO.

3.2.3. IIpoI0KUTENBHOCTS  QJIMUHUCTPATHBHONW TIPOIEAYPHl HE JIOJDKHA TPEBBINIATh IICCTHAIIATH
pabounx JHEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBIMOJIHCHUE aIMIUHUCTPATHBHON MPOLIEAYPHI SBISIOTCS:
paboTHHK MecTHOHM aIMHHUCTPAIIMH, OTBETCTBEHHBIN 32 MOJTOTOBKY ITPOCKTA PEIICHHUS,
['maBa MeCcTHON aAMUHHUCTPALUH.

3.2.5. Kputepuu npuHATHS pelIeHUs B paMKaX aJIMUHUCTPATUBHOM MPOLEYPHI:
HaJMYUe OCHOBAaHUM JJIsI OTKa3a B INPEJOCTABICHUU MYHHUIMIIAIBHOW YCIYTH, YKA3aHHBIX B ITyHKTE
2.10.2 nacrosimero AIMUHHCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynpTaT aAMMHUACTPATUBHON MPOLIEYPHI U MOPSAAOK Nepeaayn pe3ybTara:

HarpaBjieHue 3asButento (Mm6o B MO®DII) pemenuss MecTHOH agMUHUCTpAIMd O MPEAOCTABICHUH
MYHUIIUTATBHON YCIYTH C MPUIIOKEHUEM MUCbMEHHOTO OTBETA MO CYLIECTBY OOpalieHus 100 nucrma o
HEBO3MOXHOCTH MCTIOJHEHUS 3a1poca ¢ YKa3aHUEeM MPHYIUH.

3.2.7. Cnnoco0 ¢ukcaruu pe3ybTara BEIIOJHEHHS aIMUHUCTPATUBHOM MPOIIEAYPHI:
perucTpanys B JKypHAJIe pErucTpalyuy peleHus MecTHOM aJIMUHHUCTPAlMM O IPEJOCTaBICHUU
MYHUITUTIATEHON YCIIYTH JTHOO0 MUChMa O HEBO3MOXXHOCTH MCIIOJTHEHUS 3a1poca C YKa3aHHUEM MPUYIHH.

IV. ®opMbI KOHTPOJIS 32 MCMIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tekymuii KOHTPOJb 3a COOJIONIEHWEM IIOCJEAOBATEIILHOCTH  JEHCTBUM,  OMpPEIeSICHHBIX
a,Z[MI/IHI/ICTpaTI/IBHBIMI/I Hpoue;[ypaMH 10 HpeI[OCTaBJIeHI/IIO MyHHHHHaHBHOﬁ yCJ'IyrI/I, OC}’H.IGCTBJIHGTCH
TJIaBOH (3aMECTHUTEJIEM IJIaBbl) MECTHON aJIMUHUCTPALIHH.

4.2. I'maBa (3aMECTUTEINb IIaBbl) MECTHOW aIMUHUCTPAIIMN OCYIIECTBISET KOHTPOJIb 3a:

v HAQ/JICKAIAM HCTIOJTHEHHEM HACTOAIIETO AJIMUHUCTPATUBHOTO periiaMeHTa paboTHUKaMU
MecTHOU aAMUHHUCTPALNH;

v 06ecnequI/IeM COXPAHHOCTH TMPUHATBIX OT 3adBUTCIA OOKYMCHTOB H CO6JIIOI[GHI/IGM
paboTHrKaMu MeCTHON aJMUHHUCTpAIIMU OCOOEHHOCTEH 1o cOOpy M 00pabOTKe MEePCOHATBHBIX JaHHBIX
3asaBUTCIIA.

4.3.TnaBa (3aMEeCTHTENh TJIaBBI) MECTHOW aIMUHUCTpAIlMU, a TaK)Ke MYHHIIMIIAIBHBIC CIyKallue,
HEIMOCPEACTBEHHO MPEAOCTABIIAIONINE MYHULIIUIIAIBHYIO YCIIYT'y, HECYT IIEPCOHAIIBHYIO OTBETCTBEHHOCTD
3a COONIOJIEHUE CPOKOB W TMOpPSAKA MpHUEMa JOKYMEHTOB, COOTBETCTBHE PE3YIbTaTOB PACCMOTPECHHUS
JOKYMEHTOB TpeOOBaHUSM 3aKOHOJATENIbCTBA, MPHUHATHIO Mep IO TMPOBEPKE MPECTaBICHHbBIX
JOKYMEHTOB, COOJIFOJICHHE CPOKOB M TOPSAKA MPEJOCTABICHHS MYHUILIUNATHHONW YCIYTH, MOJATOTOBKH
OTKa3a B NPEIOCTAaBICHUU MYHMUIMIIAIBHOM YCIYrH, 3a COOJIIOJIEHHE CPOKOB M TMOPSAJKAa BBIJAYU
nokymMeHTOB. [lepcoHanbHast OTBETCTBEHHOCTH [ J1aBhI (3aMecTuTeNs riaBbl) MecTHOW aJIMUHUCTPALIUU, &
TaK)Ke CIyXalluX, HEMOCPEACTBEHHO NPENOCTABIAIOIINX MYHULUIIAIBHYIO YCIYry, 3aKpelieHa B
JOJKHOCTHBIX HHCTPYKIIMSX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA.

B wacTtHOCTH, MyHHIIMTIAJIBHBIE CITY’KAlIUE HECYT OTBETCTBEHHOCTH 34!

o TpeOOBaHUE Yy 3asBUTENICH JOKYMEHTOB WM IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSLINM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

o OTKa3 B IIpUe€M€ JOKYMEHTOB II0 OCHOBAaHMAM, HE IPENyCMOTPEHHBIM HACTOALIUM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM;

o HapylIEHUE CPOKOB PETHCTPALMM 3alPOCOB 3asBUTEISA O IIPEIOCTABICHUM MYHHUIMIIAIBHOU
YCIIYTH;

o HapyIICHUE CPOKA MIPEIOCTABICHNS MyHUIIMIIAIILHON YCIIYTH.
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4.4. Pykooautens M®I] ocyiiecTBisseT KOHTPOIb 3!

. HaJJIeXKAIlUM HCIIOJHEHHEM HAaCTOAIIEro AJIMUHUCTPATUBHOIO perjiaMeHTa paboTHUKaMU
M®L;

. MOJIHOTOM NpUHHUMAaeMbIX paboTHHKaMu MOI] oT 3asBUTENsT JOKYMEHTOB M KOMILIEKTHOCTH
AOKYMCHTOB IJId IICpCAavin UX B MGCTHyIO AIAMUHUCTPALULO,

. CBOEBPEMEHHOCTbIO M TIOJHOTOM mepenaun B MeCTHYIO aIMUHUCTPALUIO MPUHATHIX OT
3asABUTCIIL JOKYMCHTOB;,

. CBOECBPEMEHHOCTHIO W TMOJHOTOM JIOBEACHUSA JO 3asABUTENS] MPUHATBIX OT MecTHOM

aJIMUHUCTpAllMA MH(OPMAIMM U JTOKYMEHTOB, SIBIISIOMIMXCS PE3YJbTATOM PELICHHUS O MPEJOCTaBICHUU
MYHHUIUIIATIBHOW YCIYTH, MPUHATOr0 MEeCTHON afMUHHUCTpaluei;

u O6€CH€‘I€HI/IGM COXPAHHOCTH TMPUHATBIX OT 3adBUTCIA OOKYMCHTOB H CO6JIIOI[€HI/IGM
COTPYJAHHKAMH TOPA3ACIICHUs] 0OCOOCHHOCTEH 1Mo cOOpY U 00pabOTKE MEPCOHAIBHBIX JTAHHBIX 3asBUTEIIA.

[TepconanbHast oTBeTCTBEHHOCTH pykoBoauteliss M®PI] u padotHukoB M®I] 3akperieHa B 1OKHOCTHBIX
HHCTPYKIUAX B COOTBECTCTBUU C Tpe6OBaHI/I}IMI/I 3aKOHOAAaTECIJIbCTBA.

PabotHrkn M®L] HeCcyT OTBETCTBEHHOCTb 3a:

»  TIOJHOTY TpHeMa KOMIUIEKTa JOKYMEHTOB Y 3asBUTENS, B CiIydae €CIM HECOOTBETCTBHE
IIPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIIEM AJIMUHUCTPATUBHOM pErJaMeHTE, SBHJIOCH
OCHOBAHHUEM JJIsl OTKA3a 3asBUTENIO B IIPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH;

»  CBOEBPEMEHHOCTb MH(OPMHUPOBAHHUS 3aABUTEINS O PE3yJIbTaTe NMPEIOCTABICHUS MyHUIIUTIAIbHON
ycayru,

»  TpeboBaHWE U1 MPEJOCTABICHHUS MYHULUNAIBHOW YCIYrM AOKYMEHTOB M (MJIHM) IUIaThl, HE
IIPEYyCMOTPEHHBIX HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, PETYJHPYIOIIMMH HOPSIOK INPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

4.5. B paMKax npenocTaBie€HUs MYHULUINAIBHON YCIYTd OCYILECTBISIOTCS IUIAHOBBIE U BHEIUIAHOBBIE
MIPOBEPKH MOJHOTHI M Ka4eCTBa MPEIOCTABICHUS MyHULUIIAIBbHON YCIYTH.

I'maBa (3amMecTUTENb TJIaBbl 110 MPUHALJIEKHOCTU BONpoca) MeECTHON aJIMUHUCTPALUU €XKEKBAPTAILHO
OCYILIECTBIISIET BBHIOOPOUHBIE MPOBEPKU JEN 3asBUTENEH Ha MpeAMET MPABHIBHOCTH MPUHITHS
MYHHULIMIAJIBHBIMUA CIYXAIlUMU DPELIEHUM, a TaK)K€ BHEIUIAHOBBIE IPOBEPKU B CIIy4ae MOCTYIUICHMS
*Kano0 (MpeTeH3uit) TpaXaaH B paMKax JI0Cy/1Ie0HOTO 00KaTOBaHUS.

PykoBoautens M®I ocymiecTBiIsieT IUIaHOBBIE M BHEIJIAHOBBIE MPOBEPKU JESTEIBHOCTH PaOOTHUKOB
M®I] B COOTBETCTBUU C MOJOKEHUEM O MPOBEICHUU MTPOBEPOK.

V. JlocyneoHblii (BHecya1eOHBbIH) MOPSI0OK 00KAT0BAHUS PellIeHUil U AelicTBuil (0e31elicTBUA)
MecTHOM aIMHMHUCTPALUH, 2 TAKKE JOJKHOCTHBIX JIML, MYHHUIHMIAJBHBIX CJIyKalux MecTHOH
aJIMMHUCTPAlUU

5.1. 3asgBuTen® MMEIOT MpaBO Ha JocyAcOHOe (BHeCylaeOHOE) oOkaloBaHWE pPEIICHUH W ACHCTBUH
(Oe3nmelicTBUS), MPUHATHIX (OCYIIECTBIsIEMbIX) MeECTHOW aIMUHUCTpaluei, JOHKHOCTHBIMU ITHIIAMH,
MYHHUIMIAIBHBIMUA CIIYKaIllUMU MECTHON aJMUHHUCTpPAllUU B XOJie MPEAOCTaBICHUS MYHHUIIMIIAIbLHOU
yenyru. JlocyneOHbii (BHECYIEOHBIN ) MOPSIIOK 00KAIOBAaHHUS HE UCKITFOYAaeT BO3MOKHOCTH 00)KaTOBAHUS
pemeHU W AccTBUN (Oe3ACHCTBUA), NPHHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHHS
MYHUIIUTIATBHON YCITyTH, B cyieOHOM mopsizike. JlocyneOnblil (BHECY1eOHbII) MOPAI0K 00KaJIOBaHUS HE
SIBJIIETCS JJIs 3asABUTENS 0053aTEIbHBIM.

5.2. 3asgBUTENH MOXKET 00PATUTHCS C KAT000i B TOM YUCIIE B CICIYIONIUX CIIyJasix:

v\ HapylleHHE CpOKa pETHCTpAalldH 3armpoca 3asBUTENS O IMPEIOCTABICHHH MYHHUIUIATBLHOMN
YCIyTH;

v\ HapylIeHHE CPOKa MPEIOCTABICHUS MYHHUIIUITATLHOU YCIYTH;
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v\ rTpeboBaHHME Yy 3asBUTENSl JOKyMEHTOB, HE MNPEIYCMOTPCHHBIX HOPMATHBHBIME IPABOBBIMU
aktamu Poccuiickoii ®enepanyy, HOPMAaTUBHBIMH IPABOBBIMHM aKTaMH CyObEeKTOB Poccuiickoit
Denepauyy, MyHUIMIIAIBHBIMYA TPAaBOBBIMU aKTaMU JJIS IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

v’ OTKa3 B TpHEME JOKYMCHTOB, MNPEIOCTaBICHHE KOTOPBIX IMPEAYCMOTPEHO HOPMATHBHBIME
MmpaBOBbIMU akTamMu Poccuiickoit ®dexepanuu, HOPMATUBHBIMHU TPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit @enepanuy, MyHULUNIAIBHBIMYU IPABOBBIMUA aKTAMM UL IIPEIOCTaBICHUS MYHUIIUIIAIbHOU
YCIIYTH, y 3asiBUTEII;

v\ OTKa3 B MPEIOCTABICHUN MYHUIMITAIBHON YCIYTH, €CIIH OCHOBAHUS OTKa3a HE MPEIyCMOTPECHBI
(benepanbHBIMU 3aKOHAMM M IPUHATBIMH B COOTBETCTBUU C HMMHU HMHBIMH HOPMAaTHBHBIMM IPaBOBBIMU
aktamu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMH IPABOBBIMHM aKTaMH CyOBeKTOB Poccuiickoit
®denepanyy, MyHULIUIIAIbHBIMA [TPABOBBIMU aKTaMU;

v\ 3arpeOoBaHWE C 3asBUTENS [PU MPEJAOCTABICHUM MYHHUIUIAIBHOW YCIYrd IUIaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU TPABOBBIMU akTamu Poccuiickoii ®dexpepaiiuy, HOpMaTUBHBIMHU
MIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepariiy, MyHUIIUITAILHBIME TPABOBBIMU aKTaMH;

v OoTKa3 MecTHOM aJIMHHUCTpPALMH, JTOHKHOCTHOTO JuIa MeCTHOM aJIMHHUCTpAaUUM B
UCTPABJICHUU JIOMYIIEHHBIX ONEYaTOK W OMHMOOK B BBIJAHHBIX B pe3yiabTaTe NpPeoCTaBICHUS
MYHUIMNAIBHON YCIIYTH JOKYMEHTaX 100 HapyllleHHE YCTAaHOBICHHOIO CPOKA TaKUX UCIPABICHUH.

5.3. IIpuem xano0d B mUCbMEHHOW (opMe OCYIIeCTBIsAeTcs MeCcTHON aJIMHUHHUCTPAIMEH MO ajpecy U B
COOTBETCTBUH C rpaukoM paboThl, yka3aHHbIM B myHkTe 1.3.1.1 HacTosmero AJIMUHUCTPATHBHOTO
perjameHTa.

Kanoba B nrucbMeHHON (hopMe MOKET OBITH HalpaBieHa 10 OYTE.

B cnyuae nmogaum »xanoObl MpU JIUYHOM MPUEME 3asiBUTEIb MPEICTABISACT JOKYMEHT, YI0CTOBEPSIIONIHIA
€ro JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi denepauni.

5.4.B cinywae ecnu xanoba momaeTrcs uepe3 IMPEICTABUTENs 3asBUTENS, TaKkKe MPEICTABISICTCS
JOKYMEHT, MOATBEPKAAIOIIUN MOJHOMOYUSA Ha OCYIIECTBICHUE ICHCTBUM OT MMEHM 3agBUTENs. B
Ka4yeCTBC ,Z[OKYMGHTa, HO,Z[TBep)KI[aIOH_IeFO IIOJTHOMOYHS Ha ocymecmneHHe I[GI’ICTBHIE 0T HMCHHU
3asBUTEISI, MOKET OBITh MPEICTABIICHA!

o oopmieHHas: B COOTBETCTBUH C 3aKOHOJATeIbcTBOM Poccuiickoit deneparyin JOBEPEeHHOCTh
(mmst pu3MYECKUX JuI);
° odopMIIeHHass B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickori denepanuu JOBEPEHHOCTD,

3aBepeHHas eYaThio 3asBUTENS U MOMMCAHHAS PYKOBOIUTENEM 3assBUTENS WM YIOJTHOMOYEHHBIM 3THM
PYKOBOAMUTEINIEM JTULIOM (17151 FOPUIUYECKUX JIHI);

o KOIUsSI PEIIeHUs] 0 Ha3HAYCHHWHM WM 00 M30paHWu JUMOO TpHKa3a O HAa3HAUYCHUHM (PU3NYECKOTO
JUIa Ha TOJKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (PU3MUECKOE JIUI0 00JIaaeT MPaBoM JICHCTBOBATH
OT UMEHHU 3asiBUTENs 0€3 TOBEPEHHOCTH.

5.5. B anexkrponHot ¢opme B MeCTHYIO aJIMUHHCTPALMIO Kalo0a MOXET OBITh TMOJaHa 3asBUTEIIEM

IIOCPEACTBOM:
. odpunMaaLHOTO caiita MyHUIIUITAILHOTO 00pa30BaHMS MYHUIIMMAIBHBIA OKpyr M3maimoBckoe
B UH(POPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTn «HTepHeT»;
. dbenepabHOW  TOCYZapCTBEHHON  WHGOpPMAIMOHHOW  cucTeMbl  «EnuHBIA  mopTtan

rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX yCuyT (GpyHkuuii)» umu [Toprana.

[Ipu momadye »xamno0 B SJICKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B TIYHKTEe 5.4 HAaCTOSIIETO
AJIMMHHCTPAaTUBHOTO DErJIAMEHTa, MOTYT OBITh MpPEACTAaBICHBI B (OPME 3IIEKTPOHHBIX JTOKYMEHTOB,
MOJMMCAHHBIX AJIEKTPOHHOW MOANUCHIO, BUJI KOTOPOM MPETyCMOTPEH 3aKOHOAATENHCTBOM Poccuiickoit
denepanuu, MPU TOM JOKYMEHT, YIOCTOBEPSIONINI JIMYHOCTh 3asIBUTEINSI HE TPEOyeTCs.

5.6. XKanoba paccmarpuBaeTcss MeCTHOM aJIMUHHUCTPAIIHECH.

Kanoba mosxeT ObITH Mo/IaHa 3asBUTENIEM uepe3 CTpYKTypHbIe nonapasaenenus MOLL. [Tpu nocrynnenun
xkanooel M®I] obecrieunBaeT ee mepenadyy B MeCTHYIO aJIMUHHCTPALIMIO B MOPSIAKE U CPOKH, KOTOPHIC
YCTaHOBJICHBI COIVIALIEHUEM O B3aumojeucTBuu Mexay MOL[ u MecTHOM angMHHHMCTpanuel, HO HE
MO3/THEE CIIEAYIONMIETo pabodero THS CO AHS MOCTYIUICHUS KaTOOBI.
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Kanoba Ha HapylieHHe MOpsAAKAa MPEJOCTABICHHUS MYyHHIMNANbHOW yciayru MO®IL] paccmatpuBaercs
MectHoii agmuHucTpanuei. [Ipu 3ToM Cpok paccMOTpEeHUs Kano0bl UCUUCISAETCS CO JTHS PErHCTpaLuu
XKaoO0bl B MEeCTHOM aIMUHHUCTPAIINH.

5.7. XKanoba nomkHa coaepKaTh:

> HauMEHOBaHUE MeCTHOM aJIMHMHUCTpPALUM, AOJDKHOCTHOrO Juua MECTHOW aJIMUHUCTpPALMU
MO0 MYHUIIUIIAJIILHOTO CITyXarero MecTHOW aJIMHHHUCTpPAIMK, PEIICHHs W JelcTBHsS (0e31eicTBHE)
KOTOPBIX 00KaTyIOTCS;

»  Qamwimioo, uUMs, OTYECTBO (TOCJICIHEE - NPU HATWYHMH), CBEJICHUS O MECTE J>KUTEIbCTBA
3asBUTENsT — (DPU3MUECKOTO IJMIla MO0 HAUMEHOBAaHME, CBEICHUS O MECTE HAXOXICHHS 3asBUTENS —
IOpUIMYECKOTO JIUIA, a Takke HOMep (HoMepa) KOHTaKTHOro TeinedoHa, aapec (ampeca) IJIEKTPOHHOM
MOYTHI (TP HAJIMYKHU) ¥ TIOYTOBBIA apec, IO KOTOPBIM JOJIKEH OBITh HAMIPABIICH OTBET 3asIBUTEITIO;

> cBeZleHHs 00 oOKalmyeMbIX peIIeHHUsX W JnercTBusax (Oe3aeiicTBun) MecTHOW aIMUHHCTPAIINH,
JOJHKHOCTHOTO JUIa MeCcTHOW aqMUHUCTPAIIUH JIMOO0 MYHHUIIMITAILHOTO CITYXKAIIIETo;

»  J0OBOJIBI, Ha OCHOBaHMHM KOTOPHIX 3asBUTENIb HE COTJIACCH C pEIIeHHeM U JIeHCTBHEM
(Ge3neiictBueM) MecTHON aAMHMHUCTpAIMH, OJDKHOCTHOTO JMIa MeCcTHOW aJMHHHUCTpALUH, JTUO0
MYHHUIIMIIAIBHOTO CIIy)Kamero MecTHOM aAMHHHCTpanuu. 3asBUTENEM MOTYT OBITh IPEACTABIICHBI
JOKYMEHTHI (TIpH HaJIWYWH ), TOATBEPKIAIOIINE JOBOIBI 3asBUTEINS, THOO MX KOMHUH.

5.8. B cimyuyae ycTaHOBIEHHS B XOJ€ WM IO pe3yjibTaTaM PacCMOTPEHMS KajJoObl MPU3HAKOB COCTaBa
aIMUHUCTPATUBHOIO IPAaBOHApYILIEHUs WM [PECTYIUIEHHs, JOJDKHOCTHOE JIMLO, HAaICIIEHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO kKajlo0, He3aMEUIUTENbHO HANpaBisgeT WMEIOIINECs MaTepualibl B
Oprassl IPOKYpPaTyphl.

5.9. Kanoba, mocrynuBmas B MeCTHYI0 aIMHUHHCTPALUIO, TOJUICKUT PETHCTPAllMM HE TI03]THEE
cienyromiero pabodero qHs co AHS €€ mocTyruieHus. JKanoba moanekuT pacCMOTPEHHUIO TOIKHOCTHBIM
JTUIIOM MECTHOM aMUHUCTpAIlUH, HAJICJICHHBIM MOJTHOMOYHUSMH MO PACCMOTPEHHIO Kajlo0d, B TCUCHHE
MATHAANATA PaboduX JTHEH CO JHS €€ PeTUCTPALIUH.

B cnyuae oOxanoBaHus oOTkaza MeCTHOM aJIMHHHUCTPAIMH, JOJDKHOCTHOTO Juiia MecTHOM
a,Z[MI/IHI/ICTpaI_[I/II/I B aneMe I[OKyMeHTOB y 3aiABUTCIIA JII/I6O B I/ICHpaBHGHI/II/I ,Z[OHYH_IGHHBIX OIIe4aToK nu
OomuOOK WM B Cllydae OOKaJIOBaHUS HAPYIIEHUS YCTAHOBJIEHHOT'O CpOKa TaKMX HCIPaBJICHHUH jKanola
paccMaTpUBaeTCs B TEUCHHUE MATH pabounx THEH Co JHS €€ perucTparum.

5.10.ITo pe3ympTaTam paccMOTpeHHs KaloObl MecTHas aIMUHUCTpAlUsS TPUHUMAET OIHO U3
CHEAYIOUIUX PEIICHUN:

v' 00 y/lI0BIETBOPEHHH KaIO0BI, B TOM YUCIIE B (JOPME OTMEHBI IPUHATOrO PELIEHHs, HCIIPABICHUS
JOMYIIEHHbIX MecTHOM aJMUHUCTpAallUd OMNEYaTOK M OHmMOOK B BBIIAHHBIX B pe3yjbTare
MPEAOCTaBIICHUS] MYHUIIMNAIbHOW YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPENCTB,
B3UMaHUE KOTOPBIX HE MPETYyCMOTPEHO HOPMATUBHBIMHU IMpaBOBbIMU akTamu Poccuiickoir denepanuu,
HOPMATHBHBIMU TPAaBOBBIMH aKkTaMu CcyObekToB Poccuiickoii @enepanuy, MyHUIUTIATIbHBIMU
MIPaBOBBIMU aKTaMH, a TaKXe B MHBIX (opMax, HE MO3JHEe MITH padouux JIHEH CO JHS MPUHITHS
pELIEHHUS, ECIIM HHOE HE YCTAaHOBIIEHO 3aKOHO1aTeNbcTBOM Poccuiickont denepannu;

v' 00 OTKa3€e B yOBJIETBOPEHHH KATOOL.

5.11. OtBeT MmO pe3yibTaTaM pPacCMOTPECHHS >KATIOOBI HAIpaBJISETCS 3asBUTENI0 HE TO3JHEE JHA,
CIICAYIOIIETO 32 JJHEM MPUHATHS PELICHUS, B TUCbMEHHOH Qopme.
B oTBeTe mo pe3ynbraraM xanoObl yKa3bIBatOTCS:

o HanMeHOBaHHE MECTHOH aJMHUHUCTpAIMM, PacCMOTpPEBILIEH Kanoly, NOKHOCTb, (paMuiusd,
UM, OTYECTBO (IIPU HAIWYHMH) YITOJTHOMOUYEHHOTO JHia MecTHOM afMUHUCTPALlUH, IPHUSBILETO PEIICHNE
I10 kayo0e;

° HOMEp, JaTa, MECTO MPUHATHS PELICHUS, BKIKOYAs CBEICHUSA O JOJDKHOCTHOM Jule MecTHOM
aJIMMHHCTpAIINH, PEIICHUE WK AelicTBUe (0e3/1elicTBHEe) KOTOPOro 00XKaryeTcs;

o dbaMumus, UM, 0TYeCTBO (ITPH HAIMYWH ) WJIH HANMEHOBAHUE 3asiBUTEIIS;

. OCHOBAHMS ISl IPUHSATHS PEIICHHS 110 kKaso0e;
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° B cllydae, €ciu kajno0a Tpu3HaHa OOOCHOBAaHHOM, — CPOKH YCTPAHEHHUS BBISBICHHBIX
HApYLIEHUI, B TOM YHCIIE CPOK MPENOCTABIEHUS Pe3yJIbTaTa MyHULIUIIATBHON YCIIYTH;

° CBEJICHUS O TIOPSJIKE 00KATOBAHUS PUHATOTO TI0 KaI00e pPeIIeHuUs.
OTBeT MO pe3yabTaTaM PACCMOTPEHUS >KaJIOOBI TOJIMCHIBAECTCS YIOTHOMOUYEHHBIM Ha PacCMOTpPEHHE
KaJI0ObI TIOJDKHOCTHBIM JIUIIOM MeCTHOM afMUHUCTpAIUH.
[To xenmaHWIO 3asBUTEINS OTBET MO PE3YJIbTaTaM PACCMOTPEHHS KaloOBl MOXKET OBITh MPEACTABJICH HE
MO3JHEE JHS, CIEAYIOIIEro 3a JTHEM MPHUHATHS pemieHus, B ¢GopMe dJICKTPOHHOTO JIOKYMEHTA,
MOJIMKUCAHHOTO  3JIEKTPOHHOW TMOJMHUCHI0  YIMOJIHOMOYEHHOIO JIMIA, BHJ KOTOPOM YCTAHOBJIEH
3aKkoHoarenbcTBoM Pocculickont denepanuu.

5.12. MecTHas aqMUHUCTpAIUS OTKA3bIBACT B YIOBICTBOPEHUH JKAT00BI B CICIYIOIIMX CIIYYasX:

. HaJM4Ke BCTYMHUBIIETO B 3aKOHHYIO CHUJTy PEIICHUsI Cy/ia, apOUTPaKHOTO Cy/ia I0 kajao0e 0 ToM
K€ MPEAMETE U M0 TEM KE OCHOBAHUSIM;

. mojiavua >Kayio0bl JIMIIOM, TTOJTHOMOYHSI KOTOPOTO HE MOATBEPKICHBI B MOPSAIKE, YCTAHOBICHHOM
3akoHoJarenbeTBOM Poccniickont denepanuu;

. HaJM4Ke PEUICHUs IO Kano0e, MPUHATOTO paHee B OTHOLIEHWU TOTO XK€ 3asBUTENS U MO TOMY
e MPEIMETY >KaI0OBbI.

5.13. MecTHas aAMUHUCTpAIHS BIIPaBe OCTABUThH jKao0y 0e3 OTBeTa B CIACAYIOIIUX CIYJasX:

»  Haim4#e B ano0Oe HelEH3YPHBIX MO0 OCKOPOUTEIBHBIX BBIPAKEHHM, YIPO3 KU3HH, 3J0POBBIO
Y UMYILECTBY JOJDKHOCTHOTO JIMIIA, a TAK)XKE YWICHOB €r0 CEMBH;

»  OTCYTCTBHE BO3MOXKHOCTH TPOYMTATh KAaKYIO-TMOO YacTh TEKCTa JKajloObl, (aMIIINIO0, HMS,
0TuYeCTBO (TIpU HATWYWH) U (WJIH) TIOYTOBBIN aIpeC 3asBUTEINS, YKA3aHHBIE B JKano0e.
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Ipuioxenne Ne 1
K  AJIMMHHUCTPaTUBHOMY  DEIJIAMEHTY

MECTHOH

aIMUHUCTpauMu  MyHununagbHoro  oOpa3oBaHUs
MYHULUIIAIbHBII OKpyr H3maiinosckoe o
IIPEIOCTABIICHUIO  MYHHLUNAIBHOM  YCIYTH  IIO

KOHCYJIbTUPOBAHHUIO MOTpeduTeneil 1o
3aIUTHI TPAB OTPEOUTENCH

BJIOK-CXEMA
IIPEIOCTABIICHUS MYHUIIMIIAJIbHOW YCIIyTH
10 KOHCYJIbTUPOBAHHIO MOTPEOUTEIIEH 110 BOIIPOCAM 3aIIUTHI IIPaB MOTpeduTeei

-

N
/
> 3anBuTeND e

\

\\;J“

. A HanpaeneHwe 33aABNEHUA U KOMN/EKTA JOKYMEHTOB 7_*_7
T T T Iy
4 \ 4
L | MecTHan MaLL
AMUHUCTPaLUA
1. Mpurem 1 perucTpaumna 3anBneHui P dopmupoBaHue 1 MpHeM fOKYMeHTOB WudopmuposaHue
W OKYMEHTOB rpasian < nepe/aya o SRR [ CXY 3anABUTENA O
(8 TeyeHwne 1 paboyero AHA) KOMIIEKTa percTpauya pe3yneTarax
JIOKYMEHTOB npepocTasneHua
¢ 3anBUTeNA B MYHHULMNANBHOR
MecTHylo yeayru (B TeueHue 2
2. NMpuHATHE pelleHra aAMUHKCTPaLMIO (B paboumx aHer)
0 NPefoCTaBAEHUM MYHULMNANABEHON 3/1EKTPOHHOM BUAe
YCAYTM NO KOHCY/IbTUPOBAHMIO — 1 pabounii feHb,
noTpebuteneli no Bonpocam Ha BYMamHbIX
L 3aWMThl Npae noTpebutenei; HoCUTeNAxX = 3
MHbOPMMPOBaHKE 3anBHUTENA paboumx nHs)

O pesy/ibTaTe NpeaocTaBNeHns
MYHULMNANbHOR yenyru;
nepeaaya pesysibtata 8 MOL,

(B TeueHue 16 paGounx AHe) Mepepaya AOKYMEHTOB

0 NpeoCcTaBNeHUM MYHWULMNANBHOM

ycnyru nmbo 0TKas B NpeoCcTaBNeHnm
MYHULUMNaNbHOM ycnyru B M®OLL ana ux

- nocneayiowei nepeadin 3aasuTento

(B aneKTPOHHOM BUEe — B TeueHue 1

paboyero AHs, Ha BYMaMKHbIX HOCUTENAX

— B TeveHue 3 pabounx aHei)

BOIIPOCaM
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Ipuioxenne Ne 2

K  AJMMHHUCTPaTUBHOMY  DPEIJIAMEHTY  MECTHOM
aIMUHHUCTpallMM ~ MyHUIMOAIBHOTO  00pa3oBaHUs
MYHULUIIAIbHBII OKpyr H3maiinosckoe o
MPEIOCTABIIEHUI0O  MYHULUMNAIBHOM  YCIyTH  TIO
KOHCYJIbTUPOBAHHIO MOTpeOUTeNneil 1o  Bompocam
3aIUTHI TPAB OTPEOUTENCH

Anpeca cTpyKTypHBIX nozpasaeneHuit CankT-IleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHus «MHOroyHKIIMOHAJIbHBIN LIEHTpP MPEJOCTaBICHUS
rOCyIapCTBEHHBIX 1 MYHHUIIMIAIBHBIX yCIYI»

No HanmenoBanue [TouToBBIlN agpec CnpaBo4HBI Anpec I'paduxk
CTPYKTYPHOTO i TenedoH | DIEKTPOHHON paboTsl
Mo/Ipa3IeJIeHUs MOYTHI
ExenneBno
M ¢ 09.00
i H:;;)q)yHKHHOHaHBHH Cankr-IlerepOypr, 573-90-00 10 21.00
1 Au I:m elicKOro Canosas yim., 1. 55-57, | wiu knz@mfcspb.ru oe3
MUPaITEHCKOT
AP murep A 573-99-80 nepephiBa
paiioHa Ha 00e]
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3asBieHHE MPUHATO!

(mata)

Y 3aperucTpUpoOBaHoO 1o Ne

CrennaincT:

3AABJUEHUE

[Tpomry

Hata « »

20

T. Iloamuce 3asgBuTens

IMpuaoxenune Ne 3

K  AJIMHHHUCTPAaTUBHOMY  pErJaMEHTy
aIMUHHUCTpalM  MyHUIUNATBHOTO
MYHULUIIAIbHBII OKpyr H3maiinosckoe
MPEIOCTABIIEHUI0O ~ MYHUILIMIAJIBHOW  YCIYTH
KOHCYJIbTUPOBAHHUIO MOTpeduTeneil 1o
3aIUTHI TPAB OTPEOUTENCH

B

MECTHOM
o0pazoBaHms
o
1o
BOITPOCAM

(HauMEHOBaHHE OpraHa MECTHOT'O CaMOYIIPABIICHUS)

ot O.

n.

0.

Anpec MecTa )XUTeNbCTBa (MPeOBIBaHMS ): HHACKC

TEJ. IOM. Ten. pao.

[acIopT: Cepus Ne

KEM BbIJIaH

JaTa BBLIAYH

aznpec u TeraeoH PaKTHUECKOro MECTa IPOKUBAHUS

3asBIICHUE U TOKYMEHTBI
Tp.

[Tpunsn « »

Iloamucek cnenuanucra
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Ipuaoxenune Ne 4

K  AJMMHHUCTPaTUBHOMY  DPEIJIAMEHTY  MECTHOM
aIMUHHUCTpallMM ~ MyHUIMOAIBHOTO  00pa3oBaHUs
MYHULUIIAIbHBII OKpyr H3maiinosckoe o
MPEIOCTABIIEHUI0O  MYHULUMNAIBHOM  YCIyTH  TIO
KOHCYJIbTUPOBAHHIO MOTpeOUTeNneil 1o  Bompocam
3aIUTHI TPAB OTPEOUTENCH

(®.1.0. 3asBuUTENSA B JaTEIHLHOM TAJICkKe)

(ampec 3asBUTENS)

YBa:xaemblii (as1)

MectHas agMuHUCTparss MyHUIMIAIBHOTO 00pa3OBaHMS

(Bx.Ne oT

o=

, paccMoTpeB Bame 3asBneHme

), coobmaer Bam crnienyrontyro nHbopmaluio 1mo nHTepecyromemy Bac Bompocy:

(nHGOpPMAITMS — KOHCYJIBTAIMS TI0 BOIIPOCAM 3alUTHI IPaB MOTpeOuTenei)

I'maBa MeCTHO# aAMUHUCTPALMH

HUcnonuurens:

/ /
(momgmuce)  (M.O., pamuus )
M.IL
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Ipuaoxenune Ne 5

K  AJMMHHUCTPaTUBHOMY  DPEIJIAMEHTY  MECTHOM
aIMUHHUCTpallMM ~ MyHUIMOAIBHOTO  00pa3oBaHUs
MYHULUIIAIbHBII OKpyr H3maiinosckoe o
MPEIOCTABIIEHUI0O  MYHULUMNAIBHOM  YCIyTH  TIO
KOHCYJIbTUPOBAHHIO MOTpeOUTeNneil 1o  Bompocam
3aIUTHI TPAB OTPEOUTENCH

(®.1.0. 3asBUTEAS B AATCIBLHOM IAJICKE)

(ampec 3asBUTENS)

o=

YBa:xaemblii (as1)

MecTHasi aAMUHUCTpAIMsI MYHHUIMIIAJIBLHOTO 00pa30BaHUs , paccmorpeB Bamie 3asBieHue
(Bx. Ne or . . ), coobmaeT Bam 00 oTka3e B MPpeAOCTABICHHH MYHHUITUIIAILHON YCIYTH 1O
[IpUYMHE

(mpuYMHBI OTKa3a B IPEIOCTABICHUHA MYHULIMIIAJILHOM YCIIyTH)

I'maBa MecCTHOI aIMHHUCTPAIIMT / /
(mogmuce) (M.O., bamumnus )

M.IL

HUcnonuurens:

(®.11.0.)
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	3.1.4. Ответственные за выполнение административной процедуры должностные лица:
	работник Местной администрации, который решением Главы Местной администрации делегирован на исполнение процедур по предоставлению данной муниципальной услуги.
	3.1.5. Критерии принятия решения в рамках административной процедуры:
	регистрация заявления и документов в журнале регистрации.
	3.2. Принятие решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги
	3.2.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
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	4.1. Текущий контроль за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, осуществляется главой (заместителем главы) местной администрации.
	4.2. Глава (заместитель главы) местной администрации осуществляет контроль за:
	4.3. Глава (заместитель главы) местной администрации, а также муниципальные служащие, непосредственно предоставляющие муниципальную услугу, несут персональную ответственность за соблюдение сроков и порядка приема документов, соответствие результатов р...
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